STANDARD CONTRACT

Contract Number: KC-557-24

Contractor: Career Path Services

Amount: $120,000

Contract Term: October 1, 2024 — September 30, 2025
CFDA #: 17.258, 17.278, 17.259

Purpose: To coordinate the service delivery of participating one-stop partners and service
providers in Clallam, Jefferson, and Kitsap Counties.

This contract is made between Career Path Services (hereinafter referred to as “Contractor”)
and the Olympic Consortium (hereinafter referred to as “Consortium”). This notification of
contract, including all material incorporated by reference, contains all terms and conditions
agreed to by the parties hereto. No other understandings, oral or otherwise, regarding the
subject matter of this agreement shall be deemed to exist or to bind any of the parties hereto.
The Kitsap County Department of Human Services shall act as administrator of the contract on
behalf of Kitsap County. Kitsap County will act as agent for the Olympic Consortium.

The rights and obligations of the parties shall be subject to and governed by the terms and
conditions contained herein and by the Work Statement, General Agreement, Special Terms
and Conditions, and the Budget. In the event of any inconsistency in this notification of
contract, including the items incorporated herein by reference, the inconsistency shall be
resolved by giving precedence in the following order: (1) General Agreement; (2) Special
Terms and Conditions; (3) Work Statement; (4) Budget.

As evidenced by signatures hereon, the parties accept the terms and conditions of this
contract.



This contract is effective October 1, 2024

FOR THE CONSORTIUM
KITSAP COUNTY BOARD OF
COMMISSIONERS, Its Administrative

Entity
Kol Tomadonn

KATHERINE T. WALTERS, Chair

CHRISTINE ROLFES, Commissioner

Mxig;:

CHARLOTTE GARRIDO, Commissioner

(t{15]/29

DATE

%Ei«gw//ﬁ%

Dana Daniels, Clerk of the Board

CONTRACTOR:
Career Path Services

A2

Name: Andrew Dwonch
Title: Chief Operations Officer

| attest that | have the authority to sign
this contract on behalf of Career Path
Services

11/7/2024
DATE




GENERAL AGREEMENT

SECTION |. CONTRACTOR REQUIREMENTS

Contractor agrees to perform the services as set forth in the Statement of Work, Attachment B,
as attached herein.

Authority
Contractor possesses legal authority to apply for the funds covered under this contract.

A.

B.

Assignment/ Subcontract

1.

Contractor shall not assign its rights and/or duties under this contract without the
prior written consent of the Consortium.

Contractor shall obtain written approval from the Contract Administrator,
provided, however, that approval shall not be unreasonably withheld, prior to
entering into any subcontract for the performance of any services contemplated
by this contract.

a. In the event that the Contractor enters into any subcontract agreement
funded with money from this contract, the Contractor is responsible for
subcontractor compliance with applicable terms and conditions of this
contract.

b. In the event that the Contractor enters into any subcontract agreement
funded with money from this contract, the Contractor is responsible for
subcontractor compliance with all applicable law.

G In the event that the Contractor enters into any subcontract agreement
funded with money from this contract, the Contractor is responsible for
subcontractor provision of insurance coverage for its activities.

Limitations on Payments

1.

Contractor shall pay no wages in excess of the usual and accustomed wages for
personnel of similar background, qualifications and experience.

Contractor shall pay no more than reasonable market value for equipment and/or
supplies.

Any cost incurred by Contractor over and above the year-end sums set out in the
budgets shall be at Contractor's sole risk and expense.

Compliance with Laws

1.

Contractor shall comply with all applicable provisions of the Americans with
Disabilities Act and all regulations interpreting or enforcing such act.

Contractor shall comply with all applicable County ordinances and State statutes.

Contractor shall comply with applicable State of Washington and County policies
and procedures.

Contractor will not discriminate against any employee or applicant for
employment because of race, color, creed, marital status, religion, sex, national
origin, political affiliation or belief, Vietham era or disabled veteran's status, age,
the presence of any sensory, mental or physical disability; provided, that the
prohibition against discrimination in employment because of disability shall not
apply if the particular disability prevents the individual from performing the
essential functions of his or her employment position, even with reasonable
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accommodation. Such action shall include, but not be limited to, the following:
employment, upgrading, demotion, or transfer; recruitment or recruitment
advertising; lay-off or termination, rates of pay or other forms of compensations,
and selection for training, including apprenticeship.

Indemnification

For the purposes of this indemnification provision, Contractor expressly waives its
immunity under Title 51 of the Revised Code of Washington and acknowledges that this
waiver was mutually negotiated by the parties. This provision shall survive expiration or
termination of this contract.

Insurance and Bonding

1.

Contractor shall not commence work under this contract until all insurance
required under this contract has been obtained, and proof of certificate of
insurance or self-insurance has been provided to the Kitsap County Human
Services Department and approved by the County’s Risk Manager. Specific
criteria for insurance are set forth as follows:

a.

Commercial General Liability

The Contractor shall have Commercial General Liability Insurance with
limits of not less than Combined Bodily Injury/Property Damage Liability of
$1,000,000 each occurrence and $2,000,000 aggregate.

Automobile Liability

The Contractor will maintain commercial automobile liability insurance with
a limit of not less than $1 million each accident combined bodily injured
and property damage. The aggregate limit will be at least $2 million.
Coverage will include owned, hired and non-owned automobiles.

Bonds

The amount of bonding coverage shall be equal to the highest monthly
total advancement received during the past twelve months not to exceed
$100,000. For new Contractors, the bonding amount will be set at the
highest advance through check or draw down planned for the present
grant year.

Coverage shall contain general requirements or endorsements as follows:

a.

Kitsap County, Jefferson County, Clallam County, and the Consortium is
named as an additional insured as respects this contract and such
insurance as is carried by Contractor is primary over any insurance carried
by the Consortium. Evidence of said liability insurance shall be presented
to the Consortium at least 10 days prior to execution of this contract.

In the event of nonrenewal, cancellation or material change in the
coverage provided, thirty (30) days written notice will be furnished to the
Consortium prior to the date of cancellation, nonrenewal or change; such
notice shall be sent to:

Alissa Durkin

Kitsap County Department of Human Services
614 Division St. MS-23

Port Orchard, WA 98366-4676



G.

Upon receipt, the Human Services Department will ensure submission of
all insurance documentation to the Risk Management Division, Kitsap
County Department of Administrative Services.

C. Consortium has no obligation to report occurrences unless a claim is filed
with the Board of Kitsap County Commissioners; and Consortium has no
obligation to pay premiums.

d. The Contractor’s insurance policies contain a “Cross Liability”
endorsement substantially as follows:

The inclusion of more than one Insured under this policy shall not affect
the rights of any Insured as respects any claim, suit or judgment made or
brought by or for any other Insured or by or for any employee of any other
Insured. This policy shall protect each Insured in the same manner as
though a separate policy had been issued to each, except that nothing
herein shall operate to increase the company'’s liability beyond the amount
or amounts for which the company would have been liable had only one
Insured been named.

The Contractor shall ensure that every officer, director, agent or employee who
handles funds or other financial assistance received under this Contract is
bonded to provide protection against loss by reason of fraud or dishonesty on
such person's part directly or through conspiracy with others. The County will be
named as beneficiary or additional insured as respects insured's funding on the
fidelity bond, self-insurance excepted. The State of Washington provides a
Public Employees Blanket Dishonesty Bond pursuant to RCW 43.19.1915.

Compliance with all insurance and bonding requirements must be demonstrated
before execution of this contract between the County and the Contractor.

4. Workers' Compensation and Employer Liability. The Contractor will maintain

workers' compensation insurance as required by Title 51, Revised Code of
Washington, and will provide evidence of coverage to the Kitsap County Human
Services Department, for submission to the County’s Risk Management Division. [If
the contract is for over $50,000, then the Contractor will also maintain employer
liability coverage with a limit of not less than $1 million.

