
CONTRACT NO. KC- 298-26 
KITSAP COUNTY CONTRACT FACE SHEET 

FOR SUB-RECIPIENT CONTRACTS USING FEDERAL AWARDS 

CFR 200.332 Ensure every subaward is clearly identified to the subrecipient as a subaward and 
includes the information provided below. A pass-through entity must provide the best available 
information when some of the information below is unavailable and supplement answers with 
unavailable information later obtained. All information below is required. 

Subrecipient's unique entity identifier: UGEEK4U1JPN1 

Federal Award Identification Number (FAIN): NA- Medicaid funds are claimed through Provider 1 

Federal Revenue Award Date: NA- Medicaid funds are claimed through Provider 1 

Subaward Period of Performance Start and End Date: July 1, 2026- June 30, 2028 

IX! Check to verify the information is in contract: 

IX! Subrecipient's name (must match the name associated with its unique entity identifier): 

IX! Federal award identification: NA - State funds; Medicaid is claimed thru Provider 1 

IX! Subaward Budget Period Start and End Date: July 1, 2026- June 30, 2028 

Qg Amount of Federal Funds Obligated in the subaward: NA 

IX! Amount of Federal Funds Obligated to subrecipient by the pass-through entity, including 
current financial obligation: NA 

IX! Total Amount of the Federal Award committed to the subrecipient by the pass-through 
entity: NA 

Qg Federal award project description , as required by the Federal Funding Accountability and 
Transparency Act (FFATA): ---'-'-NA~------------------

IXI Name of Federal agency, pass-through entity, and contact information for awarding official 
of the pass-through entity: NA 

IX! Dollar amount made available under each Federal award and the Assistance Listings 
Number at the time of disbursement: NA 

IX! Indirect cost rate for the Federal award (including if the de minim is rate is used in 
accordance with § 200.414 ): NA 
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CONTRACT NO. KC-298-26 
AGING AND LONG-TERM CARE PROGRAM SERVICES CONTRACT 

This Aging and Long-Term Care Program Services Contract ("Contract") is between Kitsap County, 
a Washington state political subdivision with its principal offices at 614 Division Street, Port 
Orchard, Washington 98366 ("County"), and Catholic Community Services of Western Washington, 
a Washington state nonprofit corporation, with its principal offices at 100 23rd Ave S, Seattle, WA 
98144 ("Contractor"). 

In consideration of the terms and conditions of this Contract, the parties agree as follows: 

SECTION 1. TERM, EFFECTIVE DATE, DEFINITIONS 

1.1 Term, Effective Date. The Contract is effective July 1, 2026 ("Effective Date") and 
terminates on June 30, 2028 ("Term") unless extended or terminated earlier. This Contract 
is not effective until signed by an authorized County representative. 

1.2 Definitions. Unless the context requires otherwise, these definitions apply and the singular 
includes the plural: 

A. Applicable Law means all federal, state, and local statutes, ordinances, regulations, and 
industry standards as amended, regardless of whether specifically cited by the County. 
This includes, without limitation, all laws governing health, safety, employment, and 
data privacy, chapters 74.08 (Public assistance eligibility standards), 74.34 (Abuse of 
Vulnerable Adults), 74.36 (Funding for community programs for the aging), 74.38 
(Senior citizens services act), and 7 4.41 (Respite care services) RCW; Washington 
State Department of Social and Health Services regulations, Department of Health 
Home Care Agency licensing standards, and Health Insurance Portability and 
Accountability Act (HIPAA) privacy and security rules. 

B. Claim means any obligation , loss, lawsuit, liability, damage, judgment, settlement, fine, 
or expense of any kind or nature whatsoever, including without limitation all costs of 
Claim processing, investigation, and reasonable attorneys' fees, arising out of or related 
to this Contract or the negligent or wrongful acts, errors, or omissions of the Contractor 
or its Personnel. This term includes without limitation bodily injury, sickness, disease, 
disability, death, infringement, misappropriation, or unauthorized use of any third party's 
intellectual property, patent, copyright, trademark, or trade secret right, or loss or 
damage to tangible or intangible business or property, including the loss of use. 

C. Confidential Information means all non-public records, Personally Identifiable 
Information, Protected Health Information (as defined by HIPAA), financial data, 
proprietary or sensitive data, and information in any form provided to, acquired, or 
developed by Contractor and its Personnel under this Contract, including all participant 
and client records. It excludes information becoming public through no fault of 
Contractor; was known to Contractor before receipt; is legally obtained from a third 
party; or is independently developed without use of County's information. 

D. Contract means this core agreement and all Attachments, Exhibits, and any signed 
Amendments, all of which are incorporated herein by reference. 

E. HITECH means the Health Information Technology for Economic and Clinical Health 
Act of 2009 and its Business Associate provisions. 
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F. lndemnitees means Kitsap County and its officials, employees, volunteers, and agents. 

G. Intellectual Property means all inventions, patents, copyrights, trade secrets, 
trademarks, service marks, trade names, slogans, logos, designs, formulas, software 
code, data, and any other proprietary rights or intangible assets recognized by law, 
whether or not registered or capable of registration, including all Work Product and Pre­
Existing Intellectual Property. 

H. Personnel means Contractor and any individual, or entity, utilized by Contractor, directly 
or indirectly, to perform Services, regardless of the existence of a formal agreement or 
compensation, including employees, subcontractors, agents, volunteers, and interns. 

I. Personally Identifiable Information means as defined in RCW 42.56.590 and RCW 
19.255.010, as amended and includes any other non-public information that, if 
disclosed, would require notification to the affected individual under Applicable Law. 

J. Pre-Existing Intellectual Property means any Intellectual Property that has been 
independently developed by Contractor or a third party prior to the effective date of this 
Contract or outside the scope of the Services, and which was not developed as Work 
Product for the County. 

K. Services means all labor, professional care, direct caregiving, and materials reasonably 
necessary to perform and complete the requirements identified in the Statement of 
Work. This term includes any administrative reporting or deliverables required by the 
County to verify the delivery of care. 

L. Subcontract means any contract, express or implied, between the Contractor and 
another party, or between a Subcontractor and another party, delegating or assigning, 
in whole or in part, the furnishing of any service required for the performance of this 
Contract. 

M. Subcontractor means any individual, partner, firm, corporation, or other legal entity, 
including independent consultants, entering into a Subcontract with Contractor to 
perform any portion of the Services or provide Work Product under this Contract. 

N. Work Product means all deliverables, data, reports, analyses, documents, 
specifications, surveys, films, samples, models, software code, scripts, algorithms, 
configurations, and any other materials (tangible or intangible), prepared, produced, or 
developed by Contractor or its Personnel to or for County under this Contract. 

1.3 Precedence. This Contract governs all transactions between the parties. Any terms in a 
Contractor-issued purchase order, invoice, website, software clickwrap, online portal, or 
similar document are expressly rejected and have no force or effect, even if signed by the 
County. In the event of a conflict between Contract documents, the order of precedence is: 
(a) Applicable Law and state and federal grant requirements; (b) Contract Amendments; (c) 
Sections 1 through 12 of this Contract; ( d) Contract Attachments and Exhibits; and ( e) the 
solicitation, if any, as accepted by the County. 

1.4 Attachments. The following Attachments are incorporated into this Contract by this 
reference: 

• Attachment A-1: Special Terms and Conditions 
• Attachment A-2: Medicaid Special Terms and Conditions 
• Attachment A-3: Caregiver Training Special Terms and Conditions 
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SECTION 2. 

• Attachment B-1: Home Care Agency Statement of Work 
• Attachment 8-2: Respite Services Statement of Work 
• Attachment C: Budget Summary/Estimated Expenditures 
• Attachment D: lnterlocal Agreement State/Federal 
• Attachment E: Data Share and Security Requirements 
• Attachment F: Contractor Agreement on Nondisclosure of Confidential 

Information 
• Attachment G: Certification Regarding Debarment, Suspension, and Other 

Responsibility Matters 
• Attachment H: Certification Regarding Lobbying 
• Attachment I: Assurance of Compliance Rehabilitation Act 
• Attachment J: Assurance of Compliance Civil Rights Acts 
• Attachment K: Assurance of Compliance Omnibus Budget Reconciliation 
• Attachment L: Contractor Signature Page 
• Attachment M: Kitsap County Audit Form 

STATEMENT OF WORK, STANDARDS, SUBCONTRACTS 

2.1 Statement of Work. The Contractor shall perform all Services identified in Attachment B-1 
(Home Care Agency Statement of Work) and Attachment B-2 (Respite Services Statement of 
Work) in strict compliance with this Contract. Contractor shall keep the County informed of the 
progress of the Services in the manner and at the intervals requested by the County. 

2.2 Equipment. Vehicles, and Labor. Unless otherwise agreed in writing, Contractor shall 
provide its own labor and furnish all vehicles, equipment, tools, and materials required to 
perform the services. No material, labor, or facilities will be provided or furnished by the 
County. 

2.3 Standards. The Contractor warrants that: (a) It and its Personnel possess the professional 
knowledge, clinical qualifications, and resources to perform the Services to the County's 
reasonable satisfaction; (b) All Services shall be performed by qualified, trained, and 
credentialed Personnel consistent with prevailing home care industry standards; (c) It shall, 
at its own expense, maintain all necessary professional licenses, state registrations, and 
permits required by the Washington Department of Health (DOH) and Department of 
Revenue (DOR) to perform this Contract; (d) It shall ensure all Personnel clear mandatory 
background checks in strict compliance with Washington State DSHS requirements prior to 
providing direct care Services; and (e) It shall promptly correct any administrative 
nonconformance, billing error, or operational omission at its own expense. 

2.4 Personnel Qualifications. In accordance with Washington State DSHS regulations, the 
Contractor ensures that all Personnel delivering direct care services undergo mandatory 
criminal background checks under RCW 43.43.830 prior to client placement. Contractor 
shall ensure all caregivers maintain active, valid certifications (such as Certified Nursing 
Assistant or Home Care Aide) as required by the Washington State Department of Health. If 
required, Contractor and its Personnel shall submit to any additional background checks as 
directed by the County. 

2.5 Quality Assurance, Remediation. Contractor agrees that any clinical or operational 
nonconformance, error, or omission reported by the County or a participant shall be 
investigated immediately by the Contractor. Contractor shall initiate corrective action or 
client service remediation within 24 hours of notification at its sole expense. 
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2.6 

2.7 

Independent Contractor. The parties are independent contractors. Nothing in the Contract 
creates a partnership, joint venture, or employer-employee relationship. Contractor has sole 
control over the manner and means of performing Services and complete responsibility for 
its Personnel. Contractor is responsible for the conduct of its Personnel and shall ensure 
their compliance with all requirements, obligations, and restrictions set forth in this Contract; 
any act or omission by Personnel shall be deemed an act or omission of the Contractor. 
Neither Contractor nor its Personnel are employees or agents of County. Contractor and its 
Personnel are excluded from all County employee benefits. Contractor is solely responsible 
for all insurance and compensation related to its Personnel. Contractor shall promptly 
remove any Personnel at County's reasonable request. 

Subcontracts. Contractor is solely responsible for the performance and payment of its 
Subcontractors. All Subcontracts must incorporate the terms and conditions of this 
Contract. No subcontract creates a contractual relationship between any subcontractor and 
County. Contractor shall pay subcontractors within 30 days of receiving payment from 
County. In accordance with Washington State DSHS guidelines, Contractor shall not 
Subcontract with other individuals or entities for the delivery of non-medical home care or 
respite services. Subcontracting is permitted solely for licensed Registered Nurses 
performing mandatory nurse delegation tasks. Contractor shall provide the County with a 
list of all such Subcontractors and their proposed responsibilities. 

SECTION 3. COMPENSATION, PAYMENT 

3.1 Maximum Compensation. Total payments under this Contract will not exceed$ (insert total 
amount from column C) per term of the contract, as identified in Attachment C (Budget 
Summary). Any expenditures beyond the approved budget are the sole responsibility of the 
Contractor. 

3.2 Invoice Submission. The Contractor shall submit one invoice to the County per month for 
payment of services completed to date. Invoices must be submitted using the Department 
of Human Services Contractor Invoice Form and must meet the minimum itemization, 
tracking, and data requirements specified by the County. 

3.3 Payment Terms. The County will make reasonable efforts to pay the Contractor within thirty 
(30) days of receiving a complete, correct, and compliant invoice. Remittance of payment 
does not constitute a waiver of the County's right to challenge performance or seek legal 
remedies. 

3.4 Insurance, W-9 Compliance. All payments are contingent upon the Contractor maintaining 
compliance with all insurance requirements and submitting a current IRS Form W-9 to the 
County. Payments may be suspended in whole or part during any period of noncompliance. 

3.5 Invoicing Deadlines and Restrictions. Advance payments are not authorized. The County is 
not liable for, and may reject, any invoice submitted later than thirty (30) days after the 
termination or expiration of this Contract. Final payment is contingent upon the submission 
of a completed Local Match Certification Form, if applicable. 

3.6 Additional Client Fees Prohibited . Contractor shall not charge or accept additional 
remuneration from any client, relative, friend, guardian, or attorney for Medicaid services 
provided under this Contract outside of specifically permitted cost-sharing programs or 
explicit written County authorization. If this provision is violated, the County may assert an 
overpayment recovery claim against the Contractor on its own behalf, on behalf of the 
client, or both. 
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3.7 Reimbursement of Disallowed Funds. If it is determined that any funds disbursed under this 
Contract violated the terms and conditions herein, Contractor shall reimburse those sums to 
the County within 30 calendar days of receiving a written demand. No prior payment or 
action by County agents constitutes a waiver of this provision . 

3.8 Reasonable and Allowable Expenditures. Contractor shall ensure that all costs incurred for 
equipment, tools, and supplies under this Contract are reasonable and necessary, and do 
not exceed reasonable market value. Wages paid to personnel must align with current 
prevailing market rates for personnel of similar qualifications and experience. 

3.9 Budget Shifts and Modifications. Contractor must obtain a written contract amendment prior 
to making any cumulative budget transfers among direct cost categories that exceed 5% of 
the total budget for any funding source. 

3.10 Wage and Supply Cap Restrictions. Contractor shall pay no wages in excess of the usual 
and accustomed wages for personnel of similar background, qualifications, and experience. 
Furthermore, the Contractor shall pay no more than reasonable market value for equipment 
and/or supplies purchased under this Contract. 

SECTION 4. TERMINATION 

4.1 Convenience. The County may terminate the Contract, in whole or in part, without penalty, 
by giving Contractor ten ( 10) days' prior written notice. 

4.2 Availability of Funds. Payment is contingent upon availability of appropriated funds. If 
funding is reduced, withdrawn, or limited in any way, after the Contract becomes effective, 
the County may in its discretion and without penalty: (a) modify the total Compensation; or 
(b) terminate the Contract in whole or part. Contractor waives all claims for anticipated 
profits, overhead, or damages resulting from funding reductions. 

4.3 Default. The County may immediately terminate the Contract, in whole or in part, if Contractor 
fails to cure a performance deficiency within ten (10) days of receiving written notice from the 
County, or if Contractor: (a) breaches a material term; (b) fails to provide Services in 
accordance with the authorized Statement of Work; ( c) makes a misrepresentation or 
breaches a warranty; or (d) is debarred or suspended. Contractor shall immediately notify the 
County of any suspension or debarment. If a termination for default is later found unjustified, it 
shall automatically convert to a Termination for Convenience. 

4.4 Procedures. Upon notice of termination, Contractor shall immediately stop all Services as 
directed, notify Personnel, and minimize further costs. All Work Product shall be delivered 
to the County promptly upon request. County's sole liability is payment for Services 
satisfactorily performed and accepted through the termination date. No costs incurred after 
termination shall be paid. 

4.5 Refunds, Final Payment. Contractor shall refund any advance payments for unperformed 
Services within fifteen (15) days of termination. The County may withhold a final payment 
until all Work Product has been delivered to and accepted by the County. Contractor's 
acceptance of final payment shall constitute a full and final release of the County from all 
right to payment under this Contract. 

