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KC-272-23 
CFDA#:93.052 

DUNS#:001459663 

CONTRACT FOR HUMAN SERVICES 
AGING AND LONG TERM CARE PROGRAM SERVICES 

This contract for Human Services (the Contract) is entered into by Kitsap County, a 
municipal corporation, having its principal offices at 614 Division Street, Port Orchard, 
Washington, 98366 (the County) and Kitsap Community Resources, having its principal 
office at 845 8th Street, Bremerton, WA  98337, hereinafter “Contractor”. 

SECTION 1.     EFFECTIVE DATE OF CONTRACT 

The Contract will become effective on July 1, 2023 and terminate on June 30, 2024.  In 
no event will the Contract become effective unless and until it is approved and executed 
by the Kitsap County Board of County Commissioners or the Kitsap County 
Administrator. 

SECTION 2.     SERVICES TO BE PROVIDED 

2.1 A description of the services to be performed by the Contractor is set forth in 
Attachment B: Statement of Work, which is attached to the Contract. 

2.2 The Contractor agrees to provide its own labor and materials.  Unless otherwise 
provided for in the Contract, no material, labor or facilities will be furnished by the 
County. 

2.3 The Contractor will perform the work specified in the Contract according to 
standard industry practice. 

2.4 The Contractor will complete its work in a timely manner and in accordance with 
the schedule agreed to by the parties. 

2.5 The Contractor will confer with the County from time to time during the progress 
of the work.  The Contractor will prepare and present status reports and other 
information that may be pertinent and necessary, or as may be requested by the 
County. 

SECTION 3.     CONTRACT REPRESENTATIVES 

The County and the Contractor will each have a contract representative.  A party may 
change its representative upon providing written notice to the other party.  The parties’ 
representatives are as follows: 

County’s Contract Representative 
Stacey Smith, Administrator 
Kitsap County Division of Aging and Long Term Care 
614 Division Street, MS-5 
Port Orchard, WA 98366 
(360) 337-5624
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Contractor’s Contract Representative 
Anthony Ives, Executive Director 
Kitsap Community Resources 
845 8th St. 
Bremerton, WA 98337 
Phone: (360) 377-0053 
Email: aives@kcr.org 
 

SECTION 4.     COMPENSATION 
 
4.1 A description of the compensation to be paid to the Contractor is set forth in 

Attachment C: Budget Summary, which is attached to the Contract. 
 
4.2 The total amount payable under the Contract, by the County to the Contractor in 

no event will exceed $50,000.  Any cost incurred by the Contractor over and 
above the year-end sums set out in the budgets shall be at the Contractor’s sole 
risk and expense. 

 
4.3 Unless otherwise provided in the Contract, the Contractor may submit an invoice 

to the County once a month for payment of work actually completed to date.  
Contractor shall use the Department of Human Services Contractor Invoice 
Form, available from the County.  Subject to the other provisions of the Contract, 
the County generally will pay such an invoice within 30 days of receiving it.   

 
4.4 The County will submit payments for work performed to; 

Kitsap Community Resources 
845 8th Street 
Bremerton, WA, 98337 

 
4.5 The Contractor will be paid only for work expressly authorized in the Contract. 
 
4.6 Payments shall not be construed as a waiver of the County’s right to challenge 

the level of the Contractor’s performance under this Contract, and to seek 
appropriate legal remedies. 

 
4.7 The Contractor will not be entitled to payment for any services that were 

performed prior to the effective date of the Contract or after its termination, 
unless a provision of the Contract expressly provides otherwise. 

 
4.8 If the Contractor fails to perform any substantial obligation, and the failure has 

not been cured within 10 days following notice from the County, the County may, 
in its sole discretion and upon written notice to the Contractor, withhold all 
monies due the Contractor, without penalty, until such failure to perform is cured. 

 
4.9 The Contractor shall pay no wages in excess of the usual and accustomed 

wages for personnel of similar background, qualifications and experience. 
 

mailto:aives@kcr.org
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4.10 The Contractor shall pay no more than reasonable market value for equipment 
and/or supplies. 

 
4.11 County shall not be liable for payment of any invoice submitted later than thirty 

(30) days after termination of this Contract. 
 
4.12 The Contractor shall complete and submit the Local Match Certification Form 

with their final invoice as provided by County, as applicable. Final payment will 
not be made without the completed form. 

 
4.13 The Contractor shall not charge or accept additional remuneration from any client 

or relative, friend, guardian, or attorney of the client, or any other person for 
services provided under this Contract other than those specifically permitted 
herein or as authorized in writing by County. In the event that this provision is 
violated, County shall have the right, but not a duty, to assert a claim against the 
Contractor on its own behalf and/or on behalf of the client. 

 
4.14    In the event that it is determined that any funds are disbursed under the terms of 

this Contract which were in violation of the terms and conditions herein such 
sums shall be reimbursed to County upon written demand. Neither payment of 
any funds under the terms of this Contract, nor any other action of County or its 
agents or employees, prior to the discovery of the violation, shall constitute a 
waiver thereof. 

 
SECTION 5.     AMENDMENTS AND CHANGES IN WORK 
 
5.1 In the event of any errors or omissions by the Contractor in the performance of 

any work required under the Contract, the Contractor will make all necessary 
corrections without additional compensation.  All work submitted by the 
Contractor will be certified and checked by the Contractor for errors and 
omissions.  The Contractor will continue to be responsible for the accuracy of 
work even after the work is accepted by the County. 

 
5.2 In order to be effective, any contract renewal, amendment or modification must 

be in writing, be signed by both parties and be attached to the Contract.  Work 
under a renewal, amendment or modification may not commence until the 
renewal, amendment or modification has been approved by the County and has 
become effective. 

 
5.3 Either party may request that the Contract terms be renegotiated when 

circumstances, which were neither foreseen nor reasonably foreseeable by the 
parties at the time of contracting, arise during the period of performance of the 
Contract.  Such circumstances must have a substantial and material impact upon 
the performance projected under this Contract, and must be outside the control 
of either party. 

 
5.4 Any cumulative amount of transfers among the Approved Summary Budget(s) 

direct cost subject categories, which exceeds five percent (5%) of the total object 
category budget for any funding source, will require a contract amendment. 
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SECTION 6.     HOLD HARMLESS AND INDEMNIFICATION 
 
To the fullest extent permitted by law, Contractor shall indemnify, defend and hold 
harmless the County and its elected and appointed officials, officers, employees and 
agents from and against all claims resulting from or arising out of the performance of the 
Contract, whether such claims arise from the acts, errors or omissions of Contractor, its 
subcontractors, third parties or the County, or anyone directly or indirectly employed by 
any of them or anyone for whose acts, errors or omissions any of them may be liable.  
“Claim” means any loss, claim, suit, action, liability, damage or expense of any kind or 
nature whatsoever, including but not limited to attorneys’ fees and costs, attributable to 
personal or bodily injury, sickness, disease or death, or to injury to or destruction of 
property, including the loss of use resulting therefrom.  Contractor’s duty to indemnify, 
defend and hold harmless includes but is not limited to claims by Contractor’s or any 
subcontractor’s officers, employees or agents.  Contractor’s duty, however, does not 
extend to claims arising from the sole negligence or willful misconduct of the County or 
its elected or appointed officials, officers or employees.  For the purposes of this 
indemnification provision, Contractor expressly waives its immunity under Title 51 of the 
Revised Code of Washington and acknowledges that this waiver was mutually 
negotiated by the parties.  This indemnification provision shall survive the expiration or 
termination of the Contract. 
 
SECTION 7.     INSURANCE 
 
7.1 Professional Legal Liability.  The Contractor, if it is a licensed professional, will 

maintain professional legal liability or professional errors and omissions coverage 
appropriate to the Contractor’s profession.  The coverage will have a limit of not 
less than $1 million per occurrence.  The coverage will apply to liability for a 
professional error, act or omission arising out of the Contractor’s services under 
the Contract.  The coverage will not exclude bodily injury or property damage.  
The coverage will not exclude hazards related to the work rendered as part of the 
Contract or within the scope of the Contractor’s services under the Contract, 
including testing, monitoring, measuring operations or laboratory analysis where 
such services are rendered under the Contract.  