Contlict of Interest

Contractor agrees to avoid organizational conflict of interest and the Contractor's
employees will avoid personal conflict of interest and the appearance of conflict of
interest in disbursing contract funds for any purpose and in the conduct of procurement
activities.

Documentation

1.

Contractor shall maintain readily accessible records and documents sufficient to
provide an audit trail needed by the Consortium to identify the receipt and
expenditure of funds under this contract, and to keep on record all source
documents such as time and payroll records, mileage reports, supplies and
material receipts, purchased equipment receipts, and other receipts for goods
and services.

The Contractor is required to maintain property record cards and property
identification tabs as may be directed by Consortium codes and changes thereto.
This applies only to property purchased from funds under this contract



specifically designated for such purchases. Ownership of equipment purchased
with funds under this contract so designated for purchase shall rest in the
Consortium and such equipment shall be so identified.

3. The Contractor shall provide a detailed record of all sources of income for any
programs it operates pursuant to this contract, including state grants, fees,
donations, federal funds and others for funds outlined in appropriate addenda.
Expenditure of all funds payable under this contract must be in accordance with
approved Statement of Work.

4. The Consortium shall have the right to review the financial and service
components of the program as established by the Contractor by whatever means
are deemed expedient by the Consortium Board, or their respective delegates.
Such review may include, but is not limited to, with reasonable notice, on-site
inspection by Consortium agents or employees, inspection of all records or other
materials which the Consortium deems pertinent to the contract and its
performance, except those deemed confidential by law.

5. All property and patent rights, including publication rights, and other
documentation, including machine-readable media, produced by the Contractor
in connection with the work provided for under this contract shall vest in the
Consortium. The Contractor shall not publish any of the results of the contract
work without the advance written permission of the Consortium. Such material
will be delivered to the Consortium upon request.

SECTION Il. CONSORTIUM REQUIREMENTS

Payments
e Subject to availability of funds, payment under this contract shall not exceed the total

amount set forth in the budget.

e Consortium will make payments within 30 days of the receipt of correctly completed
documentation for those services described in this contract.

e Payments shall not be construed as a waiver of the Consortium's right to challenge the
level of Contractor's performance under this contract and to seek appropriate legal
remedies.

SECTION Ill. RELATIONSHIP OF THE PARTIES

The parties intend that an independent contractor relationship will be created by this contract.
The Consortium is interested only in the results to be achieved, and the conduct and control of
the services will lie solely with the Contractor. No agent, employee, servant, or a contractor
shall be, or deemed to be, and employee, servant, or otherwise of the Consortium or Kitsap
County for any purpose; and the employees of the Contractor are not entitled to any of the
benefits the County provides for County employees. It is understood that the Consortium does
not agree to use Contractor exclusively. Contractor will be solely and entirely responsible for
its acts and for the acts of its agents, employees, servants, subcontractors, or otherwise during
the performance of this contract.

In the performance of the services herein contemplated, Contractor is an independent
contractor with the authority to control and direct the performance of the details of the work,

Consortium being interested only in the results obtained. However, the work contemplated
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herein must meet the approval of the Consortium and shall be subject to Consortium’s general
right of inspection and supervision to secure the satisfactory completion thereof.

In the event that any of the Contractor's employees, agents, servants or otherwise, carry on
activities or conduct themselves in any manner which may either jeopardize the funding of this
contract or indicate said employees, agents or servants unfit to provide those services as set
forth within, the Contractor shall be responsible for taking adequate measures to prevent said
employee, agent or servant from performing or providing any of the services as called for
within.

SECTION IV. MODIFICATION

No change, addition or erasure of any portion of this contract shall be valid or binding upon
either party. There shall be no modification of this contract, except in writing, executed with
the same formalities as this present instrument. Either party may request that the contract
terms be renegotiated when circumstances, which were neither foreseen nor reasonably
foreseeable by the parties at the time of contracting, arise during the period of performance of
this contract. Such circumstances must have a substantial and material impact upon the
performance projected under this contract and must be outside of the control of either party.

SECTION V. TERMINATION

A. Failure to Perform
This contract may be terminated, in whole, or in part, without limiting remedies, by either
party to this contract if the other party materially fails to perform in accordance with the
terms of the contract. In this event, the aggrieved party shall deliver ten (10) working
days advance written notification to the other party specifying the performance failure
and the intent to terminate.

B. Without Cause
Either party to this contract may elect to terminate the contract without cause by
delivering a thirty (30) day written notice of intent to terminate to the other party.

C. Funding
The Consortium may unilaterally terminate or negotiate modification of this contract at

any time if its federal, or state grants are suspended, reduced, or terminated before or
during the contract period, or if federal or state grant terms and regulations change
significantly. In the event of early contract termination initiated by either party for
whatever reason, the Contractor is only entitled to costs incurred prior to the time of
contract termination.

SECTION VI. LEGAL REMEDIES

Nothing in this contract shall be construed to limit either party's legal remedies including, but
not limited to, the right to sue for damages or specific performance should either party
materially violate any of the terms of this contract. Failure to act on any default shall not
constitute waiver of rights on such default or on any subsequent default.



SECTION VIIl. VENUE AND CHOICE OF LAW

Any action at law, suit in equity, or other judicial proceeding for the enforcement of this contract
or any provision thereof shall be instituted only in the court of the State of Washington, County
of Kitsap. It is mutually understood and agreed that this contract shall be governed by the laws
of the State of Washington, both as to its interpretation and performance.

SECTION VIIl. WAIVER

No officer, employee, agent, or otherwise of Consortium has the power, right, or authority to
waive any of the conditions or provisions of this contract. No waiver of any breach of this
contract shall be held to be a waiver of any other or subsequent breach. All remedies afforded
in this contract or at law shall be taken and construed as cumulative, that is, in addition to
every other remedy provided herein or by law. The failure of the Consortium to enforce at any
time any of the provisions of this contract, or to require at any time performance by Contractor
of any provisions hereof, shall in no way be construed to be a waiver of such provisions, or in
any way affect the validity of this contract or any part, hereof, or the right of Consortium to
thereafter enforce each and every provision.

SECTION IX. NOTICES

All notices called for or provided for in this contract shall be in writing and must be served on
the party either personally or by certified mail and shall be deemed served when deposited in
the United States mail. Such notice shall be made to:

Andy Dwonch, COO Bill Dowling, Director

Career Path Services Olympic Workforce Development Council
10 N Post Suite 200 Kitsap County

Spokane, WA 99201 614 Division St., MS-23

Port Orchard, WA 98366-4676

SECTION X. PAYMENTS

A. All payments to be made by the Consortium under this Contract shall be made to:
Career Path Services, City of Spokane, County of Spokane, state of Washington.

B. This contract shall not exceed the total amount indicated on the cover sheet of this
contract and any subsequent modifications hereof.
C. Contractor agrees to participate in and be bound by determinations arising out of the

Consortium's disallowed cost resolution process.

SECTION XI. DURATION

The Contractor is authorized to commence providing services pursuant to this Contract
commencing upon October 1, 2024. This Contract shall expire and terminate on September
30, 2025, unless terminated sooner as provided herein.

SECTION Xll. WHOLE AGREEMENT

This instrument embodies the whole agreement of the parties. There are no promises, terms,
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conditions, or obligation other than those contained herein; and this Contract shall supersede
all previous communications, representations, or agreements, either verbal or written, between
parties.

SECTION XIll. SEVERABILITY

It is understood and agreed by the parties that if any part, term, or provision of this contract is
held by the courts to be illegal or in conflict with any law of the state where made, the validity of
the remaining portions or provisions shall not be affected, and the rights and obligations of the
parties shall be construed and enforced as if the contract did not contain the particular part,
term, or provision held to be invalid.