SECTION 5. INDEMNIFICATION 

5.1 Indemnification. To the fullest extent permitted by Applicable Law, Contractor shall 
indemnify, defend, and hold harmless lndemnitees from and against all Claims arising out 
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5.2 

5.3 

5.4 

5.5 

of or related to Contractor's performance or failure to perform the Contract, whether such 
Claims arise from the acts, errors, or omissions of Contractor, its Personnel, or anyone for 
whose acts they may be liable. Except for Claims arising from the sole negligence or willful 
misconduct of the lndemnitees, Contractor shall indemnify lndemnitees against all Claims. 
For any Claim against an lndemnitee by Contractor's Personnel, Contractor's 
indemnification obligation shall not be limited by any amount or type of damages, 
compensation, or benefits payable under workers' compensation or other employee benefit 
acts. Contractor expressly waives its immunity under Title 51 RCW (Industrial Insurance) 
and acknowledges this waiver was mutually negotiated. 

Limited Waiver of Sovereign Immunity. Contractor hereby grants a limited waiver of 
sovereign immunity to suit solely with respect to claims made against it by the County 
relating to, or arising under, this Contract. 

Notice, Tender. County will provide Contractor with notice of the assertion of liability by a 
third party or the filing of a Claim. Contractor must formally accept or deny the tender of 
defense in writing within 30 days of receipt of notice, or sooner to avoid prejudice to an 
lndemnitee. Contractor's denial or failure to timely assume the defense is a material breach 
and County may, in its sole discretion, withhold payment of any money due Contractor. 
County may, at its option, assume its own defense and, after providing five (5) business 
days' notice, settle the Claim in good faith at Contractor's expense without consent. 

Settlement Authority. The County reserves the unlimited right, but not the obligation, to 
participate in the defense and settlement of any Claim. Such participation shall not 
constitute a waiver of Contractor's indemnity and defense obligations under the Contract. 
Contractor shall not compromise or settle any Claim without County's prior written consent, 
which shall not be unreasonably withheld. However, County may withhold consent in its 
sole discretion if the settlement: (a) imposes any non-financial obligation, operational 
restriction, or policy change upon an lndemnitee; (b) requires an admission of fault, liability, 
or wrongdoing by an lndemnitee; (c) fails to include a full, unconditional release of 
lndemnitees; (d) creates a legal precedent or financial impact that prejudices County's long­
term interests; or (e) conflicts with Applicable Law. 

Costs, Inconsistent Defenses. Contractor shall pay all reasonable defense costs (including 
attorneys' fees , litigation expenses, and investigation costs) as incurred, without reservation 
of rights, and prior to resolution of any Claim. This obligation relates back to the date the 
Claim first arose, regardless of tender date. If both are parties, and County concludes its 
legal defenses are different from, additional to, or inconsistent with Contractor's, County 
may select separate counsel at Contractor's sole expense. Contractor must keep County 
informed of the defense and comply with County's requests for information, including 
providing non-privileged documents and data. 

SECTION 6. INSURANCE 

6.1 Minimum Insurance Required. Contractor and its Subcontractors shall maintain all insurance 
required in this Section until all Contract obligations are completed, including any warranty 
period. Insurers must be licensed in Washington State and have an AM. Best rating of not 
less than A-VIII. Insurance coverage shall meet or exceed the greater of the minimum limits 
required by this Contract or the actual limits of Contractor's policies. The use of alternative 
insurers, self-insurance, or any other variance from these insurance requirements requires 
the County's prior written consent. 
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6.2 Commercial General Liability ("CGL") . Contractor shall maintain CGL coverage on an 
occurrence form with limits not less than $1,000,000 per occurrence and $2,000,000 
annual aggregate. Coverage shall include personal injury, bodily injury, property damage, 
premise operations, contractual liability, products-completed operations, personal 
advertising injury, independent contractor liability, and stop gap employer's liability. 
Coverage shall not contain sub-limits below the minimum required , without County's prior 
written consent. 

6.3 Business Automobile Liability. 

A. Business Automobile Liability. Contractor shall maintain Business Automobile Liability 
coverage for all Owned, Hired, and Non-owned vehicles with a limit of at least 
$1 ,000,000 per occurrence and $2,000,000 aggregate. This requirement may be 
satisfied by a CGL endorsement. 

6.4 Cyber Risk Liability. This coverage must include information theft, computer and data loss 
replacement or restoration, release of private information, alteration of electronic 
information, notification costs, credit monitoring, forensic investigation, cyber extortion, 
regulatory defense (including fines and penalties), network security, and liability to third 
parties from failure(s) of contractor to handle, manage, store, and control personally 
identifiable information belonging to others. The policy must include full prior acts coverage. 
Limits should be $1 million per covered claim without sublimit, $2 million annual aggregate. 

6.5 Workers' Compensation, Employer Liability. Workers' Compensation, Employer Liability. If 
required by law, Contractor shall maintain workers' compensation insurance as required by 
Title 51 RCW. For Contracts exceeding $50,000, Contractors required to maintain workers' 
compensation insurance shall also maintain Employer Liability ("Stop Gap") coverage of at 
least $1,000,000. Stop Gap coverage shall include all claims and liability arising out of 
Contractor's Title 51 waiver in this Contract. 

6.6 Umbrella or Excess Liability. Contractor may satisfy CGL and Automobile Liability limits 
through an Umbrella or Excess Liability policy. The annual aggregate limit must not be less 
than the "Each Occurrence" limit required for CGL or Automobile Liability. 

6.7 General Policy Conditions. CGL, Business Automobile Liability, and Umbrella/Excess 
policies shall name lndemnitees as Additional Insureds through endorsement or 
blanket/automatic additional insured coverage. Coverage shall apply on a primary and non­
contributory basis. CGL coverage shall be at least as broad as ISO form CG 20 10. 
lndemnitee designation does not apply to self-insured government entities or entities 
insured through an authorized government risk pool. 

6.8 Subrogation, Responsibility. Contractor waives rights of subrogation against lndemnitees, 
unless the policy prohibits the waiver. Contractor shall ensure subcontractors comply with 
these requirements or include them as insureds under Contractor's policies. Contractor is 
solely responsible for deductibles and self-insured retentions. County does not represent 
that minimum limits are sufficient to protect Contractor, nor shall these limits limit 
Contractor's total liability. Failure to report a Claim shall not impair coverage for 
lndemnitees. 

6.9 Proof of Coverage, Notice. The Certificate of Insurance and endorsement shall identify the 
Contract number and require ten ( 10) days prior notice to County for nonpayment of 
premium, and 30 days' prior notice for cancellations or reductions in coverage. The 
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Certificate of Insurance, endorsements, and all insurance notices shall be sent to: Risk 
Management Division, Kitsap County Department of Administrative Services, 614 Division 
Street, MS-7, Port Orchard, Washington 98366. 

6.10 Review of Policy Provisions. Upon request, Contractor shall provide complete copies of all 
insurance policies. County reserves the right to reject any policy, insurer, or self-insurance 
retention limits that fails to meet Contract requirements. 

6.11 Sovereign Immunity Insurance Endorsement. If Contractor is a federally recognized Indian 
tribe, Contractor's liability insurance policies (including Commercial General Liability, 
Business Automobile Liability, and Umbrella/Excess Liability) shall include an endorsement 
stating that the insurance carrier shall not assert the defense of tribal sovereign immunity to 
deny payment of any claim, loss, or judgment up to the limits of the policy. 

SECTION 7. STATUTORY AND REGULATORY COMPLIANCE 

7.1. Compliance with Laws. Contractor, its Personnel, and all Services provided under this 
Contract shall comply with all Applicable Law. Contractor shall maintain all required 
professional licenses, permits, state business registrations, and Unified Business Identifier 
(UBI) certifications, pay all applicable fees and taxes, and strictly adhere to all Department 
of Social and Health Services (DSHS) Program Management Bulletins, Division of Aging 
Policies and Procedures, and the 2020-2023 Area Plan in their performance under this 
Contract. 

7.2. Audit, Record Retention. Contractor shall retain all records related to Contract performance 
for six (6) years after termination or expiration, or longer if requested by County. Records 
are subject to inspection and audit and shall be made promptly available at no cost upon 
request. If an audit reveals a billing overpayment of 5% or more, or a material breach of 
data security, Contractor shall reimburse County for the audit costs. Contractor shall 
incorporate these requirements into all subcontracts and Personnel agreements. 

7.3. Independent Annual Audit Requirements. Contractor shall obtain an annual financial audit 
conducted by an independent certified public accountant or the Washington State Auditor's 
Office to evaluate the fiscal integrity of Contractor's financial transactions and reporting in 
accordance with generally accepted auditing standards and Government Auditing 
Standards. If Contractor expends $1,500,000 or more in federal awards during its fiscal 
year, the audit must meet all requirements of 2 CFR Part 200, Subpart F (Uniform 
Guidance). Contractor shall submit the audit report, the accompanying management letter, 
and a completed Kitsap County Audit Form (Attachment M) to the Kitsap County 
Department of Human Services within 9 months of the end of Contractor's fiscal year, 
alongside documentation verifying that Contractor's Board of Directors has reviewed and 
accepted the audit findings. 

7.4. Asset Tracking, Property Ownership. Title and ownership of all equipment, tools, and 
property with a single-item purchase price of $100 or more and a life expectancy of more 
than 12 months purchased using funds under this Contract shall vest entirely in the County. 
Contractor shall maintain property record cards and identification tags on all such assets. 
Upon expiration or termination of this Contract, or at the County's request, Contractor shall 
immediately return or account for all County-owned property. 

7.5. Accessibil ity. Contractor warrants all Services and Work Product comply with applicable 
technical standards for web and mobile accessibility set forth in 28 CFR § 35.200 (WCAG 
2.1, Level AA). Contractor shall promptly remediate any non-conformance at its sole 
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expense. This requirement applies to all Work Product, regardless of whether it is intended 
for internal County use or public distribution. Contractor shall provide accessible versions 
simultaneously with initial delivery and shall provide a Voluntary Product Accessibility 
Template (VPAT) upon request. This warranty survives Contract termination to ensure 
County compliance with ADA Title II and 89 FR 31320. 

7.6. Nondiscrimination. Contractor shall not discriminate against any person based on 
characteristics protected by law, including race, color, creed, relig ion, national origin, age, 
sex, marital status, sexual orientation, veteran status, or disability. Contractor shall comply 
with Title VI of the Civil Rights Act of 1964, the Americans with Disabilities Act of 1990, and 
all other applicable non-discrimination laws in the performance of the Contract. 

7.7. Vulnerable Adult Protection. Contractor and its Personnel shall strictly comply with the 
Abuse of Vulnerable Adults Act (Chapter 74.34 RCW). Contractor shall ensure all staff are 
trained as mandatory reporters and immediately report any suspected abandonment, 
abuse, financial exploitation, or neglect to the DSHS centralized toll-free communication 
system. 

7.8. Statement of Assurance. Contractor shall follow all Older Americans Act (PL 89-73) and 
Code of Federal Regulations mandates pertinent to Area Agencies on Aging. Specifically, 
Contractor assures that preference will be given to older individuals with the greatest 
economic or social needs, outreach efforts will target low-income minorities, limited English­
speaking, and rural elderly, and methods for determining service priority will be developed 
and published. Contractor shall also comply with the Omnibus Budget Reconciliation Act of 
1990 Advance Directives attached hereto. 

7.9. Religious Activities. If Contractor is a faith-based or religious organization, it retains its 
independence and may continue to carry out its mission, including the definition, 
development, practice, and expression of its religious beliefs. Contractor may not use any 
funding provided under this Contract to support or engage in any explicitly religious 
activities, including activities that involve overt religious content such as worship, religious 
instruction, or proselytization, nor may Contractor condition the provision of services under 
this Contract upon a participant's engagement in any such explicitly religious activities. 

7.10 Russian Government Contract and Investment Restrictions. Contractor shall comply strictly 
with the requirements of Washington Governor's Directive 22-03, as amended. By 
executing this Contract, Contractor certifies that it is not presently an agency of the Russian 
government, an entity owned to any extent by the Russian state, or an entity sanctioned by 
the United States government in response to Russia's invasion of Ukraine. Contractor shall 
include this exact certification in all subcontracts. Contractor shall immediately notify the 
County in writing if, during the Term, Contractor or its subcontractors fail to comply with this 
certification. The County may immediately terminate this Contract for cause upon written 
notice for any violation of this section . 

SECTION 8. OWNERSHIP, CONFIDENTIAL INFORMATION, DATA SECURITY 

8.1 Ownership. All Work Product developed by Contractor under this Contract shall be the 
property of County. Such property is a "work made for hire" under the U.S. Copyright Act, 
17 U.S.C § 101 , and Intellectual Property rights shall vest in County upon creation. County 
shall have the right to copyright, patent, register, and transfer these rights. Contractor shall 
assist in perfecting County's ownership. County and its designees may utilize and modify 
Work Product. County may grant Contractor a revocable, non-exclusive license to use Work 
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Product, excluding County Confidential Information. Ownership of Work Product does not 
include Pre-Existing Intellectual Property. 

8.2 Pre-Existing Intellectual Property. Contractor retains ownership of Pre-Existing Intellectual 
Property. To the extent Pre-Existing Intellectual Property is incorporated into Work Product, 
Contractor grants County an irrevocable, perpetual, non-exclusive, and royalty-free license 
to use, modify, and sublicense such Pre-Existing Intellectual Property. This license allows 
County and its designees to utilize the Work Product for its intended purpose and related 
operations. 

8.3 Warranty of Non-Infringement. Contractor warrants that Services, Work Product, and 
County's use shall not infringe upon any copyright, patent, trade secret, trademark, or other 
IP or proprietary right. 

8.4 Confidential Information. Contractor shall maintain the strict confidentiality of all Confidential 
Information belonging to, provided by, or developed for the County, and shall secure it to 
prevent unauthorized access, use, or disclosure. Access to such information is limited to 
Personnel requiring it solely to perform Services. Contractor shall use reasonable 
safeguards to protect County data and Confidential Information and shall comply with all 
applicable County security policies, as amended. County data must be stored and 
supported within the continental United States. No County data shall be accessed by or 
transferred to a foreign jurisdiction without County's prior written consent. Upon Contract 
expiration or termination, Contractor shall promptly return Confidential Information to 
County or destroy it as directed by County. If destruction is required, Contractor shall 
provide written certification of destruction. 

8.5 Security Breach, Notification. If unauthorized access, use, disclosure, or other security 
breach involving Confidential Information occurs, Contractor shall immediately notify the 
Contract Representative (within 24 hours of discovery). In data loss, corruption, or 
unauthorized encryption, Contractor shall, at its sole expense, restore County data to its 
prior state within 48 hours. Contractor is solely responsible for all costs and liabilities from 
the investigation, notification, and remediation of a breach, including compliance with 
Applicable Law, RCW 19.255.010, and RCW 42.56.590. 

SECTION 9. CONFLICT, RECORDS, PUBLICATION, ADVERTISING 

9.1 . Conflict, Debarment, and Anti-Lobbying. Contractor certifies it has no conflict of interest, 
and is not presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded by any government agency. Contractor shall execute the formal 
Debarment and Suspension Certification (Attachment G) and the Lobbying Certification 
(Attachment H) upon execution of this Contract. Contractor shall verify eligibility via 
SAM.gov and Washington debarment lists before any Personnel perform Services and 
certifies that no federal funds shall be used for lobbying purposes. Contractor shall provide 
immediate written notice of any debarment, suspension, or investigation occurring during 
the Term. Any such status, or the engagement of an ineligible subcontractor, constitutes an 
immediate material breach. 