 
7.2 Workers’ Compensation and Employer Liability.  The Contractor will maintain 

workers’ compensation insurance as required by Title 51, Revised Code of 
Washington, and will provide evidence of coverage to the Kitsap County Risk 
Management Division.  If the Contract is for over $50,000, then the Contractor 
will also maintain employer liability coverage with a limit of not less than $1 
million. 

 
Any additional workers’ compensation requirements can be found in Attachment 
A, Special Terms and Conditions.  

 
7.3 Commercial General Liability.  The Contractor will maintain commercial 

general liability coverage for bodily injury, personal injury and property damage, 
subject to a limit of not less than $1 million per occurrence.  The general 
aggregate limit will apply separately to the Contract and be no less than $2 
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million.  The Contractor will provide commercial general liability coverage that 
does not exclude any activity to be performed in fulfillment of the Contract.  
Specialized forms specific to the industry of the Contractor will be deemed 
equivalent provided coverage is no more restrictive than would be provided 
under a standard commercial general liability policy, including contractual liability 
coverage. 

 
7.4 Automobile Liability.  The Contractor will maintain automobile liability insurance 

as follows (check ONE of the following options):  
 
__ Not Applicable. 

 
X  The Contractor will maintain commercial automobile liability insurance with a 
limit of not less than $1 million each accident combined bodily injury and property 
damage.  The aggregate limit will be at least $2 million.  Coverage will include 
owned, hired and non-owned automobiles.  

 
__  The Contractor will maintain automobile liability insurance or equivalent form 
with a limit of not less than $100,000 each accident combined bodily injury and 
property damage.  The aggregate limit will be at least $300,000.  If a personal 
lines automobile liability policy is used to meet this requirement, it must include a 
business rider and must cover each vehicle to be used in the performance of the 
Contract and the certificates of insurance must evidence that these conditions 
have been met.  If the Contractor will use non-owned vehicles in performance of 
the Contact, the coverage will include owned, hired and non-owned automobiles.  

 
7.5 Miscellaneous Insurance Provisions 
 

A. The Contractor’s liability insurance provision will be primary with respect to 
any insurance or self-insurance programs covering the County, its elected 
and appointed officers, officials, employees and agents. 

 
B. The Contractor’s commercial general liability insurance and automobile 

liability insurance (if applicable) will include the County, its officers, officials, 
employees and agents as additional insureds with respect to performance of 
services.  

 
C. The Contractor’s commercial general liability insurance and automobile 

liability insurance (if applicable) will contain no special limitations on the 
scope of protection afforded to the County as an additional insured. 

 
D. Any failure to comply with reporting provisions of the policies will not affect the 

coverage provided to the County, its officers, officials, employees or agents. 
 

E. The Contractor’s insurance will apply separately to each insured against 
whom claim is made or suit is brought subject to the limits of the insurer’s 
liability. 
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F. The Contractor will include all subcontractors as insureds under its policies or 
will furnish separate certificates and endorsements for each subcontractor.  
All coverage for subcontractors will be subject to all of the requirements 
stated in these provisions. 

 
G. The insurance limits mandated for any insurance coverage required by the 

Contract are not intended to be an indication of exposure, nor are they 
limitations on indemnification. 

 
H. The Contractor will maintain all required policies in force from the time 

services commence until services are completed.  Certificates, policies and 
endorsements scheduled to expire before completion of services will be 
renewed before expiration.  If the Contractor’s liability coverage is written as 
claims-made-policy, then the Contractor must evidence the purchase of an 
extended-reporting period or “tail” coverage for a three-year period after 
completion of the services. 

 
7.6 Verification of Coverage and Acceptability of Insurers. 
 

A. The Contractor will place insurance with insurers licensed to do business in 
the State of Washington and having A.M. Best Company ratings of no less 
than A-VII, with the exception that excess and umbrella coverage used to 
meet the requirements for limits of liability or gaps in coverage need not be 
placed with insurers or re-insurers licensed in the State of Washington. 

 
B. The Contractor will furnish the County with properly executed certificates of 

insurance or a signed policy endorsement which will clearly evidence all 
insurance required in this Section before work under this Contract shall 
commence.  The certificate will, at a minimum, list limits of liability and 
coverage.  The certificate will provide that the underlying insurance contract 
may not be canceled, or allowed to expire, except on 30-days' prior written 
notice to the County.  Any certificate or endorsement limiting or negating the 
insurer’s obligation to notify the County of cancellation or changes must be 
amended so as not to negate the intent of this provision.   

 
C. The Contractor will furnish the County with evidence that the additional-

insured provision required above has been met.  Acceptable forms of 
evidence are the endorsement pages of the policy showing the County as an 
additional insured, or a letter of self-insurance from a public entity risk pool 
which waives the requirement. 
 

D. Certificates of insurance will show the certificate holder as Kitsap County and 
indicate “care of” the appropriate County office or department.  The address 
of the certificate holder will be shown as the current address of the 
appropriate County office or department. 

 
E. The Contractor will request that the Washington State Department of Labor 

and Industries, Workers Compensation Representative, send verification to 
the County that the Contractor is currently paying workers’ compensation. 
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F. Evidence of such insurance, as required above, shall be provided to the 

County at the following address: 
 

 
Stacey Smith, Administrator 
Kitsap County Division of Aging and Long Term Care  
614 Division Street, MS-5 
Port Orchard, WA 98366 

 
Upon receipt, the Human Services Department will ensure submission of all 
insurance documentation to the Risk Management Division, Kitsap County 
Department of Administrative Services. 

 
G. Written notice of cancellation or change will be mailed to the County Risk 

Management Division as provided above. 
 
H. The Contractor or its broker will provide a copy of all insurance policies 

specified in the Contract upon request of the Kitsap County Risk Manager. 
 
SECTION 8.     TERMINATION  
 
8.1 The County may terminate the Contract in whole or in part whenever the County 

determines, in its sole discretion, that such termination is in the best interests of 
the County.  The County may terminate the Contract upon giving the Contractor 
10 days’ written notice.  In that event, the County will pay the Contractor for all 
costs incurred by the Contractor in performing the Contract up to the date of such 
notice, subject to the other provisions of the Contract. 

 
8.2 If funding for the underlying project or matter is withdrawn, reduced or limited in 

any way after the Contract is signed or becomes effective, the County may 
summarily terminate the Contract notwithstanding any other termination provision 
in the Contract.  Termination under this provision will be effective upon the date 
specified in the written notice of termination sent by the County to the Contractor.  
No costs incurred after the effective date of termination will be paid. 
 

8.3 If the Contractor breaches any of its obligations under the Contract and fails to 
cure the breach within 10 days of written notice to do so by the County, the 
County may terminate the Contract.  In that event, the County will pay the 
Contractor only for the costs of services accepted by the County.  Upon such 
termination, the County, at its discretion, may obtain performance of the work 
elsewhere, and the Contractor will bear all costs and expenses incurred by the 
County in completing the work and all damages sustained by the County by 
reason of the Contractor’s breach. 

 
SECTION 9.     ASSIGNMENT, DELEGATION AND SUBCONTRACTING 
 
9.1 The Contractor will perform under the Contract using only its bona fide 

employees or agents, and the obligations and duties of the Contractor under the 
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Contract will not be assigned, delegated or subcontracted to any other person or 
firm without the prior express written consent of the County.   

 
9.2 If permitted to use subcontractors, the Contractor is responsible for subcontractor 

compliance with applicable terms and conditions of this Contract and all 
applicable laws. 

 
9.3 The Contractor warrants that it has not paid, nor has it agreed to pay, any 

company, person, partnership or firm, other than a bona fide employee working 
exclusively for the Contractor, any fee, commission percentage, brokerage fee, 
gift or other consideration contingent upon or resulting from the award or making 
of the Contract. 