Attachment A — Special Terms and Conditions

SPECIAL TERMS AND CONDITIONS
WORKFORCE INNOVATION AND OPPORTUNITY ACT (WIOA)

A Program Requirements

1.

Applicable Laws

Throughout the term of this Contract, Contractor will comply with all applicable
federal, state and local laws, regulations and policies. This includes, but is not
limited to,

Public Law 113-128 (WIOA), Federal Uniform Administrative Requirements found
in 2 CFR 200, both State and Federal Non-discrimination law, and all WIOA Title
| and WorkSource System Policies.

Stevens Amendment Language Requirement

When issuing statements, press releases, requests for proposals, bid
solicitations and other documents describing projects or programs funded in
whole or in part with Federal Funds, all items that will be distributed shall clearly
state:

e The dollar amount of Federal funds for the project or program,
e Federal funding entity (name of the fund allocation, grant or
program),
The funding period, and
Any other non-governmental sources of funds for the project or
program.

The following list includes some examples of other documents or publications:
¢ Blogs/viogs

Brochures

E-mail blasts

Promotional materials (fliers, posters, advertisements)

Resource Guides

Documents that include statements about the program or project

Example of appropriate compliance statements:

a. Full Stevens Amendment statement: “The local WIOA Youth
program is supported by the USDOL Employment and Training
Administration. $5,000 is financed by PY23 allocation of Federal
funds to Olympic Consortium, 0% is financed by other sources.”

b. Hyperlink to funding information statement: “This [fill in the blank-
project(s)/program(s)] receive(s) support and funding from a
U.S. Department of Labor [fill in the blank] grant(s). Read more
about USDOL grant funding at esd.wa.gov/usdol.

. QR Code and accompanying grant funding statement: “XXX Grant is
funded through a USDOL grant. To learn more about funding,
follow this QR code.
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10.

11.

Funding
The Contractor understands that not all funds identified in the contract are

finalized between Olympic Consortium and Career Path Services, and are,
therefore, subject to modification.

Non-discrimination

The Contractor shall comply with the nondiscrimination and equal opportunity
provisions of the Workforce Innovation and Opportunity Act as set forth in
Section 188 of the Act.

Standard Management Information System

The Contractor shall utilize the Workforce Innovation and Opportunity Act
Management Information System (MIS) from the State of Washington for
participant documentation including application, eligibility determination,
enroliment, termination/placement and follow-up.

Meetings and Training
The Contractor shall ensure that appropriate staff, given reasonable notice, will
attend meetings and training sessions as requested by the Consortium.

Internal Monitoring

The Contractor shall establish internal monitoring procedures in order to ensure
compliance with WIOA, WIOA regulations, State of Washington WIOA Policies
and provisions of this Contract. A file will be maintained of these monitoring
activities.

Federal Employee Payment

The Contractor shall certify, on a separate form, that no Federal appropriated
funds have been paid or will be paid by or on behalf of the Contractor, to any
Federal employee or representative in connection with any funds received under
a Federal financial agreement.

Suspension, Debarment, and Lobbying

The Contractor shall certify, on a separate form (Exhibit A), that it is not presently
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from covered transactions by any Federal department or agency. Also,
the Contractor, on a separate form (Exhibit B), will certify that it does not use
Federal funds for lobbying purposes. Both forms are attached to this Contract.

Olympic Consortium's Complaint And Grievance System

Any protest, dispute, or claim not covered by any other process or procedure
described in this Contract will be subject to the Olympic Consortium's Complaint
And Grievance System.

Salary and Bonus Limitations

In compliance with Public Law 109-234, none of the funds appropriated in Public
Law 109-149 or prior Acts under the heading ‘Employment and Training’ that are
available for expenditure on or after June 15, 2006, shall be used by a recipient
or sub-recipient of such funds to pay the salary and bonuses of an individual,
either as direct costs or indirect costs, at a rate in excess of Executive Level Il
except as provided for under section 101 of Public Law 109-149. This limitation
shall not apply to vendors providing goods and services as defined in OMB
Circular A-133. Where States are recipients of such funds, States may establish
a lower limit for salaries and bonuses of those receiving salaries and bonuses

from sub-recipients of such funds, taking into account factors including the
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12.

13.

14.

15.

18.

17.

18.

relative cost-of-living in the State, the compensation levels for comparable State
or local government employees, and the size of the organizations that administer
Federal programs involved including Employment and Training Administration
programs. See Training and Employment Guidance Letter number 5-06 for
further clarification.

The incurrence of costs and receiving reimbursement for these costs under this
award certifies that your organization has read the above special condition and is
in compliance.

Safeqguarding of Client Information

The use or disclosure by any party of any information concerning a program
recipient or client for any purpose not directly connected with the administration
of the Contractor's responsibilities with respect to contracted services provided
under this Contract is prohibited except by written consent of the recipient or
client, his/her attorney or his/her legally authorized representative.

Energy Policy and Conservation Act

The Contractor shall comply with the mandatory standards and policies relating
to energy efficiency which are contained in the state energy conservation plan
issued in compliance with the Energy Policy and Conservation Act (Pub.L. 94-
163, 89 Stat. 871).

Clean Air and Clean Water Acts

The Contractor shall comply with all applicable standards. Orders, or
requirements issued under section 306 of the Clean Air Act (42 U.S.C. 1857(h)),
section 508 of the Clean Water Act (33 U.S.C. 1368), Executive Order 11738,
and Environmental Protection Agency regulations (40 CFR part 15).

Small, Minority, and Women-Owned Business Enterprises

The Contractor shall provide to qualified small, minority and women-owned
business enterprises the maximum practicable opportunity to participate in the
performance of this Contract.

Professional Liability Insurance

The Contractor shall carry and maintain professional liability insurance. Such
coverage shall cover losses caused by error and omissions in rendering
professional services and shall have the following minimum limits: $300,000 per
incident, loss or person. The Contractor shall ensure employees and any
subrecipients are covered by professional liability insurance.

Subawards

In the event the Contractor disburses any funding from this Contract to a
subrecipient, the Contractor shall be responsible for the subrecipient’ s
compliance with the same general terms and conditions contained in this
Contract and shall ensure that the subrecipient spends the funding only on WIOA
allowable costs or for allowable WIOA activities.

Conflict of interest

Contractor shall take every reasonable course of action in order to maintain the
integrity of this expenditure of public funds and to avoid any favoritism or
guestionable or improper conduct. This Contract will be administered in an
impartial manner, free from personal, financial, or political gain. The Contractor,
its executive staff and employees, in administering this Contract, will avoid
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19.

situations that give rise to a suggestion that any decision was influenced by
prejudice, bias, special interest, or personal gain.

A conflict of interest arises when any of the following have a financial interest or
other interest in the firm or organization selected for award:

a. Individual,

b. Member of the immediate family;
c. Employing organization; or

d. Future employing organization.

A Contractor cannot be involved with decision making if there is a direct financial
benefit to themselves or immediate family. Membership on the State Board, a
Local Board, or a Board standing committee does not by itself violate these
conflict-of-interest provisions. Receipt of WIOA funds to provide training and
related services, by itself, does not violate these conflict-of-interest provisions.
Contractor must abide by WIOA Title | Policy 5405.

