
Agreement No.: KC-474-25 
Kitsap County UEI#: LD6MNJ62JQD1 

AGENCY SERVICE AGREEMENT 

COMMUNITY DEVELOPMENT BLOCK GRANT 

PUBLIC SERVICE 

AN AGREEMENT, by and between Kitsap County hereinafter referred to as "County" and 
South Kitsap Helpline, hereinafter referred to as "Agency" by which the Agency agrees to carry 
out specific activities under Kitsap County's Community Development Block Grant Program and 
establishing certain other terms and conditions of operation. 

IN ADDITION TO THE TERMS AND CONDITIONS OF THIS AGREEMENT, the parties 
acknowledge that the following attachments, which are attached to this Agreement, are 
expressly incorporated by this reference. 

ATTACHMENTS 
Attachment A - Budget Summary 
Attachment B - Certification Regarding Debarment, Suspension, and Other 

Responsibility Matters 
Attachment C - Certification Regarding Lobbying 

IT IS MUTUALLY AGREED AS FOLLOWS: 

ARTICLE I. PROJECT 

SECTION 1. SCOPE OF SERVICES 

The County, as recipient of a Community Development Block Grant (CDBG) from the 
United States Department of Housing and Urban Development (HUD), hereby designates the 
Agency to undertake, and the Agency hereby agrees to undertake the activities specifically 
described in the application and summarized below: 

A. General Statement 
CDBG funds will be used for a portion of the food bank Executive Director's salary to 

maintain and operate foodbank services for low-income individuals residing or working in South 
Kitsap. The Executive Director and staff are directly involved in the daily operations of the food 
bank administration, inventory management, food distribution, and deliveries. 

B. Agency Shall : 

1. Provide assistance to 10,000 unduplicated individuals through new and/or continued 
access to nutritious food at South Kitsap Helpline. 

2. Maintain client income information including the signed self-certification form for all 
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individuals served and recertify client income annually to ensure 51 % of the clients 
served are low income. 

3. Report on challenges and accomplishments throughout the year including fundraising, 
staffing, and potential unforeseen issues. 

4. Distribute food and sundry items to low income, homeless, and disabled individuals and 
families. 

5. Administer food distribution through the food bank including the operation of a summer 
supplemental grocery program for families with school age children and holiday meal 
baskets. 

6. Provide financial assistance, support to homeless households and assistance with 
government program enrollment. 

7. Recruit, train and manage volunteer staff including providing job skills training for 
individuals within the community. 

8. Partner with other agencies to increase food supplies, food distribution and community 
awareness. 

9. Maintain required records and track relevant data to demonstrate to the Block Grant 
Program, the food bank successes including: 
• Demographics information 
• Household income information to document services to at least 51 % low and very 

low-income individuals. 
10.Submit quarterly reports and billing vouchers in a timely manner. 
11. Participate in on-site agency monitoring before final close-out of the contract. 

SECTION 2. PROJECT DESCRIPTION 

Project Details 
i Project Name: ___ • "T Foodbank Operations ________ ___ I 

'. Funded Amount: ___________ [j_30,000 _________________________ ! 
i Action Plan Year: : 2025 I 
! type-ofi=>-ro}ect:·- - ------ --- - - -----· - · Puhiic-sei-vice --- •• - --- - -- -------- -• -- - i 
' Service Area: ! South Kitsap School District Boundary i 

------- -- -- ----- ------ --- -------1 1 
1212 Mitchell Ave. 1 

Port Orchard, WA 98366 I 
Project Address/Location: 

I 

Eligibility 
National Objective:___________ _ ' LMC 570.208 (a)(2)(B) _________ _ 

L_ Basic Eligible Activity Citation: 24 CFR 57Q_:2_Q1 (e) ~ Public Services 
i M~!r~ Cod~:_ _ ___________ ____ __ __ ! 05W - Food Banks _______ __ ______________ _ 
i Strategic Plan Objective and Strategy: j Provision of critical services to meet basic 
! needs and promote long-term self-sufficiency 

HUD Performance Measures 
ii HUD Objective of Activity:_ : Suitable Living Environment 
, HUD Outcome: i Availability/Accessibility 

Federal Contract Requirements - 2 CFR Part 200 
:~g~ncy ~_r:l_igue Entity Identifier Number: ___ J_b!:_6_1j~-~~J??_~_t!? 
' Federal Assistance Listing Number (ALN): i 14.218 

I 

Research or Development Contract:__ __ _ • No 
!~direct Co~t (IDC)_Rat_e f.Qr F~d~rctl ~-~~rd: 
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: -□ "fAp.proved Rate •• ·-·-· 

: □ I De Minimis for IDC Rate 

L-~- I No~f'.,PP~!c_a~I~_ - --· ------

SECTION 3. SCHEDULE FOR COMPLETION (specific milestones) 

Specific Tasks Start Date 
Submit 1st quarter Performance & Demographic Reports 4/1/25 
Submit 2nd quarter Performance & DemoQraphic Reports 7/1/25 
Submit 3rd quarter Performance & Demographic Reports 10/1/25 
Submit 4th quarter (final) Performance & Demographic Reports 12/1/25 
NOTE: this report will be for October and November only 
Submit final invoice requesting reimbursement (this is to meet 12/1/25 
County processing timeline for 2024 contract expenditures) 

SECTION 4. TERM OF AGREEMENT 

End Date 
4/15/25 
7/15/25 
10/15/25 
12/15/25 

1/6/26 

The term of this Agreement January 1, 2025 through December 31, 2025 but may be 
extended should additional time for auditing this project be required, in accordance with law, this 
Agreement shall be deemed automatically extended until such time as the said audit shall be 
completed. Notwithstanding other provisions of this agreement, the term of this Agreement shall 
cover the period that the Agency has control over Community Development Block Grant funds, 
including program income. 

SECTION 5. PROGRAM REPORTING 

The Agency shall submit such reports as required by the County to meet its local 
obligations and its obligation to the Department of Housing and Urban Development. The 
County will prescribe the report format, as well as the time and location for submission of such 
reports. Required reports include but are not limited to the following: 

(A) Quarterly reports which shall include the progress made to date, or justification for lack of 
progress, in providing the services specified in Article I, Section 1 Scope of Services, of 
this Agreement. 

(B) Quarterly reports on demographic, neighborhood residence, and income information 
regarding persons assisted by the Agency through this Agreement. 

(C) Close out reports including a final performance report, inventory of all property acquired 
or improved with CDBG funds, and final financial report, upon termination or completion 
of the award . 
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ARTICLE II. FINANCIAL CONDITIONS 

SECTION 1. BUDGET AND COMPENSATION 

The County shall reimburse the Agency its allowable costs for the services identified in 
this Agreement not to exceed Thirty Thousand dollars ($30,000), upon presentation of a 
properly executed invoice in a form approved by the County. 

Such reimbursement shall constitute full and complete payment by the County under this 
Agreement. Allowable costs shall mean those necessary and proper costs identified in the 
Agency's application and approved by the County, unless any or all such costs are disallowed 
by the State of Washington or the United States. 

Any reimbursements made under this Agreement must comply with the applicable 
requirements of 2CFR Part 200, Subpart D. The Agency may not request disbursement of 
funds under this Agreement until the funds are needed for payment of eligible costs. The 
amount of each request must be limited to the amount needed. 

Budget Summary: 

See Attachment A for Budget Summary 

Time of Payment: Payment shall be made upon receipt of Invoice Form & Reimbursement 
request submitted to the Block Grant Program through the Cognito link provided after contract 
execution. 

Where Payments Are Made: Payments shall be made to: South Kitsap Helpline, 1012 
Mitchell Ave., Port Orchard, WA 98366. 

The Agency shall apply the funds received from the County under this Agreement in 
accordance with the Budget Summary outlined in Attachment A. Any line-item expense, by 
itself or in combination with other line item expense change, equal to or greater than 10% of the 
total budget amount over the life of the Agreement shall require a formal amendment to the 
Agreement. Any request for a line-item expense, by itself or in combination with other line item 
expense change, equal to or less than 10% of the total budget amount shall be submitted in 
writing and shall specifically state the reasons for the requested increase and a justification for 
the corresponding decrease in other line-item(s). All budget revision and/or amendment 
requests will be reviewed and approved or denied by the County. 