 
SECTION 10.     INDEPENDENT CONTRACTOR 
 
10.1 The Contractor’s services will be furnished by the Contractor as an independent 

contractor and not as an employee, agent or servant of the County.  The 
Contractor will perform the services in strict accordance with the provisions of the 
Contract but will be free from control or direction over the performance of the 
services. 

 
10.2 At least one of the following applies:  (a) the services to be provided are outside 

the usual course of business for which the services are performed; (b) the 
services to be provided will be performed outside all of the places of business of 
the Contractor; or (c) the Contractor is responsible for the costs of the principal 
place of business from which the services will be performed. 

 
10.3 The Contractor warrants that it either:  (a) is customarily engaged in an 

independently established trade, occupation, profession or business of the same 
nature as that involved in the Contract; or (b) has a principal place of business for 
the business it is conducting that is eligible for a business deduction for federal 
income tax purposes. 

 
10.4 The Contractor acknowledges or warrants that it:  (a) is responsible for filing at 

the next applicable filing period a schedule of expenses with the Internal 
Revenue Service for the type of business the Contractor is conducting; (b) has 
established an account with the State of Washington Department of Revenue 
and any other applicable state agencies for the business the Contractor is 
conducting for the payment of all state taxes normally paid by employers and 
businesses; and (c) has registered for and received a unified business identifier 
number from the State of Washington. 

 
10.5 The Contractor warrants that it maintains a separate set of books or records that 

reflect all items of income and expenses of the business that the Contractor is 
conducting. 

 
10.6 The Contractor acknowledges that the entire compensation for the Contract is set 

forth in the compensation provisions of the Contract and that the Contractor is 
not entitled to any County benefits, including, but not limited to: vacation pay; 
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holiday pay; sick leave pay; medical, dental or other insurance benefits; fringe 
benefits; or any other rights or privileges afforded to County employees or 
agents. 

 
10.7 In the event that any of the Contractor’s employees, agents, servants or 

subcontractors, carry on activities or conduct themselves in any manner which 
may either jeopardize the funding of this Contract or indicates that they are unfit 
to provide those services as set forth within, the Contractor shall be responsible 
for taking adequate measure to prevent said employee, agent or servant from 
performing or providing any such services. 

 
10.8 The Contractor will hold harmless, indemnify and defend the County, its officers, 

officials, employees and agents from and against any loss or expense, including, 
but not limited to, settlements, judgments, set-offs, attorneys’ fees or costs, 
incurred or suffered by reason of claims or demands arising in connection with 
the provisions of this Section. 

 
SECTION 11.     COMPLIANCE WITH LAWS 
 
11.1 The Contractor, its employees, assignees, delegates or subcontractors will not 

discriminate against any person in performance of any of its obligations under the 
Contract on the basis of race, color, creed, religion, national origin, age, sex, 
sexual orientation, marital status, veteran status or the presence of disability.   

 
11.2 The Contractor, its employees, assignees, delegates and subcontractors will 

comply with all applicable provisions of the Americans With Disabilities Act and 
all regulations interpreting and enforcing such act. 

 
11.3 The Contractor and its subcontractors, employees, agents, assignees and 

representatives will comply with all applicable federal, state and local laws, rules 
and regulations, policies, and the 2016-2019 Area Plan in their performance 
under the Contract. 
 

11.4 STATEMENT OF ASSURANCE 
a. The Contractor shall follow those mandates pertinent to Area Agencies on 

Aging contained in the Older Americans Act (PL 89 73 as amended) and 
promulgated as rules and regulations in the Code of Federal Regulations 
(CFR), especially by assuring that: 

1) preference shall be given to providing services to older individuals 
 with the greatest economic or social needs; 
 
2) outreach efforts shall be used that identify individuals eligible under 
 the Older Americans Act, with special emphasis on low income 
 minorities, limited English speaking and rural elderly, and such 
 individuals shall be informed of the availability of such assistance; 
 and 
 
3) methods by which priority of services is determined are developed 
 and published. 
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a. The Contractor shall comply with Omnibus Budget Reconciliation Act (OBRA) 

of 1990 Advance Directives, as amended, attached hereto as Attachment K.   
 
11.5 RELIGIOUS ACTIVITIES.   

If the Contractor is a faith-based or religious organization, it retains its 
independence and may continue to carry out its mission, including the definition, 
development, practice, and expression of its religious beliefs.  Such a Contractor, 
however, may not use any funding provided under this Agreement to support or 
engage in any explicitly religious activities, including activities that involve overt 
religious content such as worship, religious instruction, or proselytization, nor 
may such a Contractor condition the provision of services provided pursuant to 
this Agreement upon a participant’s engaging in any such explicitly religious 
activities.   

 
11.6 Subcontractors must follow all rules outlined in the Revised Code of Washington 

(RCWs), Washington Administrative Code (WACs), Department of Social and Health 
Services Program Management Bulletins, and the Division of Aging Policy and 
Procedures.   

 
 
SECTION 12.     DOCUMENTATION AND OWNERSHIP OF MATERIALS 
 
12.1 The Contractor will maintain readily accessible records and documents sufficient 

to provide an audit trail needed by the County to identify the receipt and 
expenditure of funds under this Contract, and to keep on record all source 
documents, such as time and payroll records, mileage reports, supplies and 
material receipts, purchased equipment receipts, and other receipts for goods 
and services. 

 
12.2 The Contractor will maintain property record cards and property identification 

tabs as may be directed by County codes and changes thereto.  This applies 
only to property purchased from funds under this Contract specifically designated 
for such purposes.  Ownership of equipment purchased with funds under this 
Contract so designated for purchase shall rest in the County and such equipment 
shall be so identified. 

 
12.3 The Contractor will provide a detailed record of all sources of income for any 

programs it operates pursuant to this Contract, including state grants, fees, 
donations, federal funds and other funds outlined in this Contract, or any 
amendments or modifications to this Contract.  Expenditure of all funds payable 
under this Contract must be in accordance with the attached Statement of Work. 

 
12.4 All reports, drawings, plans, specifications, all forms of electronic media, and 

data and documents produced in the performance of the work under the Contract 
will be “works for hire” as defined by the U.S. Copyright Act of 1976 and will be 
owned by the County.  Ownership includes the right to copyright, patent, and 
register, and the ability to transfer these rights. 
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12.5 All property and patent rights, including publication rights, and other 
documentation, including, machine-readable media, produced by the Contractor 
in connection with the work provided for under this Contract shall vest in the 
County and such materials will be provided to the County upon request.   

 
12.6 An electronic copy of all word processing documents will be submitted to the 

County upon request or at the end of the job using the word processing program 
and version specified by the County. 

 
SECTION 13.     PATENT/COPYRIGHT INFRINGEMENT 
 
The Contractor will hold harmless, indemnify and defend the County, its officers, 
officials, employees and agents, from and against any claimed action, cause or demand 
brought against the County, where such action is based on the claim that information 
supplied by the Contractor or subcontractor infringes any patent or copyright.  The 
Contractor will be notified promptly in writing by the County of any notice of such claim. 
 
SECTION 14.     DISPUTES 
 
Differences, disputes and disagreements between the Contractor and the County 
arising under or out of the Contract will be brought to the attention of the County at the 
earliest possible time so that the matter may be settled, or other appropriate action 
promptly taken.  Any dispute relating to the quality or acceptability of performance or 
compensation due the Contractor will be decided by the County’s contract 
representative or designee.  All rulings, orders, instructions and decisions of the 
County’s contract representative will be final and conclusive. 
 
SECTION 15. CONFIDENTIALITY 
 
The Contractor, its employees, subcontractors and their employees will maintain the 
confidentiality of all information provided by the County or acquired by the Contractor in 
performance of the Contract, except upon the prior express written consent of the 
County or an order entered by a court of competent jurisdiction.  The Contractor will 
promptly give the County written notice of any judicial proceeding seeking disclosure of 
such information. 
 