Intellectual Property

The Federal Government reserves a paid-up, nonexclusive and irrevocable
license to reproduce, publish or otherwise use, and to authorize others to use for
federal purposes: i) the copyright in all products developed under this Contract,
including a sub-contract or contract under the Contract or sub-contract; and ii)
any rights of copyright to which the Contractor, sub-recipient or a contractor
purchases ownership under an award (including but not limited to curricula,
training models, technical assistance products, and any related materials). Such
uses include, but are not limited to, the right to modify and distribute such
products worldwide by any means, electronically or otherwise. Federal funds
may not be used to pay any royalty or licensing fee associated with such
copyrighted material, although they may be used to pay costs for obtaining a
copy which is limited to the developer/seller costs of copying and shipping. If
revenues are generated through selling products developed with grant funds,
including intellectual property, these revenues are program income. Program
income is added to the grant and must be expended for allowable grant activities.

If applicable, the following needs to be on all products developed in whole or in
part with grant funds:

“This workforce solution was funded by a grant awarded by the U.S.
Department of Labor's Employment and Training Administration. The
solution was created by the Contractor and does not necessarily reflect
the official position of the United State Department of Labor (USDOL).
USDOL makes no guarantees, warranties, or assurances of any kind,
express or implied, with respect to such information, including any
information on linked sites and including, but not limited to, accuracy of the
information or its completeness, timeliness, usefulness, adequacy,
continued availability, or ownership. This solution is copyrighted by the
institution that created it. Internal use, by an organization and/or personal
use by an individual for non-commercial purposes, is permissible. All
other uses require the prior authorization of the copyright owner.”
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20.

Limitations on funding provided

ACORN Prohibition

No funds made available under this Contract may be provided to the Association
of Community Organizations for Reform Now (ACORN), or any of its affiliates,
subsidiaries, allied organizations, or successors.

Business Relocation

No funds obtained through this Contract may be used to: (1) Encourage or induce
any business or part of a business to relocate from any location in the United
States, if that relocation will result in any employee losing their job; or (2) provide
customized training, skill training, on-the-job training, incumbent worker training,
transitional employment, or company specific assessment of job applicants for
employees of any business that has relocated from any location in the United
States for 120 days after the relocation, if the relocation resulted in an employee
losing their job at the original location.

Religious Activity Trainings

Contractor shall comply with the requirements of 29 CFR part 2, subpart 2 which
governs circumstances when any funds made available through WIOA and this
Agreement may be used to employ or train participants in religious activities.

Health Benefits Coverage

The Contractor shall ensure that the use of funds obtained through this
Agreement used for Health Benefit coverage complies with 506 and 507 of
Division G of Public Law 113-235, the Consolidated and Further Continuing
Appropriation Act, 2015.

Trafficking in Persons

No funds obtained through this Agreement may be used to traffic in persons as
defined in US Department of Labor Standard Federal Award Terms & Conditions
found at http://doleta.gov/grants/resources.cfm.

B. Fiscal Requirements

1.

Audit

All Contract payments are subject to audit. The Comptroller General of the U.S.,
the state, Consortium or the Consortium's agents may perform audits after
reasonable advance notice to the Contractor at any time during the Contract
period or thereafter. If Contractor violates or permits violation of Contract terms
or conditions, Contractor shall repay to the Consortium the amount of funds
directly related to the violation. If a Contract cost is disallowed after
reimbursement, a debt will be established according to an audit Final Findings
and Determination (FF&D) process. Per the Debt Collection Act of 1982, interest
shall start accruing after the debt has been established for 30 days and will
continue until the debt is settled. The rate of interest assessed shall be the
current value of funds to the U.S. Treasury. A penalty charge of six percent a
year shall be charged on any portion of the debt more than 90 days past due. In
addition, an administrative charge of one percent to cover the costs of processing
and handling delinquent claims shall be assessed. Should the debtor choose to
appeal the FF&D, the interest penalty will continue to accrue. The Debt
Collection Act of 1982 also allows the use of a debt collection agency to recover
any indebtedness owed.

Audit Requirements
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Independent Audits will be submitted annually to the Kitsap County Department
of Human Services in the following manner:

The Contractor shall acquire a financial audit by an independent auditing firm to
determine at a minimum the fiscal integrity of the financial transaction and reports
of the Contractor. Copies of the audit and management letter shall be submitted
to Kitsap County Department of Human Services within 9 months of the end of
the Contractor’s fiscal year.

The Contractor shall provide an independent audit of the entire organization
which:

a. Is performed by an independent Certified Public Accountant, the
Washington State Auditor’s Office, or another entity, which the County and
Contractor mutually agree will produce an audit which meets the
requirements described in items B and C below.

b. Provides statements consistent with the guidelines of AICPA SOP 78-10,
Reporting for Other Non-Profit Organizations.

C. Is performed in accordance with generally accepted auditing standards
and with Federal Standards for Audit of Governmental Organizations,
Programs, Activities and Functions, and meeting all requirements of 2
CFR Chapter | and Chapter Il, Part 200 as applicable for agencies
receiving federal funding in the amount of $1,000,000 or more during their
fiscal year.

d. The Contractor shall submit two (2) copies of the audit and the
management letter directly to the County immediately upon completion.
The audit must be accompanied by documentation indicating the
Contractor’s Board of Directors has reviewed the audit.

Invoice and Reporting Requirements

Contract payments to Contractor shall be requested using an invoice form, which
is supplied by the contractor. Contract payments accrued during the month must
be reported to the Consortium, using a Monthly Expenditure report form, by the
twenty-fifth (25) calendar day after the end of the month.

Closeout Invoice

The Contractor shall submit a standard contract final invoice to the Consortium
within sixty (60) calendar days after the contract's actual end date, whether the
end date is the date stated in this contract or is earlier due to termination by
operation of any clause contained in this Contract. Upon closeout the Contractor
shall:

a. immediately refund to the Consortium or otherwise dispose of as directed
by the Consortium, any balance of Consortium or federal funds paid to the
Contractor more than the Contract budget.

b. submits a complete, up-to-date request for all payments earned under this
Contract. Late payment requests will not be honored by the Consortium.

G. transfers title and possession to the Consortium of all property acquired
with contract funds, to the extent that such transfer is required by state
provisions.

d. settles all outstanding liabilities and claims arising out of termination of the
15



Contract.

Questioned Costs

The Contractor agrees to be held liable for the repayment of questioned costs
arising from acts of commission, omission, intentional violations of the Act,
erroneous and or negligent eligibility determinations made by its employees and
agrees to be held liable for such costs that are a result of eligibility determination
procedures which are contrary to Federal WIOA Regulations, State of
Washington WIOA Policies or WDA Issuances.

a. Liability may include repayment of questioned costs incurred as a result of
an ineligible person's participation in WIOA programs. The Contractor
assures the Consortium that it has, on hand, sufficient non-WIOA funds
available in a general or an administrative contingency fund from which
repayment of questioned costs could be made.

b. The Contractor agrees to work with the County in seeking settlements or
resolutions of questioned costs and agrees, if necessary, to assist with
seeking resolutions of questioned costs from the State of Washington
ESD.

c. In the case of a participant's ineligibility and any associated disallowed
costs, which are the result of the participant's misrepresentation,
fraudulent intent or acts of omission, wherein information was withheld
that was necessary for a correct eligibility determination, the liability will be
the participants. Upon determination by the Consortium that the liability
for the disallowed costs is the participant's, the Contractor will make
reasonable efforts to secure repayment of those costs from the participant.
If the Contractor is unable to collect repayment, the Contractor and the
Consortium will mutually share the repayment of disallowed costs when
repayment is required by the State of Washington ESD.

Allowable Costs

Contractor shall comply with the guidelines set forth in State WIOA Provisions
and Consortium requirements for all expenditures made under this contract for
which reimbursement is to be sought. Contractor shall ensure that the financial
management systems used for such expenditures will provide the necessary
internal controls, accounting records and reporting systems to meet the
prescribed standards. As a minimum, this would include:

a. Internal controls must provide for separation of duties such that no one
individual has control over all aspects of any transaction.

b. Responsibility for authorizing expenditures and for making payments must
be separated.