SECTION 2. DOCUMENTATION OF COSTS AND OTHER FINANCIAL REPORTING 

All costs shall be supported by properly executed payrolls, time records, invoices, 
vouchers or other official documentation, as evidence of the nature and propriety of the charges. 
All accounting documents pertaining in whole or in part to this Agreement shall be clearly 
identified and readily accessible, and upon reasonable notice, the County and United States 
shall have the right to audit the records of the Agency as they relate to the work. The Agency 
shall also: 
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(A) Maintain an effective system of internal fiscal control and accountability for all CDBG 
funds and property acquired or improved with CDBG funds, and make sure the same are 
used solely for authorized purposes. 

(8) Keep a continuing record of all disbursements by date, check number, amount, vendor, 
description of items purchased and line item from which money was expended, as 
reflected in the Agency's accounting records. The line item notations must be 
substantiated by a receipt, invoice marked "Paid," or payroll record. 

(C) Maintain payroll and financial records for a period of six (6) years after receipt of final 
payment under this Agreement provided that this program has been monitored by HUD 
and the annual State audit (which includes the CDBG Program), has been completed. If 
HUD has not completed the annual State audit, the records must be retained until such 
audit has been completed. 

(D) Permit inspection and audit of its records with respect to all matters authorized by this 
Agreement by representatives of the County the State Auditor and/or the United States at 
any time during normal business hours and as often as necessary. 

(E) Inform the County concerning any funds allocated to the Agency, that the Agency 
anticipates will not be expended during the Agreement period, and permit reassignment 
of the same by the County to other agencies. 

(F) Repay to the County any funds in its possession at the time of termination of this 
Agreement that may be due to the County or the United States. 

(G) Maintain complete records concerning the receipt and use of all program income. 
Program income shall be reported on a quarterly basis on forms provided by the County. 

SECTION 3. REIMBURSEMENT 

The County shall reimburse the Agency only for actual incurred costs upon presentation 
of a properly executed invoice in a form approved by the County. Only those allowable costs 
directly related to the Agency's application, approved by the County shall be paid consistent with 
Article II Section 2 Documentation of Costs and Other Financial Reporting. The Amount of each 
request must be limited to the amount needed for payment of eligible costs. 

In the event the County or United States determines any funds were expended by the 
Agency for unauthorized or ineligible purposes or the expenditures constitute disallowed costs in 
any other way, the County or United States may order repayment of the same. The Agency 
shall remit the disallowed amount to the County within thirty (30) days of written notification of 
the disallowance. 

The Agency agrees that funds determined by the County to be surplus upon completion 
of the Agreement will be subject to cancellation by the County. 
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The Agency agrees that upon expiration of this Agreement, the Agency shall transfer to 
the County any CDBG funds on hand at the time of expiration and any accounts receivable 
attributable to the use of CDBG funds. 

The County shall be relieved of any obligation for payments if funds allocated to the 
County cease to be available for any cause other than malfeasance of the County itself. 

The County reserves the right to withhold payments pending timely delivery of program 
reports or documents as may be required under this Agreement. 

ARTICLE Ill. FEDERAL CONDITIONS 

SECTION 1. BENEFIT TO LOW INCOME PEOPLE 

The activity, as described in Article I. Section 1 of this Agreement shall meet one of the 
three CDBG National Objectives as stated in 24 CFR § 570.208. For activities serving 
individuals or households, not less than 51 % of all persons served shall be low- and moderate­
income and the individuals or households must qualify under the federal income limits as 
established by HUD. Benefit to moderate income persons or households cannot be at the 
exclusion of low-income persons or households. The Agency shall maintain records that clearly 
document the income range and household size of the individuals or households it serves. 
Furthermore, the Agency shall maintain records documenting the race/ethnicity of the individual 
or household being served and if they are a female head of household. 

SECTION 2. UNIFORM ADMINISTRATIVE REQUIREMENTS 

(A) All agencies shall comply with the requirements set forth in 2 CFR Part 200, Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards: 

(B) All agencies are to procure audit services based 2 CFR Part 200, Subpart F; and 
(1) The Agency shall maintain its records and accounts so as to facilitate the audit 

requirement and shall ensure that all contractors (performing all or part of the 
services under this Agreement under a separate contract with the Agency) also 
maintain auditable records. 

(2) The Agency is responsible for any audit exceptions incurred by its own 
organization or that of its contractors. 

(3) Kitsap County reserves the right to recover from the Agency all disallowed costs 
resulting from the audit. 

(4) Responses to any unresolved management findings and disallowed or questioned 
costs shall be included with the audit report. The Agency must respond to Kitsap 
County requests for information or corrective action concerning audit issues within 
thirty (30) days of the date of request. 

SECTION 3. SEPARATION OF CHURCH AND STATE 

If the Agency is a faith-based organization, it must comply with 24 CFR § 570.2000) and 
24 CFR § 5.109, which specify requirements for participation by faith-based organizations in 
HUD programs and activities. 
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SECTION 4. NON-DISCRIMINATION IN EMPLOYMENT AND PURCHASING 

The Agency shall comply with Executive Order 11246, as amended by Executive Order 
12086 and Executive Order 13672, and the regulations issued pursuant thereto (41 CFR 
Chapter 60), which provide that no person shall be discriminated against on the basis of race, 
color, religion, sex, sexual orientation, gender identity, or national origin, in all phases of 
employment during the performance of Federal or federally assisted construction contracts. The 
Agency shall take affirmative action to ensure fair treatment in employment, upgrading, 
demotion, or transfer, recruitment or recruitment advertising, layoff or termination, rates of pay, 
or other forms of compensation and selection for training and apprenticeship. The Agency shall 
ensure compliance with 24 CFR § 570.601. 

SECTION 5. LOCAL EMPLOYMENT AND PURCHASING 

Funding under this agreement is subject to the requirements of Section 3 of the Housing 
and Urban Development Act of 1968, as amended, 12 USC 1701 u. The Agency agrees to 
comply with provisions of said Section 3 and the regulations issued pursuant thereto by the 
Secretary of Housing and Urban Development set forth in 24 CFR Part 135, and all applicable 
rules and orders of the Department of Housing and Urban Development issued thereunder. The 
Agency agrees that they are under no contractual or other disability which would prevent them 
from complying with these requirements. 

Section 3 of the Housing and Urban Development Act of 1968 requires that to the 
greatest extent feasible, opportunities for training and employment be given to lower income 
residents of the project area and agreements for work in connection with the project be awarded 
to business concerns which are located in or owned in substantial part by persons residing in, 
the area of the project. Section 3 applies to training, employment, contracting and other 
economic opportunities arising in connection with the expenditure of housing assistance and 
community development assistance that is used for the following projects: 1. Housing 
rehabilitation (including reduction and abatement of lead-based paint hazards, but excluding 
routine maintenance, repair and replacement); 2. Housing construction; and 3. Other public 
construction. 

SECTION 6. CONFLICT OF INTEREST 

The Agency must comply with the conflict-of-interest requirements set forth in 24 CFR § 
570.611 and 2 CFR § 200.112, including but not limited to the specific requirements contained 
herein. No member, officer, or employee of the Agency, or its designees or agents, no member 
of the governing body of the locality in which the program is situated, and no other public official 
of such locality or localities who exercises any function or responsibilities with respect to the 
program during his tenure or for one year thereafter shall have any interest, direct or indirect, in 
this Agreement or any subagreement hereto or the proceeds thereof. The Agency shall take 
appropriate steps to ensure compliance including incorporation of the following provision in 
every subcontract: 

The contractor covenants that no person who presently exercises any functions or 
responsibilities in connection with the Kitsap County CDBG Program will obtain a 
personal or financial interest from the CDBG assisted activity. The contractor further 
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covenants that it presently has no interest in, nor shall it acquire any interest, direct or 
indirect, either for itself or those with whom it has business, or family, which would conflict 
in any manner or degree with the performance of his/her services hereunder. The 
contractor further covenants that in the performance of this Agreement any potential 
conflict, on the part of the contractor or its employees, will be disclosed to the Agency 
and the County. 

SECTION 7. DISCRIMINATION PROHIBITED 

(A) In performing under this Agreement, the Agency may not discriminate on a 
prohibited basis and must comply with 24 CFR § 570.602 and with 24 CFR Part 6, 
which sets forth policies and procedures prohibiting discrimination on the basis of 
race, color, national origin, religion or sex in programs and activities funded with 
federal financial assistance, 24 CFR Part 8, which sets forth policies and 
procedures prohibiting discrimination on the basis of disability in programs and 
activities funded with federal financial assistance, and 24 CFR Part 146, which 
sets forth policies and procedures prohibiting discrimination on the basis of age in 
programs and activities funded with federal financial assistance. 