SECTION 16.     CHOICE OF LAW, JURISDICTION AND VENUE 
 
16.1 The Contract will be construed as having been made and delivered within the 

State of Washington, and it is agreed by each party that the Contract will be 
governed by the laws of the State of Washington, both as to its interpretation and 
performance. 

 
16.2 Any action at law, suit in equity or other judicial proceeding arising under or out of 

the Contract may be instituted and maintained only in a court of competent 
jurisdiction in Kitsap County, Washington. 

 
16.3 If the Contractor is a federally recognized Indian tribe, the following provision 

applies:  Each party hereby grants a limited waiver of sovereign immunity to suit 
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solely with respect to claims made against it by the other party relating to, or 
arising under, this Contract.  Each party hereby voluntarily consents to the 
personal jurisdiction of the Superior Court of the State of Washington, County of 
Kitsap, solely for this purpose. 

 
SECTION 17.     MISCELLANEOUS 
 
17.1 Authority.  The Contractor certifies that it has the legal authority to apply for the 

funds covered under this Contract. 
 
17.2 No Waiver.  The parties agree that the excuse or forgiveness of performance, or 

waiver of any provisions of the Contract, does not constitute a waiver of such 
provision or future performance, or prejudice the right of the waiving party to 
enforce any of the provisions of the Contract at a later time. 

 
17.3 Remedies.  All remedies provided for in this Contract will be construed as 

cumulative and will be in addition to any other remedies provided by law. 
 
17.4 Tax Payments.  The Contractor will pay all applicable federal, state and local 

taxes, fees (including licensing fees) and other amounts. 
 
17.5 Conflict of Interest.  The Contractor will avoid organizational conflicts of interest 

or the appearance of a conflict of interest in disbursing contract funds for any 
purpose and in the conduct of procurement activities.  The Contractor will ensure 
that its subcontractors, employees, agents or representatives avoid conflicts of 
interest or the appearance of a conflict of interest in disbursing contract funds for 
any purpose and in the conduct of procurement activities. 

 
17.6 Personnel Removal.  The Contractor agrees to remove immediately any of its 

subcontractors, employees, agents or representative from assignment to perform 
services under the Contract upon receipt of a written request to do so from the 
County’s contract representative or designee. 

 
17.7 Records Inspection and Retention.  The County may, at reasonable times, 

inspect the books and records of the Contractor relating to the performance of 
the Contract.  The Contractor will retain for audit purposes all Contract-related 
records for at least six (6) years after termination of the Contract. 
 

17.8 Audit Requirements 
 
Independent Audits will be submitted annually to the Kitsap County Department 
of Human Services in the following manner: 
 
The Contractor shall acquire a financial audit by an independent auditing firm to 
determine at a minimum the fiscal integrity of the financial transaction and reports 
of the Contractor.  Copies of the audit and management letter shall be submitted 
to Kitsap County Department of Human Services within 9 months of the end of 
the Contractor’s fiscal year. 
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The Contractor shall provide an independent audit of the entire organization 
which: 
 
A. Is performed by an independent Certified Public Accountant, the Washington 

State Auditor’s Office, or another entity, which the County and Contractor 
mutually agree will produce an audit which meets the requirements described 
in items B and C below. 

 
B. Provides statements consistent with the guidelines of AICPA SOP 78-10, 

Reporting for Other Non-Profit Organizations. 
 
C. Is performed in accordance with generally accepted auditing standards and 

with Federal Standards for Audit of Governmental Organizations, Programs, 
Activities and Functions, and meeting all requirements of OMB Circular A-
133, as applicable for agencies receiving federal funding in the amount of 
$750,000 or more during their fiscal year. 

 
D. The Contractor shall submit two (2) copies of the audit and the management 

letter directly to the County immediately upon completion.  The audit must be 
accompanied by documentation indicating the Contractor’s Board of Directors 
has reviewed the audit. 

 
17.9 Publication.  The Contractor will not publish any results of the works performed 

under this Contract without the advance written permission of the County.   
 
17.10 County Review.  The County may, at reasonable times, review and monitor the 

financial and service components of the program as established by the 
Contractor by whatever means are deemed expedient by the Board of County 
Commissioners, or its respective delegates.  Such review may include, but is not 
limited to, with reasonable notice, on-site inspection by County agents or 
employees, and the inspection of all records or other materials which the County 
deems pertinent to the Contract and its performance, except those deemed 
confidential by law.   
 
The Contractor agrees to cooperate with County in the evaluation of the 
Contractor's project(s) and to make available all information required by any such 
evaluation process. The Contractor shall implement in a timely manner (within 30 
days) any corrective actions identified in the final evaluation report.  Address 
more urgent responses in the time required by AAA.   

 
17.11 Successors and Assigns.  The County, to the extent permitted by law, and the 

Contractor each bind themselves, their partners, successors, executors, 
administrators and assigns to the other party to the Contract and to the partners, 
successors, administrators and assigns of such other party in respect to all 
covenants to the Contract. 

 
17.12 Severability.  If a court of competent jurisdiction holds any provision of the 

Contract to be illegal, invalid or unenforceable, in whole or in part, the validity of 
the remaining provisions will not be affected and the parties’ rights and 
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obligations will be construed and enforced as if the Contract did not contain the 
particular provision held to be invalid.  If any provision of the Contract conflicts 
with any statutory provision of the State of Washington, the provision will be 
deemed inoperative to the extent of the conflict or modified to conform to 
statutory requirements. 
 

17.13 Definitions 
The words and phrases listed below, as used in this Contract, shall each have 
the following definitions: 

A. “HITECH” means the Health Information Technology for Economic and 
Clinical Health Act of 2009. Also referred to as the “HITECH Business 
Associate Provisions” 

B. "Nonexpendable Personal Property" shall mean any single item with a 
purchase price of $100 or more and a life expectancy of more than twelve 
months 

 
17.14 Attachments.  The parties acknowledge that the following attachments, which 

are attached to this Contract, are expressly incorporated by this reference: 
 
Attachment A – Special Terms and Conditions 
Attachment B – Statement of Work  
Attachment C – Budget Summary 
Attachment C.1. – Budget Table  
Attachment C.2. – Budget Reporting Forms  
Attachment D – Interlocal Agreement(s) (D-1: State Federal, D-2: Older Americans Act,   
                                                                              D-3: American Rescue Plan) 
Attachment E – Data Share and Security Requirements  
Attachment F -- Contractor Agreement on Nondisclosure of Confidential   
       Information 
Attachment G – Certification Regarding Debarment, Suspension, and Other  
       Responsibility Matters 
Attachment H– Certification Regarding Lobbying 
Attachment I – Assurance of Compliance Rehabilitation Act 
Attachment J– Assurance of Compliance Civil Rights Acts 
Attachment K – Assurance of Compliance Omnibus Budget Reconciliation 
Attachment L – Contractor Signature Page 
 
In the event of an inconsistency between these General Terms and Conditions 
and the attachments, precedence shall be given in the following order:  (1) 
General Terms and Conditions; (2) Special Terms and Conditions; (3) Statement 
of Work; (4) Budget Summary/Estimated Expenditures; (5) Data Share and 
Security Requirements.  

 
17.15 Whole Agreement.     The parties acknowledge that the Contract is the compete 

expression of their agreement regarding the subject matter of the Contract.  Any 
oral or written representations or understandings not incorporated in the Contract 
are specifically excluded. 

 



17 .16 Notices. Any notice will be effective if personally served upon the other party or 
if mailed by registered or certified mail, return receipt requested, to the addresses 
set out in the contract representatives' provision of the Contract. Notice may also 
be given by facsimile with the original to folla.w by regular mail. Notice will be 
deemed to be given three days following the date of mailing, or immediately if 
personally served. For service by facsimile, service will be effective at the 
beginning of the next working day. 