9.2. Public Records. This Contract and all related records are subject to the Washington State 
Public Records Act, Chapter 42.56 RCW (PRA). Contractor shall make records available in 
the requested format within ten (10) business days of a request, or sooner if required to 
meet a PRA deadline, at no cost to County. Contractor acknowledges it may be deemed to 
be the functional equivalent of a public agency and shall provide all records subject to 
disclosure if held by County. If Contractor claims an exemption, it must clearly mark the 
record as confidential and provide the legal authority. Contract price and terms are not 
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confidential. If County receives a request for records marked confidential, County's sole 
obligation is to make a reasonable effort to notify Contractor of the release date. County 
has no obligation to claim an exemption on Contractor's behalf. Contractor is responsible 
for obtaining a court order to enjoin disclosure under RCW 42.56.540 before the release 
date. County is not liable for releasing records under the PRA if Contractor fails to obtain a 
court order. 

9.3. Publication Restrictions. Contractor shall not publish, distribute, or disclose any results, 
data, or outcomes of the Services performed under this Contract without the prior written 
permission of the County. 

9.4. Media. Advertising. Endorsement. Contractor shall not use this Contract for promotion, 
imply County endorsement, or use any County name, trademark, or logo without prior 
written consent. County's prior written is also required before releasing any media 
announcement related to this Contract. 

SECTION 10. REMEDIES, DISPUTES, GOVERNING LAW 

10.1. Failure to Perform; Remedies. If Contractor fails to perform any material obligation, which is 
not cured within ten (10) days following notice from County, County may: (a) withhold 
payment until the failure is cured; (b) treat the failure as a good faith dispute under RCW 
39.76.020; (c) demand written assurance of performance; or (d) procure substitute services. 
Contractor is liable for all excess costs and cover damages incurred by County. County 
shall be entitled to offset against any sums due Contractor for any defects, damages, or 
expenses incurred due to Contractor's nonconforming performance. Contractor remains 
responsible for the accuracy of Services and the correction of errors or omissions even 
after County acceptance and the termination or expiration of the Contract. In an emergency 
or threat to public health or safety, County may take immediate remedial action or procure 
substitute services at Contractor's expense without prior notice. County rights and remedies 
are cumulative; failure to exercise any right or insist upon strict performance is not a waiver 
of subsequent breaches. 

10.2. Disputes. Conflicts shall be promptly brought to the attention of County's Contract 
Representative. Any dispute relating to performance or compensation shall be decided by 
County's Contract Representative in a written decision, which shall be final. This does not 
prohibit either party from seeking judicial relief. 

10.3. Governing Law; Venue. This Contract shall be governed by the laws of the State of 
Washington. Venue for any such claim shall be exclusively in the Kitsap Superior Court. 
Contractor hereby voluntarily consents to the personal jurisdiction of said courts solely for 
this purpose and hereby grants a limited waiver of sovereign immunity to suit solely with 
respect to claims made against it by the County relating to , or arising under, this Contract. 

SECTION 11. NOTICE, CONTRACT REPRESENTATIVE 

11.1. Notice. All notices, requests, demands, or other formal communications required or 
permitted under this Contract must be in writing. A notice will be deemed sufficiently given 
only if personally served, mailed by registered or certified mail (postage prepaid), or sent 
via email immediately followed by a backup hard copy dispatched via First Class mail to the 
Contract Representative of the other party. Personal service is effective immediately, 
physical mail is effective three (3) days after deposit, and email is effective on the date sent 
if transmitted before 5:00 PM Pacific Time on a regular business day without a bounce­
back. Any email notice sent after 5:00 PM, or on a weekend or recognized County holiday, 
will be deemed effective at 9:00 AM on the next business day. 
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11.2. Contract Representative. Each party will maintain the Contract Representative designated 
below, which may be changed by providing 15 days' prior written notice to the other party. 

County's Contract Representative Contractor's Contract Representative 
Name: Stacey Smith Name: Peter Nazzal 
Title: Kitsap Aqinq Administrator rritle: L TC Systems Director 
!Address: 614 Division St., MS- 5 Address: PO Box 1235 

Port Orchard, WA 98366 Tacoma, WA 98401 

Phone: (360) 337-5700 Phone: (360) 792-2066 

Email: sasmith@kitsap.gov Email: petern@ccsww.org 

SECTION 12. GENERAL PROVISIONS 

12.1 Amendment. No amendment or modification to the Contract will be effective without the 
prior written consent of the parties' authorized representatives. 

12.2 Successors and Assigns. To the extent permitted by law, the Contract is binding on the 
parties' respective partners, successors, assigns, executors, and legal representatives. 

12.3 Assignments. Neither party shall assign or transfer, including by merger (whether that party 
is the surviving or disappearing entity), consolidation, dissolution, or operation of law, any 
right, duty, obligation, or remedy under the Contract without the prior written consent of the 
other party. 

12.4 Time of the Essence. Time is of the essence in the performance of Contract services. No 
extension or variation of this Contract will operate as a waiver of this provision. 

12.5 Implied Contract Terms. Each provision of law and any terms required by law to be in the 
Contract are made a part of the Contract as if fully stated in it. 

12.6 Headings/Captions. Headings and captions are for convenience only and are not a part of 
the Contract and do not limit or amplify the terms and provisions hereof. 

12. 7 No Party the Drafter. The Contract is the product of negotiation between the parties, and no 
party is deemed the drafter of the Contract. 

12.8 No Third-Party Beneficiary. No provision of the Contract is intended to, nor will it be 
construed to, create any third-party beneficiary or provide any rights or benefits to any 
person or entity other than the County and the Contractor. 

12.9 Integration, Severability. The parties acknowledge that the Contract is the product of 
negotiation and represents the parties' entire agreement concerning its subject matter. All 
previous agreements, oral or written, are hereby revoked and superseded by the Contract. 
If a court of competent jurisdiction holds any provision of the Contract to be illegal, invalid, 
or unenforceable, in whole or in part, the validity of the remaining provisions will not be 
affected, and the parties' rights and obligations will be construed and enforced as if the 
Contract did not contain the particular provision held to be invalid. 

12.10 Survival. The provisions of this Contract that by their sense and purpose should survive 
termination of the Contract shall so survive. Those provisions include, without limitation: 
Section 1 (Term, Effective Date, Definitions), Section 2 (Statement of Work, Standards, 
Subcontracts), Section 5 (Indemnification), Section 6 (Insurance), Section 7 (Statutory and 
Regulatory Compliance), Section 8 (Ownership, Confidential Information, Data Security), 
Section 9 (Conflict, Records, Publication, Advertising), and Section 10 (Remedies, 
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Disputes, Governing Law). 

12.11 Counterparts, Electronic Signature. The Contract may be executed in counterparts, each 
deemed an original, and all together constituting one agreement. An electronic signature 
shall have the same legal effect as a handwritten signature. 

12.12 Authorization. Each party warrants they have the authority to execute this Contract on 
behalf of the party for whom they sign. 

Signatures on next page 
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.cl,,.. 
Dated this l (j day of J L.N\.e.... , 2026 

CONTRACTOR - Catholic Community Services 

Signatre~ ~ 

7e:r~ f\J1¥t:?-1+\ 
Print Name 

\.h ce..- R es , J e...v --l- ~ L-rr_ ~:{ ect-o.{ 
Title 

DATEDorADOPTEDthis 22 dayof ~ , 2026. 

BOARD OF COUNTY COMMISSIONERS 
KITSAP COUNTY, WASHINGTON 

~-
ORAN ROOT, Chair • 

;~~,.-1,U~ 

KATHcr:;:~ 

CHRISTINE ROLFES, CommissJonr 
ATTEST: 

Marina Linville-, Interim Clerk of the Board 
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ATTACHMENT A-1: SPECIAL TERMS AND CONDITIONS 

AGING AND LONG-TERM CARE PROGRAM REQUIREMENTS 

1. PROGRAM OVERVIEW AND FUNDING SOURCE. This delivery of Services to the elderly is 
executed pursuant to the Older Americans Act of 1965, as amended; the State of Washington 
Senior Citizens Services Act of 1976, as amended; and the Kitsap County Division of Aging 
and Long-Term Care Area Plan for Aging Services . The specific scope of care and 
deliverables to be performed by the Contractor is set forth in Attachments B-1 and B-2. 

2. COUNTY OBLIGATIONS. 

A. Technical Assistance. The County shall provide Contractor ongoing onsite technical 
assistance by telephone, through written communication, and/or via group training 
sessions. 

B. Information Distribution. The County shall timely provide Contractor relevant information, 
changes in policy, technical assistance, and information issues received from the Home and 
Community Services Administration . 

3. PROGRAM INCOME & CONTRIBUTIONS FOR FAMILY CAREGIVER RESPITE SERVICES 

A. Regulatory Compliance. Program income shall be managed by Contractor in accordance 
with Health and Human Services Administration of Grants regulations under 45 CFR Part 
75 (and 45 C.F.R. § 25(g)(3) where applicable). Costs borne by Program income may be 
utilized to satisfy cost-sharing or matching requirements. Contributions made by older 
persons are legally classified as Program income. 

B. Voluntary Contributions. Contractor must provide each older person receiving respite 
services with a free and voluntary opportunity to contribute to the cost of the service. 
Contractor shall protect consumer privacy regarding all such contributions, establish secure 
procedures to safeguard and account for these funds, and utilize all accumulated 
contributions solely to expand the services of the projects funded under this Contract. 

C. Contribution Schedules. Contractor may develop a suggested contribution schedule that 
takes into account the income ranges of older persons in the local community and the 
provider's alternative funding sources . 

D. Denial of Service Prohibited. No older person shall be denied any service funded under the 
Older Americans Act because the individual will not or cannot contribute to the cost of the 
service. 

4. COMPUTERIZED CLIENT TRACKING & REPORTING REMEDIES 

A. Data System Compliance. Contractor shall comply with the requirements of the 
computerized client tracking system used by the County. Client demographic data, service 
histories, and monthly units of service (identifying each client by name or assigned County 
client number, and birth date) must be submitted to the County via hard copy, electronic 
media specified by the County, or encrypted email. 

B. Reimbursement Remedy. Contractor shall provide the County financial, program, and other 
reports at the intervals and in the formats required by the County. Contractor's failure to 
submit required reports in a timely manner may result in the County's withholding payment 
of pending Reimbursement Requests. 

C. Firm Fixed-Price Subcontracts. Subcontractors providing service on a firm fixed-price basis 
shall provide semi-annual cost reports reflecting the total cost picture (including revenues) 
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for the Project, in addition to standard monthly service billing data. 

5. MEDICAID BUSINESS TRANSACTION DISCLOSURES 

A. Mandatory Disclosure. Pursuant to 42 CFR § 455.105(b ), within 35 days of a written 
request by the Secretary of the U.S. Department of Health and Human Services, DSHS, or 
the County, the Contractor must submit full and complete information related to business 
transactions including: 
1. The ownership of any subcontractor with whom the Contractor has had business 

transactions totaling more than $25,000 during the 12-month period ending on the date 
of the request; and 

2. Any significant business transactions between the Contractor and any wholly owned 
supplier, or between the Contractor and any subcontractor, during the 5-year period 
ending on the date of the request. 

B. Denial of Payment. Failure to comply with requests made under this section may result in 
the denial of contract payments until the requested information is verified and disclosed in 
full compliance with 42 CFR § 455.105(c). 

KC- 298-26 Catholic Community Services 17I Page 



ATTACHMENT A-2: Medicaid Special Terms And Conditions 

1. ADDITIONAL CLIENT RIGHTS AND RESPONSIBILITIES 

A. Limited English Proficiency (LEP). In compliance with Title VI of the Civil Rights Act of 1964, 
RCW 2.42.010, RCW 2.43.010, RCW 74.04.025, and RCW 49.60.010, the Contractor shall 
provide or arrange for language services to clients with Limited English Proficiency (LEP) at 
no cost. The Contractor shall ensure Personnel effectively communicate with LEP clients 
and provide access to vital documents translated into the client's primary language. 

B. Hearing and Communication Accommodations. In compliance with the Americans with 
Disabilities Act (ADA) of 1990, RCW 2.42.010, and RCW 49.60.010, the Contractor shall 
provide or arrange for qualified language and sign services when working with a DSHS 
client who is deaf, deaf-blind, or hard of hearing at no cost to the participant. 

2. MANDATORY CASE MANAGEMENT NOTIFICATIONS 

A. Duty to Report Suspected Abuse. Abandonment. Neglect or Financial Exploitation. 
Contractor and its employees must immediately report all instances of suspected 
abandonment, abuse, financial exploitation or neglect of a vulnerable adult under RCW 
74.34.035 or a child under RCW 26.44.030. The report shall be made to the Department's 
current state abuse hotline, 1-866-363-4276 (END-HARM). The Contractor must also report 
all suspected instances to the Client's case manager. If the notice to the Client's case 
manager was verbal, then it must be followed by written notification within 48 hours. 
Further, when required by RCW 74.34.035, the Contractor and the Contractor's employees 
must immediately make a report to the appropriate law enforcement agency. 

B. Significant Change in Client's Condition. Contractor shall report any significant change in 
the Client's condition within twenty-four (24) hours to the Case Manager identified in the 
Client's current service plan. 

C. Death of Clients. Contractor shall report all deaths of DSHS Clients receiving services 
under this Contract to the Client's Case Manager within twenty-four (24) hours of finding out 
about the death. In addition, the Contractor shall provide written notification of the Client's 
death to the Client's Case Manager within seven (7) days. 

3. MEDICAID PROVIDER SCREENING AND INDIVIDUAL DISCLOSURES 

A. Federal Exclusion & Death Master List Check. The State must ensure the Department does 
not pay federal funds to excluded persons or entities. States are also required to check for 
the death of an individual provider, agency owner or authorized official prior to contracting. 
The required ownership and control information for individuals with ownership interest of 
five percent (5%) or more, officers and managing employees will be obtained from the 
Medicaid Provider Disclosure Statement and checked against all required federal exclusion 
lists, and the Social Security Death Master List, prior to finalizing a contract. 

Contractor will report any change in ownership, managing employees, and/or those with a 
controlling interest to the Department within thirty-five (35) days of such a change so that 
these individuals can be screened against the required federal exclusion lists as well as the 
Social Security Death Master List. For detailed instructions, please refer to the Medicaid 
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Provider Disclosure Statement. 

B. Duty to Disclose Business Transactions. Under 42 CFR §455.104, the Contractor is 
required to provide disclosures from individuals with ownership interest, managing 
employees, and those with a controlling interest. The State must obtain certain disclosures 
from providers and complete screenings to ensure the State does not pay federal funds to 
excluded person or entities. Contractor must complete and submit a Medicaid Provider 
Disclosure Statement, DSHS Form 27-094. According to 42 CFR 455.104(c) (1), 
disclosures must be provided: 

i. When the prospective Contractor submits their initial application; 

ii. When the prospective Contractor signs the contract; 

iii. Upon request of the Department at contract revalidation/renewal; 

iv. Within thirty-five (35) days after any change in ownership of the Contractor entity. 

C. Ownership Disclosure & Remedies. Failure to submit the requested information may cause 
the Department to refuse to enter into an agreement or contract with the Contractor or to 
terminate existing agreements. The State will recover any payments made to a disclosing 
entity that fails to disclose ownership or control information, as required by 42 CFR 
455.104. 

D. Disclosure of Business Transactions. Under 42 CFR §455.105(b), within thirty-five (35) 
days of the date of a request by the Secretary of the U.S. Department of Health and Human 
Services or DSHS, Contractor must submit full and complete information related to 
Contractor's business transactions that include: (i) The ownership of any subcontractor with 
whom the Contractor has had business transactions totaling more than $25,000 during the 
twelve (12) month period ending on the date of the request; and (ii) Any significant business 
transactions between the Contractor and any wholly owned supplier, or between the 
Contractor and any subcontractor, during the five (5) year period ending on the date of the 
request. Failure to comply with requests may result in denial of payments until the 
requested information is disclosed. See 42 CFR §455.105(c). 