(B) Any authorized Agency subcontract (or other assignment of rights or delegation of duties) 
must include appropriate and legally binding safeguards against discrimination consistent 
with the requirements of this section. 

SECTION 8. FLOOD DISASTER PROTECTION. 

The Agency agrees to comply with section 202(a) of the Flood Disaster Protection Act of 
1973 (42 U.S.C. 4106) and the regulations in 44 CFR Parts 59 through 79. 

SECTION 9. DEBARMENT AND SUSPENSION. 

The Agency agrees to certify that it is not presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded by any Federal department or agency in 
accordance with Executive Orders 12549 and 12689, 24 C.F.R. Part 24. 

SECTION 10. OTHER PROGRAM REQUIREMENTS 

(A) The Agency shall carry out each activity in compliance with all Federal laws and 
regulations described in Subpart K of 24 CFR 570, regardless of whether the law is specifically 
stated in this Agreement, except that: 

(1) The Agency does not assume the County's environmental responsibilities 
described in 24 CFR 570.604; and 

(2) The Agency does not assume the County's responsibility for initiating the review 
process under Executive Order 12372. 

(B) For Agreements in excess of $150,000, the Agency agrees to comply with the Clean Air 
Act, 42 U.S.C.7401-7671q, and the Federal Water Pollution Control Act, 22 U.S.C. 1251-1387. 
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(C) The Agency agrees to comply with the Byrd Anti-Lobbying Amendment, 31 U.S.C. 1352, 
where applicable. 

(D) If the Agreement involves the acquisition or improvement of real property or equipment, 
the Agency agrees to comply with the provisions of 2 CFR 200.310-200.316. 

ARTICLE IV: GENERAL CONDITIONS 

SECTION 1. COMPLIANCE WITH LAWS 

The Agency, in performance of this Agreement, agrees to comply with all applicable 
Federal, State and Local Laws and ordinances, and the rules and regulations promulgated by 
the U.S. Department of Housing and Urban Development, including, but not limited to, Federal 
Community Development Block Grant Regulations and other policies and guidelines established 
for the Kitsap County CDBG Program by the Kitsap County Board of Commissioners. The 
Agency agrees to comply with all provisions of the Americans with Disabilities Act and all 
regulations interpreting or enforcing such act. 

SECTION 2. LICENSING AND PROGRAM STANDARDS 

The Agency agrees to comply with and to obtain at its own expense, if necessary, all 
applicable Federal, State, County or Municipal standards for licensing , certification and 
operation of facilities and programs, and accreditation and licensing of individuals, and any other 
standards or criteria as described in the Agreement to ensure quality of services. 

SECTION 3. INSURANCE 

Prior to commencing work, Agency shall procure and maintain at Agency's own cost and 
expense for the duration of the Agreement the following insurance placed with insurers with a 
minimum Best's rating of A-, VI against claims for injuries to persons or damages to property 
which may arise from or in connection with the performance of the work or services hereunder 
by the Agency, its agents, representatives, employees or subcontractors. 

Minimum Limits of Insurance. Agency shall maintain limits no less than : 

• Commercial General Liability: One million dollars ($1 ,000,000) combined single limit per 
occurrence for bodily injury, personal injury and property damage, and two million dollars 
($2,000,000) aggregate. Coverage shall be on an "occurrence" basis . 

• Comprehensive Automobile Liability Insurance: One million dollars ($1,000,000) 
combined single limit per accident for bodily injury/property damage. Coverage will 
include owned , hired , and non-owned vehicles. 

• Workers' Compensation and Employer's Liability: Workers' Compensation coverage as 
required by Title 51 , Revised Code of Washington . 

• Professional Liability Errors and Omissions: In the event that services delivered pursuant 
to this contract either directly or indirectly involve or require professional services the 
Agency will provide professional liability errors and omissions coverage with a minimum 
limit of $1,000,000 per claim and in the aggregate. 
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Miscellaneous Insurance Provisions 

• Agency's Insurance is Primary: The Agency's liability insurance provisions will be 
primary with respect to any insurance or self-insurance programs covering the County, its 
elected and appointed officers, officials , employees and agents. 

• Additional Insured: The Agency's commercial general liability and automobile liability 
insurance (if applicable) will include the County, its officers, officials, employees, and 
agents as additional insured , without limitation , with respect to performance under the 
contract. 

• Evidence of Agency's Insurance shall be presented to Kitsap County Department of 
Human Services prior to the execution of the agreement. In the event of non-renewal , 
cancellation, or material change in coverage, thirty (30) days written notice will be 
furnished to the County prior to the date of cancellation, non-renewal or change. Written 
notice of cancellation or change will be mailed to the County at the following address: 

Kitsap County Department of Human Services 
Block Grant Program 
614 Division Street, MS-23 
Port Orchard , WA 98366 

Upon receipt, the Human Services Department will ensure submission of all insurance 
documentation to the Risk Management Division, Kitsap County Department of 
Administrative Services. 

SECTION 4. INDEMNITY 

The Agency agrees to defend, indemnify and save harmless the County, its appointed 
and elected officers and employees from and against any and all liability, loss, costs, damage 
and expense, including costs and attorney fees in defense thereof because of actions, claims or 
lawsuits for damages resulting from personal or bodily injury, including death at any time 
resulting therefrom, sustained or alleged to have been sustained by any person or persons and 
on account of damage to property, arising or alleged to have arisen directly or indirectly out of or 
in consequence of the performance of this Agreement, whether such injuries to persons or 
damage to property is due to the negligence of Agency, its subcontractors , agents, successor, 
assigns. This provision shall be inapplicable to the extent the County is judicially found solely 
negligent for such damage or injury. 

Solely for the purposes of this provision , Agency waives its immunity under Title 51 
(Industrial Insurance) of the Revised Code of Washington and acknowledges that this waiver 
was mutually negotiated by the parties. 
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SECTION 5. NOTICES 

Any notices required to be given by the County to the Agency or by the Agency to the 
County shall be in writing and delivered to the following parties at the following addresses: 

County: 
Kitsap County Dept. of Human Services 
Block Grant Program 
614 Division Street MS-23 
Port Orchard, WA 98366 

SECTION 6. CITIZEN PARTICIPATION 

Agency: 
Jennifer Hardison, Executive Director 
South Kitsap Helpline 
1012 Mitchell Avenue 
Port Orchard, WA 98366 

The Agency will implement the provisions of this Agreement in such a manner as not to 
impede the attainment of widespread citizen participation in planning and carrying out the project. 

SECTION 7. ASSIGNMENT AND SUBCONTRACTING 

The Agency shall not assign or subcontract any portion of the services provided within the 
terms of this Agreement without obtaining prior written approval from the County. All terms and 
conditions of this Agreement shall apply to any approved subcontract or assignment related to the 
Agreement. 

SECTION 8. RESERVATION OF RIGHTS 

Failure to insist upon strict compliance with any terms, covenants or conditions of this 
Agreement shall not be deemed a waiver of such, nor shall any waiver or relinquishment of such 
right or power at any time be taken to be a waiver of any other breach. 

SECTION 9. AMENDMENTS TO AGREEMENT 

The parties hereby further agree that this Agreement cannot be amended or modified 
without the written concurrence of both parties. 

SECTION 10. FAILURE TO PERFORM 

In the event of a failure by the Agency to comply, with any terms or conditions of this 
Agreement or to provide in any manner the activities or other performance as agreed to herein, the 
County reserves the right to temporarily withhold all or any part of payment pending correction of 
the deficiency, suspend all or part of the Agreement, or prohibit the Agency from incurring 
additional obligations of funds until the County is satisfied that corrective action has been taken or 
completed. The option to withhold funds is in addition to, and not in lieu of, the County's right to 
terminate as provided in Article IV Section 11 of this Agreement. The County may consider 
performance under this Agreement when considering future awards. 
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SECTION 11. SUSPENSION AND TERMINATION 

If the Agency fails to comply with the terms and conditions of this Agreement, the County 
may pursue such remedies as are available in accordance with Article IV Section 10 and 24 CFR 
570.910, and/or terminate the Agreement under the following terms: 

(A) Termination for Cause - If the Agency fails to comply with the terms and conditions of 
this Agreement, and any of the following conditions exist: 

(1) The lack of compliance with the provisions of this Agreement are of such scope 
and nature that the County deems continuation of this Agreement to be 
substantially non-beneficial to the public interest; 

(2) The Agency has failed to take satisfactory corrective action as directed by the 
County or its authorized representative within the time specified by same; or 

(3) The Agency has failed within the time specified by the County or its authorized 
representative to satisfactorily substantiate its compliance with the terms and 
conditions of this Agreement; 

then the County may terminate this Agreement in whole or in part, and thereupon shall notify 
in writing the Agency of the termination, the reasons therefore, and the effective date. The 
effective date shall not be prior to notification of the termination by the County to the Agency. 
Costs resulting from obligations incurred by the Agency after termination of the Agreement are not 
allowable unless specifically authorized in writing by the County. 