17.17 Prevailing Wage. Contractor shall comply with the prevailing wage requirements of 
chapter 39.12 RCW and WAC 296-127, specifically including RCW 39.12.020 and WAC 
296-127-023 {Building Service Maintenance), if applicable. Contractor shall pay not less 
than the prevailing rate of per diem wages to its employees and shall provide 
documentation to the County of its compliance with prevailing wage laws and 
regulations. A copy of such prevailing rates of wage statement shall be posted by the 
Contractor in a location readily visible to workers at the job site or as provided in RCW 
39.12.020 

For contracts greater than $2,500, a "Statement of Intent to Pay Prevailing Wages: 
(hereinafter "Statement of Intent") must be submitted to and approved by the State 
Department of Labor and Industries prior to beginning work by the Contractor. If the 
Contract is more than $10,000, the Statement of Intent shall include the Contractor's 
registration number, the prevailing wage for each classification of workers, and an 
estimate of the number of workers in each classification. An "Affidavit of Wages Paid" 
must be submitted to and approved by the State Department of Labor and Industries by 
the Contractor prior to release of the retained percentage. Copies of these documents 
shall be provided to the County prior to any payment being made to the Contractor. The 
fee for each of these documents shall be paid by the Contractor. 

For contracts $2,500 or less, the Contractor may submit the Statement of Intent to the 
County directly without the approval by the Washington State Department of Labor & 
Industries. Upon final acceptance of the work, the Contractor will submit an "Affidavit of 
Wages Paidn to the County. 

The Statement of Intent and Affidavit of Wages Paid must be submitted on forms 
approved by the Department of Labor and Industries. Contractors must file weekly 
certified payroll reports for all prevailing wage jobs (regardless of project amount) and 
submit them directly to L&I. 

Dated this .if_ day of -l11 tvC- 2023 
.~ 

Dated this "lt day of ) lJJVL- , 2023 

KITSAP COMMUNITY RESOURCES ADMINISTRATOR 
KITSAP COUNTY, WASHINGTON 

Karen Goon, County Administrator 

KC-272-23 KCR Kinship Caregivers 15 
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ATTACHMENT A:  SPECIAL TERMS AND CONDITIONS 
 
This delivery of services to the elderly is pursuant to: the Older Americans Act of 1965, 
as Amended, and/or State of Washington Senior Citizens Services Act of 1976, as 
Amended; and the Kitsap County Division of Aging and Long Term Care Area Plan.  
The Contractor agrees to abide by the terms of RCW Chapters 74.08, 74.34, 74.36, 
74.38, and 74.41 and any rules and regulations promulgated thereunder. All activities 
conducted under this Contract shall be in accordance with Federal and State 
regulations as referenced in the Aging and Long Term Support Administration Policies 
and Procedures for Area Agency on Aging operations.Contractor shall provide those 
services and staff, and otherwise do all things necessary for or incidental to the 
performance of work, as set forth in the approved Special Terms and Conditions, 
Statement of Work and within the Budget which are attached to the Contract and 
incorporated by this reference. A description of the services to be performed by the 
Contractor is set forth in Attachment B:  Statement of Work.  

County shall provide for ongoing technical assistance to the Contractor providing 
services under this Contract. Such technical assistance shall be provided onsite, by 
telephone, through written communication, and/or via group training sessions. 

County shall distribute, in a timely manner, to the Contractor relevant information, 
changes in policy, technical assistance, and information issues received from the Aging 
and Long Term Support Administration. 

PROGRAM INCOME 
Program income shall be used by the Contractor in accordance with the Department of 
Heath and Human Services, Administration of Grants, Federal Regulations, Title 45, 
Part 92, Section 25. Costs borne by the program income may be used to satisfy cost 
sharing or matching requirements (45 C.F.R. § 25 (g) (3)). 
CONTRIBUTIONS FOR SERVICES FUNDED UNDER THE OLDER AMERICANS ACT  

1. THE CONTRACTOR MUST:  
a) Provide each older person with a free and voluntary opportunity to 

contribute to the cost of the service; 
b) Protect the privacy of each older person with respect to his or her 

contribution; 
c) Establish appropriate procedures to safeguard and account for all 

contributions; and  
d) Use all contributions to expand the services of the project(s) under this 

Contract. Nutrition service providers must use all contributions to increase 
the number of meals served. 
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2. CONTRIBUTION SCHEDULES 
Each Contractor may develop a suggested contribution schedule for services 
provided under this Contract. In developing a contribution schedule the provider 
must consider the income ranges of older persons in the community and the 
provider's other sources of income. 

3. INABILITY TO CONTRIBUTE 
The Contractor receiving Older Americans Act funds under this Contract may not 
deny any older person a service because the older person will not or cannot 
contribute to the cost of the service. 

4. CONTRIBUTIONS AS PROGRAM INCOME 
Contributions made by older persons are considered program income. 

 
REPORTING REQUIREMENTS 
 
1. INSPECTION, MAINTENANCE OF RECORDS  

 
a) The Contractor shall provide County financial, program, and other reports at the 

intervals and in the formats required by County. The Contractor's failure to submit 
required reports in a timely manner may result in County's withholding payment 
of Reimbursement Requests submitted for reimbursement of funds related to the 
delinquent report(s). 
 
County requires the Contractor to comply with the requirements of the 
computerized client tracking system used by County. As may be required by 
County, client demographic data, service history and/or reports shall be 
submitted to County in any or all of the following formats: 

i. Hard copy 
ii. Electronic media as may be specified by County 
iii. Encrypted Email 

If a computerized report format is required, the Contractor will be provided the 
necessary software and training on its use. Units of service for each client must 
be reported monthly, with each client identified by name or County assigned 
client number, and birth date. County will provide technical assistance as 
necessitated by the reporting requirements. Data required or procedures for 
client tracking may change periodically.  
 

b) Subcontractors providing service on a firm fixed price basis shall provide semi-
annual cost reports reflecting the total cost picture (including revenues) for the 
Project. These shall be in addition to the service reports required as a basis for 
reimbursement. 
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c) Pursuant to 42 CFR 455.105(b), within 35 days of the date on a request by the 
Secretary of the U.S. Department of Health and Human Services, DSHS or 
County, Contractor must submit full and complete information related to 
Contractor’s business transactions that include: 

i. The ownership of any subcontractor with whom the Contractor has had 
business transactions totaling more than $25,000 during the 12-month 
period ending on the date of the request; and 

ii. Any significant business transactions between the Contractor and any 
wholly owned supplier, or between the Contractor and any 
subcontractor, during the 5-year period ending on the date of the 
request. 

d) Failure to comply with requests made under this term may result in denial of 
payments until the requested information is disclosed. See 42. CFR 455.105(c). 

e) The Contractor is required to respond to State or Federal audit requests for 
records or documentation, within the timeframe provided by the requestor. The 
Contractor must provide all records requested to either State or Federal agency 
staff or their designees. 
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ATTACHMENT B:  STATEMENT OF WORK 
 

KINSHIP CAREGIVERS SUPPORT PROGRAM 
JULY 1, 2023 - JUNE 30, 2024 

 
The Contractor shall provide Kinship Caregivers Support Services to eligible Kitsap 
County residents in accordance with all appropriate provisions of federal, state and local 
laws and regulations and all applicable state and federal statutes and rules, including but 
not limited to, the United States Code, the Code of Federal Regulations, HIPAA, the 
Revised Code of Washington, the Washington Administrative Code, and any and all 
Department of Social and Health Services (DSHS) /Aging and Long-Term Support 
Administration (ALTSA), and Area Agency on Aging (AAA)/Division of Aging and Long Term 
Care (ALTC) standards, guidelines, policy manuals, management bulletins and the 
contents of this subcontract; and according to the terms and conditions as specified in 
the Statement of Work; amended, revised or otherwise updated. 
 