C. All expenditures must be supported by original documentation.
Supporting documents must be verified for completeness and accuracy
prior to any payment by the Contractor.

d. All invoices will be compared with the contract or other authorization
document for propriety and validity prior to payment.

e. All payments must be made by check.
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f. The accounting records must provide for a separate recording and
reporting of all WIOA receipts and expenditures, or a separate bank
account must be maintained for all WIOA funds to provide for such control.

g. The accounting system must provide a means for reporting of accrued
expenditures.

h. Bank reconciliations will be made monthly by an individual who does not
have responsibility for making payments.

i. The Consortium reserves the right to inspect the Contractor's financial
management systems and impose additional accounting requirements to
ensure that these financial management standards are being met.

j. In the event that the Contractor earns or receives WIOA program income,
the income will be tracked and reported separately. All program income
will be expended for WIOA purposes in accordance with State WIOA
requirements.

Internal Controls

Contractor must develop and maintain an internal control structure and written
policies that are in compliance with the “standards for Internal Control in the
Federal Government” issued by the Comptroller General of the United States and
the “Internal Control Integrated Framework,” issued by the Committee of
Sponsoring Organizations of the Treadway Commission. These internal controls
are needed to provide safeguards to protect personally identifiable information,
records, contracts, grant funds, equipment, sensitive information, tangible items,
and other information that is readily or easily exchanged in the open market, or
that the County or the Contractor or sub-recipient considers to be sensitive,
consistent with applicable Federal, State and local privacy and confidentiality
laws.

These internal controls must include assurance that the Contractor is:

a. Managing funds under this Contract in compliance with federal statutes,
regulations, and the terms of this Contract;

b. Complying with federal statutes, regulations, and the terms and conditions
of the federal award,;

c. Evaluating and monitoring sub-recipients’ compliance with applicable laws
and terms of this Contract; and

d. Taking prompt action when instances of noncompliance are identified.

C. Personnel and Participant Provisions

1.

Participant Grievances

Contractor agrees that all grievances initiated as a result of this Contract shall be
received and resolved in accordance with the Consortium's WIOA Complaint and
Grievance System. Contractor shall abide by determinations issued under this
System.

Retirement Systems or Plans
No WIOA funds may be used for contributions on behalf of any participant to
retirement systems or plans.

Nondiscrimination and Egual Opportunity
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No individual shall be excluded from participation in, denied the benefits of,
subjected to discrimination under, or denied employment in the administration of
or in connection with, any such program or activity funded in whole or in part by
this Contract on the basis of race, color, religion, sex, national origin, age,
disability, political affiliation or belief; and against any beneficiary of programs
financially assisted under Title | of the Workforce Innovation and Opportunity Act
(WIOA), on the basis of the beneficiary’s citizenship status as a lawfully admitted
immigrant authorized to work in the United States or their participation in any
WIOA Title I-financially assisted program or activity.

» The Contractor shall comply with the nondiscrimination and equal
opportunity laws described in Section 188 of WIOA, including Title VI of
the Civil Rights Act of 1964, as amended; Section 504 of the
Rehabilitation Act of 1973, as amended; the Age Discrimination Act of
1975, Title IX of the Education Amendments of 1972; and the Americans
with Disabilities Act of 1990.

The Contractor must not discriminate in any of the following areas:

o  Deciding who will be admitted, or have access, to any WIOA Title | -
financially assisted program or activity;

@ Providing opportunities in, or treating any person regarding, such a
program or activity; or

o Making employment decision in the administration of, or in connection
with, such a program or activity.

The Contractor also ensures that it will comply with WIOA regulations;
including the Nondiscrimination Plan (NDP) developed by the State of
Washington Employment Security Department and any WIOA policies and
procedures issued.

The Contractor shall promptly notify the State-Level Equal Opportunity (EO)
Officer at the Employment Security Department of any administrative
enforcement actions or lawsuits filed against it alleging discrimination on the
grounds of race, color, religion, sex, national origin, age, disability, or political
affiliation or belief, and against any beneficiary of programs financially assisted
under Title | of the Workforce Innovation and Opportunity Act (WIOA), on the
basis of the beneficiary’s citizenship status /status as a lawfully admitted
immigrant authorized to work in the United States, or their participation in any
WIOA Title I-financially assisted program or activity. The State EO Officer will
notify the Director, Civil Rights Center (CRC), Office of the Assistant Secretary
for Administration and Management, U.S. Department of Labor.

The Contractor shall post the attached “Equal Opportunity is the Law” notice
prominently in reasonable numbers and places; shall disseminate the notice in
internal memoranda, other written or electronic communications; shall include the
notice in handbooks or manuals; make the notice available during orientations
and to each participant. A signed copy of the notice will also be made a part of
the participant’s file. All medical information and/or information regarding a
participant’s disability must be kept confidential and maintained in a file that is
separate from the participant’s file.
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The Contractor shall include the following Equal Opportunity tagline in
recruitment brochures and other materials that are ordinarily distributed or
communicated in written and/or oral form, electronically and/or on paper, to staff,
clients, or the public at large, to describe WIOA Title | financially assisted
programs or activities:

‘[ Career Path Services] is an equal opportunity employer/program. Auxiliary aids
and services are available upon request to individuals with disabilities.”

In the event that one of the parties hereto refuses to comply with the above
provision, the General Agreement Section V, TERMINATION clause may be
utilized.

Assurances

"The Olympic WDC and the Grantee agree that all activity pursuant to this Grant
Agreement will be in accordance with all applicable current or future federal,
state and local laws, rules and regulations.

The Grantee shall conduct the program in accordance with the existing or
hereafter amended Workforce Innovation and Opportunity Act (WIOA), the U.S.
Department of Labor's regulations relating to WIOA, and the Washington State
WIOA Policies."

As a condition to the award of financial assistance from the Department of Labor
under Title | of WIOA, the grant applicant assures that it has the ability to comply
with the nondiscrimination and equal opportunity provisions of the following laws
and will remain in compliance for the duration of the award of federal financial
assistance:

Section 188 of the Workforce Innovation and Opportunity Act (WIOA), which
prohibits discrimination against all individuals in the United States on the basis of
race, color, religion, sex (including pregnancy, childbirth, and related medical
conditions, transgender status, and gender identity), national origin (including
limited English proficiency), age, disability, or political affiliation or belief, or
against beneficiaries on the basis of either citizenship status or participation in
any WIOA Title I—financially assisted program or activity; Title VI of the Civil
Rights Act of 1964, as amended, which prohibits discrimination on the bases of
race, color and national origin; Section 504 of the Rehabilitation Act of 1973, as
amended, which prohibits discrimination against qualified individuals with
disabilities; The Age Discrimination Act of 1975, as amended, which prohibits
discrimination on the basis of age; and Title IX of the Education Amendments of
1972, as amended, which prohibits discrimination on the basis of sex in
educational programs.

The grant applicant also assures that, as a recipient of WIOA Title | financial
assistance, it will comply with 29 CFR Part 38 and all regulations implementing
the laws listed above. This assurance applies to the grant applicant’s operation of
the WIOA Title I-financially assisted program or activity, and to all agreements
the grant applicant makes to carry out the WIOA Title I-financially assisted
program or activity. The grant applicant understands that the United States has
the right to seek judicial enforcement of this assurance.

19



6. Collective Bargaining Agreements
Contractor agrees that this Contract or training provided thereunder will not in
any way violate or contravene established collective bargaining agreements that
have jurisdiction within the geographical area(s) served by this Contract.

