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AGENDA

INTRODUCTIONS
CGAP UPDATE
EMERGENCY HOUSING FUND (EHF)
CHG INFLATIONARY FUNDING
REIMBURSEMENT REQUESTS
QUARTERLY REPORTS
GRANT GUIDELINES



INTRODUCTIONS



COORDINATED 
GRANT 

APPLICATION 
PROCESS

Public Hearing held 10/23/2023

Info Sheets to follow 

Feedback Welcome



CGAP

WEBPAGE



EMERGENCY 
HOUSING FUND 

(EHF)

Overview – Purpose and Goals

Training to Follow – Recommended for 
Programs Transitioning to EHF



EMERGENCY 
HOUSING 

FUNDING (EHF)

Statewide reduction in Local Document Recording fees

Specific types of activities

Purpose

To backfill/maintain the current emergency housing capacity 
from sun-setting funds (Commerce-contracted ESG-CV, HUD-
contracted ESG-CV, Shelter Program Grant, Hotel Leasing and 
Rapid Re-Housing Funds, and local document recording fees.)



CHG 
INFLATIONARY 

FUNDS

Additional, temporary funding

Per legislation must prioritize “stabilizing the 
homeless service provider workforce.”

Wide variety of possible approaches to meeting 
this goal.



REIMBURSEMENT 
REQUEST

FORM UPDATES

v1.8.6 - For FY (Jan 1 – Dec 31, HHGP/AHGP and most contracts)
V1.9.1 – For SFY (July 1 – June 30, CHG and EHF)

Changelog v1.8.6:

• Removed Macros! No more Excel Macro warnings
• Updates to Cover worksheet (used for signing in Docusign)
• Fix Award Balance issue for Amendments
• Renamed worksheets “RR” to “Summary” and “SummaryExpenses” to 

“ExpenseDetails”

Changelog v1.9.1:

• The above changes 
• New Cost Categories and Fund Types for SFY24 – SFY25
• Change naming convention on signature lines
• Updated contractor Organization Names Picklist

New KCHHD Reimbursement Request Forms



REIMBURSEMENT 
REQUESTS

Technical Assistance is available! 



REIMBURSEMENT 
REQUESTS

Technical Assistance is available! 



REIMBURSEMENT 
REQUESTS

Technical Assistance is available! 



REIMBURSEMENT 
REQUESTS



REIMBURSEMENT 
REQUESTS



QUARTERLY 
REPORTS

Reports must be received on time. 

Accurate and complete data is vital.

Reports are easier if HMIS is up-to-date. 

Technical Assistance is available! 



NAVIGATING THE 
WEBSITE

REPORTING



NAVIGATING THE 
WEBSITE

AHGP/HHGP 
REPORTING



NAVIGATING THE 
WEBSITE

CHG/HEN/EHF 
REPORTING



GUIDELINES
An update to the Grant 
Guidelines will be coming soon!



15 MINUTES
NEXT: EHF INFORMATION SESSION

(RECOMMENDED FOR PROGRAMS 
TRANSITIONING TO EHF)



EHF

PURPOSE

Emergency Housing Fund (EHF) Purpose: 

To backfill/maintain the current emergency 
housing capacity from sun-setting funds 
(Commerce-contracted ESG-CV, HUD-
contracted ESG-CV, Shelter Program Grant, 
Hotel Leasing and Rapid Re-Housing Funds, and 
local document recording fees.)



EHF 

ALLOWABLE 
ACTIVITIES

Allowable uses follow the CHG/SDG guidelines, but per 
legislation restricted to “emergency housing” activities, for 
example: 

• street outreach, 
• diversion, 
• emergency shelter including hotel/motel leasing, 
• sanctioned encampments, 
• transitional housing, 
• rapid re-housing, 
• housing search and placement, and 
• housing stability case management.



EHF 

GUIDELINES

Guidelines: CHG and KCHHD

KCHHD Guidelines can be found on the KCHHD website. 

CHG Guidelines can be found on Commerce’s website. 



EHF

CLIENT FILE 
CHECKLIST

Client File Checklist
A customizable template is located on the CHG webpage. 



EHF

TRAINING 
REQUIREMENTS

Training Requirements

Lead/subgrantees must identify staff to attend and complete trainings. These 
staff should include staff that provide direct services, supervisors of direct service 
staff, and staff that manage homeless grants.

The following trainings are required at least every three years and attendance 
must be documented:
• Trauma Informed Services
• Supporting survivors of domestic violence
• Local coordinated entry policies and procedures as required by lead CE entity
• Fair Housing
• Housing First
• Racial Equity
• LGBTQ+ competency
• Rapid Re-Housing
• Progressive Engagement and 
• Problem-Solving (Diversion)

Costs to attend trainings are an eligible program expense (see Section 6.3)



EHF

TRAINING 
MATERIALS

Training Resource

https://www.commerce.wa.gov/serving-communities/homelessness/training/

https://www.commerce.wa.gov/serving-communities/homelessness/training/


EHF

REIMBURSEMENT 
REQUESTS

Reimbursement Requests

General Ledger cost category total matches the reimbursement 
request cost category total.

Total of each cost category on GL are clearly marked/indicated

Monthly Submissions



EHF

HABITABILITY

Habitability Standards 

Rental Assistance: “Documented habitability is required 
for all housing units into which households will be 
moving, except when a household moves in with friends 
or family or into a hotel/motel unit. Housing units must 
be documented as habitable prior to paying the rent 
subsidy. Documentation must be kept in the client file.”

Documentation: 
Landlord certification form OR visual inspection

For more information, see Section 7.3 of the CHG Guidelines

Facilities: All facilities must conduct and document an 
inspection at least once a year using the HHS Form or 
HQS Inspection Form.



EHF

LEAD BASED PAINT

Lead-Based Paint 

For more information, see Section 7.4 of the CHG Guidelines

“To prevent lead poisoning in young children, lead/subgrantees 
must comply with the Lead‐Based Paint Poisoning Prevention 
Act of 1973 and its applicable regulations found at 24 CFR 35, 
Parts A, B, M, and R.A visual assessment must be conducted on 
an annual basis thereafter (as long as assistance is provided.) 

Visual assessments must be conducted by a HUD‐Certified 
Visual Assessor and must be documented on the HQS 
Inspection Form or HHS Form and maintained in the client file.”



EHF

HABITABILITY 
FORMS

Documenting Habitability 

Forms are available on the CHG webpage.



EHF

DIRECT SERVICE 
DELIVERY

Direct Service Delivery

• Access to Homeless Housing Assistance

• Voluntary Services 

• Progressive Engagement 

• Assessment and Housing Stability Planning 

• Choice of Housing and Portability



Thank You!

32

https://go.microsoft.com/fwlink/?linkid=2006808&clcid=0x409
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