E. Background Check. The signatory for this Contract agrees to undergo and successfully 
complete a DSHS criminal history background check conducted by DSHS or the AAA 
every two years, and as required under RCW 43.20A. 710, and RCW 43.43.830 through 
43.43.842. If the Contractor has owners, employees or volunteers who may have 
unsupervised access to Clients in the course of performing the work under this Contract, 
the Contractor shall require those owners, employees or volunteers to successfully 
complete a criminal history background check prior to any unsupervised access and at 
least every two years thereafter. The Contractor must maintain documentation of 
successful completion of required background checks. 

F. False Claims Act Education Compliance. Federal law requires any entity receiving annual 
Medicaid payments of five (5) million or more to provide education regarding federal and 
state false claims laws for all of its employees, contractors and/or agents. If Contractor 
receives at least five (5) million or more in annual Medicaid payments under one or more 
provider identification number(s), the Contractor is required to establish and adopt written 
policies for all employees, including management, and any contractor or agent of the 
entity, including detailed information about both the federal and state False Claims Acts 
and other applicable provisions of Section 1902(a)(68) of the Social Security Act. The law 
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requires the following in writing: 
1. Policies to include detailed information about the False Claims Act, including 

references to the Washington State False Claims Act; 
2. Policies regarding the handling and protection of whistleblowers; 
3. Policies and procedures for detecting and preventing fraud, waste, and abuse; 
4. Policies and procedures must be included in an existing employee handbook 

or policy manual, but there is no requirement to create an employee handbook 
if none already exists. 

G. Bribes and Kickbacks. Federal law stipulates that Medicaid participants be offered free 
choice among qualified providers, therefore any exclusive relationship between the 
Contractor and any other Medicaid Service is prohibited. 

H. State or Federal Audit Requests. Contractor is required to respond to State or Federal 
audit requests for records or documentation, within the timeframe provided by the 
requester. Contractor must provide all records requested to either State or Federal agency 
staff or their designees. 

I. Drug-Free Workplace. Contractor agrees he or she and all employees or volunteers shall 
not use or be under the influence of alcohol, marijuana, illegal drugs, and/or any 
substances that impact Contractor's ability to perform duties under this Contract. 

J. Execution and Waiver. This Contract shall be binding on DSHS only upon signature by 
DSHS with an Authorized Countersignature from Kitsap County. Only the Contracting 
Officer or the Contracting Officer's designee has authority to waive any provision of this 
Contract on behalf of DSHS. 
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ATTACHMENT A-3: CAREGIVER TRAINING SPECIAL TERMS AND CONDITIONS 

1. DEFINITIONS 

A. "Area Agency on Aging" or "AAA" or "Contractor" shall mean the Area Agency on Aging 
that is a party to this agreement, and includes the AAA's officers, directors, trustees, 
employees and/or agents unless otherwise stated in this Agreement. For purposes of this 
Agreement, the AAA or agent shall not be considered an employee of DSHS. 

B. "Agreement" means this Agreement, including all documents attached or incorporated by 
reference. 

C. "Allocable costs" are those costs which are chargeable or assignable to a particular cost 
objective in accordance with the relative benefits received by those costs. 

D. "Allowable costs" are those costs necessary and reasonable for proper and efficient 
performance of this Agreement and in conformance with this Agreement. Allowable costs 
under federal awards to local or tribal governments must be in conformance with Office of 
Management and Budget (0MB) Circular A-87, Cost Principles for State, Local and Indian 
Tribal Governments; allowable costs under federal awards to non-profit organizations must 
be in conformance with 0MB Circular A-122, Cost Principles for Non-Profit Organizations. 

E. "Client" means an individual that is eligible for or receiving services provided by the AAA in 
connection with this Agreement. 

F. "Department" or "DSHS" means the state of Washington Department of Social and Health 
Services and its employees and authorized agents. 

G. "Subcontract" means any separate agreement or contract between the AAA and an 
individual or entity ("Subcontractor") to perform all or a portion of the duties and obligations 
that the Contractor is obligated to perform pursuant to this Agreement. 

H. "Subcontractor" means an individual or entity (including its officers, directors, trustees, 
employees, and/or agents) with whom the AAA contracts to provide services that are 
specifically defined in the Area Plan or are otherwise approved by DSHS in accordance 
with this Agreement. 

2. STATEMENT OF WORK. The AAA shall provide the services and staff, and otherwise do all 
things necessary for or incidental to the performance of work, as set forth in the attached 
Statement of Work, Exhibit A. 

3. BILLING AND PAYMENT 

A. Billing. DSHS shall pay to the AAA all allowable and allocable costs incurred as 
evidenced by proper invoice by the AAA submitted to DSHS on a monthly basis in 
accordance with the rates established in Exhibit A. The AAA shall request payment using 
forms as designated by DSHS. DSHS shall pay the AAA upon acceptance by DSHS of 
properly completed invoices and approval of required reports. 

B. Payment. DSHS shall pay the AAA at the rates established in Exhibit A for the satisfactory 
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performance of all work set forth in the Statement of Work. If this Agreement is 
terminated, DSHS shall only pay for performance rendered or costs incurred in 
accordance with the terms of this Agreement prior to the effective date of termination. 

If the AAA claims and is reimbursed for costs under this Agreement which DSHS later 
finds were claimed in error or not allowable costs under the terms of this Agreement, 
DSHS shall recover those costs, and the AAA shall fully cooperate during the recovery. 

DSHS shall not make any payments in advance or anticipation of the delivery of services 
to be provided pursuant to this Agreement. DSHS will reimburse training hours, that fall 
within the contract period, up to 12 months after the month training was completed. 
Unless otherwise specified in this Agreement, DSHS shall not pay any claims for payment 
for services submitted more than 12 months after completion of the training. The AAA 
shall not bill DSHS for services performed under this Agreement, and DSHS shall not pay 
the AAA, if the AAA has charged or will charge the State of Washington or any other party 
under any other contract or agreement for the same services. 

C. Rate Changes. All rates are subject to change and do not require an amendment to this 
contract. Notification of rate changes will be made via management bulletin . 

4. CONFIDENTIALITY. In addition to General Terms and Conditions Confidentiality language, 
the AAA or its Subcontractors may disclose information to each other, to DSHS, or to 
appropriate authorities, for purposes directly connected with the services provided to the 
client. This includes, but is not limited to, determining eligibility, providing services, and 
participation in disputes, fair hearings or audits. The AAA and its Subcontractors shall 
disclose information for research, statistical, monitoring and evaluation purposes conducted 
by appropriate federal agencies and DSHS. 
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EXHIBIT A 
STATEMENT OF WORK 

1. Contractor (AAA) shall reimburse home care agencies for worker wages for class time spent 
in required caregiver training using the rates published in Home Care Agency Vendor Rate 
Management Bulletins and must be documented per WAC 388-71-0970. 

2. DSHS shall reimburse Contractor (AAA) at the following reimbursement rates and billable 
hours, one time upon successful completion of the class (unless excepted below), for agency 
workers that will provide personal care to DSHS clients: 

a. Reimbursement Rates. 
( 1) Agency Worker wages for class time will be reimbursed at the rates prescribed in 

Management Bulletins and calculated in the BARS forms for the correct time 
period. 

b. Billable Wage Hours. 
(1) Orientation : (a) A maximum of 2 hours for each new worker. 
(2) Safety training. (a) A maximum of 3 hours for each new worker. 
(3) Seventy-hour basic training. 

(a) A maximum of 70 hours basic training for each new long-term care worker 
to become a home care aide. 

(b) Portions of incomplete basic training hours may be billed to AAAs if training 
was interrupted. 

(4) Continuing Education. 
(a) A maximum of 12 hours for Continuing Education per birthday year for 

each continuing worker. If the first renewal period is less than a full year 
from the date of certification, no continuing education will be due for the 
first renewal period. 

(b) Home care agencies can bill AAAs for worker CE class hours that were 
completed after their birthday due date starting July 1, 2025, and 
continuing. 

(c) CE hours fewer than the annual requirement may be billed to AAAs. 
(5) Nurse Delegation Training for Nursing Assistants. 

(a) A maximum of 9 hours for Nurse Delegation Training for Nursing 
Assistants, classroom or self-study. 

(b) A maximum of 3 hours for Nurse Delegation for Nursing Assistants: Special 
Focus on Diabetes self-study course. 

3. Trainings for home care agency workers shall be obtained through SEIU 775 Benefits Group 
Training Partnership or for unrepresented agencies, an AL TSA contracted approved 
Community Instructor as found on Find a Class or 
(https://fortress.wa.gov/dshs/adsaapps/Professional/training/training.aspx) 

4. DSHS shall reimburse Contractor an administrative fee of 5% of the amount of class time 
wages for home care agency workers. The federal portion of the 5% administrative fee is 
required to be on the AAA's SEFA. This amount is provided on the annual state/federal split 
report. 
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5. Contractor shall provide reimbursements according to the details above or according to the 
most recent management bulletin timeframes and flexibilities which may override the language 
above. 

ATTACHMENT B-1 : HOME CARE AGENCY STATEMENT OF WORK 

TABLE OF CONTENTS 

I. SERVICE DELIVERY 

A. Authorized Services 

B. Client Assessment Details, Service Summary and Agency's Plan of Care 

C. Service Implementation: Staff/Service Implementation 

D. Minor Changes in the Service Plan 

E. Inability to Deliver Service 

F. Semi-annual Supervisor In-home Visits 

G. Client Case Record Documentation 

H. Verification of Time Using Electronic Visit Verification 

I. Task Sheets 

J. Service Area & Referrals 

K. Incidents/Accidents during Service Delivery 

L. Disaster Response 

M. Identification Cards to Enter a Client's Home 

N. Mandated Reporting 

0. Discharge or Transition of Clients 

P. In-home Nurse Delegation 

II. PERSONNEL 

A. Criminal Background Checks 

B. Training and Certification of Home Care Agency Workers 

C. Compensable Time for Home Care Agency Workers 

D. Home Care Agency Worker Health Benefits 

E. Personal Automobile Insurance Coverage or Waiver 
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F. Home Care Agency Worker Records 

G. SupeNision 

H. SupeNisory Training 

I. Employee Risk Based Screening 

J. Personal Protective Equipment 

Ill. BUSINESS OPERATIONS 

A. Reporting Requirements 

B. Prior Notification of Changes 

C. Change in Ownership 

D. Accessibility 

E. Subcontracting 

F. Bribes, Kickbacks and Rebates (self-referrals) 

G. Conflict of Interest 

H. Employee-Client Relationship 

I. Compliance 

J. Coordination of SeNices 

IV. BILLING 

A. SeNice Provision 

B. Billing for Attempts to Deliver SeNices 

C. Client Responsibility 

D. Training Reimbursement for Home Care Agency Workers 

E. Agency Worker Health Insurance (AWHI) Payment 

F. Standards for Fiscal Accountability 

G. Compliance with the Federal Deficit Reduction Act of 2005 

H. Medicaid Fraud Control Unit (MFCU) 
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Special Terms & Conditions 

Home Care Agency Statement of Work 

Contractor must be licensed as a Home Care Agency as defined in RCW 70.127 and WAC 246-335. In 
addition, the in-home services agency license must be in the home care agency category at a minimum. 
The Contractor shall provide services in compliance with all applicable state and federal statutes and 
rules, including but not limited to WAC 246-335, WAC 388-71, the Health Insurance Portability and 
Accountability Act (HIPAA), the Health Information Technology for Economic and Clinical Health 
(HITECH) Act, laws and regulations and all DSHS management bulletins (MB). The Contractor must 
follow Washington Department of Labor and Industry's regulations on Worker Protections. 

I. SERVICE DELIVERY 

A. Authorized Services 

Contractor is authorized to provide personal care services, relief care, respite care, housework & 
errands, bath aide, and/or skills acquisition training services, as authorized and stipulated in the 
authorization documents provided for each client by the authorizing case manager to include, but not 
limited to Home and Community Services (HCS) DSHS Social Worker/Case Manager/Case Resource 
Manager, Developmental Disabilities Community Services DOCS Case Resource Manager, or Area 
Agency on Aging (AAA) Case Manager. Services will be provided in the client's home unless authorized 
and written in the client's CARE Assessment Details and Service Summary (care plan) or Medicaid 
Transformation Project (MTP) care plan. The Contractor may not modify in any way the type and 
amount of authorized service without prior approval from DSHS or the AAA. 

Personal Care Delivered via Remote Caregiving 

Client interest in remote caregiving will appear in applicable assessment documents if the client 
indicates interest. The Contractor will notify the case management staff of client interest identified 
outside of the assessment process and will be incorporated into applicable assessment documents. 
If the client is not interested, or if remote caregiving is not applicable, no remote caregiving 
information will appear in the applicable assessment documents. 

Once it is determined that the client is interested in remote caregiving, the Contractor participating 
in remote caregiving will work with the client to determine if remote caregiving is appropriate and 
notify the case manager if the Contractor is providing remote caregiving services. 

Remote caregiving can be offered to clients as an alternate delivery of personal care for tasks that 
do not require hands-on assistance. It can be used as a stand-alone mode of delivery if a client 
doesn't need hands-on personal care or prefers not to receive assistance with caregiving tasks that 
require hands-on care, or as a hybrid model which includes a combination of remote and in-person 
care. 

Personal care tasks that require hands-on assistance, stand-by, and/or physical set-up cannot be 
delivered remotely. In circumstances where a client only wants remote caregiving but is found to 
have tasks that cannot be delivered remotely, or has challenges utilizing equipment which cannot 
be remedied, the Contractor will notify the case manager. 
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When providing remote caregiving, the Contractor must document this in their home care agency 
plan of care. If the Contractor is not using their own home care agency plan of care, this must be 
added to the DSHS plan of care. 

Any workers providing remote caregiving must be a qualified long-term care worker. If the worker 
is not a qualified long-term care worker an overpayment will be assessed per section IV Billing. 

Remote Caregiving Tasks. 

Tasks that can be performed remotely are those that include oversight, monitoring, encouragement 
or cueing, and do not require hands-on personal care. For example, encouragement for personal 
hygiene, cueing for meal preparation, reminders for medications or blood glucose monitoring, or 
wellness checks. 

A form (electronic or paper task sheet) verifying task performance shall be kept for every client 
utilizing remote caregiving. Task sheets for remote caregiving or in person tasks can be separate 
or combined. 

Technology for Remote Caregiving 

The Contractor may choose to provide the client with the technology and training needed to deliver 
remote caregiving services. If the client has chosen remote caregiving but the Contractor is having 
difficulty setting the client up with remote technology, the Contractor should collaborate with the 
case manager to address potential assistive technology needs and/or support. 

• At the initial home visit or other in-person visit, the Contractor should assess the client's capacity 
to utilize remote caregiving technology and assist the client with utilization as needed. 

• Remote caregiving must be delivered via video. 
• Contractor must ensure equipment and software used for Remote Caregiving meets HIPPA 

compliance for video communication/telehealth related utilization. 
• The Contractor will promote client privacy by developing policy around camera utilization 

during tasks like bathing, dressing, and toileting. Cameras, on a tablet, portable device, or 
a separate camera, will not be utilized or set-up in bathrooms or other areas where bathing 
and toileting type tasks are taking place. 

• Should assistive technology services be needed, Contractor should work with the assigned 
case manager to follow the client's specific program guidelines and determine benefits and 
eligibility. 

Relief Care. Relief care, which is personal care services by a second individual or agency provider as a 
back-up to your primary paid personal care provider. 

Bath Aide 

Bath Aide services are limited to assistance with the tasks listed below and when such tasks are 
directly related to the client's health condition; 

• Provide bed bath, shower, or tub bath as appropriate; 
• Provide appropriate care of skin, hair, fingernails, mouth and feet (excluding toenail care); 
• Provide good body alignment, positioning, and range of motion exercises for clients who 

are non-ambulatory; 
• Assist client in and out of bed and with ambulation (including gait belt, sliding board, Hoyer 

Lift, E-Z Stand) with family or facility staff assistance as indicated; 
Assist client with use of bedpan, urinal, commode and bathroom; 
Assist with routine catheter care and enemas according to the plan of care 
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• Assist clients with dressing; 
• Change simple dressings. 