7. Pell Grant
In the case of a participant receiving a Pell grant or any other financial assistance
such as, the Supplementary Educational Opportunity Grants and College Work-
Study Program, the Contractor will ensure that:

i. The training institution cannot bill or be paid twice for the same expenses;

ii. Costs paid for by WIOA and by the Pell entitiement are clearly identified,
and

iii. Access by the Consortium, Contractor, and designated federal and state
officials is guaranteed to the WIOA participant's Pell records.

8. Records Control
a. Maintain Records

i. Contractor agrees to maintain all records pertinent to Workforce
Innovation and Opportunity Act grant agreements and contracts, including
financial, statistical, property, participant records and supporting
documentation in accordance with State WIOA requirements. Contractor
must maintain records that are auditable in accordance with Generally
Accepted Accounting Principles.

ii. Records will be stored in a manner to preclude their loss or damage.

iii. Contractor will be responsible for cost of storage.

iv. The Contractor shall document participant progress through work and
classroom performance evaluations.

v. Participant progress and outcomes will be tracked through the MIS.
Records must be sufficient to justify all payments claimed and paid under
this Contract.

vi. These records shall be preserved and made available to the Consortium
and its agents for a period of three (3) years after the end of the Contract.
However, in the event of an audit, records shall be kept by Contractor until
the audit is completely resolved.

b. Access Documentation
Access to any books, documents, papers, and records (including computer
records) of the Contractor which are directly pertinent to charges to the program,
will be granted to designated representatives of the Consortium, the State of
Washington, the United States Department of Labor, the Comptroller General of
the United States, or any of their duly authorized representatives, in order to
conduct audits and examinations, and make excerpts, transcripts, and
photocopies; this right also includes timely and reasonable access to Contractor's
and subcontractor's personnel for the purpose of interviews and discussions
related to such documents (vendor contracts).

c. Staff Time
Contractor shall provide to the Consortium mutually agreed upon amounts of
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staff time necessary to aid in the performance of contract-related program (a)
research; (b) evaluation; (c) monitoring; and (d) completion of project fiscal
reviews and audits.

d. Other Grants
Contractor shall submit to the Consortium copies of all requests for federal, state,
or local grants that significantly affect this Contract prior to, or concurrently with,
submitting the request to the funding source.

e. Consortium Responsibilities
i. WIOA Related Information
Provide, upon written request, copies of WIOA related information listed in
Part A. of the Special Terms and Conditions, paragraphs 1, 3, 4, and 5.

ii. Master Form
Supply a master sheet for each required program form.

Budget and Plan Standards
The Contractor is authorized to receive payments in accordance with the cost
reimbursable budgets included under this Contract. The Contractor will comply with the

following standards as applicable.

a. Budget Standards
The Contractor is authorized to make expenditures in accordance with the
budgets included to this contract. The budgets are construed on a quarterly
basis, and are from one quarter to the next and totaled at the end of the 4t

Quarter.

i. Final Quarter - The Contractor shall not make expenditures actual or
accrued, in excess of the Total Budget.

ii. Reimbursement Request - The Contractor shall request funds under this
contract utilizing the Contractor’s invoice form. The Contractor may "bill
for accruals™ to provide cash for costs incurred during, or prior to, the
billing period and should be in amounts to meet only current disbursing
needs. The Contractor understands the Consortium requires a minimum
of two weeks processing time to issue payment. Reimbursement requests
shall not be made more frequently than weekly.

iii. Reports - The Contractor shall, on a monthly basis, submit an accrued
expenditure report to the Consortium outlining the program expenditures
of funds. This request shall be due on or before the 15th day of the month
following such expenditures. On a quarterly basis, the Contractor shall
submit a Quarterly Line Item Expenditure Report on a form to be issued by
the Consortium. This report is due on or before the 15th day of the month
following the quarter being reported.
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Exhibit A

Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion Lower Tier Covered Transactions

This certification is required by the regulations implementing Executive Order 12549,
Debarment and Suspension, 29 CFR Part 98, Section 98.510, Participants' responsibilities.
The regulations were published as Part VII of the May 26, 1988 Federal Register (pages
19160-19211).

(BEFORE COMPLETING CERTIFICATION, READ ATTACHED INSTRUCTIONS WHICH
ARE AN INTEGRAL PART OF THE CERTIFICATION)

(1)  The prospective recipient of Federal assistance funds certifies, by submission of this
proposal, that neither it nor its principals are presently debarred, suspended, proposed for
debarment, declared ineligible, or voluntarily excluded from participation in this transaction by
any Federal department or agency.

(2)  Where the prospective recipient of Federal assistance funds is unable to certify to any
of the statements in this certification, such prospective participant shall attach an explanation
to this proposal.

Andy Dwonch, Chief Operating Officer - Career Path Services

Name and Title of Authorized Representative

11/7/2024
Signature  Date % dK\)
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Appendix B--Certification
Regarding Debarment,
Suspension, Ineligibility and
Voluntary Exclusion--Lower Tier
Covered Transactions

Instructions for Certification

1. By signing and submitting this
proposal, the prospective lower tier
participant is providing the
certification set out below.

2. The certification in this clause is
a material representation of fact
upon which reliance was placed
when this transaction was entered
into. Ifitis later determined that the
prospective lower tier participant
knowingly rendered an erroneous
certification, in addition to other
remedies available to the Federal
Government, the department or
agency with which this transaction
originated may pursue available
remedies, including suspension
and/or debarment.

3. The prospective lower tier
participant shall provide immediate
written notice to the person to which
this proposal is submitted if at any
time the prospective lower tier
participant learns that its
certification was erroneous when
submitted or has become
erroneous by reason of changed
circumstances.

4. The terms "covered transactions”
"debarred," "suspended,"
"ineligible," "lower tier covered
transaction," "participant," "person,"
"primary covered transaction,"
"principal," "proposal,” and
"voluntarily excluded," as used in
this clause, have the meanings set
out in the Definitions and Coverage
sections of rules implementing
Executive Order 12549. You may
contact the person to which this
proposal is submitted for assistance

in obtaining a copy of those
regulations.

5. The prospective lower tier
participant agrees by submitting this
proposal that, should the proposed
covered transaction be entered into,
it shall not knowingly enter into any
lower tier covered transaction with a
person who is debarred,
suspended, declared ineligible, or
voluntarily excluded from
participation in this covered
transaction, unless authorized by
the department or agency with
which this transaction originated.

6. The prospective lower tier
participant further agrees by
submitting this proposal that it will
include this clause titled
"Certification Regarding
Debarment, Suspension, Ineligibility
and Voluntary Exclusion--Lower
Tier Covered Transaction," without
modification, in all lower tier
covered transactions and in all
solicitations for lower tier covered
transactions.

7. A participant in a covered
transaction may rely upon a
certification of a prospective
participant in a lower tier covered
transaction that it is not debarred,
suspended, ineligible, or voluntarily
excluded from the covered
transaction, uniess it knows that the
certification is erroneous. A
participant may decide the method
and frequency by which it
determines the eligibility of its
principals. Each participant may,
but is not required to, check the
Nonprocurement List (Tel. #).

8. Nothing contained in the
foregoing shall be construed to
require establishment of a system
of records in order to render in good
faith the certification required by
this clause. The knowledge and
information of a participant is not

required to exceed that which is
normally possessed by a prudent
person in the ordinary course of
business dealings.

9. Except for transactions
authorized under paragraph 5 of
these instructions, if a participant in
a covered transaction knowingly
enters into a lower tier covered
transaction with a person who is
suspended, debarred, ineligible, or
voluntarily excluded from
participation in this transaction, in
addition to other remedies available
to the Federal Government, the
department or agency with which
this transaction originated may
pursue available remedies,
including suspension and/or
debarment.