1. Funds awarded to the Contractor under this agreement are contingent upon the 

ability of the Contractor to spend the funds according to the Budget Summary 
(quarterly spending projection).  The Budget Summary (quarterly spending 
projection) shall be a rate of spending during the period of the term of the 
Contract, which shall be in a manner as defined in this agreement for both 
parties.  PROVIDED, if the Contractor fails to meet the Budget Summary 
(quarterly spending projection), the total amount of the award may be reduced by 
an amount not to exceed the difference between the Budget Summary (quarterly 
spending projection) and the Actual spending for the period. 

 
 Unearned funds from one project period will not be carried over into any 

succeeding period. 
 
 If the cost of the project exceeds the Budget Summary (quarterly spending 

projection) the Contractor shall take action to reduce such excess cost in a 
manner mutually agreed upon by the County and Contractor. 

 
2. The Contractor agrees to utilize all project income for the purposes of this grant. 
 
3. Payment for services under this agreement will be by reimbursement of actual 

costs in accordance with the line item budget. The County must receive requests 
for reimbursement no later than the tenth (10th) day of the month following the 
month to be reimbursed. 

 
4. For the purposes of audit, Kitsap Community Resources is a subrecipient of 

$50,000 total funds, through combined State Kinship Caregivers Support 
Program and Federal Older Americans Act 3-E funds.  The Contractor shall 
receive an independent audit of activities conducted under this Agreement, 
conducted in accordance with generally accepted auditing standards, to verify 
compliance with the terms and requirements of this Agreement and the accuracy 
and completeness of claims for reimbursement.  However, if the combined 
federal assistance received by [Contractor] exceeds $750,000 for the year, the 
audit must be in accordance with OMB Circular A-133. 
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 Copies of all audits, including all findings, recommendations, and action taken, 

shall be forwarded to the County not later than nine (9) months after the close of 
the fiscal year.  

 
5. Reimbursement of audit expenses shall be in accordance with Part III, Subpart B 

of the Agreement, Allowable Costs.  
 
6. The Contractor is required to comply with the requirements of the client tracking 

system used by Division of Aging and Long Term Care (ALTC) for these services.  
Units of service for each client must be reported monthly, as described in the 
attached Statement of Work, Attachment B. 
 
The ALTC utilizes a computerized client tracking system to monitor and report on 
client services. When required, the Contractor shall use compatible computer 
equipment and software to submit monthly reports on all clients served. As may 
be required, client demographic data, service history and/or reports shall be 
submitted to the ALTC in any or all of the following formats: (1) hard copy; (2) via 
HIPAA compliant electronic formats; (3) email. Data required or procedures for 
client tracking may change periodically and must follow DATA SECURITY 
REQUIREMENTS of this Contract in Attachment E. 

 
7. The mandatory reporting elements were revised to meet the Older Americans Act 

Performance System and Data Recording system.     
 
 
A. BACKGROUND  
 

The Washington State Legislature Appropriated State General Funds to implement 
the Kinship Caregivers Support Program (KCSP) to provide support services to 
kinship caregivers, particularly those who are at the greatest risk of being unable to 
maintain the caregiving role. KCSP services provide financial assistance to kinship 
caregivers (grandparents and relatives raising children under the age of 19) by 
assisting them with obtaining:  

 
1. School related supplies or fees when these items are unavailable from other 

sources and required for academic use;  
 

2. Emergency financial assistance for basic needs (housing, food, clothing, supplies, 
and other items for their relative’s children); and 

 
3. Other supportive services for target population as described in the Washington 

State KCSP policy and may be identified during the screening process and 
subject to availability of funds and approval by the Contractor.  
 

Kinship caregivers experiencing the most urgent needs have the highest priority. 
Depending on the needs presented by the kinship caregivers, more than one need may 
be addressed by funds during a three-month period, however, caregivers may utilize the 
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funds for additional needs up to 2 times every 12 months. The window of time begins 
when the first service is provided. 
 
 
B. ELIGIBILITY AND SCREENING CRITERIA 
 

1.  To establish financial eligibility for KCSP funds, the Contractor shall  
 screen kinship caregiving families according to the current eligibility scale for 

reduced-price lunches under the National School Lunch Program (NSLP). NSLP 
eligibility guidelines, based on family income and family size, are revised 
annually, and published in September of each year.   

 
2. Such assistance shall be evaluated on a case-by-case basis, ensuring KCSP 

funding is the resource of last resort, limited to the $1,500 maximum during a 12-
month period.  Exceptions to this policy must be approved by the County. 
 

3. KCSP state funds may be used to serve those Caregivers under the age of 60, 
who are not eligible for service under the National Family Caregivers Support 
Program. 
 

4. KCSP federal Older Americans Act 3-E funds must be used to serve eligible 
Caregivers 60 years of age and older per requirements. 
 

5. The Contractor shall screen for and track other Caregivers unmet needs.  
 

 
C. KINSHIP CAREGIVER SUPPORT PROGRAM REPORTING REQUIREMENTS 
 

1. The Contractor shall complete a Kinship Caregivers Support Program 
“Screening/Contact Form” for each new Relative Caregivers accessing State 
KCSP funded services.   The Older American Act Performance System and Data 
Recording forms will be provided and must be used for recording services.   
 

2. In addition to monthly submission of a Screening/Contact Form for NEW Relative 
Caregivers, the following Caregivers information, service data, and billing detail 
shall be reported and submitted monthly to County:  
  
• Relative Caregivers first and last name, and date of birth; 

 
• Care Recipient/Child(ren) first and last name, and date of birth; 
 
• Number and type of service units (older adult or caregiver) provided, per family, 

during the reporting month; 
 
• Access/Assistance case coordination time (do not include travel time) 
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• Amount/Cost per family for Emergency Financial Assistance for Basic Needs 
(housing, food, clothing, supplies, and other items) or other identified types of 
allowable service provided for the Relative Caregiver’s children; 

 
• Caregiver relationship to kinship child/children; 

 
• If kinship family is 100% or below the Federal Poverty level;  
 
• Household status 
 
• Caregiver demographics-gender, zip code, race, ethnicity; 
 
• Total number of contacts (Basic Information); 
 
• Total number of events and total number of attendees (Presentations/Booths);   
 
• Total number of activities and total number of recipients (Flyers, Brochures, 

Newsletters) 
 
• Any additional required data elements on ALTC provided reporting forms based 

on ALTSA program requirements.  
 

Required Kinship Caregivers Program data will be entered by ALTC into the 
Community Living Connections (CLC) reporting system. 

 
 

3. Annually, and no later than September 1st of each year, the Contractor is required 
to submit the following information to the ALTC: 
• At least two case examples describing the circumstances and the needs of a 

participating caregiver, what assistance was provided to the caregiver through 
the program, and the impact the intervention had on the kinship caregiver and 
their family to help or continue stability for the children in their care. 
 

• Copies of any new public relations material(s) developed for the caregivers 
program (including brochures, newspaper articles, flyers, etc.). 

 
• ALTC is required to forward this information to ALTC by October 1st of each 

year.    
 
Any exceptions to these policies and procedures outlined in this contract, and as 
approved by the County, shall be documented.   
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ATTACHMENT C:  BUDGET SUMMARY 
 
Payment for services under this Contract shall be through either a firm fixed price, fee 
for service, unit cost rate or reimbursement of actual costs  
 
Funds awarded to the Contractor under this Contract are contingent upon the ability of 
the Contractor to spend the funds according to the Budget as attached as Attachment C 
shall be a rate of spending of the funds during the period of the terms of the Contract 
that shall be in a manner as defined in this Contract for both parties. PROVIDED, if 
Contractor fails to meet the quarterly spending projections as per Attachment C the total 
amount of the award may be reduced by an amount not to exceed the difference 
between the quarterly spending projections and the actual spending rate for the period.  

Unearned funds from one project period will not be carried over into any succeeding 
period but will be redistributed to the program contractors according to a formula 
developed by County. If the cost of the project exceeds the projected quarterly 
expenditures as per Attachment C: Budget the Contractor shall take action to reduce 
such excess cost in a manner mutually agreed upon by County and Contractor. 

