PAYROLL EXPENSES — Proof of Payment:

Example if Payroll System is being utilized to cut payroll checks, then there may be a Report similar to this that can be

used as Proof of Payment.

This example hits the following requirements:

1) Name of Employee
2) Date of Payment

3) Pay Period Covered #ZM-DEMO Generic Company, Inc. Check Reconciliation (S214)
4) Amount of pavment Check Date : 04/29/2016-1
pay Period Range - 04/01/2016 TO 04/30/2016
5) Check/Deposit Data Week Number - Week #18
Employee ID Name Check Type Date Check Number Direct Deposit Net Amount
Account #
T Admin, Empresario Regular 4/29/2016 5050 398592
6 Manager, Test Regular 4/29/2016 5051 3.041.87
11 Smith. John Regular 4/29/2016  Direct Deposit 64955 MNET CHECK
9 Ski Bum, Mark Regular 4/29/2016  Direct Deposit 77331 NET CHECK
4 Scott, Brittaney Regular 4/29/2016  Direct Deposit 1,29290 MET CHECK
3 Johnson, Laura Regular 4/29/2016  Direct Deposit 1,29290 MNET CHECK
1 lglesias, Julio Regular 4/29/2016  Direct Deposit 1,107 87 MNET CHECK
2 Employee, Empleado  Regular 4292016 Direct Deposit 1,026 02 MET CHECK
Total for account : 6.142.55 f.027.89
Company Totals
Met Pavroll Checks : 2 T027.89
Met Direct Deposit : [+ 5,142.55
Partial Direct Deposit 0 0.00
Manual Checks: 0 0.00
Vibid checks: 0 0.00
Jrd Party Checks : 0 0.00
Angency Checks: 0 0.00
Agency ChecksDD : 0 0.00
Anency Checks Void 0 0.00
TaxDeposit Checks: 0 0.00
Tax Deposit Checks Void : 0 0.00
Billing Checks: 0 0.00
Total : & items 13,770.44
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PAYROLL EXPENSES — Proof of Payment (continued):

Example if Payroll System is being utilized to cut payroll checks, if payroll report as exampled above is not available
then can use check stub as Proof of Payment.

This example hits the following requirements:
1) Name of Employee

2) Date of Payment

3) Pay Period Covered

4) Amount of payment

5) Check/Deposit Data

Sample Company Name, Sample Company Address, 95220 EARNINGS STATEMENT
EMPLOYEE NAME SOCIAL SEC.ID EMPLOYEE ID CHECK No. PAY PERIOD PAY DATE
James Robert XOOK-XA-B6565 454545 269248 012314-012914 01/31/14
INCOME RATE HOURS CURRENT TOTAL DEDUCTIONS CURRENT TOTAL YEAR-TO-DATE
GROSS WAGES 1,000.00 FICA MED TAX 14.50 7280
FICA S5 TAX 62.00 310.00
FED TAX 159.50 797.48
CA ST TAX 4426 221.31
sDI 10.00 50.00
YTD GROSS YTD DEDCTIONS ¥TD NET PAY TOTAL DEDUCTIONS NET PAY
5,000.00 1,451.28 354872 1,000.00 29026 70974
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PAYROLL EXPENSES — Proof of Payment (continued):

Example if Checks are being handwritten for Payroll, can use check stubs.
(Other options: Carbon Copy of Check/Canceled Check/Bank Statement reflecting the cleared check)

This example hits the following requirements:

1) Name of Employee

2) Date of Payment

3) Pay Period Covered

4) Amount of payment
5) Check Data
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MILEAGE EXPENSES — Mileage Log:
Example of mileage log as Supporting Document.
*PROOF OF PAYMENT OPTIONS ARE THE SAME AS FOR PAYROLL.

This example hits the following requirements:

1) Name of Employee/Driver

2) Date of Travel

3) To/From Locations

4) Miles traveled

5) Total Mileage Cost (mileage multiplied by current IRS rate)