(B) Termination for Convenience 

The Agreement may be terminated for convenience, in whole or in part, as follows: 

(1) By the County with the consent of the Agency. The two parties shall agree upon 
the termination conditions, including the effective date and in the case of partial 
termination, the portion to be terminated. 

(C) Termination for Withdrawal , Reduction or Limitation of Funding 

In the event that funding from the Federal government is withdrawn, reduced, or limited 
in any way after the effective date of this Agreement and prior to its normal completion, 
the County may summarily terminate this Agreement as to the funds reduced or limited, 
notwithstanding any other termination provision of this Agreement. If the level of 
funding so reduced or limited is so great that Kitsap County deems that the continuation 
of the program covered by the Agreement is no longer in the best interest of the public, 
the County may summarily terminate this Agreement in whole notwithstanding any other 
termination provisions of this Agreement. Termination under this Section shall be 
effective upon receipt of written notice by the Agency or its representative. 

(C) Dispute Resolution 
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The Parties will attempt in good faith to resolve any dispute or claim arising out of or in 
relation to this Agreement through negotiations between representatives with authority 
to settle the relevant dispute. If the dispute cannot be settled amicably within fourteen 
(14) days from the date on which either Party has served written notice on the other of 
the dispute then the remaining provisions of this Agreement, including remedies for non­
compliance and termination shall apply. 

SECTION 12. CLOSE-OUT 

Upon termination of this Agreement, in whole or in part for any reason including completion 
of the project, the following provisions shall apply: 

(A) Upon written request by the Agency, the County shall make or arrange for payment to 
the Agency of allowable reimbursable costs not covered by previous payments; 

(B) The Agency shall submit within thirty (30) days after the date of expiration of this 
Agreement, all financial, performance and other reports required by this Agreement, and 
in addition, will cooperate in a program audit by Kitsap County or its designee, 

(C) Closeout of funds will not occur unless all requirements of 24 CFR 92.507 and all 
outstanding issues with the general contractor and or subcontractor have been resolved 
to the satisfaction of the County. 

SECTION 13. VENUE AND CHOICE OF LAW 

Any action at law, suit in equity, or other judicial proceeding for the enforcement of this 
Agreement or any provisions thereof shall be instituted only in the Superior Court of the State of 
Washington, County of Kitsap. It is mutually understood and agreed that this Agreement shall be 
governed by the laws of the State of Washington, both as to interpretation and performance. 

SECTION 14. SEVERABILITY CLAUSE 

It is understood and agreed by the parties that if any part, term, or provision of this 
Agreement is held by the courts to be illegal or in conflict with any law of the state where made, the 
validity of the remaining portions or provisions shall not be affected, and the rights and obligations 
of the parties shall be construed and enforced as if the Agreement did not contain the particular 
part, term, or provision held to be invalid. 
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SECTION 15. INTEGRATED DOCUMENT 

This Agreement with any attachments constitutes the entire agreement between the parties 
and both parties acknowledge that there are no other agreements, written or oral, that have not 
been fully set forth in the text of this Agreement. 

Dated this / S n,.day of Jxtt~ 2025 

SUBRECIPIENT: 
South Kitsap Helpline 

By: 
Jennifer Hardison, Executive Director 

·71/- . 
Dated this / 7 day of Dcc~4)h-c/ , 2025 

KITSAP COUNTY 
! 
I 
f 

oug Washburn, Director, Department of 
Human Services 

Approved as to form by the Prosecuting Attorney's Office 
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Kitsap County Face Sheet 
For Sub-recipient Contracts Using Federal Awards 

CFR 200.332 Ensure that every subaward is clearly identified to the subrecipient as a subaward 
and includes the information provided below. A pass-through entity must provide the best 
available information when some of the information below is unavailable. A pass-through entity 
must provide unavailable information when it is obtained. Required information includes: 
(Fill in) 

Subrecipient's unique entity identifier: LLAHUXEB8JH7 

Federal Award Identification Number (FAIN): B-25-UC-53-0005 

Federal Revenue Award Date: Click or tap here to enter text. 

Subaward Period of Performance Start and End Date: January 1, 2025 through 
December 31, 2025 

~ Check to verify the information is in contract: 

~Subrecipient's name (must match the name associated with its unique entity 
identifier): 

~ Federal award identification: 

~Subaward Budget Period Start and End Date: 

~Amount of Federal Funds Obligated in the subaward: 

~Amount of Federal Funds Obligated to the sub by the pass-through entity, including 
the current financial obligation: 

~Total Amount of the Federal Award committed to the subrecipient by the pass-through 
entity: 

~ Federal award project description, as required by the Federal Funding Accountability 
and Transparency Act (FFATA): 

~Name of the Federal agency, pass-through entity, and contact information for 
awarding official of the pass-through entity: 

~Dollar amount made available under each Federal award and the Assistance Listings 
Number at the time of disbursement: 

~ Indirect cost rate for the Federal award (including if the de minimis rate is used in 
accordance with§ 200.414): 
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INDEX TO CDBG PUBLIC SERVICE AGREEMENT 

Article I. Project 

1. Scope of Services 
2. Project Description 
3. Schedule for Completion 
4. Term of Agreement 
5. Program Reporting 

Article II. Financial Conditions 

1. Budget and Compensation 
2. Documentation of Costs and Other Financial Reporting 
3. Reimbursement 

Article Ill. Federal Conditions 

1. Benefit to Low Income People 
2. Uniform Administrative Requirements 
3. Separation of Church and State 
4. Non-Discrimination in Employment and Purchasing 
5. Local Employment and Purchasing 
6. Conflict of Interest 
7. Discrimination Prohibited 
8. Flood Disaster Protection 
9. Debarment and Suspension 
10. Other Program Requirements 

Article IV. General Conditions 

1 . Compliance with Laws 
2. Licensing and Program Standards 
3. Insurance 
4. Indemnity 
5. Notices 
6. Citizen Participation 
7. Assignment and Subcontracting 
8. Reservation of Rights 
9. Amendments to Agreement 
10. Failure to Perform 
11. Suspension and Termination 
12. Close-Out 
13. Venue and Choice of Law 
14. Severability Clause 
15. Integrated Document 
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Attachment A - Budget Summary: 
South Kitsap Helpline - Foodbank Operations 2025 

PROJECT COSTS Total County CDBG Other 
All Funds Funds Funds 

PERSONNEL, including 
managers, staff, salaries, 
benefits and taxes. 

AMOUNT $ 268,987 $ 30,000 $ 238,987 
SUPPLIES/EQUIPMENT, 
including office supplies, office 
equipment if approved. 

AMOUNT $ 126,839 $ $ 126,839 
ADMINISTRATION including 
occupancy (building & grounds), 
advertising, audit, 
insurance/bonds, postage, 
renUutilities, communication, 
training, travel, transportation 

AMOUNT $ 198,911 $ $ 198,911 
ACQUISITION COSTS 

AMOUNT $ $ $ 
DEVELOPMENT SOFT COSTS 
including appraisal, design and 
A&E, processing/settlement and 
financing, marketing, operating 
reserve, professional fees and 
contract services 

AMOUNT $ $ $ 
DEVELOPMENT HARD 
COSTS, including 
clearance/demolition, 
construction, rehabilitation and 
improvements. 