Bath aide services exclude tasks that clearly should be provided by certified medical professionals, 
such as Registered Nurses, Licensed Practical Nurses, or therapists. Bath aide services will be 
provided at a rate negotiated by the AAA and home care agency. 

Skills Acquisition Training 

Skills Acquisition Training (SAT) services include functional skills training to accomplish, maintain, or 
enhance Activities of Daily Living (AOL), Instrumental Activities of Daily Living (IADL), or Health 
Related tasks. SAT is a service under the Community First Choice (CFC) program. Long-Term Care 
workers and Home Care Aides may provide SAT with the client for ONLY the following tasks: 

1. Cooking and meal preparation 
2. Shopping 
3. Housekeeping tasks 
4. Laundry 
5. Limited AOL tasks include only: 

a. Bathing (excludes any transfer activities) 
b. Dressing 
c. Application of deodorant 
d. Washing hands and face 
e. Washing, combing, styling hair 
f. Application of make-up 
g. Brushing teeth or care of dentures 
h. Menses care 
i. Shaving with an electric razor 

Housework & Errands 

Housework & Errands services shall be provided by the Contractor to eligible unpaid caregivers 
who have primary responsibility for the care of a Medicaid Alternative Care (MAC) or Tailored 
Supports for Older Adults (TSOA) care receiver or eligible individuals enrolled in the TSOA 
program. Housework & Errands services authorized to be performed by home care agency workers 
shall be for the purpose of: a) Providing housework for household areas normally cleaned by the 
caregiver; b) Completing errands for those trips that the caregiver is unable to perform due to 
caregiving; or c) Providing these services to benefit a TSOA individual. 

Specific type of housework tasks and errands to be performed shall be determined by the unpaid 
caregiver or eligible individuals enrolled in the TSOA program and identified in the care plan. 
Housework & Errands tasks cannot duplicate what is authorized under personal care or respite 
care. 

Housework authorized may include: 

• Cleaning kitchens and bathrooms; 
Sweeping, vacuuming, and mopping floors; 

• Dusting furniture; 
• Assistance with laundry (washing, drying, ironing and folding clothes); 
• Changing bed sheets and making the bed; 
• Cleaning ovens; 
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• Washing interior windows and walls of areas of the home used by the Caregiver and/or 
client; 

• Defrosting freezers. 

Errands authorized may include brief, occasional trips to local stores to pick up prescriptions and/or 
medical/personal care necessities, and other purposeful shopping requests. 

Household tasks not included in the Housework & Errands service: 
• Personal care tasks (e.g., assistance with bathing, shampooing, or other personal 

hygiene/grooming needs); 
• Yard work; 
• Minor home repairs; 

External house cleaning or maintenance; 
Splitting/carrying wood; 

• Pet care; 
• Any task that requires skills not usual to a homemaker. 

Heavy cleaning may be provided as a Housework & Errands service when extraordinary cleaning 
is required, such as, moving furniture in order to clean, and deep cleaning. Heavy housework will 
be identified in the care plan and authorized at the rate negotiated by the AAA and Home Care 
Agency. Home care agencies may opt out of providing specific heavy cleaning tasks if there is a 
health and safety concern . 

Services Authorized Through ProviderOne: 

The services authorized will be communicated to the Contractor via the CARE Assessment Details and 
Service Summary documents or the MTP care plan. The Contractor will receive communication of the 
authorized units, client responsibility (including participation), and the start and end period of the 
authorization on the ProviderOne authorization list page for newly authorized clients receiving personal 
care services under HCS /or DOCS Medicaid State Plan Community First Choice (CFC) or Medicaid 
Personal Care (MPC), New Freedom Waiver, Chore, Adult Protective Services (APS), Roads to 
Community Living (RCL), Tailored Supports for Older Adults (TSOA), Medicaid Alternative Care (MAC), 
Veteran Directed Care (VDC), Long-Term Services and Supports Presumptive Eligibility (L TSS PE), or 
Skills Acquisition Training (SAT) services under CFC. 

Any subsequent changes to authorizations will be communicated via ProviderOne. ProviderOne 
information will include the following: 

1. The name of the client to whom the Contractor is authorized to provide service; 

2. The type and maximum number of service units the Contractor is authorized to provide; 

3. The rate and the unit type; 

4. The time period the Contractor is authorized to provide service; and 

5. Other pertinent information on invoicing and taxes. 

Services Authorized Outside ProviderOne: 

Alternative authorization paperwork will be issued for authorizations not referenced above including 
Family Caregiver Support Program AAA Respite, Housework & Errands, and Senior Citizens 
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Service Act In-home Care. The Contractor shall take appropriate action to monitor the number of 
units provided in relation to the number of units authorized for each client and assure through 
documentation that services are in fact being delivered. 

B. Client Assessment Details, Service Summary and Contractor's Plan of Care 

The Medicaid funded client's CARE assessment serves as the basis for functional eligibility and 
level of benefit determination. The CARE Assessment Details and Service Summary may be used 
as the Contractor's Home Care Agency Plan of Care if it covers all the Department of Health Plan 
of Care requirements. If all the requirements are not met, an addendum or cover sheet with 
remaining requirements is acceptable. 

The Contractor must sign the CARE Service Summary that is in "Current" status when the provider 
is added to the plan of care. If there is a change in the Contractor's task assignment on the plan 
of care, it must be signed again. The Contractor will determine who the appropriate staff member(s) 
is to sign the client's Service Summary. The Contractor must return signed Service Summary 
signature pages to the AAA Case Manager, HCS Case Manager/Social Worker or DOCS Case 
Resource Manager within a reasonable time frame, using a method that protects the client's 
protected health information (e.g. secure email, fax, mail etc.) or with AAA direction submit directly 
to Home and Community Services Imaging Unit, Document Management Unit (OMS) after the 
signed Service Summary has been updated to include the client's name and ACES ID to the first 
page upper right corner. 

The Contractor may develop its own "Home Care Agency Plan of Care" provided it meets 
Department of Health requirements (WAC 246-335-440) and includes at least the detail included 
in the CARE Assessment Details (caregiver instructions), and Service Summary. 

The client may choose and direct the caregiver to perform specific tasks within their DSHS plan of 
care. The client may also request assistance from the worker with an ADL/IADL task (listed in WAC 
388-106-0010) not explicitly assigned to the paid caregiver. The worker can perform these tasks 
upon request per agency policy. 

TSOA Individual Assessment. All TSOA individuals receiving personal care services will have a 
completed TSOA Individual Assessment. The Contractor will determine who the appropriate staff 
member(s) is to sign a TSOA Individual Assessment and a signed copy must be returned to the 
AAA Case Manager within a reasonable time frame, using a method that protects the client's 
protected health information (e.g. secure email, fax, mail etc.). 

TCARE® Respite Assessment. Most Long-Term Care respite clients are assessed using the 
Tailored Caregiver Assessment and Referral (TCARE®) process. The Contractor will receive a 
TCARE® Information for Respite Care Service Providers for these clients. The Contractor will 
determine who will sign the TCARE® Information for Respite Care Service Providers form and will 
return the signed form to the AAA case manager within a reasonable time frame, using a method 
that protects the client's protected health information (e.g. secure email, fax, mail etc.). 
A CARE Assessment will be used for Roads to Community Living (RCL) respite services. 

Long Term Services and Supports (L TSS) Presumptive Eligibility (PE). L TSS is a package of 
services under the 1115 Medicaid Transformation Project {MTP) waiver, allowing the state to waive 
certain Medicaid requirements and provides individuals an opportunity for expedited access to 
specific home and community-based services in their own home and Medicaid medical coverage, 
for a limited time, while full functional and financial eligibility are being determined. A signed copy 
of the L TSS PE care plan must be returned as noted above. 
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C. Staff and Service Implementation 

The Contractor shall employ a staff sufficient in size to ensure that authorized clients receive services 
in a timely manner. All staff shall have agency identification while working with clients. 

As outlined in their CARE Assessment Details, clients may also qualify for services to be delivered: 

1. For periods as short as: 
(a) one (1) hour for in-person caregiving, or 
(b) 15 minutes for remote caregiving, 

2. In the evening; 

3. During the weekend; or 

4. On holidays. 

The Contractor is expected to develop the knowledge and capacity necessary to address the personal 
care needs of such individuals and to match the needs of clients to the skills of assigned home care 
agency worker. The Contractor shall consider the client's input when assigning a home care agency 
worker. Services are to be provided appropriately to the cultural context of the client and in a manner 
consistent with protecting and promoting the client's dignity, health and welfare. The Contractor shall 
work to minimize changes in the home care agency workers assigned to a specific client to maximize 
continuity of care. 

Worker 

Before beginning work for every client, the Contractor will review the client's plan of care with every 
assigned home care agency worker. The Contractor will attempt to provide in-person review of the 
plan of care with each home care agency worker and document the reason when an in-person 
review was not possible. Each home care agency worker will acknowledge with a signature or 
electronic attestation and date that they have reviewed the client's plan of care, except an agency 
supervisor can sign and date for a substitute worker. Annual updates and all other changes to the 
plan of care will also be reviewed with the home care agency workers as soon as possible by 
telephone, electronically or in-person but at least within one ( 1) week of the beginning of any 
change in services, impacting health and safety of client. The home care agency worker must sign 
or electronically attest to an acknowledgement of orientation to plan of care within one calendar 
month of Contractor receiving the plan. The plan of care may be reviewed with both the client and 
the assigned home care agency workers at the initial home visit and subsequent supervisory home 
visits. 

When specified in the client's plan of care, the Contractor's home care agency worker will accompany a 
client to medical appointments using public transportation, or insured private vehicle, provided the home 
care agency worker has a valid driver's license. Mileage reimbursement is built into the Home Care 
Agency Vendor Rate. This service shall not replace nor be a substitute for the Medicaid Transportation 
Broker available to the client through the use of the client's Medical Identification Card. This service is 
in addition to the Medicaid Transportation Broker. The Medicaid Transportation Broker should be 
accessed first. The Contractor's home care agency worker will accompany a client for essential 
shopping or to support the client in their immediate community when personal care is needed to access 
the community integration when specifically listed in the client's care plan using 1) public transportation 
or 2) insured private vehicle, as outlined in the client's plan of care, provided the home care agency 
worker has a valid driver's license. Home care agencies may choose to create policy around 
transportation related to community integration. 
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The Contractor will have policies and procedures ensuring proper handling of client funds when shopping 
is provided by the home care worker. 

Substitute Home Care Agency Workers. The Contractor shall provide a substitute home care agency 
worker in the event that the regularly scheduled home care agency worker fails to arrive at the client's 
home. The substitute shall arrive at the client's home within twenty-four (24) hours after the original 
home care agency worker was scheduled, unless otherwise agreed to by the client. 

If lack of immediate care would pose a serious threat to the health and welfare of the client, the substitute 
home care agency worker shall be available for service within four (4) hours. Client case records must 
reflect service attempts, client contacts regarding absence of regularly scheduled home care agency 
worker, and notations when substitute home care agency workers serve the client. 

If the required shift start time makes it impractical to conduct an in-person review of the plan of care with 
the substitute home care agency worker, a telephone review between the substitute worker and an 
agency's supervisor may be completed. The telephone review of the care plan must be documented in 
the client case record. 

If the Contractor is not able to provide a substitute home care agency worker for a client, the agency will 
immediately notify the Case Manager/Social Worker. 

Non-emergency Referrals. For non-emergency situations, services shall begin, unless the client situation 
prohibits, within seven (7) calendar days of receipt of the ProviderOne authorization. If services do not 
begin within seven (7) calendar days of receipt of the authorization, the agency must document the 
reason why and ensure coordination with the authorizing Case Manager/Social Worker so the client may 
be given the option of selecting another provider agency, or with the approval of the Case 
Manager/Social Worker, establish an alternative start date. Prior to beginning services in non-emergency 
situations, the Contractor shall conduct an initial home visit with the client to determine in-home care 
service implementation based on the CARE Assessment or MTP care plan unless otherwise arranged 
with client and the client's Case Manager/Social Worker. 

Urgent Referrals. For situations when the care needs are critical to the client's health and/or safety, the 
Contractor is required to begin services within twenty-four (24) hours of acceptance of referral. Upon 
receipt of the CARE Assessment or MTP care plan, the Contractor may provide services to address 
urgent needs prior to the home care agency's initial home visit. Within three (3) business days of receipt 
of authorization, unless otherwise arranged with client and Case Manager/Social Worker, the Contractor 
shall conduct an initial home visit with the client and client's family and/or representatives to determine 
in-home care service implementation based on the CARE Assessment or MTP care plan. 

D. Minor Changes in the Service Plan 

The Contractor may not implement any change in the CARE Assessment Details and Service Summary 
or MTP care plan unless authorized by DSHS or the AAA. However, the worker can provide an ADL or 
IADL listed in WAC 388-106-0010 upon the client's request. Minor changes in the service schedule can 
be made as agreed to between the Contractor and the client as long as the change meets the needs 
described in the service plan. 

The Case Manager/Social Worker shall be advised when there are changes in scheduling that impact 
the Contractor's ability to meet a client's needs. The Contractor shall contact the client's Case 
Manager/Social Worker if information becomes available which indicates a need for a change in the type 
or amount of service authorized and when there is a change in the client's condition, needs or living 
situation. 
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E. Inability to Deliver Service 

The Contractor shall develop a method of assuring that its home care agency workers report to the 
Contractor whenever the scheduled service episode is not accomplished due to the client not 
participating. This includes but is not limited to hospitalizations, vacations, not answering the door, 
turning the home care agency worker away, etc. The Contractor will inform the Case 
Manager/Social Worker when the client's absence may result in a change in client condition or 
adversely impacts the ability of the home care agency to deliver services as outlined in the CARE 
Assessment Details or MTP care plan. 

The Contractor must notify the Case Manager/Social Worker when a client consistently declines 
assistance with assigned tasks and/or consistently declines the number of units authorized to meet 
the client's needs. 

F. Semi-annual Supervisor In-home Visits 

The supervisor from the Contractor providing services to DSHS/AAA clients is required to meet 
with the client in their place of residence at least once every six (6) months following the initial home 
visit. The purpose of the visits is to assure the plan of care is reviewed, accurate and meeting the 
client's needs. The Contractor must contact the Case Manager/Social Worker if any changes are 
needed to the plan of care or if assigned task(s) and/or units are no longer being provided or 
needed. 

G. Client Case Record Documentation 

The Contractor shall comply with WAC 246-335, the Health Insurance Portability Accountability Act 
(HIPAA) and the Health Information Technology for Economic and Clinical Health (HITECH) Act 
and other regulations regarding privacy and safeguarding of client health information. At a 
minimum, the Contractor shall maintain the following documentation: 

1. DSHS/AAA, CARE Assessment Details and Service Summary or MTP care plan with 
access to client authorizations upon request; 

2. Contractor Home Care Agency Plan of Care with schedule*; 

3. Release of Information, when there is evidence of information sharing outside of covered 
entity; 

4. Client Consent to Services*; 

5. Verification that a written bill of rights was given*; 

6. Verification of client receipt of grievance policy and procedure*; 

7. Client responsibility if applicable*; 

8. Progress notes related to delivery of services to the client. Progress notes, all client 
records, and related records authored by the Contractor are to be kept in a legally 
acceptable manner. For paper progress notes this includes correction to the record with 
a single line through the error, noting the error, the date of correction and the signature 
or initials of the person correcting the record. Using white out to obscure original 
comments and use of pencil are not considered legally acceptable documentation. If 
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electronic progress notes are kept, there must be a tamper-resistant means of recording 
when the note was entered (such as automatic date-stamping) and identifying the person 
making the note (such as individual user ID's and hardened passwords); notes may not 
be deleted or edited; corrections must note date and person making the correction: and 

9. Evidence of initial and six (6) month home visits. 

* These items may be individual or combined documents. 