ALLOWABLE COSTS  
 
In order to be allowable, County must approve costs.  The following procedures govern 
approval of these costs: 
a) INDIRECT COSTS 

When costs are treated as indirect costs, acceptance of the costs as part of the 
indirect cost rate or cost allocation plan shall constitute approval. 
 

b) DIRECT COSTS 
1) When costs are treated as direct costs, they shall be approved in 

advance. 
2) If costs are specified in a budget, approval of the budget shall constitute 

approval of the costs. 
3) If costs are not specified in a budget or there is no approved budget, the 

Contractor shall obtain specific prior approval in writing. 
 

c) WAIVER OF REQUIREMENT 
County may conditionally waive the requirement for its approval of direct costs. 
Such conditional waiver shall apply only to the requirement for approval. If, upon 
audit or otherwise, it is determined that the costs do not meet other requirements 
or tests for allow ability specified by the applicable cost principles, such as 
reasonableness and necessity, the costs may be disallowed and the Contractor 
shall be fully responsible for any such direct costs incurred. 
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ATTACHMENT C-1:  BUDGET TABLE   
 
 

 
 
 
Any cumulative amount of transfers among the Approved Summary Budget(s) direct 
cost subject categories, which exceeds five percent (5%) of the total object category 
budget for any funding source, will require a contract amendment. 
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ATTACHMENT C-2:  BUDGET REPORTING FORMS  
 

PROGRAM TITLE:         KINSHIP CAREGIVERS SUPPORT PROGRAM - ADMIN    
CONTRACT PERIOD:    07/01/2023 - 06/30/2024     
 
        MATCH   
  KINSHIP TOTAL OTHER   PROJECT TOTAL 
OBJECT CAREGIVERS ALTC GRANT GRANT IN-KIND INCOME EFFORT 
10 - SALARIES/WAGES  $7,550         $7,550 
20 - PERSONNEL BENEFIT  $1,550          $1,550 
TOTAL PERSONNEL SVC  $9,100          $9,100 
31 - SUPPLIES             
32 - FUEL CONSUMED             
35 - SMALL TOOLS/EQUIP.             
TOTAL SUPPLIES             
41 - PROFESSIONAL SVC             
42 - COMMUNICATION             
43 - TRAVEL             
44 - ADVERTISING             
45 - RENTALS/LEASES             
46 - INSURANCE             
47 - PUBLIC UTILITY SVCS             
48 - REPAIRS/MAINTENANCE              
49 - MISCELLANEOUS             
TOTAL: OTHER SERVICES             
        INDIRECT $4,400     $4,400 
64 - TOTAL EQUIPMENT       
TOTAL BUDGET $13,500   NA NA $13,500 

 
 

ESTIMATED EXPENDITURE RATE BY FUNDING SOURCE (QUARTERLY)    
            

Contract Amount Year → 2023 2023 2024 2024 
by Quarter → 3rd 4th 1st 2nd 

Source TOTAL         
            
Kinship Caregivers $13,500 $3,375 $3,375 $3,375 $3,375 
       
TOTAL ALTC GRANT $13,500 $3,375 $3,375 $3,375 $3,375 
       
Match  NA NA NA NA NA 
       
TOTAL PROJECT  $13,500 $3,375 $3,375 $3,375 $3,375 
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PROGRAM TITLE:         KINSHIP CAREGIVERS SUPPORT PROGRAM - SERVICE DELIVERY  
    
        MATCH   
  KINSHIP TOTAL OTHER   PROJECT TOTAL 
OBJECT CAREGIVERS ALTC GRANT GRANT IN-KIND INCOME EFFORT 
10 - SALARIES/WAGES       
20 - PERSONNEL BENEFIT       
TOTAL PERSONNEL SVC       
31 - SUPPLIES             
32 - FUEL CONSUMED             
35 - SMALL TOOLS/EQUIP.             
TOTAL SUPPLIES             
41 - PROFESSIONAL SVC  $36,500          $36,500 
42 - COMMUNICATION             
43 - TRAVEL             
44 - ADVERTISING             
45 - RENTALS/LEASES             
46 - INSURANCE             
47 - PUBLIC UTILITY SVCS             
48 -REPAIRS/MAINTENANCE.             
49 - MISCELLANEOUS             
TOTAL: OTHER SERVICES $36,500        $36,500 
  
64 - TOTAL EQUIPMENT 

  
  

  
  

  
  

  
  

  
  

  
  

TOTAL BUDGET  $36,500   NA NA  $36,500 
 

BUDGET SUMMARY (QUARTERLY PROJECTION)        
   
  

Contract Amount Year → 2023 2023 2024 2024 
by Quarter → 3rd 4th 1st 2nd 

Source TOTAL         
Kinship Caregivers  $36,500 $9,125 $9,125 $9,125 $9,125 
       
TOTAL ALTC GRANT  $36,500 $9,125 $9,125 $9,125 $9,125 
       
Match  N/A     
       

TOTAL PROJECT   $36,500 $9,125 $9,125 $9,125 $9,125 
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SUMMARY BUDGET            
      
        MATCH   
  KINSHIP TOTAL OTHER   PROJECT TOTAL 
OBJECT CAREGIVERS ALTC GRANT GRANT IN-KIND INCOME EFFORT 
10 - SALARIES/WAGES  $7,550          $7,550 
20 - PERSONNEL BENEFIT  $1,550          $1,550 
TOTAL PERSONNEL SVC  $9,100          $9,100 
31 - SUPPLIES            
32 - FUEL CONSUMED            
35 - SMALL TOOLS/EQUIP.            
TOTAL SUPPLIES            
41 - PROFESSIONAL SVC $36,500     $36,500 
42 - COMMUNICATION       
43 - TRAVEL       
44 - ADVERTISING       
45 - RENTALS/LEASES       
46 - INSURANCE       
47 - PUBLIC UTILITY SVCS       
48 - REPAIRS/MAINTENANCE       
49 - MISCELLANEOUS       
TOTAL: OTHER SERVICES $36,500     $36,500 
       INDIRECT  $4,400     $4,400 
64 - TOTAL EQUIPMENT       
TOTAL BUDGET $50,000   NA NA $50,000 

 
 

BUDGET SUMMARY (QUARTERLY SPENDING PROJECTION)      
            
            