AMOUNT $ $ $ 
OTHER COSTS, as approved 
including: 

AMOUNT $ $ $ 

TOTAL PROJECT COSTS $ 594,737 $ 30,000 $ 564,737 
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ATTACHMENT B 
CERTIFICATION REGARDING DEBARMENT, 

SUSPENSION, AND OTHER RESPONSIBILITY MATTERS 

Primary Covered Transactions 24 CFR PART 24 

1. The prospective primary participant certifies to the best of its knowledge 
and belief, that it and its principles: 

a. Are not presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded by any Federal 
department or agency; 

b. Have not within a three-year period preceding this proposal been 
convicted of or had a civil judgment rendered against them for 
commission of fraud or a criminal offense in connections with 
obtaining, attempting to obtain, or performing a public (Federal, 
State or local) transaction or contract under a public transaction; 
violation of Federal or State antitrust statutes or commission of 
embezzlement, theft, forgery, bribery, falsification or destruction of 
records, making false statement, or receiving stolen property; 

c. Are not presently indicted for or otherwise criminally or civilly 
charges by a governmental entity (Federal, State or local) with 
commission of any of the offenses enumerated in paragraph 1.b. of 
this certification; and 

d. Have not within a three-year period preceding this 
application/proposal had one or more public transactions (Federal, 
State or local) terminated for cause or default. 

2. Where the prospective primary participants are unable to certify to any of 
the statements in this certification, such prospective participant shall 
attach an explanation to this proposal. 

This Certification is executed by the person(s) signing below who warrant they 
have authority to execute this Certification. 

AGENCY: South Kitsap Helpline 

KC-474-25 - South Kitsap Helpline - Foodbank Operations 18 



ATTACHMENT C 
CERTIFICATION REGARDING LOBBYING 

The undersigned certifies, to the best of his or her knowledge and beliefs, that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf 
of the undersigned, to any person for influencing or attempting to influence an 
officer or employee of an agency, a Member of Congress, an officer or 
employee of Congress or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, the making of any 
Federal grant, the making of any Federal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or 
cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be 
paid to any person for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this 
Federal contract, grant, loan, or cooperative agreement, the undersigned 
shall complete and submit Standard Form-LLL, "Disclosure Form to Report 
Lobbying," in accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be 
included in the award documents for all subawards at all tiers (including 
subcontracts, subgrants and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed 
when this transaction was made or entered into. Submission of this certification is a 
prerequisite for making or entering into this transaction imposed by section 1352, title 
31, U.S. Code. Any person who fails to file the required certification shall be subject to 
a civil penalty of not less than $10,000 and not more than $100,000 for each such 
failure. 

AGENCY: South Kitsap Helpline 

J~riQlferHardison Director 
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Client#· 82507 SOUTKITS4 

ACORD™ CERTIFICATE OF LIABILITY INSURANCE I DATE {MM/DD/YYYY) 

10/01/2025 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer any rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER ~2~!~cT Beth Cain 
Propel Insurance W8NJ:o Extl : 800 499-0933 I IA/C, No): 866 577-1326 
1201 Pacific Avenue; Suite 1000 f~lJ~ss: beth.cain@propelinsurance.com 
COM Small Business 

INSURER($) AFFORDING COVERAGE NAJC# 
Tacoma, WA 98402-4321 INSURER A: Philadelphia Indemnity Ins Company 18058 
INSURED INSURER B: 

South Kitsap Helpline 
INSURERC: 

1010-1012 Mitchell Avenue 
INSURERD: 

Port Orchard, WA 98366 
INSURER E: 

INSURER F: 

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER: 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
TYPE OF INSURANCE 

ADDL SUBR POLICY EFF POLICY EXP 
LIMITS LTR INSR WVD POLICY NUMBER IMM/DD/YYYYl I fMM/DD/YYYYl 

A X COMMERCIAL GENERAL LIABILITY PHPK2676389023 k>5/22/2025 05/22/2026 EACH OCCURRENCE $1 000,000 ,_ 
□ CLAIMS-MADE [!] OCCUR 

DAMAGE Ti9E RENTED 
PREMISES Ea occurrence I $100 000 
MED EXP (Any one person) $5 000 -
PERSONAL & ADV INJURY $1 000,000 ,_ 

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $2,000,000 

~ 
□ PRO-

nLOC $2,000,000 POLICY JECT PRODUCTS - COMP/OP AGG 

OTHER: $ 

A AUTOMOBILE LIABILITY PHPK2676389023 05/22/2025 05/22/2026 COMBINED SINGLE LIMIT s1,000,000 rEa accident\ -

ANY AUTO BODILY INJURY (Per person) $ 
- -OWNED SCHEDULED .!.._ BODILY INJURY (Per accident) $ 
- AUTOS ONLY AUTOS 

X HIRED X NON-OWNED PROPERTY DAMAGE $ AUTOS ONLY AUTOS ONLY /Per accident \ - - $ 

A ~ UMBRELLA LIAB 

~

OCCUR PHUB908269008 05/22/2025 05/22/2026 EACH OCCURRENCE $2 000 000 
EXCESS LIAB CLAIMS-MADE AGGREGATE $2 000 000 
oED I xi RETENT10N$10000 $ 

A WORKERS COMPENSATION PHPK2676389023 k>5/22/2025 05/22/202E l ~if rnTE I l ~~H-
AND EMPLOYERS" LIABILITY y / N 

WA Stop Gap $1000000 ANY PROPRIETOR/PARTNER/EXECUTIVE Cm E.L. EACH ACCIDENT 
OFFICER/MEMBER EXCLUDED? N N/A 
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE $1,000 000 
If yes, describe under 

E.L. DISEASE - POLICY LIMIT $1,000,000 DESCRIPTION OF OPERATIONS below 

A Crime PHPK2676389023 k>5/22/2025 05/22/202€ $242,500 Lmt $2,500 Ded 
Professional PHPK2676389023 k>5/22/2025 05/22/2026 $1,000,000 Ea. Incident 
Liabilitv $2,000 000 AaareQate 

DESCRIPTION OF OPERATIONS/ LOCATIONS/ VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 

RE: Block Grant Program 
Kitsap County named as Additional Insured per attached form(s). 30 Days Notice of Cancellation applies in 

favor of Kitsap County. 

CERTIFICATE HOLDER CANCELLATION 

Kitsap County 
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 

345 6th Street Suite 400 ACCORDANCE WITH THE POLICY PROVISIONS. 

Bremerton, WA 98337 

AUTHORIZED REPRESENTATIVE 

I ~ 
© 1988-2015 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2016/03) 1 of 1 The ACORD name and logo are registered marks of ACORD 
#S7593190/M7439001 BMCOO 
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Pl-GLD-HS (10/11) 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

GENERAL LIABILITY DELUXE ENDORSEMENT: 
HUMAN SERVICES 

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE 

It is understood and agreed that the following extensions only apply in the event that no other specific coverage for 
the indicated loss exposure is provided under this policy. If such specific coverage applies, the terms, conditions and 
limits of that coverage are the sole and exclusive coverage applicable under this policy, unless otherwise noted on 
this endorsement. The following is a summary of the Limits of Insurance and additional coverages provided by this 
endorsement. For complete details on specific coverages, consult the policy contract wording. 

Coverage Applicable Limit of Insurance 

Extended Property Damage Included 

Limited Rental Lease Agreement Contractual Liability $50,000 limit 

Non-Owned Watercraft Less than 58 feet 

Damage to Property You Own, Rent, or Occupy $30,000 limit 

Damage to Premises Rented to You $1 ,000,000 

HIPAA Clarification 

Medical Payments $20,000 

Medical Payments - Extended Reporting Period 3 years 

Athletic Activities Amended 

Supplementary Payments - Bail Bonds $5,000 

Supplementary Payment - Loss of Earnings $1 ,000 per day 

Employee Indemnification Defense Coverage $25,000 

Key and Lock Replacement - Janitorial Services Client Coverage $10,000 limit 

Additional Insured - Newly Acquired Time Period Amended 

Additional Insured - Medical Directors and Administrators Included 

Additional Insured - Managers and Supervisors (with Fellow Included 
Employee Coverage) 
Additional Insured - Broadened Named Insured Included 

Additional Insured - Funding Source Included 

Additional Insured - Home Care Providers Included 

Additional Insured - Managers, Landlords, or Lessors of Premises Included 

Additional Insured - Lessor of Leased Equipment Included 

Additional Insured - Granter of Permits Included 

Additional Insured - Vendor Included 

Additional Insured - Franchisor Included 

Additional Insured -When Requi red by Contract Included 

Additional Insured - Owners, Lessees, or Contractors Included 

Additional Insured - State or Political Subdivisions Included 
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Pl-GLD-HS (10/11) 

Duties in the Event of Occurrence, Claim or Suit Included 10 

Unintentional Failure to Disclose Hazards Included 10 

Transfer of Rights of Recovery Against Others To Us Clarification 10 

Liberalization Included 11 

Bodily Injury - includes Mental Anguish Included 11 

Personal and Advertising Injury - includes Abuse of Process, Included 11 
Discrimination 

A. Extended Property Damage 

SECTION I - COVERAGES, COVERAGE A BODILY INJURY AND PROPERTY DAMAGE 
LIABILITY, Subsection 2. Exclusions, Paragraph a. is deleted in its entirety and replaced by the 
following: 

a. Expected or Intended Injury 

"Bodily injury" or property damage" expected or intended from the standpoint of the insured. 
This exclusion does not apply to "bodily injury" or "property damage" resulting from the use of 
reasonable force to protect persons or property. 