H. Verification of Time Using Electronic Visit Verification (EW) 

EW is defined as "a system under which visits conducted as part of personal care services are 
electronically verified" where the following elements are required in claim submissions for Personal 
Care Services and Respite Care Services provided to an eligible client: 

• Type of service performed; 
• Individual receiving the service; 
• Date of the service; 
• Location when service begins and the location when service ends; 
• Individual providing the service; and 
• Time service begin and the time services end. 

Home care agencies providing personal care authorized through ProviderOne are required to meet 
all EW requirements and policies set by DSHS, including those communicated through 
management bulletins. For this statement of work, EW requirements and policies are detailed in 
a management bulletin. The Home Care agency must maintain all records related to EW, 
alternative verification, or manual entry and provide these records to the appropriate department 
or designee staff for review when requested. 

Remote Caregiving 

EW requirements will apply to any remote care claims submitted by home care agency providers, 
the same as any other claims for personal care services and respite care services provided by an 
agency employee. Home Care Agencies may utilize their physical office locations for EW 
purposes. If the worker is not in the office, they may use the location they are working from for 
EW purposes. 

I. Task Sheets 

A form (electronic or paper task sheet) verifying task performance shall be kept for every client 
under the Medicaid funded programs (except MTD) served by the Contractor and must clearly 
indicate what tasks were completed/performed. The task performance verification form may cover 
a period not to exceed one (1) month. The Contractor shall obtain client confirmation (usually 
initials, if paper) on the task performance verification form at the end of each home visit for the 
tasks completed. The client shall sign or authenticate the task performance verification form at the 
end of the period covered. For purposes of th is section authenticate means a unique identifier 
verifying accuracy of information. 

An alternate method of client confirmation shall be util ized when a client is unable to sign task 
performance verification forms. The inability to sign task performance verification forms and the 
alternate method of confirmation shall be documented in the client's file. 
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J. Service Area & Referrals 

The Contractor shall serve clients throughout the service area as defined in the contract as well as to 
provide service to clients requiring evening, weekend and/or holiday service. The Contractor shall 
establish and implement written policies regarding response to referrals and access to services. The 
evidence of effort will include written documentation of recruitment activities throughout the defined 
service area. 

The Contractor shall have a staffed office in the local AAA service area. Each local office in the 
service area will be staffed with supervisory/administrative staff who has demonstrated experience 
in the care of people with medical complexity and/or functional disability. The office will have a 
telephone number with local area code and/or toll-free number to ensure client and worker access. 

The Contractor agrees to accept all referrals within the defined service area. If current staffing does 
not allow for commencement of service within the timeframes outlined in section C. Service 
implementation: staff/service implementation, the Contractor must notify the referring Case 
Manager/Social Worker when service could begin. Alternate or temporary service arrangements 
shall be made in consultation with the Case Manager/Social Worker. 

K. Incidents/Accidents during Service Delivery 

The Contractor shall develop a written plan of specific procedures to be followed in the event a client 
becomes ill, is injured, or dies while being served by the Home Care agency worker. The written plan 
shall include reporting and documentation of: 

1. Details of actions taken; 

2. Identification of potential training needs; 

3. Outcomes/evaluation; and 

4. Notification to the client's Case Manager/Social Worker within one ( 1) workday of an incident that 
might result in changes to the CARE Assessment Details and Service Summary, MTP care plan 
or the amount of services authorized. 

Examples of client incidents that might result in changes to the CARE Assessment and Service 
Summary, MTP care plan or the amount of services authorized include but are not limited to: 

1. Reports made to Adult Protective Services, Child Protective Services, and or law enforcement; 
2. Illness resulting in consultation with emergency medical personnel; 
3. Injury (to self or others) resulting in the need for medical assistance; 
4. Falls resulting in the need for medical assistance; 
5. Unusual, unanticipated changes in behavior; 
6. Threats to others; 
7. Threats to self (suicidal behavior and/or thoughts); 
8. Accidents during transportation; 
9. Ongoing misuse of medications; 

10. Suspected criminal activity; and 
11. Death. 

L. Disaster Response. The Contractor shall have a written plan for serving currently authorized 
clients during periods when normal services may be disrupted and how business operations 
will continue. This may include natural or manmade disasters/emergencies (significant power 
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outages, earthquakes, floods, snowstorms, pandemic illness, etc.) The plan needs to pay 
particular attention to those clients who are at most risk and include: 

1. Criteria used to identify those clients who are at most risk; 
2. Procedures to contact high risk clients and referral to first responders as needed; 
3. Emergency communication methods and procedures; and 
4. Communication procedures with DSHS/AAA to report operational status. 

Contractor shall participate in coordination of Disaster/Emergency Response Plans with the 
AAA. In the event of a natural or man-made disaster, the Contractor shall make reasonable 
efforts to contact all clients beginning with those who have been determined to be most at risk. 
The Contractor shall coordinate service delivery with emergency personnel and other agencies 
providing in-home care services to best meet the immediate and emergent needs of clients. 
Through the duration of the disaster the Contractor shall continue to contact clients at least 
weekly who have declined services to offer services and identify significant changes in 
condition. 

M. Identification Cards to Enter a Client's Home. The Contractor shall provide to its home care 
agency workers identification that indicates they are employees of the Contractor. The 
identification must include the agency name and at least the home care agency worker's first 
name. The home care agency worker must also have some form of picture identification to 
show the client. The Contractor must have a system for collecting identification materials. 

N. Mandated Reporting . All employees of the Contractor are mandatory reporters of abuse and 
neglect of vulnerable adults and children as required under RCW 74.34.035, RCW 74.34.020, 
and RCW 26.44.030. The employee and the Contractor must immediately report all suspected 
incidents to the appropriate protective services and shall not impede or interfere with any DSHS 
or law enforcement investigation. When there is reason to suspect that the death of a vulnerable 
adult was caused by abuse, neglect, or abandonment by another person, mandated reporters 
shall, pursuant to RCW 68.50.020, report the death to the medical examiner or coroner having 
jurisdiction, as well as the department and local law enforcement, in the most expeditious 
manner possible. Contractor employees shall not be discouraged from reporting suspected 
incidents by any other Contractor employee. Suspected incidents that must be reported are 
defined in RCW 26.44.020 and 7 4.34.020 and include: 

1. Physical abuse; 
2. Sexual abuse; 
3. Mental/emotional abuse; 
4. Neglect by others; 
5. Self-neglect; 
6. Exploitation including financial , sexual; and 
7. Abandonment. 

The Contractor shall document all Adult Protective Services (APS)/Child Protective Services 
(CPS) referrals and notify the authorizing agency within one (1) business day that a report has 
been made. 

0. Discharge or Transition of Clients . The Contractor shall have a written policy regarding the 
discharge of clients and coordination of care related to any discharge or termination of service. 
The Case Manager/Social Worker shall be notified by the Contractor when a client is being 
considered for discharge/termination. The Client and Case Manager/Social Worker shall be 
given at least a two (2) week written notice prior to discharge unless client and/or home care 
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agency worker safety is the reason for the discharge. The Contractor shall cooperate in any 
transition of a client to or from the Contractor to assure continuity of care. 

P. In-home Nurse Delegation. The Contractor shall have a written policy regarding in-home 
provision of delegated nursing tasks which is an optional service that may be provided. If the 
Contractor chooses to provide delegated nursing tasks it will ensure that home care agency 
workers receive state mandated nurse delegation training before nurse delegation can be 
implemented. The Contractor not offering delegated in-home nursing tasks must have policies 
in place that describe how they respond to referrals that include in-home nurse delegation and 
how to coordinate care of current clients receiving in-home nurse delegation from another 
qualified provider. 

II. PERSONNEL 

A Criminal Background Checks 

The Contractor shall require a fingerprint-based background check through the DSHS Background 
Check Central Unit (BCCU) for each new home care agency worker hired on or after January 8, 2012, 
who will have unsupervised contact with persons with developmental disabilities or vulnerable adults as 
defined in RCW 43.43.832(1). This background check includes a Washington State Name and Date of 
Birth check and an FBI fingerprint-based check. 

For information on the BCCU background check system and process visit www.dshs.wa.gov/bcs 

The Contractor shall use a DOCS DDA and/or HCS BCCU account number. If providing services to 
both DOCS and HCS clients, a BCCU account number from DOCS and HCS is required. MB H14-050 
provides directions on when to use each account. 

Contractors are only permitted to use their DOCS or HCS BCCU account numbers for employees 
that may be performing work under this contract. 

Washington State Name and Date of Birth checks are required every two (2) years minus one (1) day 
from the date listed on the BCCU Results letter check. If the lived out of state since the last background 
check was completed and/or anytime the department or Contractor requests, an FBI fingerprint-based 
background check must be completed as required in WAC 388-71-0511. 

Background checks may be completed using the printed DSHS Background Authorization form 
(09-653). The signed and dated authorization form will be placed in the worker's file. Contractor 
will provide to the applicant the Fingerprint-based Background Check Notice Form 27-089. The 
applicant must also sign and date this form. A copy is given to the applicant, and a copy is retained 
in the worker's file. 

Effective July 25th , 2014, a new WAC, chapter 388-113, established a uniform standard of 
background check rules for HCS and DOCS. Amendments have also been made to WAC 388-71-
0500, 0510, 0513, 0540, 0546, and 0551. See MB H14-050 Consolidation of Background Check 
Rules across HCS and DOCS for further details. 

Background Check Review Process is listed below: 
• The signed and dated Background Authorization form can be completed online, or the 

agency can input online for the worker after receiving the signed and dated background 
check authorization form from the worker. 

• The signed and dated fingerprints check form will be placed in the worker's file with a copy 
given to the worker. 
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• BCCU will provide a Background Check Results letter that is now called Notification of 
Background Check Results and will provide results of the Washington State Name and Date 
of Birth check to the Contractor, including the identifying Originating Case Agency (OCA) 
(Inquiry ID) number that is required for the FBI fingerprint-based portion of the background 
check. 

• If the home care agency worker is not disqualified based on the name and date of birth 
portion of the background check, the Contractor completes the FBI fingerprint-based check 
by using the OCA number and the Fingerprint Appointment form to schedule a fingerprinting 
appointment with the currently contracted DSHS fingerprint vendor, the electronic 
fingerprinting company that is contracted with DSHS to complete electronic fingerprinting. 

• DSHS will be billed for all fingerprinting completed through the currently contracted DSHS 
fingerprint vendor. If the Contractor decides to use a different DSHS approved fingerprinting 
vendor, such as law enforcement, the Contractor will be responsible for the cost. 

• BCCU will receive the fingerprints, submit them to the Washington State Patrol (WSP) and 
FBI, and send the Notification of Background Check Results to the Contractor. 

• Background check results are clearly listed as one of the following: 
o No Record 
o Review Required 
o Disqualify 
o Additional Information Needed 

Notification of Backqround Check Results Summary 
New Letter Intent of the Letter Action Needed 
Lanquaqe 

NO RECORD The applicant has No- Applicant can be contracted/authorized 
Record. payment; or hired by the Home Care 

Agency (HCA). 
REVIEW The applicant has a record, Complete Character, Competence & 
REQUIRED but the information reported Suitability Review per WAC 388-113-0050 

is NOT automatically and WAC 388-113-0060. 
disqualifying. 

DISQUALIFY The applicant has an The applicant cannot be 
automatically disqualifying contracted/authorized payment; or hired 
conviction, pending charge, by the HCA 
or negative action and they 
cannot have unsupervised If the applicant doesn't agree with the 
access to DSHS clients. results of the background check, 

instructions for correcting background 
check records can be obtained on the 
BCCU website or by calling BCCU at 360-
902-0299. 

ADDITIONAL More information is required Result of Name/DOB check: Applicant 
INFORMATION for BCCU to make a cannot be contracted/authorized payment; 
NEEDED determination. or hired by the HCA until the applicant 

provides more info to BCCU. 

Result of fingeq2rint check: Applicant can 
work through a provisional hire but must 
submit the needed information to BCCU 
and resolution must be reached by the 
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120th day. 

Result of renewal: 
Applicant must submit the needed 
information to BCCU, and resolution must 
be reached within 30 days. 
Renewal/Recheck timeframes must still 
be met. 

• More details about the background check results letters can be found in MB H15-070. A 
list of disqualifying convictions and negative actions can be found here: 
http://dshs.wa.gov/bccu/bccucrimeslist.shtml and or listed in WAC 388-113-005 through 
388-113-0040. The WSP may reject a home care agency worker's fingerprints for many 
reasons, and the worker must immediately schedule another appointment for fingerprinting. 
The WSP may request repeated fingerprints until they determine that they have received 
the best prints possible. 

• The WSP then sends the fingerprints to the FBI. The FBI may reject prints twice before 
they determine that they will complete a federal name and date of birth check. BCCU will 
inform you when they receive the final decision by the WSPIFBI. 

Contractor shall utilize a secure fax number. A secure fax number is not in a hallway, reception 
area or other public area. It is also checked routinely throughout the day with limited access to staff. 
Detailed instructions for how the Contractor completes formal background check requirements can 
be found on the HCLA background check web page. 

Home care agency workers must complete and pass the Washington State name and date of birth 
background check through the BCCU prior to working with clients under this contract. 

Home care agency workers can continue to be provisionally employed for a total of 120 days if they also 
pass the Washington State name and date of birth check, pending completion of the FBI fingerprint­
based background check. These are the conditions Contractors must meet to provisionally employ a 
home care agency worker: 

1. Complete a Background Authorization form in the Background Check System. 

2. Fingerprint check appointment has been scheduled 

Contractor must consider character, competence and suitability of all home care agency workers 
and staff who will have unsupervised access to clients as required in RCW 43.20A. 710(6) and WAC 
388-113-0050 and WAC 388-113-0060. Character, competence, and suitability reviews for agency 
workers with non-disqualifying convictions and negative actions must be conducted after receipt of 
each criminal history background check and documented in the home care agency worker file. 

Contractor shall not be paid for any services provided by a home care agency worker who has been: 

1. Working in unsupervised capacities with HCS, AAA and or DOCS clients and have disqualifying 
convictions or negative actions found in WAC 388-113-0020 and corresponding statute; 

2. Has a substantiated finding of abuse, neglect, or exploitation by either APS or CPS; 

3. The subject in a protective proceeding under RCW 74.34. 
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Disqualifying crimes are outlined in RCWs 43.43.830 and 43.43.842. Abuse, neglect and 
exploitation are defined in RCWs 26.44.020 and 7 4.34.020. 

Contractor shall complete additional disclosure statements or background inquiries for an individual 
having direct contact with persons with developmental disabilities or vulnerable adults if Contractor has 
reasonable cause to believe the home care worker had disqualifying offenses occur since completion of 
the initial criminal background inquiry. At minimum, the Contractor must obtain a completed disclosure 
statement and a completed background check through the DSHS BCCU every two (2) years. The 
Contractor may require a home care worker to have a Washington State name and date of birth 
background check or Washington State and national fingerprint-based background check, or both at any 
time. The Contractor will develop a policy outlining the basis for determining when background checks 
will be done more frequently than every two (2) years. Contractor must share background check results 
and criminal history information per WAC 388-113-0105. The Contractor is permitted to share per WAC 
388-113-0107. 

8 . Training and Certification of Home Care Agency Workers. The Contractor shall ensure all home 
care agency workers who provide care to state funded clients are qualified to provide care, 
which requires assurance that workers meet all required long-term care worker orientation, 
training, or certification requirements within specified timeframes. The Contractor shall not 
employ or continue to employ a home care agency worker who does not meet those 
requirements and will not be reimbursed for services provided by unqualified staff. For long­
term care worker rehire rules see DOH WAC 246-335, Home and Community Services WAC 
388-71 and management bulletins. Prior to the Contractor hiring a worker, the documents to be 
reviewed are listed in WAC 388-71-0971 . 