Contract Amount Year → 2023 2023 2024 2024 
by Quarter → 3rd 4th 1st 2nd 

Source TOTAL         
            
Kinship Caregivers $50,000 $12,500 $12,500 $12,500 $12,500 
       
TOTAL ALTC GRANT $50,000 $12,500 $12,500 $12,500 $12,500 
       
Match  N/A     
       
TOTAL PROJECT  $50,000 $12,500 $12,500 $12,500 $12,500 
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ATTACHMENT D-1:  INTERLOCAL AGREEMENT AAA AGREEMENT STATE/FEDERAL 
[DSHS Agreement #2269-43423 Effective July 1, 2022- June 30, 2023]. Any subcontract 
for the Kitsap County Area Agency on Aging is subject to the provisions of the applicable 
Interlocal Agreement between the Department of Social and Health Services and the 
Area Agency on Aging, unless otherwise provided for in the contract between the Kitsap 
County Area Agency on Aging and the Contractor.  When referencing the applicable 
Interlocal Agreement in relation to the subcontract, the Kitsap County Area Agency on 
Aging replaces DSHS and subcontractor replaces AAA.   
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ATTACHMENT D-2:  INTERLOCAL AGREEMENT OLDER AMERICANS ACT 
[DSHS Agreement #2369-46213] Effective January 1, 2023 – September 30, 2024.  Any 
subcontract for the Kitsap County Area Agency on Aging is subject to the provisions of the 
applicable Interlocal Agreement between the Department of Social and Health Services and the 
Area Agency on Aging, unless otherwise provided for in the contract between the Kitsap County 
Area Agency on Aging and the Contractor.  When referencing the applicable Interlocal 
Agreement in relation to the subcontract, the Kitsap County Area Agency on Aging replaces 
DSHS and subcontractor replaces AAA.  
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ATTACHMENT D-3:  INTERLOCAL AGREEMENT COVID AMERICAN RESCUE PLAN ACT 
[DSHS Agreement #2169-30863] Effective April 1, 2021 – September 30, 2024.  Any 
subcontract for the Kitsap County Area Agency on Aging is subject to the provisions of the 
applicable Interlocal Agreement between the Department of Social and Health Services (DSHS) 
and the Area Agency on Aging, unless otherwise provided for in the contract between the Kitsap 
County Area Agency on Aging and the Contractor.  When referencing the applicable Interlocal 
Data Share Agreement in relation to the subcontract, the Kitsap County Area Agency on Aging 
replaces DSHS and subcontractor replaces AAA.  
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ATTACHMENT E:  DATA SHARE AND SECURITY REQUIREMENTS  
[DSHS Agreement #2269-34801] Effective January 1, 2022 – December 31, 2023.  
Any subcontract for the Kitsap County Area Agency on Aging is subject to the 
provisions of the applicable Interlocal Data Share Agreement between the 
Department of Social and Health Services and the Area Agency on Aging, unless 
otherwise provided for in the contract between the Kitsap County Area Agency on 
Aging and the Contractor.  When referencing the applicable Interlocal Data Share 
Agreement in relation to the subcontract, the Kitsap County Area Agency on Aging 
replaces DSHS and subcontractor replaces AAA. 
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ATTACHMENT F:  CONTRACTOR AGREEMENT ON NONDISCLOSURE OF 

CONFIDENTIAL INFORMATION   
 

This form shall be signed by each agency paid and un-paid staff that interact with 
this service contract. 

 
 
 
 









ATTACHMENT J- ASSURANCE OF COMPLIANCE CIVIL RIGHTS ACTS 

ASSURANCE OF COMPLIANCE WITH THE DEPARTMENT OF 
HEALTH. EDUCATION. AND WELFARE REGULATION UNDER 

TITLE VI OF THE CIVIL RIGHTS ACT OF 1964 
--,,---,------,----,--------,-------hereinafter called the "Applicant" 
(Name of Applicant) 

HEREBY AGREES THAT it will comply with Title VI of the Civil Rights Act of 1964 (PL 
88-352) and all requirements imposed by or pursuant to the Regulation of the 
Department of Health and Human Services (45 CFR Part 80) issued pursuant to that 
title, to the end that, in accordance with Title VI of that Act and the Regulation, no person 
in the United States shall, on the ground of race, color, or national origin, be excluded 
from participation in, be denied the benefits of, or be otherwise subjected to 
discrimination under any program or activity for which the Applicant receives Federal 
financial assistance from the Department; and HEREBY GIVES ASSURANCE THAT it 
will immediately take any measures necessary to effectuate this CONTRACT. 
If any real property or structure thereon is provided or improved with the aid of Federal 
financial assistance extended to the Applicant by the Department, this assurance shall 
obligate the Applicant, or in the case of any transfer of such property, any transferee, for 
the period during which the real property or structure is used for a purpose for which the 
Federal financial assistance is extended or for another purpose involving the provision of 
similar services or benefits. If any personal property is so provided, this assurance shall 
obligate the Applicant for the period during which it retains ownership or possession of 
the property. In all other cases, this assurance shall obligate the Applicant for the period 
during which the Federal financial assistance is extended to it by the Department. 

THIS ASSURANCE is given in consideration of and for the purpose of obtaining any and 
all Federal grants, loans, contracts, property, discounts or other Federal financial 
assistance extended after the date hereof to the Applicant by the Department including 
installment payments after such date on account of applications for Federal financial 
assistance which were approved before such date. The Applicant recognizes and agrees 
that such Federal financial assistance will be extended in reliance on the representations 
and agreements made in this assurance, and that the United States shall have the right 
to seek judicial enforcement of this assurance. This assurance is binding on the 
Applicant, its successors, transferees, and assignees, and the person or persons whose 
signatures appear below are authorized to sign this assurance on behalf of the Applicant. 

::'~n !Jjs/21 

(President, Chairman of Board, or comparable authorized official) 

~ "I( g-"~ Sf. ~e .l'it1h1 /,J VI- '/ J' 3 7 ) 
(Applicant's mailing address) 



ATTACHMENT K: ASSURANCE OF COMPLIANCE OMNIBUS BUDGET 
RECONCILIATION 

AGING AND LONG TERM SUPPORT ADMINISTRATION 
ASSURANCE OF COMPLIANCE WITH OMNIBUS BUDGET RECONCILIATION 

(OBRA) ACT OF 1990 -ADVANCE DIRECTIVES, AS AMENDED 

The undersigned (hereafter called the "Applicant") hereby agrees that it will comply with 
the OBRA of 1990 (Public Law 101-508) as amended and all requirements imposed by 
the applicable Department of Heath and Human Services (HHS) regulation (42 USC 
Section 1396a), and all guidelines and interpretations issued pursuant thereto. This act 
requires all service providers, participating in Medicaid, maintain written policies and 
procedures concerning "Advance Directives." (WAC 388-501-0125 gives further details.) 
If any real property or structure thereon is provided or improved with the aid of Federal 
financial assistance extended to the Applicant by the Department, this assurance shall 
obligate the Applicant, or in the case of any transfer of such property, any transferee, for 
the period during which the real property or structure is used for a purpose for which the 
Federal financial assistance is extended or for another purpose involving the provision of 
similar services or benefits. If any personal property is so provided, this assurance shall 
obligate the Applicant for the period during which it retains ownership or possession of 
the property. In all other cases, this assurance shall obligate the Applicant for the period 
during which the Federal financial assistance is extended to it by the Department. 
THIS ASSURANCE is given in consideration of and for the purpose of obtaining any and 
all Federal grants, loans, contracts, property, discounts or other Federal financial 
assistance extended after the date hereof to the Applicant by the Department including 
installment payments after such date on account of applications for Federal financial 
assistance which were approved before such date. The Applicant recognizes and agrees 
that such Federal financial assistance will be extended in reliance on the representations 
and agreements made in this assurance, and that the United States shall have the right 
to seek judicial enforcement of this assurance. This assurance is binding on the 
Applicant, its successors, transferees, and assignees, and the person or persons whose 
signatures appear below are authorized to sign this assurance on behalf of the Applicant. 

Dated (,/Jf/!>3 
~ lrw~ (oro()IJ"'*~ R..e}oJ.ttl'J 

(Applicartl 

By k11 (President, Chairman of Board, or 
comparable authorized official) 

~ 8Lls ¥'.-ti- ~i, 
(Applicant's mailing address) 



ATTACHMENT L: AUTHORIZED SIGNATURE PAGE 

® Division of Aging & Long Tenn Care 

SIGNATURE AUTHORIZATION FORM 

This signature Authorization Form shall be retained on file by Kitsap County Division of Aging & Long Tenn 
Care and shall remain in effect lllltil a new one is submitted by the Subcontractor. 
SUBCONTRACTOR NAME AND ADDRESS CONTRACT NUMBER 

PROJECT NAME 

I. CONTRACTS & AMENDMENTS 
This is to certify that the following named persons are authorized to enter into contract ancl/or contract 
amendments on behalf of the Subcontractor and their specimen signahrres are genuine. 

TYPED NAME & TITLE 

2. _____________ _ 2. _____________ _ 

3. _____________ _ 3. ____________ _ 

II. VOUCHERS 
This is to certify that the following named persons are authorized to sign and submit reimbursement 
vouchers on behalf of the Subcontractor and their specimen signatures are genuine. 

TYPED NAME & TITLE SIGNATURE 

!. ____________ _ !. ____________ _ 

2. _____________ _ 2. _____________ _ 

3. _____________ _ 3. _____________ _ 

EFFECTIVE DATE OF AUTHORIZATION 

month year 

AUTH01! BY: 

tgnature 

B..,/1.,,r un .f1cut1,-{_ _p,.,c~ 1,, 
T{v'ed name and title 
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