B. Limited Rental Lease Agreement Contractual Liability 

SECTION I - COVERAGES, COVERAGE A. BODILY INJURY AND PROPERTY DAMAGE 
LIABILITY, Subsection 2. Exclusions, Paragraph b. Contractual Liability is amended to include the 
following: 

(3) Based on the named insured's request at the time of claim, we agree to indemnify the 
named insured for their liability assumed in a contract or agreement regarding the rental 
or lease of a premises on behalf of their client, up to $50,000. This coverage extension 
only applies to rental lease agreements. This coverage is excess over any renter's 
liability insurance of the client. 

C. Non-Owned Watercraft 

SECTION I - COVERAGES, COVERAGE A BODILY INJURY AND PROPERTY DAMAGE 
LIABILITY, Subsection 2. Exclusions, Paragraph g. (2) is deleted in its entirety and replaced by the 
following: 

(2) A watercraft you do not own that is: 

(a) Less than 58 feet long; and 

(b) Not being used to carry persons or property for a charge; 

This provision applies to any person, who with your consent, either uses or is responsible for 
the use of a watercraft. This insurance is excess over any other valid and collectible 
insurance available to the insured whether primary, excess or contingent. 

D. Damage to Property You Own, Rent or Occupy 

SECTION I - COVERAGES, COVERAGE A BODILY INJURY AND PROPERTY DAMAGE 
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LIABILITY, Subsection 2. Exclusions, Paragraph j. Damage to Property, Item (1) is deleted in its 
entirety and replaced with the following: 

(1) Property you own, rent, or occupy, including any costs or expenses incurred by you, or 
any other person, organization or entity, for repair, replacement, enhancement, 
restoration or maintenance of such property for any reason, including prevention of injury 
to a person or damage to another's property, unless the damage to property is caused by 
your client, up to a $30,000 limit. A client is defined as a person under your direct care 
and supervision. 

E. Damage to Premises Rented to You 

1. If damage by fire to premises rented to you is not otherwise excluded from this Coverage Part, 
the word "fire" is changed to "fire, lightning, explosion, smoke, or leakage from automatic fire 
protective systems" where it appears in: 

a. The last paragraph of SECTION I - COVERAGES, COVERAGE A BODILY INJURY AND 
PROPERTY DAMAGE LIABILITY, Subsection 2. Exclusions; is deleted in its entirety and 
replaced by the following: 

Exclusions c. through n. do not apply to damage by fire, lightning, explosion, smoke, or 
leakage from automatic fire protective systems to premises while rented to you or 
temporarily occupied by you with permission of the owner. A separate limit of insurance 
applies to this coverage as described in SECTION Ill - LIMITS OF INSURANCE. 

b. SECTION Ill - LIMITS OF INSURANCE, Paragraph 6. is deleted in its entirety and replaced 
by the following: 

Subject to Paragraph 5. above, the Damage To Premises Rented To You Limit is the 
most we will pay under Coverage A for damages because of "property damage" to any 
one premises, while rented to you, or in the case of damage by fire, lightning, explosion, 
smoke, or leakage from automatic fire protective systems while rented to you or 
temporarily occupied by you with permission of the owner. 

c. SECTION V - DEFINITIONS, Paragraph 9.a., is deleted in its entirety and replaced by the 
following: 

A contract for a lease of premises. However, that portion of the contract for a lease of 
premises that indemnifies any person or organization for damage by fire, lightning, 
explosion, smoke, or leakage from automatic fire protective systems to premises while 
rented to you or temporarily occupied by you with permission of the owner is not an 
"insured contract": 

2. SECTION IV - COMMERCIAL GENERAL LIABILITY CONDITIONS, Subsection 4. Other 
Insurance, Paragraph b. Excess Insurance, (1) (a) (ii) is deleted in its entirety and replaced by 
the following: 

That is insurance for fire, lightning, explosion, smoke, or leakage from automatic fire 
protective systems for premises rented to you or temporarily occupied by you with permission 
of the owner; 

3. The Damage To Premises Rented To You Limit section of the Declarations is amended to the 
greater of: 
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a. $1,000,000; or 

b. The amount shown in the Declarations as the Damage to Premises Rented to You Limit. 

This is the most we will pay for all damage proximately caused by the same event, whether such 
damage results from fire, lightning, explosion, smoke, or leaks from automatic fire protective 
systems or any combination thereof. 

F. HIPAA 

SECTION I - COVERAGES, COVERAGE B PERSONAL AND ADVERTISING INJURY LIABILITY, 
is amended as follows: 

1. Paragraph 1. Insuring Agreement is amended to include the following: 

We will pay those sums that the insured becomes legally obligated to pay as damages because 
of a "violation(s)" of the Health Insurance Portability and Accountability Act (HIPAA). We have 
the right and the duty to defend the insured against any "suit," "investigation," or "civil proceeding" 
seeking these damages. However, we will have no duty to defend the insured against any "suit" 
seeking damages, "investigation," or "civil proceeding" to which this insurance does not apply. 

2. Paragraph 2. Exclusions is amended to include the following additional exclusions: 

This insurance does not apply to: 

a. Intentional, Willful, or Deliberate Violations 

Any willful, intentional, or deliberate "violation(s)" by any insured. 

b. Criminal Acts 

Any "violation" which results in any criminal penalties under the HIPAA. 

c. Other Remedies 

Any remedy other than monetary damages for penalties assessed. 

d. Compliance Reviews or Audits 

Any compliance reviews by the Department of Health and Human Services. 

3. SECTION V - DEFINITIONS is amended to include the following additional definitions: 

a. "Civil proceeding" means an action by the Department of Health and Human Services (HHS) 
arising out of "violations." 

b. "Investigation" means an examination of an actual or alleged "violation(s)" by HHS. However, 
"investigation" does not include a Compliance Review. 

c. "Violation" means the actual or alleged failure to comply with the regulations included in the 
HIPAA. 
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G. Medical Payments - Limit Increased to $20,000, Extended Reporting Period 

If COVERAGE C MEDICAL PAYMENTS is not otherwise excluded from this Coverage Part: 

1. The Medical Expense Limit is changed subject to all of the terms of SECTION Ill - LIMITS OF 
INSURANCE to the greater of: 

a. $20,000; or 
b. The Medical Expense Limit shown in the Declarations of this Coverage Part. 

2. SECTION 1- COVERAGE, COVERAGE C MEDICAL PAYMENTS, Subsection 1. Insuring 
Agreement, a. (3) (b) is deleted in its entirety and replaced by the following: 

(b) The expenses are incurred and reported to us within three years of the date of the 
accident. 

H. Athletic Activities 

SECTION I- COVERAGES, COVERAGE C MEDICAL PAYMENTS, Subsection 2. Exclusions, 
Paragraph e. Athletic Activities is deleted in its entirety and replaced with the following: 

e. Athletic Activities 

To a person injured while taking part in athletics. 

I. Supplementary Payments 

SECTION I-COVERAGES, SUPPLEMENTARY PAYMENTS - COVERAGE A AND Bare 
amended as follows: 

1. b. is deleted in its entirety and replaced by the following: 

1. b. Up to $5000 for cost of bail bonds required because of accidents or traffic law violations 
arising out of the use of any vehicle to which the Bodily Injury Liability Coverage applies. We 
do not have to furnish these. 

1.d. is deleted in its entirety and replaced by the following: 

1. d. All reasonable expenses incurred by the insured at our request to assist us in the 
investigation or defense of the claim or "suit", including actual loss of earnings up to $1,000 a 
day because of time off from work. 