1. Certification. Home care agency workers are considered long-term care workers and must 
meet the Home Care Aide or other qualifying credentialing requirements, (unless they meet 
the exemptions) RCW 18.88b, WAC 246-980 and WAC 388-71 . Contractor non-exempt 
home care agency workers are to be paid for time spent attending all required trainings. 
Exempt home care agency workers are paid for time spent attending required continuing 
education. Reimbursement for training will be based on an allocation of training costs 
across all the Contractor's applicable funding sources. 

2. Training/Certification Exemptions. Exemptions from obtaining a Home Care Aide 
certification can be found in WAC 246-980-025. Exemptions from the seventy (70) hour, 
thirty (30) hour or twelve (12) hour basic training requirement can be found in WAC 388-71-
0839. Exemptions from the continuing education (CE) requirements can be found in WAC 
388-71-1001 . Effective July 28, 2013, Registered Nurses, Advanced Registered Nurse 
Practitioners, and Licensed Practical Nurses are exempt from the CE requirement. 

It is the responsibility of Contractor to verify and document that workers hired after January 
7, 2012, meet the training and certification exemption criteria prior to employment with the 
Contractor. 

3. Training. 
Contractor shall ensure the following trainings for their non-exempt home care agency 
workers shall be obtained through SEIU Healthcare NW Training Partnership or an HCLA 
contracted Community Instructor as found on Find a class or 
(https://fortress.wa.gov/dshs/adsaapps/Professional/training/training.aspx) or 
https ://bit. ly/DS H Sc lassfi nder 

a) Orientation/Safety Training; 
b) Basic Training (core competencies and population-specific competencies); 
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c) Continuing Education; 
d) Nurse Delegation Training, when applicable; and/or 
e) Nurse Delegation: Special Focus on Diabetes, when applicable. 

Contractor may train their own home care agency workers if they contract with HCLA as a 
Community Instructor. Contractor shall provide on-going training on agency policy and procedures. 

The specific training components include: 

Orientation/Safety Training is to provide basic introductory and workplace safety information 
appropriate to the in-home setting and population served. Contractor home care agency workers 
must complete a minimum of two (2) hours of Orientation and three (3) hours of Safety Training 
before providing services to any client. 

Basic Training provides seventy (70) hours of in-depth material on core competencies related to 
providing care to clients and information regarding the special needs of the population receiving 
long-term care services. Contractor's home care agency workers must complete department­
approved Basic Training within 120 days of the date of hire. 

Continuing Education (CE) provides material on a variety of topics to keep the long-term care 
worker's knowledge and skills specifically related to the population served and their own career 
development. Twelve (12) hours of CE must be completed each year on or before their birthday 
during the period between certification renewals. For Home Care Aides and newly credentialed 
Nursing Assistant Certified, if the first renewal period is less than a full year from the date of 
certification, no CE will be due for the first renewal period, but CE will then be due before the second 
renewal period on or before the long-term care (L TC) worker's birthday. Effective July 28, 2013, 
Registered Nurses (RN), Advanced Registered Nurse Practitioners (ARNP) and Licensed Practical 
Nurses (LPN) are exempt from the CE requirement. L TC workers exempt from Basic Training by 
employment history must take 12 hours of CE each year on or before their birthday. 

The Contractor is responsible for confirming/documenting CE compliance for newly hired or rehired 
L TC workers for the compliance year in which the agency hired or rehired the worker and for 
subsequent years of employment with the home care agency. 

CE compliance for the calendar years before the L TC worker was hired by the home care agency 
do not need to be confirmed or documented by the agency. Additionally, the gap years do not need 
to be confirmed or documented by the agency between an original separation and rehire. 

For verification/documentation of CE compliance for newly hired or rehired L TC workers see WAC 
388-71 and management bulletins. 

Nurse Delegation Training is required before a certified Home Care Aide, Nursing Assistant 
Certified or a Registered Nursing Assistant (if exempt from Home Care Aide credential due to 
employment history) can perform a delegated task. Before performing a delegated task, the home 
care agency worker must complete: 

1. The "Nurse Delegation for Nursing Assistants" 9-hour class; and 

2. Registration or certification as a Nursing Assistant or certified as a Home Care Aide and 
renew annually. Registered Nursing Assistants, who meet the Home Care Aide 
employment exemption , must also complete Core Basic Training Competencies. 

Nurse Delegation: Special Focus on Diabetes is required for Contractor home care agency 
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workers before performing the delegated task of insulin injections. In addition to completing the 
requirements of Nurse Delegation training, the Contractor home care agency worker must 
complete this additional three (3) hour course. 

C. Compensable Time for Home Care Agency Workers. The Contractor is required to provide 
compensation to its employees consistent with the Fair Labor Standards Act (FLSA) and RCW 
49.46. Compensable time for home care agency workers is factored into the hourly Home Care 
Agency Vendor Rate for client services. 

D. Home Care Agency Worker Health Benefits. A portion of the rates paid for services under this 
contract is for provision of health benefits for home care agency workers providing care to state 
funded clients either through the Washington Health Benefit Exchange, accessing the SEIU 
Health Benefits Trust, a private market plan or an approved Healthcare Reimbursement Account 
(HRA). The scope of the benefit and eligibility will be determined by the Contractor. 

E. Personal Automobile Insurance Coverage or Waiver. Contractor shall ensure there is liability 
insurance covering all vehicles operated by employees while providing transportation to clients 
or who provide transportation related to their employment. If a home care agency worker does 
not drive or will never transport a client during a work assignment, the Contractor must have the 
home care agency worker sign a document stating that clients will not be transported. 

F. Home Care Agency Worker Records. The Contractor shall maintain the following 
documentation for each home care agency worker: 

1. Employment application including experience and previous work history; 

2. Employment Eligibility Verification Form (1-9); 

3. Evidence of criminal background check compliance; 

4. Evidence of completion of legally required training and certification including orientation; 

5. Evidence of a valid driver's license for the correct state, if the worker transports clients. 
6. Evidence of annual on-site observation of performance; 

7. Signed and dated Mandated Reporter Acknowledgement; 

8. Signed and dated Confidentiality Oath; 

9. Evidence of review of Contractor Emergency Preparedness Plan; and 

10. Signed and dated attestation form if not providing home care services to a family member. 

G. Supervision. The Contractor shall employ supervisors for the program who have experience or 
on-the-job training in the provision of services to individuals that are aged and/or have a 
disability and have demonstrated ability to supervise staff. Supervisors shall provide ongoing 
support and oversight to home care agency workers and shall also provide consultation in areas 
related to duties performed by home care agency workers. Contractor must maintain an 
adequate number of supervisors to ensure and maintain quality services. 

Contractor shall conduct performance evaluations with all home care agency workers within six 
(6) months of hire and annually thereafter. Evaluation of the home care agency worker's skills 
in the client's home shall be included in the performance evaluation. Contractor supervisors shall 
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ensure and document the home care agency worker receives the following: 

1. Orientation to the client's Home Care Agency Plan of Care (CARE/TCARE®/Agency) before 
services begin; 

2. Performance evaluation including an on-site evaluation within six (6) months of hire and within 
every twelve (12) months thereafter; and 

3. On-going training related to service delivery. 

Contractor shall develop a method for home care agency workers to have access to a 
supervisor during all times of service delivery. This includes weekends, holidays, and after­
office hours. 

H. Supervisory Training. The Contractor shall ensure all supervisors complete ten (10) hours of training 
annually. Training shall include a combination of topics related to supervisory duties and topics 
related to the delivery of home care services. In-services, staff meetings, and community venues 
including classes, conferences and seminars may be used for supervisory training. Training may 
also include supervisory responsibilities in the event of a natural and/or man-made disaster. 
Supervisors who provide personal care to agency clients and bill for personal care units must 
complete the same required training as direct care employees. 

New supervisors shall receive ongoing support and training which will apply to the annual 
supervisory training requirement. The Contractor shall develop and implement a training plan for all 
newly hired supervisors to include those supervisors lacking supervisory experience or experience 
working with vulnerable adults. Basic Training may be a part of the training plan. Written 
documentation of supervisory training will be kept in the supervisor's personnel file. 

J. Employee Risk Based Screening. Employee risk-based screening is required per MB 23-084 
as amended or superseded. 

K. Personal Protective Equipment. The Contractor shall provide staff with personal protective 
equipment per WAC 246-335. 

111. BUSINESS OPERATIONS 

A. Reporting Requirements. The Contractor will complete reports and data collection as required 
by DSHS and the contracting AAA. Documentation may be maintained in a paper format or an 
approved electronic record retention system which meets DSHS Data Share Agreement 
criteria. Reports include but are not limited to: 

1. Annual client satisfaction survey of active clients to determine satisfaction with all aspects 
of in-home service, including but not limited to quality of work performed, responsiveness 
of supervisors, reliability of schedule, etc. ; 

2. Annual independent financial statement audit or review is required and will encompass the 
financial operations of the Contractor and shall be submitted within the earlier of 30 days 
after completion or nine (9) months after the end of the entity's financial reporting period; 

a. Agency Worker Health Insurance report (AWHI): The Contractor is required to obtain a 
report stating whether the full amount paid to the Contractor for AWHI described in 
Section IV-E has been paid out for agency worker health benefits as described in 
Section II-D, unless the Contractor has a Notice of Good Standing from SEIU Healthcare 
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NW Health Benefits (Trust). This report can be done as a separate agreed-upon 
procedures engagement by the Contractor's auditors, or it can be included in the annual 
independent financial statement audit or review engagement. Up to one third (1/3) of 
the cost of the entire annual independent audit, review, and agreed-upon procedures 
engagement, conducted specifically on the home care agency, may be considered part 
of the payments for AWHI. 

3. EW of employee client service delivery units; including access to manual adjustments and 
documentation thereof when necessary; and 

4. Additional data, reports and/or statistics as required for auditing , evaluation, and legislative 
purposes. 

B. Prior Notification of Changes. The Contractor shall promptly notify the AAA of any proposed 
changes in how services are delivered under this contract including: closure or opening of 
offices in the service area, changes in ownership, or factors that may affect service delivery or 
quality. Proposed changes shall be submitted in writing, and no change shall be implemented 
until approval from the AAA is obtained. 

C. Change in Ownership. The Contractor shall immediately notify the AAA when the Contractor 
enters into negotiations regarding any proposed change in ownership. Change in ownership 
includes any of the following : 

1. Transferring ownership, either whole or part, to a new owner; 
2. Adding a new owner; 
3. Dissolving a partnership or corporation; 
4. Merging with another entity taking on that entity's identity; or 
5. Consolidating with another entity, creating a new identity. 

To be eligible to contract to provide home care agency services to existing and new clients, all 
potential new owners must meet the qualifications for home care agency service providers 
defined by HCLS on the Information for Potential Medicaid Contractors site. 

During the change in ownership, services to clients will be maintained with every effort made 
to avoid disruptions. Clients will be informed in writing of the change in ownership following 
submission of the application for change in ownership with the Department of Health and be 
given information on their freedom of choice of provider. Clients will not be prohibited or 
penalized in any way for choosing to find another provider. 
The AAA will have 90 days in which to review the business operations following any change in 
ownership. At the end of the 90-day period, the AAA may exercise one or more of the following 
options: (i) Continuing the existing contract; (ii) Conducting a comprehensive monitoring of the 
new agency and placing the agency under a corrective action plan (contingent on the outcome 
of the monitoring); or (iii) Terminating the contract. 

D. Accessibility. The Contractor shall make sure any change in office location or opening of a new 
office is accessible to all persons per the Americans with Disabilities Act (ADA) regulations. If 
existing office space is not accessible to all persons per ADA regulations, the Contractor will have 
a written policy on how to meet with clients, staff and other persons who are unable to access the 
office. The policy will include procedures to ensure comfort, privacy and ease of access. 

E. Subcontracting. Subcontracting is any separate agreement or contract between the Contractor 
and an individual or entity to perform all or a portion of the duties and obligations that the 
Contractor is to perform under this contract. With the exception of subcontracting with Registered 
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Nurses for the provision of nurse delegation, Contractors operating under this contract shall not 
subcontract with other individuals or entities as a means for delivering non-medical home care 
services to state funded clients. 

F. Bribes, Kickbacks and Rebates (self-referrals). Contractor is prohibited from offering or paying 
any remuneration to induce a person or organization to refer an individual for the furnishing of 
any service for which a payment is made for medical assistance as outlined in RCW 74.09.240. 
Prohibited activities include but are not limited to: 

1. offers of, or payment of bonuses for the referral of state funded clients or 

2. recruitment of clients by promising employment to their existing caregivers and/or family 
members. 

Federal law requires that Medicaid clients have free choice among qualified providers. The 
personal care services Contractor may not require or demand that clients enter into any exclusive 
relationship for other services in order to qualify for personal care services. 

G. Conflict of Interest. Contractor shall establish guidelines, procedures, and safeguards to prohibit 
employees from using their positions for a purpose that is or gives the appearance of being 
motivated by a desire for private gain, over and above their regular salary, for themselves or 
others in serving DSHS or AAA clients. Contractor employees shall not solicit work outside of 
the CARE Assessment Details and Service Summary, TCARE® Information for Respite Care 
Service Providers form, or MTP Care Plan from clients and shall refer any additional work clients 
attempt to solicit from them to the home care agency supervisor. To protect and safeguard 
clients, written policies shall be developed that prohibit employees from involvement or 
assistance in a client's financial matters, including a policy prohibiting the acceptance of gifts, 
gratuities, or loans from clients. Violations of the Contractor conflict of interest policies shall be 
grounds for disciplinary action. 

H. Employee-Client Relationship. The Contractor shall receive no compensation under this contract 
for services provided to a client of the Contractor if the Contractor employee who provided the 
care is a family member of the client. The Contractor shall establish guidelines, procedures, and 
safeguards to ensure that it does not receive compensation under this contract for services 
provided to a client by an employee who is a family member of the client. The Contractor shall 
require all employees to sign and date an attestation form in which they disclose whether they 
are providing, or will provide, services to a Contractor client who is a family member of the 
employee. 

If the client is an enrolled member of a federally recognized Indian tribe, there is an exemption 
to employee-client relationship, see MB H17-091 Home Care Agency Family Member Policy and 
Tribal Member Exception as amended or superseded. 

As used in this contract, "family member" is broadly defined to include, but is not limited to, a 
parent, child, sibling, aunt, uncle, cousin, grandparent, grandchild, grandniece, or grandnephew, 
including such relatives when related through adoption or marriage or registered domestic 
partnership. 

I. Compliance. In the event that the AAA notifies the Contractor of contract noncompliance, the 
Contractor must take corrective action as directed to remedy contract non-compliance. The 
Contractor shall provide to the AAA a corrective action plan, which shall include the date when 
the plan will be completed and the date when the home care agency projects it will be in full 
compliance with the requirements of this contract. 