Certification Regarding Debarment,
Suspension, Ineligibility and
Voluntary Exclusion--Lower Tier
Covered Transactions

(1) The prospective lower tier
participant certifies, by submission
of this proposal, that neither it nor
its principals is presently debarred,
suspended, proposed for
debarment, declared ineligible, or
voluntarily excluded from
participation in this transaction by
any Federal department or agency.

(2) Where the prospective lower tier
participant is unable to certify to any
of the statements in this
certification, such prospective
participant shall attach an
explanation to this proposal.

[FR Doc. 88-11581 Filed 5-25-88;
8:43 am.]

Federal Register / Vol. 53, No. 102 /
Thursday, May 26, 1988 / Rules
andRegulations 19211
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Exhibit B

CERTIFICATION REGARDING LOBBYING

The undersigned certifies, to the best of his or her knowledge and believe, that:

(1)  No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of
an agency, a Member of Congress, an officer or employee of Congress or an employee of a
Member of Congress in connection with the awarding of any Federal contract, the making of
any Federal grant, the making of any Federal loan, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to Report
Lobbying," in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the
award documents for all subawards at all tiers (including subcontracts, subgrants and
contracts under grants, loans, and cooperative agreements) and that all subrecipients shall
certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for
making or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any
person who fails to file the required certification shall be subject to a civil penalty of not less
than $10,000 and not more than $100,000 for each such failure.

Andy Dwonch, Chief Operating Officer - Career Path Services

Contractor Organization

%% 11/7/2024

Signature ofl Certifying Official  Date
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Exhibit C

STATE OF WASHINGTON
EMPLOYMENT SECURITY DEPARTMENT
PO Box 9046 Olympia, WA 98507-9046

EQUAL OPPORTUNITY IS THE LAW
29 CFR Part 38.35

“It is against the law for this recipient of Federal financial assistance to discriminate on the
following bases: Against any individual in the United States, on the basis of race, color, religion,
sex (including pregnancy, childbirth, and related medical conditions, sex stereotyping, transgender
status, and gender identity), national origin (including limited English proficiency), age, disability, or
political affiliation or belief, or, against any beneficiary of, applicant to, or participant in programs
financially assisted under Title | of the Workforce Innovation and Opportunity Act, on the basis of
the individual's citizenship status or participation in any WIOA Title I-financially assisted program or
activity.

The recipient must not discriminate in any of the following areas: Deciding who will be admitted, or
have access, to any WIOA Title I-financially assisted program or activity; providing opportunities in,
or treating any person with regard to, such a program or activity; or making employment decisions

in the administration of, or in connection with, such a program or activity.

Recipients of federal financial assistance must take reasonable steps to ensure that
communications with individuals with disabilities are as effective as communications with others.
This means that, upon request and at no cost to the individual, recipients are required to provide
appropriate auxiliary aids and services to qualified individuals with disabilities.

If you think that you have been subjected to discrimination under a WIOA Title I-financially assisted
program or activity, you may file a complaint within 180 days from the date of the alleged violation
with either:

The recipient's Equal Opportunity Officer (or the person whom the recipient has designated for this
purpose); or The Director, Civil Rights Center (CRC), U.S. Department of Labor, 200 Constitution
Avenue NW., Room N-4123, Washington, DC 20210 or electronically as directed on the CRC Web
site at www.dol.gov/crc.

If you file your complaint with the recipient, you must wait either until the recipient issues a written
Notice of Final Action, or until 90 days have passed (whichever is sooner), before filing with the
Civil Rights Center (see address above).

If the recipient does not give you a written Notice of Final Action within 90 days of the day on which
you filed your complaint, you may file a complaint with CRC before receiving that Notice. However,
you must file your CRC complaint within 30 days of the 90-day deadline (in other words, within 120
days after the day on which you filed your complaint with the recipient).

If the recipient does give you a written Notice of Final Action on your complaint, but you are
dissatisfied with the decision or resolution, you may file a complaint with CRC. You must file your
CRC complaint within 30 days of the date on which you received the Notice of Final Action.
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Attachment B: Statement of Work

Workforce Innovation & Opportunity Act (WIOA)
One-Stop Operator

The Workforce Innovation and Opportunity Act (WIOA) requires each local workforce board select a
One-Stop Operator (OSO) through a competitive procurement process. “Operator” is defined as
“coordinating service delivery of the required one-stop partners and service providers” (WIOA Law,
Section 121(d)) and additional duties may be assigned by the local board (Code of Federal
Regulations, Section 678.620). The One-Stop Operator plays a critical role in supporting the Olympic
Workforce Development Council (OWDC) system service delivery through partnership collaboration
and coordination. Responsibilities include, but are not limited to the following:

System Integration

o Ensure OWDCs Integrated Service Delivery modelis being incorporated from the four core
partners to provide a seamless customer experience.
i. Regularly educate all stakeholders.
ii. ldentify available resources.
iii. Provide updates on each partners role in the ISD model to ensure collaboration and
support for one-stop service delivery to job seekers and businesses.
e Coordinate the implementation and operation of the customer satisfaction survey.
i. Analyze data to identify trends and areas for improvement.

a) Report out on data to OWDC staff during check-ins.

b) Prepare report and submit to OWDC staff for bi-monthly OWDC and OCB
meeting agenda packets.

ii. Utilizing the customer satisfaction survey responses to ensure all customers receive
appropriate, timely, and effective one-stop system services.

a) Develop and implement a monitoring process for seamless service delivery
of all one-stop program services.

b) Reports on service delivery performance and provide to OWDC monthly.

c) Action plans for addressing service delivery issues will be based on existing
tools, responses from customer satisfaction survey, and the internal referral
form to assess whether improvements are needed.

iii. Foster a culture that prioritizes customer satisfaction and high performance.

a) Develop strategies to promote a customer centric culture within the one-
stop system.

b) Collaborate with system administrators to develop and implement initiatives
to maintain high performance standards among staff.

c) Gauge success, asses the appropriateness and timeliness of referrals,
conduct data analysis of customer satisfaction surveys, and perform gap
analysis on referrals.

Service Delivery and One-Stop System Reporting

e Increase outreach to partners to ensure all services are aligned and complementary.

e Collaborate with core partners and stakeholders (Education and Training providers,
Economic Development Agencies, Chambers of Commerce, and Community Based
Organizations) to achieve mutual goals, successes, and optimize service delivery.

¢ Facilitate regular meetings with core partners and stakeholders to discuss and align goals

and strategies.
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i. Report on progress, including successes and challenges, and outcomes of any joint
initiatives at OWDC check-in meetings.
e |dentify and address gaps in service delivery.
i.  Analyze data from customer satisfaction surveys, and Referral form to identify
areas where services are lacking or could be improved.

ii. Develop and implement action plans to address identified gaps.

iii. Establish a system/dashboard for collecting, analyzing, and reporting
performance data related to core partners, center processes, and overall system
services.

iv. Analyze performance data to assess effectiveness, efficiency, and service quality.

Create comprehensive reports on system-wide performance, including achievements and areas for
improvement.
i.  Share reports with OWDC during check-in meetings and within OWDC and OCB
meeting agenda packets.

ii.  Workwith core partners to develop and implement improvement strategies for any

identified performance gaps.
Expand and strengthen the service delivery system by engaging new partners.
i. Documentation of new partner engagement activities.
Develop and submit detailed reports that capture partner activities, outcomes, and new initiatives.
i. Collect data from all partners regarding activities, outcomes, and any new
initiatives.

ii. Prepare monthly and quarterly reports that include detailed descriptions of
partner activities, outcomes and performance metrics, achievements, and
challenges.

a. Include narrative sections that explain what was done, what was
accomplished, and any problem-solving efforts that occurred.

b. Highlight new initiatives and their impact on Claltam, Jefferson
and/or Kitsap Counties economy.

c. Finalize reports and submit to OWDC staff at least two weeks before
the bi-monthly OWDC and OCB meeting date.