J. Employee Indemnification Defense Coverage 

SECTION 1- COVERAGES, SUPPLEMENTARY PAYMENTS -COVERAGES A AND B the 
following is added: 

We will pay, on your behalf, defense costs incurred by an "employee" in a criminal proceeding 
occurring in the course of employment. 

The most we will pay for any "employee" who is alleged to be directly involved in a criminal 
proceeding is $25,000 regardless of the numbers of "employees," claims or "suits" brought or 
persons or organizations making claims or bringing "suits. 
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K. Key and Lock Replacement - Janitorial Services Client Coverage 

SECTION I - COVERAGES, SUPPLEMENTARY PAYMENTS - COVERAGES A AND Bis 
amended to include the following: 

We will pay for the cost to replace keys and locks at the "clients" premises due to theft or other 
loss to keys entrusted to you by your "client," up to a $10,000 limit per occurrence and $10,000 
policy aggregate. 

We will not pay for loss or damage resulting from theft or any other dishonest or criminal act that 
you or any of your partners, members, officers, "employees", "managers", directors, trustees, 
authorized representatives or any one to whom you entrust the keys of a "client" for any 
purpose commit, whether acting alone or in collusion with other persons. 

The following, when used on this coverage, are defined as follows: 

a. "Client" means an individual, company or organization with whom you have a written contract 
or work order for your services for a described premises and have billed for your services. 

b. "Employee" means: 

(1) Any natural person: 

(a) While in your service or for 30 days after termination of service; 

(b) Who you compensate directly by salary, wages or commissions; and 

(c) Who you have the right to direct and control while performing services for you; or 

(2) Any natural person who is furnished temporarily to you: 

(a) To substitute for a permanent "employee" as defined in Paragraph (1) above, who is 
on leave; or 

(b) To meet seasonal or short-term workload conditions; 

while that person is subject to your direction and control and performing services for you. 

(3) "Employee" does not mean: 

(a) Any agent, broker, person leased to you by a labor leasing firm, factor, commission 
merchant, consignee, independent confractor or representative of the same general 
character; or 

(b) Any "manager," director or trustee except while performing acts coming within the 
scope of the usual duties of an "employee." 

c. "Manager" means a person serving in a directorial capacity for a limited liability company. 

L. Additional Insureds 

SECTION II - WHO IS AN INSURED is amended as follows: 

1. If coverage for newly acquired or formed organizations is not otherwise excluded from this 
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Coverage Part, Paragraph 3.a. is deleted in its entirely and replaced by the following: 

a. Coverage under this provision is afforded until the end of the policy period. 

2. Each of the following is also an insured: 

a. Medical Directors and Administrators - Your medical directors and administrators, but 
only while acting within the scope of and during the course of their duties as such. Such 
duties do not include the furnishing or failure to furnish professional services of any physician 
or psychiatrist in the treatment of a patient. 

b. Managers and Supervisors - Your managers and supervisors are also insureds, but 
only with respect to their duties as your managers and supervisors. Managers and 
supervisors who are your "employees" are also insureds for "bodily injury" to a co­
"employee" while in the course of his or her employment by you or performing duties 
related to the conduct of your business. 

This provision does not change Item 2.a.(1 )(a) as it applies to managers of a limited 
liability company. 

c. Broadened Named Insured -Any organization and subsidiary thereof which you control and 
actively manage on the effective date of this Coverage Part. However, coverage does not 
apply to any organization or subsidiary not named in the Declarations as Named Insured, if 
they are also insured under another similar policy, but for its termination or the exhaustion of 
its limits of insurance. 

d. Funding Source -Any person or organization with respect to their liability arising out of: 

(1) Their financial control of you ; or 

(2) Premises they own, maintain or control while you lease or occupy these premises. 

This insurance does not apply to structural alterations, new construction and demolition 
operations performed by or for that person or organization. 

e. Home Care Providers -At the first Named lnsured's option, any person or organization 
under your direct supervision and control while providing for you private home respite or 
foster home care for the developmentally disabled. 

f. Managers, Landlords, or Lessors of Premises - Any person or organization with respect 
to their liability arising out of the ownership, maintenance or use of that part of the premises 
leased or rented to you subject to the following additional exclusions: 

This insurance does not apply to: 

(1) Any "occurrence" which takes place after you cease to be a tenant in that premises; or 

(2) Structural alterations, new construction or demolition operations performed by or on 
behalf of that person or organization. 

g. Lessor of Leased Equipment - Automatic Status When Required in Lease Agreement 
With You -Any person or organization from whom you lease equipment when you and such 
person or organization have agreed in writing in a contract or agreement that such person or 
organization is to be added as an additional insured on your policy. Such person or 
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organization is an insured only with respect to liability for "bodily injury," "property damage" or 
"personal and advertising injury" caused, in whole or in part, by your maintenance, operation 
or use of equipment leased to you by such person or organization. 

A person's or organization's status as an additional insured under this endorsement ends 
when their contract or agreement with you for such leased equipment ends. 

With respect to the insurance afforded to these additional insureds, this insurance does not 
apply to any "occurrence" which takes place after the equipment lease expires. 

h. Grantors of Permits -Any state or political subdivision granting you a permit in connection 
with your premises subject to the following additional provision: 

(1) This insurance applies only with respect to the following hazards for which the state or 
political subdivision has issued a permit in connection with the premises you own, rent or 
control and to which this insurance applies: 

(a) The existence, maintenance, repair, construction, erection, or removal of advertising 
signs, awnings, canopies, cellar entrances, coal holes, driveways, manholes, 
marquees, hoist away openings, sidewalk vaults, street banners or decorations and 
similar exposures; 

(b) The construction, erection, or removal of elevators; or 

(c) The ownership, maintenance, or use of any elevators covered by this insurance. 

i. Vendors - Only with respect to "bodily injury" or "property damage" arising out of "your 
products" which are distributed or sold in the regular course of the vendor's business, subject 
to the following additional exclusions: 

(1) The insurance afforded the vendor does not apply to: 

(a) "Bodily injury" or "property damage" for which the vendor is obligated to pay 
damages by reason of the assumption of liability in a contract or agreement. This 
exclusion does not apply to liability for damages that the vendor would have in the 
absence of the contract or agreement; 

(b) Any express warranty unauthorized by you; 

(c) Any physical or chemical change in the product made intentionally by the vendor; 

(d) Repackaging, except when unpacked solely for the purpose of inspection, 
demonstration, testing, or the substitution of parts under instructions from the 
manufacturer, and then repackaged in the original container; 

(e) Any failure to make such inspections, adjustments, tests or servicing as the vendor 
has agreed to make or normally undertakes to make in the usual course of business, 
in connection with the distribution or sale of the products; 

(f) Demonstration, installation, servicing or repair operations, except such operations 
performed at the vendor's premises in connection with the sale of the product; 
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(g) Products which, after distribution or sale by you, have been labeled or relabeled or 
used as a container, part or ingredient of any other thing or substance by or for the 
vendor; or 

(h) "Bodily injury" or "property damage" arising out of the sole negligence of the vendor 
for its own acts or omissions or those of its employees or anyone else acting on its 
behalf. However, this exclusion does not apply to: 

(i) The exceptions contained in Sub-paragraphs (d) or (f); or 

(ii) Such inspections, adjustments, tests or servicing as the vendor has agreed to 
make or normally undertakes to make in the usual course of business, in 
connection with the distribution or sale of the products. 

(2) This insurance does not apply to any insured person or organization, from whom you 
have acquired such products, or any ingredient, part or container, entering into, 
accompanying or containing. 

j. Franchisor -Any person or organization with respect to their liability as the grantor of a 
franchise to you. 

k. As Required by Contract -Any person or organization where required by a written contract 
executed prior to the occurrence of a loss. Such person or organization is an additional 
insured for "bodily injury," "property damage" or "personal and advertising injury" but only for 
liability arising out of the negligence of the named insured. The limits of insurance applicable 
to these additional insureds are the lesser of the policy limits or those limits specified in a 
contract or agreement. These limits are included within and not in addition to the limits of 
insurance shown in the Declarations 

I. Owners, Lessees or Contractors -Any person or organization, but only with respect to 
liability for "bodily injury," "property damage" or "personal and advertising injury" caused, in 
whole or in part, by: 

(1) Your acts or omissions; or 

(2) The acts or omissions of those acting on your behalf; 

in the performance of your ongoing operations for the additional insured when required by a 
contract. 