Mileage Log with Reimbursement Form
I
Employes Name Mr. Adam Smith Rate Per Mile 8027
Employee ID ALK-09 For Period :From 5/9/02 to 5902 Motes
Vehicle Description | Four Wheel Tolal Mileage :3
Authorized By Mr. Peter Total Reimbursement ;3345
- . - Description |Odometer (Odometer | | i
Date Starting Location |Destination I Notes Start End Mileage | Reimbursement
5/9/ 2002 Home Cffice Morthwind Traders Mesting 36092 36103 5 £1.25
5/9/ 2002 Morthwind Traders | Home Cffice Mesting 36103 36108 3 51.35
39/ 2002 Home Cffice Morthwind Traders Mesting 26108 36113 3 $£1.35
5/9/ 2002 Morthwind Traders | Home Cffice Mesting 36113 36118 3 51.35
39/ 2002 Morthwind Traders  |Home Cffice Me=ting 36118 5123 ] £1.35
59/ 2002 Home Cffice Morthwind Traders Mesting 26123 35128 3 £1.35
S5/9/ 2002 MNorthwind Traders | Home Cifice Mesting 36128 35133 3 £1.35
o 50.00
o =0.00
1] s0.00
o 50.00
o 50.00
o s0.00
o 50.00
o =0.00
u] s0.00
o 50.00
o 50.00
o =0.00
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o 50.00
u] s0.00
o 50.00
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PURCHASES & SERVICES EXPENSES:
Example of itemized receipt or invoice from the vendor as Supporting Document.

*PROOF OF PAYMENT (if not already indicated on receipt) OPTIONS ARE THE SAME AS FOR PAYROLL.

This example hits the following requirements:
1) Document clearly indicates the grant expense and amount of expense
2) Document clearly indicates the date of purchase/service

Combined Gas & Electric page 1

@ PUGET SOUND ENERGY

Issued: July 15, 2018
Account Number: 200012345678

DUE DATE August 4, 2018
pse.com | § 3 e VI & TOTAL DUE $165.64
JENNY PUGET
Serving: 12345 POWER AVE S, Bellevue Your Account Summary
Previous Charges:
Amount of Your Last Bill (dated 6/13/2018) $ 137.78
Payment received 7/3/2018 — Thank you! -137.78
Past Due Amount $ 0.00
Your Usage Information e
¢ Electric ¥ Electric Charges s 103,85
» . o Tempemtr (@ Natural Gas Charges 61.69
w |y  Total Current Charges 165.64
8 o, --— . . A Aririod matee i i e S aee Total § 165.64
s 'w B Late Payments | Alate payment fee of 1% per month will apply to past dus
% charges, ifany, and amounts unpaid more than 10 business days after the
o v statement dus date. Amounts will be cansidered delinquent if payment is
Z.I)J1I.7MSEP OCTNOVDEC JAN FEB MARAPR MAY JUN %‘1‘8 not received on or before the due date.
Last Year This Year
Average dally kilowatts. 19.67 2281
Average dally cost $2.07 $3.25 Monthly Energy Tip
Days in billing eyele. 30 32 Save money and stay coel this summer. Add insulation to make your
Average temperature 66°F 66°F hame more energy efficient throughout the year.,
f.\ Natural Gas
-~ Temperatura
o 1™ How to reach us
H : : H Email: customercare@pse.com
; . . H Customer Service: 1-888-225-5773 TTY: 1-800-962-9498
H g Hours: 7:30 a.m. - 6:30 pm. M- F TRS: 1-866-831-5161
F I 'R | g Puget Sound Energy: P.O. Box 91269, Bellevue, WA 98009
o ‘-JL N:ss " ‘_N GEC AN FEB WARAPR MAY AN Bt w 24 Hour Emergency and Outage line: 1-888-225-5773
7
Last Year ‘l'hil Year
Average daily therms 073 146
Average dally cost $1.21 $1.93
Days in billng cycle: 30 a2
Average temperature 66°F 66°F
@ PUGET SOUND ENERGY Account Number: 200012345678
Your W p DUE DATE August 4, 2018
‘'our Ways to Pay
pse.com to pay online or to find pay station locations TOTAL DUE $165.64
Mail this coupon and make check payable to Puget Sound Energy Yes, Iwanttogive$____ tothe
Warm Home Fund.
o012 1M 0438 8050
1L T L L R LT RL  F e T Puget Sound Energy
JENNY PUGET P.O. BOX 91269

g 12345 POWER AVE S
% BELLEVUE WA 38004

00600000700000

Bellevue, WA 98009-9269

001 01 123456789102 000000033688 000000033688

Combined Gas & Electric page 2

Your bill includes charges for electricity andior

matering, & and other items.

servicos, general

/¥ Electric Detail Information: 12345 POWER AVE S, Bellevue

tant Date End Date
Read Read

T4
131

Rale Schedule Iheter &
Residential 7 ROS726005Ng

Your Electric Charge Details (32 days)
1,050 kh used for service 6132018 7142018

Basic Charge 57.687 per month
Electricity
Teer 1 (First 600 kWh Used) 0.092103 600 kWwh
Tier 2 (600 1o 20000 KiWh Used) 0.110925 450 kWh