Emphasize and Prioritize Business Engagement

Ensure coordination among all on-stop partners business services in our region to enhance job
placement and training opportunities across the one-stop system
i. Reports on coordination of business outreach efforts.
Ensure Memorandum of Understanding (MOU) Compliance among partners
ii.  Assist OWDC staff in ensuring all partners adhere to the MOU.
a) Review and verify MOU compliance on a regular basis
b) Document any issues and resolutions related to MOU compliance.
Rapid Response Services
ii. Work with OWDC Rapid Response Coordinator to develop rapid response plans.
fii. Coordinate the execution of rapid response services, including communication
with affected businesses and workers.
iv. Monitor and evaluate the effectiveness of rapid response efforts and make
recommendations for improvement.
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Outreach Across the One-Stop System

e Utilizing the marketing materials provided by OWDC staff, enhance the visibility and awareness of
the one-stop system and its services through outreach efforts.
i.  Work closely with core partners to ensure their participation and alignment with
the outreach efforts.
e |dentify the needs of job seekers and employers through data analysis, feedback, labor market

research.
i. Provide recommendations on designing and implementing employment and

training services.

e Understand OWDC objectives
i. Familiarize yourself with OWDC'’s Strategic Workforce Development Plan and

ensure that it guides the prioritization of work activities.

ii. Ensure that the One-Stop system activities and strategies support the OWDC’s
strategic goals and priorities by demonstrating the completion of all assigned
responsibilities, progress made, and effective prioritization of duties.

e Promote staff development and ensure that all staff are knowledgeable about the full range of

services.
One Stop Certification
e Understand certification requirements
i. Review and understand the One-Stop Certification policy and application

requirements.
ii. Oversee and guide the committee responsible for reviewing and certifying One-

Stop sites which includes, comprehensive, affiliate, connection and special sites.
a) Establish the One-Stop Site Certification committee, ensuring it includes
relevant stakeholders and experts.
b) Schedule and coordinate committee meetings.
c) Ensurethe process aligns with OWDC local policies and state policies.
d) Assist sites in meeting certification requirements.

Physical Space Planning and Maintenance

o Ensure that all physical spaces within the one-stop system are well planned (ADA compliance),
maintained, and kept in good condition to support effective service delivery.
i Work with administrators to ensure that the layout and use of physical spaces
meet EEO requirements and regulations, and customer service goals.
ii. Coordinate semi-annually with partners to assess space requirements and report
any necessary adjustments to OWDC staff.
e Oversee regular maintenance and repair activities to ensure the centers are ADA compliant.
e Ensure that any changes to office furniture, equipment, and IT hardware/software are approved and
documented to maintain consistency and compliance.

Assist OWDC staff with WIOA Equal Employment Opportunity Requirements

e Support OWDC staff in meeting WIOA EEO requirements, ensuring compliance with federal and
state regulations.
i.  Stayinformed about requirements and regulations.
ii. Review and understand OWDC policies and procedures related to EEO.
e Assist OWDC staff with EEO monitoring of certified one-stop system sites, facilitating EEO training
sessions for staff and partners, and ensure EEO compliance among staff.
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Attachment C: Budget Summary

Contractor: Career Path Services
Contract Number: KC-557-24

Time Period: October 1, 2024 — September 30, 2025

Budget Category Budget
Personnel: Staff Wages 66,780.00
Personnel: Staff Benefits 25,376.00
Travel 11,793.00
Supplies 125.00
Communications (telephone lines & online services) 1,426.00
Professional Fees 383.00
Insurance and Bonding 315.00
Computer Maintenance 897.00
Computer Equipment 0.00
Indirect Costs 12,905.00

TOTAL 120,000.00
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CERTIFICATE OF LIABILITY INSURANCE

PVAISHNAVI
DATE (MM/DD/YYYY)
6/28/2024

CAREPAT-01

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER

Hub International Northwest LLC
PO Box 3144

Spokane, WA 99220

CgME{ACT
PHONE,, £x): (509) 747-3121 | 8% noy(509) 623-1073
| EMAL . nowspkinfo@hubinternational.com

INSURER(S) AFFORDING COVERAGE NAIC #
insureR A : Philadelphia Indemnity Insurance Company (18058

INSURED iNsureR B : Great American Fidelity Insurance Company 41858
Career Path Services INSURER C : |
816 W Francis Ave #1028 INSURER D :
Spokane, WA 99205-6512 I
INSURERE : il
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

[INSR TYPE OF INSURANCE _[soorEveR POLICY NUMBER | P A LIMITS
A | X | COMMERCIAL GENERAL LIABILITY \ \ EABLORBURRENDE $ 1,000,000
| cramsmave OCCUR X PHPK2552076014 6/30/2024 | 6/30/2025 | DRV G erarrence) | § 100,000
‘ MED EXP (Any one person) $ ) ,5’000
PERSONAL & ADV INJURY | § 1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE 5 2,000,000
,,X poucy SES Loc PRODUCTS - COMP/OP AGG | § Z’OQQ'QQB
i — STOP GAP 4 1,000,000
A | AUTOMOBILE LIABILITY &%“gﬂ%‘éﬁf'NG'—E LMT | 1,000,000
ANY AUTO - PHPK2552076014 6/30/2024 | 6/30/2025 | BopiLY INJURY (Per person) | §
| OWNED | SCHEDULED
|| AuTOSONLY | AUTOS | BODILY INJURY (Per accident) | $
| X]| WFony [ X 2‘8%'0%"6%?9 [P ECagent MACE |s
| ‘ $
A | X | UMBRELLA LIAB _X | occur \ EACH GCCURRENCE s 2,000,000
EXCESS LIAB CLAIMS-MADE | PHUB863057014 6/30/2024 | 6/30/2025 AGGREGATE 5 2,000,000
|pep | X [ rerentions 10,000 :
‘ = PER OTH-
A | ORERS SOMEENSATION vIN | SfRrure | 2R -
ANY PROPRICIOR EARTNER EXECUTIVE PHPK2552076014 6/30/2024 | 6/30/2025 | | o\ AciDENT . 1,000,000
| OFFICER/MEMBER EXCLUDED N/A| e i 1.000.000
{Mandatory in NH) E.L. DISEASE - EA EMPLOYEE. § ,000,000
If yes, describe under 9T % v  Ww_. = 0 1.000.000
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | § ol
A |Professional Liab PHPK2552076014 6/30/2024 | 6/30/2025 Per Occ. 1,000,000
B |Cyber/Privacy/Networ CYP364314907 6/30/2024 | 6/30/2025 1,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additi

| Remarks Schedul

may be attached if more space is required)

Directors & Officers

Carrier: Philadelphia Insurance Companies
Effective 06-30-24 to 06-30-25

Policy # PHSD1796355014

Limit $2,000,000

$5,000 Deductible

SEE ATTACHED ACORD 101

CERTIFICATE HOLDER

CANCELLATION

Olympic Workforce Development Council
614 Division St. MS-23
Port Orchard, WA 98366

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

L5 L
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Debarred Contractors List

A debarred contractor may not bid on, or have a bid considered on, any public works contract. You can search and filter this list using the options
presented below.

Company Name: |Career Path Services | principat: | From: [10/0372023 | 70:[10/03/2024 |

WA UBI Number: | rews (Al —~| penatty pue: Wage Due:

License Number: Al v| All Y]
_ Apply Filters Reset

Download all debarment data @

Show (25 v |per page  Showing O records

Company Mame - Ut ¢ License & Principals ¢ Starus & RCW £ Debar ¢ DebarEnds ¢ Penalty & Wages ¢ |
Begins Bue Due

There are no records that match your seaich criteria.

Show !25 viper page  Showing O records