With respect to the insurance afforded to these additional insureds, the following additional 
exclusions apply: 

This insurance does not apply to "bodily injury" or "property damage" occurring after: 

(a) All work, including materials, parts or equipment furnished in connection with such 
work, on the project (other than service, maintenance or repairs) to be performed by 
or on behalf of the additional insured(s) at the location of the covered operations has 
been completed; or 

(b) That portion of "your work" out of which the injury or damage arises has been put to 
its intended use by any person or organization other than another contractor or 
subcontractor engaged in performing operations for a principal as a part of the same 
project. 
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m. State or Political Subdivisions -Any state or political subdivision as required, subject to 
the following provisions: 

(1) This insurance applies only with respect to operations performed by you or on your behalf 
for which the state or political subdivision has issued a permit, and is required by 
contract. 

(2) This insurance does not apply to: 

(a) "Bodily injury," "property damage" or "personal and advertising injury" arising out of 
operations performed for the state or municipality; or 

(b) "Bodily injury" or "property damage" included within the "products-completed 
operations hazard." 

M. Duties in the Event of Occurrence, Claim or Suit 

SECTION IV - COMMERCIAL GENERAL LIABILITY CONDITIONS, Paragraph 2. is amended as 
follows: 

a. is amended to include: 

This condition applies only when the "occurrence" or offense is known to: 

(1) You, if you are an individual; 

(2) A partner, if you are a partnership; or 

(3) An executive officer or insurance manager, if you are a corporation. 

b. is amended to include: 

This condition will not be considered breached unless the breach occurs after such claim or "suit" 
is known to: 

(1) You, if you are an individual; 

(2) A partner, if you are a partnership; or 

(3) An executive officer or insurance manager, if you are a corporation. 

N. Unintentional Failure To Disclose Hazards 

SECTION IV- COMMERCIAL GENERAL LIABILITY CONDITIONS, 6. Representations is 
amended to include the following: 

It is agreed that, based on our reliance on your representations as to existing hazards, if you 
should unintentionally fail to disclose all such hazards prior to the beginning of the policy period of 
this Coverage Part, we shall not deny coverage under this Coverage Part because of such failure. 

0. Transfer of Rights of Recovery Against Others To Us 

SECTION IV - COMMERCIAL GENERAL LIABILITY CONDITIONS, 8. Transfer of Rights of 
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Recovery Against Others To Us is deleted in its entirety and replaced by the following: 

If the insured has rights to recover all or part of any payment we have made under this Coverage 
Part, those rights are transferred to us. The insured must do nothing after loss to impair them. At 
our request, the insured will bring "suit" or transfer those rights to us and help us enforce them. 

Therefore, the insured can waive the insurer's rights of recovery prior to the occurrence of a 
loss, provided the waiver is made in a written contract. 

P. Liberalization 

SECTION IV - COMMERCIAL GENERAL LIABILITY CONDITIONS, is amended to include the 
following: 

If we revise this endorsement to provide more coverage without additional premium charge, we 
will automatically provide the additional coverage to all endorsement holders as of the day the 
revision is effective in your state. 

Q. Bodily Injury - Mental Anguish 

SECTION V - DEFINITIONS, Paragraph 3. Is deleted in its entirety and replaced by the following: 

"Bodily injury" means: 

a. Bodily injury, sickness or disease sustained by a person, and includes mental anguish 
resulting from any of these; and 

b. Except for mental anguish, includes death resulting from the foregoing (Item a. above) at any 
time. 

R. Personal and Advertising Injury - Abuse of Process, Discrimination 

If COVERAGE B PERSONAL AND ADVERTISING INJURY LIABILITY COVERAGE is not 
otherwise excluded from this Coverage Part, the definition of "personal and advertising injury" is 
amended as follows: 

1. SECTION V - DEFINITIONS, Paragraph 14.b. is deleted in its entirety and replaced by the 
following: 

b. Malicious prosecution or abuse of process; 

2. SECTION V - DEFINITIONS, Paragraph 14. is amended by adding the following: 

Discrimination based on race, color, religion, sex, age or national origin, except when: 

a. Done intentionally by or at the direction of, or with the knowledge or consent of: 

(1) Any insured; or 

(2) Any executive officer, director, stockholder, partner or member of the insured; 

b. Directly or indirectly related to the employment, former or prospective employment, 
termination of employment, or application for employment of any person or persons by an 
insured; 
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c. Directly or indirectly related to the sale, rental, lease or sublease or prospective sales, rental, 
lease or sub-lease of any room, dwelling or premises by or at the direction of any insured; or 

d. Insurance for such discrimination is prohibited by or held in violation of law, public policy, 
legislation, court decision or administrative ruling. 

The above does not apply to fines or penalties imposed because of discrimination. 
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Last updated by Jennifer Hardison on Apr 04, 2025 at 02:37 PM 

JLl.SAM.GOV' 
SOUTH KITSAP HELPLINE 
Unique Entity ID 

LLAHUXEBBJH7 

Registration Status 

Active Registration 

Physical Address 

1012 Mitchell AVE 

Port Orchard, Washington 98366-4414 

United States 

Doing Business as 

SOUTH KITSAP HELPLINE FOOD BANK 

Congressional District 

Washington 06 

Registration Dates 

Activation Date 

Apr 8, 2025 

Entity Dates 

Entity Start Date 

Jan 1, 1980 

Immediate Owner 

CAGE 

(blank) 

Highest Level Owner 

CAGE 

(blank) 

Executive Compensation 

CAGE/NCAGE 

5F206 

Expiration Date 

Apr 4, 2026 

Mailing Address 

1012 Mitchell AVE 

Port Orchard, Washington 98366-4414 

United States 

Division Name 

South Kitsap Helpline 

State I Country of Incorporation 

Washington / United States 

Submission Date 

Apr 4, 2025 

Fiscal Year End Close Date 

Sep30 

Legal Business Name 

(blank) 

Legal Business Name 

(blank) 

SOUTH KITSAP HELPLINE 

Purpose of Registration 

Federal Assistance Awards Only 

Division Number 

(blank) 

URL 

skhelpline.org 

Initial Registration Date 

Sep 27, 2016 

Registrants in the System for Award Management (SAM) respond to the Executive Compensation questions in accordance with Section 6202 of 

P.L. 110-252, amending the Federal Funding Accountability and Transparency Act (P.L. 109-282). This information is not displayed in SAM. It is 

sent to USAspending.gov for display in association with an eligible award. Maintaining an active registration in SAM demonstrates the registrant 

responded to the questions. 

Proceedings Questions 

Registrants in the System for Award Management (SAM.gov) respond to proceedings questions in accordance with FAR 52.209-7, FAR 52.209-9, 

or 2. C.F.R. 200 Appendix XII. Their responses are displayed in the responsibility/qualification section of SAM.gov. Maintaining an active 

registration in SAM.gov demonstrates the registrant responded to the proceedings questions. 

Active Exclusions Records? 

No 

I authorize my entity's non-sensitive information to be displayed in SAM public search results: 

Yes 

Business Types 

Entity Structure 

Corporate Entity (Not Tax Exempt) 

Profit Structure 

Non-Profit Organization 

Jun 24, 2025 05:38:54 PM GMT 
https:l/sam.gov/entity/LLAHUXEB8JH7 /coreData? status~null 

Entity Type 

Business or Organization 

Organization Factors 

(blank) 

••- - I _,_ 
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Last updated by Jennifer Hardison on Apr 04, 2025 at 02:37 PM SOUTH KITSAP HELPLINE 

Socio-Economic Types 

Check the registrant's Reps & Certs, if present, under FAR 52.212-3 or FAR 52.219-1 to determine if the entity is an SBA-certified HUBZone small 

business concern. Additional small business information may be found in the SSA's Dynamic Small Business Search if the entity completed the 

SBA supplemental pages during registration, 

Other Entity Qualifiers 

Community Development Corporation 

Accepts Credit Card Payments 

Yes 

EFT Indicator 

0000 

Points of Contact 

Electronic Business 

9. 
Jennifer Hardison, Executive Director 

Government Business 

9. 
Jennifer Hardison, Executive Director 

NAICS Codes 

Primary NAICS Codes 

Debt Subject To Offset 

No 

CAGE Code 

5F206 

1012 Mitchell AVE 

Port Orchard, Washington 98366 

United States 

1012 Mitchell AVE 

Port Orchard, Washington 98366 

United States 

NAICS Title 

This entity does not appear in the disaster response registry. 
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