Energy Exchange Credit
Other Electric Chargss & Credits

-0.015170 1,050 kWh

Subtotal
Taxes

State Uity Tex ($4.03 included in abave charges) 3873

EMact of Ballevus City Tax 2120%  §10178

Current Electric Charges

Kilowat Electric Reactive

Npller | s (kwvn) Demand (kVA) Power (KVAR) RaanType

1050 - - Actual Read

Charge  Definitions
Basic Charge — Covers the costs for meters, meter
s 787 readng, billng and other costs that do ot vary with
87 energy use or the number of days covered by the bil
Multiplier — Converts the amount of electrisity used as
5526  measured by your meter inta Kih
4992  WWh — Your use of electricity is biled in units called
{597 owatt hours.Itis: unit of energy that oquals 1,000
93 watis of elestncity consumed in one hou
087 Energy Exchange Credit — Federal Calumbia River
400 Bensits supplied by Bonnevile Pawer Administration
10179 1o lawcost power genetated by federal hydroslectric

me.
Other Electric Charges and Credits — ncluces the
Conservation Program and Power Cost Adjustment (f
any) enarges, and the Merger, Federal Wind Power, and
218 Renewable Energy cradits.
$ 103.96

(.\ Natural Gas Detail Information: 12345 POWER AVE S, Bellevue

Start Date End Date coF Therm
Rate Schedule Meter # Meter Read
Read Read Btu Factor (Usage) v
" 6112 74 44
Residential 23 400552 46.809 Actual Read
4845 4689 1.06385
Total therms used = CCF x St Factor
Your Natural Gas Charge Details (32 days) Rate x Unit = Charge Deﬁnmmg
s the casts for maters, meter
46 B8 nerms Used for Service 61H2018 - 71412018 B e e e e
Basic Charge $10.28 permonth s 1029 Chiray e of the number of days covered by the bil
Natural Gas CCF — Your meter méasures the volume of natural gas
used in hundreds of cubic feet.
Delivery Charge 0.404720 46,8094 Therms T e e oty GF eneroy ussge it
Gas Cost 0.571580 46,8084 Therms 2676 therma by edjusiing 1 for actual heat condent. Bt sianda
Other Natural Gas Charges & Credits 042  for Brilsh Thermal Uit
- e Therm — Your use of naiural ges is biled in units called
Carbon Offset 4.000000  per block 400 jhorms. Itisa unit of heat that equals 100,000 Bty
Subtotal 60.41  Other Natural Gas Charges and Credits — Incudes the
Gonservatian Program charge and the Merger credi
Taxes
State Uity Tax (62,38 includad i above chargas) 3852%
Effact of Bellevue Gty Tax 2120%  sE0.41 128

Gurrent Natural Gas Charges

Emergency or Power Outage
Dial 1-888-225-5773

To report a natural gas or eleciric emergency ar a power outage,
24 hours a day, call 1-888-225-5773

Para Informar sobre emergencias sléctricas, de gas o apagones 24
haoras al dia, llame al 1-888-225-5773

HHREEANLRARES  LERRL BF 24 MHUTR
W 1-888-225.5773

1064 COOGLTL OF ABADHK, CBASANHOR C NPHDOAHEIA [30M Wl
SNEKTPOIHEPINER, UMK O NEPEPLIBE B NOANE SNEKTPOIHEPINM,
IBOHKTE B NGO BPEMA CYTOL N0 HOMEPY 1-888-226-6773

We can translate for other languages. Call 1-888-226-6773

s 61.69

Keeping our word.

You will receive a $50 credit on your PSE bill if we do not
keep a set appeintment to install new or reconnect existing
service or inspect natural gas equipment, Exceptions apply
during major storms or significant events beyond our control.

You deserve excellent service.

Every day we aim fo give you clear, understandable answers
1o your questions about bills, credits, deposits and your
energy service, If you have a complaint or dispute with

your bill or service, please call us at 1-888-226-6773.

if you are not satisfied with the respense, ask to speak

with a supervisor. If you are still not satisfied, you may
contact the Consumer Affairs section of the

Utilities and Transportation Commission at [OfA0)
1-888-333-WUTC (9882) or complete an [
online complaint form at www.utc.wa.gov o
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