KC- 298-26 Catholic Community Services 45 I P age 



Sanctions may be imposed for non-compliance at the discretion of the AAA. Sanctions may 
include one or more of the following actions: 

1. Limiting referrals of new clients. 

2. Suspending all referrals of new clients. 

3. Terminating the service provider's authorizations to provide services to existing clients. 

4. Terminating the contract. 

If the AAA determines that the Contractor is out of compliance with the terms of this contract, 
the AAA may instruct all case management agencies who are authorizing the services provided 
under this contract to suspend new client referrals to the Contractor until further notice. A notice 
of suspension will be mailed to the Contractor by the AAA Director or Director designee. This 
suspension will continue until the AAA determines that appropriate corrective action has been 
taken, or until the contract is terminated. At the end of a suspension, the AAA will inform the 
authorizing case management entities to resume referrals if the AAA deems that the home care 
agency has come back into compliance. If the agency is still non-compliant as determined by 
the AAA, further action below may occur at the discretion of the AAA: 

1. Suspension of the Contractor's authorizations to provide services to existing clients; and/or 

2. Termination of the contract. 

If the AAA determines the Contractor has been paid for services provided to a client by an 
employee who is the client's family member, the AAA shall recoup payment made to the 
Contractor for all units provided by that employee to that client. If the AAA is unable to recoup 
payment by an agreed upon time, the AAA shall take the following actions for contractual non­
compliance: 

1. Suspension of new client referrals ; 
2. Termination of the Contractor's authorizations to provide services to existing 

Clients; and/or; 

3. Termination of the contract. 

J. Coordination of Services. The Contractor shall work collaboratively with other service providers, 
including the Case Manager/Social Worker as appropriate, within HIPAA and Health 
Information Technology for Economic and Clinical Health (HITECH) Act guidelines in the 
delivery of services to clients. Examples may include but are not limited to: 

1. Medical professionals; 
2. Physical and occupational therapists; 
3. Mental health therapists and counselors; 
4. Speech therapists; 
5. Home health services; 
6. Hospice services; 
7. Other home care agency providers; 
8. School personnel ; 
9. DSHS/AAA nurses; and 

10. Transit services. 

Contractor shall attend consultations regarding clients as requested by the Case Manager or 
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Social Worker. 

Contractor may coordinate service delivery with other service providers to mutually support the 
delivery of home care services and/or assess the welfare and well-being of high-risk clients 
during a natural and/or man-made disaster. Contractors may develop agreements with other 
service providers that include, but are not limited to: 

1 . Provision of in-home care services to clients when the Contractor is unable to provide 
scheduled services; 

2. Shared office space; 
3. Shared communication technology and equipment; 
4. Shared resources including personnel; and 
5. Other administrative support as necessary to provide in-home care services to clients. 

IV. BILLING 

A. Service Provision. The basis of service delivery is determined by level of care and authorized 
by DSHS and/or the AAA for each client as documented in the CARE Assessment Details and 
Service Summary, TCARE® Information for Respite Care Service Providers form, MTD Care 
Plan and authorization documents. 

1. Payment for services authorized through ProviderOne for the Medicaid, State funded, and 
VDC programs will be made directly to the Contractor through ProviderOne. 

2. Payment for services authorized outside of ProviderOne will be made through A-19 billing 
to the AAA, partial hour payments will be rounded to the nearest quarter hour. 

ProviderOne service units are in 15-minute increments and providers will be able to bill weekly. 
When service minutes documented per Section I. Service Delivery, "H" result in a number of 
15-minute units, each shift that includes a remainder of minutes that are less than 15, shift 
rounding shall occur as follows for each client: 

1. When the remainder minutes for the shift are 8 or more, round to the next quarter hour. 

2. When the remainder minutes for the shift are 7 or less, round down to the previous quarter 
hour. 

Payment shall not be made for the following: 

1. For services not provided or not authorized in ProviderOne; 

2. For services authorized outside of ProviderOne, services that are not authorized by the 
authorization process provided by the AAA; 

3. Units provided in excess of the number of units authorized for each client; 

4. Units provided by an employee who is out of compliance with training or Department of Health 
certification requirements; 

5. Units provided by an employee who has a disqualifying crime; 

a. For delinquent background checks, as long as the worker had a previous background check 
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that cleared them to work, no payback will be required if the background check is made 
current and no disqualifying crime is identified. 

6. Units provided to a client of the Contractor by an employee of the Contractor who is a family 
member of the client; except as written in MB H17-091 Home Care Agency Family Member 
Policy and Tribal Member Exception; 

7. Units incorrectly rounded up contrary to policy in Section IV. A., above; 

8. Units submitted more than 366 days after the date of service in which the services were performed. 

9. Units provided by a Social Services Servicing Only Provider that does not pass risk-based 
screening per MB H23-084 as amended or superseded. 

a. The contractor is required to submit all screenings prior to a new caregiver working with a 
client. The contractor may allow the new caregiver to work with clients prior to receiving the 
screening results, but if the worker is excluded, the agency will be assessed an overpayment. 
If the contractor completes the screening later, and the worker( s) are not excluded, there will 
be no overpayment. If they are excluded there will be an overpayment assessed to the 
contractor. The ongoing monthly screenings are required. If those ongoing screenings show 
a new exclusion, the worker should immediately upon notification no longer work with clients 
under this contract. There may be an overpayment in the situation where services were 
rendered after the date of exclusion. 

Contractor will be liable for any overpayment resulting from billings that do not conform to the 
requirements above or that are otherwise unverifiable or inaccurate. Any overpayment for 
inappropriate billings to ProviderOne will be made directly to DSHS/Health Care Authority in 
accordance with DSHS-AP-19-85-54 (Overpayments to the Office of Financial Recovery); 
DSHS-AP-19-85-53 (Audit Overpayments Identified via External or Internal Audits for 
Contractors, Clients, and ProvidersNendors); DSHS-AP-10-02 (Overpayments and Debts for 
Providers and Vendors); and 42 CFR § 433.316 (When Discovery of Overpayment Occurs and 
its Significance ).Contractor may not bill the AAA for services that have been denied for payment 
by ProviderOne. Any overpayment for services paid by the AAA shall be made based on 
instructions from the AAA. 

B. Billing for Attempts to Deliver Services. Contractor may request reimbursement for attempted 
service for a maximum of one ( 1) hour of service, not to exceed two (2) such events per client 
for the duration of service with the Contractor under the following three conditions: 

1. The client is not home to receive services within thirty 30 minutes of the scheduled time; and 

2. The home care agency worker is present at the scheduled time and is ready, willing and able 
to provide service; and 

3. The home care agency worker notifies the home care agency as per the home care agency's 
written policy. 

C. Client Responsibility for Payment. Depending on income and program rules, clients may be 
responsible for payment for part of their care. Required client responsibility amounts will be 
documented on the authorization list page, or in the case of non-Medicaid programs, in 
alternative authorization documents. Client responsibility is not required for VDC participants or 
MAC or TSOA participants. For Medicaid services, the Contractor must apply the client 
responsibility fee to the first units of service delivered in the month before billing for state/federal 
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reimbursement. The Contractor shall bill client responsibility directly to the client for the services 
rendered. Although the Contractor may bill for services as of the first of the month in which 
services are to be received, a client cannot be required to pay for services until the date on which 
the provider has earned the full client responsibility amount. The Contractor will have a policy 
to notify the authorizing case manager when a client becomes delinquent in client responsibility 
prior to issuance of discharge notice. 

E. Training Reimbursement for Home Care Agency Workers. Reimbursement for home care 
agency worker training wages is established by the legislature as equal to the hourly wage of 
an Individual Provider. Training wage reimbursement is to be based on an allocation of costs 
across all Contractor's funding sources consistent with Federal Law. Contractors are to submit 
to the AAAs their cost allocation plan for approval. The Contractor will submit invoices for 
training hours directly to AAA as stipulated in billing procedures. The AAA will reimburse at the 
training wage rate according to the Contractor's AAA approved cost allocation plan. 

E. Agency Worker Health Insurance (AWHI) Payment. Since September 1, 2011, the Home Care 
Agency Vendor Rate includes a designated portion which must be used solely to purchase 
health (e.g. medical, mental health, dental, vision) benefits for eligible workers directly providing 
in-home care services to publicly funded consumers and may also be used as described in 
Section 11I-A.2.a. The AWHI portion of the Home Care Agency Vendor Rate is determined per 
RCW 74.39A.310 (2). Contractor will develop criteria to determine worker eligibility for health 
benefits and the level of benefit. 

The Contractor will keep a monthly record of all AWHI revenue paid by DSHS (including from 
DDCS Respite), AWHI eligible workers and the cost of health benefits purchased per worker by 
month of eligibility. Group payments must have documentation to separate non-eligible 
employee costs from eligible worker costs for each payment month. 

The following will be provided to the AAA and HCLA at least annually to verify eligible AWHI 
expenditures: 

1. A Notice of Good Standing from SEIU Healthcare NW Health Benefits (Trust) OR; 

2. An annual independent financial review or audit report that includes the scope described in 
Section 11I-A.2.a. HCLA s Reconciliation of Eligible Expenditures form must accompany the 
review or audit. 

Contractor AWHI receipts and expenditures will be part of the required scope of the independent 
financial review or audit report in Section 11I-A.2. Any unspent AWHI funds will be returned to the 
state within 30 days of completion of the review or audit or more frequently if desired by Contractor. 
All payments to the state are to be accompanied by HCLA 's Reconciliation of Eligible AWHI 
Expenditures. Non-compliance with this requirement may result in contract actions such as 
Suspension of Referrals, Overpayment Collection, or Agreement Termination. 

F. Standards for Fiscal Accountability. The Contractor's fiscal management system shall: 

1. Provide accurate, current, and complete disclosure of the financial status of each contract 
pursuant to U.S. Generally Accepted Accounting Principles or basic accounting principles, as 
appropriate principles; and 

2. Report all revenue and expenditures in a manner consistent with US Generally Accepted 
Accounting Principles or basic accounting principles, as appropriate. 

KC- 298-26 Catholic Community Services 49 I P age 



The Contractor agrees to maintain written accounting procedures. 

G. Compliance with the Federal Deficit Reduction Act of 2005. Any home care agency receiving annual 
Medicaid payments of $5 million or more must provide education regarding federal and state false 
claims laws for all its employees, Contractors and/or agents as stated in section 1902 (a)(68) of the 
Social Security Act. If the Contractor meets that threshold, the law requires the following: 

1. A home care agency must establish written policies to include detailed information about the False 
Claims Act, including references to the Washington State False Claims Act; 

2. Policies regarding the handling and protection of whistleblowers; 

3. Policies and procedures for detecting and preventing fraud, waste and abuse; and 

4. Policies and procedures must be included in an existing employee handbook or policy manual, but 
there is no requirement to create an employee handbook if none already exists. 

Qualifying home care agencies will be identified and monitored annually by HCLA headquarters. 

H. Medicaid Fraud Control Unit (MFCU). As required by federal regulations, the Health Care Authority, 
DSHS, the Contractor shall promptly comply with all MFCU requests for records or 
information. Records and information includes, but is not limited to, records on micro-fiche, film, 
scanned or imaged documents, narratives, computer data, hard copy files, verbal information, or any 
other information the MFCU determines may be useful in carrying out its responsibilities. 
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ATTACHMENT B-2: RESPITE SERVICES STATEMENT OF WORK 

FAMILY CAREGIVER SUPPORT RESPITE SERVICES STATEMENT OF WORK 

The Contractor shall provide Respite Services to eligible Kitsap County residents in 
accordance with Respite Service Program Guidelines as promulgated by the Home and 
Community Services (HCLA) of the Washington State Department of Social and Health 
Services, Washington Administrative Code, including currently issued or as revised WAC 
388-106-1200 through 388-106-1230, the Department of Health, and the Home and 
Community Administration (HCLA) Family Caregiver Support Services policies and 
Management bulletins and the HCLA Long-Term Care Program Manual, including Chapter 
17. All applicable requirements in Attachment B-1 shall also apply to delivery of home care 
services provided through Respite. 

The purpose of Respite care is to provide relief for unpaid caregivers of eligible participant 
with functional disabilities. Respite care workers provide supervision, companionship and In­
Home Personal Care Services usually provided by the primary caregiver of the disabled 
participant. 

1. Eligibility for Respite Services and Authorization to Contractor to Provide Services 

The Contractor is authorized to provide and receive payment for Respite services as 
stipulated in the authorization/referral documents provided for each client by the 
authorizing Kitsap Aging and Long Term Care (ALTC) Caregiver Support Case Manager. 

2. Description of Levels of Care 

Respite services are divided into three levels of care. The levels of care refer to the 
activities that will be performed for a participant/caregiver during a given Respite care 
episode. 

• Level 1: Help with activities which require no special training; for example, 
companionship, supervision, meal preparation. 

• Level 2: Help with activities of daily living for which special training is required, but 
a licensed health practitioner is not required. Includes personal care, turning, and 
transferring. 

• Level 3: Tasks which must be performed by a licensed health practitioner (LPN or 
RN and not to be provided under a Home Care license). 

NOTE: This agreement provides services to persons receiving Respite Care Levels 1 and 
2 ONLY. 

3. Fee Collection by Contractor for Client Share of Service Costs 

Required client share of service costs (participant co-pay) shall be authorized and 
stipulated in the authorization documents provided by the Case Manager for each client. 
Contractor is responsible for collecting the participant co-pay for the service rendered. 
Except for the provisions noted above, the Contractor shall impose no fees on individual 
clients for services performed pursuant to this contract. 
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If a Respite client requests additional private pay Respite service beyond those authorized by 
the AL TC Case Manager, the Contractor shall provide AL TC with written justification of the 
private pay rate if it is higher than the rate authorized by this contract. 

4. Billing the AAA (AL TC) for Respite Services Authorized 
Invoice instructions and forms will be provided to the Contractor at the initiation of the 
contract, and as necessary thereafter. For Respite services, documentation submitted by 
the Contractor shall include: 

1. Invoice; 

2. Monthly detail including caregiver name and specific program identifier; 

3. Level of Respite provided; 

4. Number of units of service authorized; 

5. Number of units of service provided; 

6. Unit rate ; 

7. Total cost; 

8. Cost for which the participant is responsible; 

9. Cost to be reiml:used by the AL TC; and 

10. Hours and cost of Private Pay Respite services provided . 

5. Placement of Workers with Participant/Caregivers 

Upon receipt of referral for services, the Contractor will contact the family to confirm the 
Respite services. 

6. Documentation. The Contractor must maintain the following documentation: 

1. Copy of the Referral/Authorization document provided by the Case Manager; 

2. Information about type(s), date(s) and time(s) services were provided, worker(s) 
providing the services, payment of any participant/caregiver fee(s), specific program 
identified under which the service was authorized (e.g. State Family Caregiver 
Support), and other relevant information about service provision; 

3. Information describing any complaints from the participant/caregiver and resolution 
documentation; and 

4. Information describing any incidents in which a participant became ill, injured, or dies 
or a mandatory Adult or Children's protective services report is made while services 
are authorized with the Contractor. 

7. Coordination. All notices of planned coordination meetings involving the Home and 
Community Services, Developmental Disabilities Administration, and AL TC will be sent to 
the Contractor before such meetings. 
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ATTACHMENT C: BUDGET SUMMARY/ESTIMATED EXPENDITURES 

Payment for services under this Contract shall be through either a firm fixed price, fee for service, 
unit cost rate or reimbursement of actual costs. Funds awarded to the Contractor under this 
Contract are contingent upon the ability of the Contractor to spend the funds according to the 
Budget as attached as Attachment C shall be a rate of spending of the funds during the period of 
the terms of the Contract that shall be in a manner as defined in this Contract for both parties. 
PROVIDED, if Contractor fails to meet the quarterly spending projections, the total amount of the 
award may be reduced by an amount not to exceed the difference between the quarterly 
spending projections and the actual spending rate for the period. 

Unearned funds from one project period will not be carried over into any succeeding period but 
will be redistributed to the program contractors according to a formula developed by County. If the 
cost of the project exceeds the projected quarterly expenditures as per Attachment C: Budget the 
Contractor shall take action to reduce such excess cost in a manner mutually agreed upon by 
County and Contractor or contact AL TC to discuss contract amendments (specifically for pass 
through funding). 
ALLOWABLE COSTS 

In order to be allowable, County must approve costs. The following procedures govern approval 
of these costs: 

a) INDIRECT COSTS 
When costs are treated as indirect costs, acceptance of the costs as part of the indirect 
cost rate or cost allocation plan shall constitute approval. 

b) DIRECT COSTS 
1) When costs are treated as direct costs, they shall be approved in advance. 
2) If costs are specified in a budget, approval of the budget shall constitute approval 

of the costs. 
3) If costs are not specified in a budget or there is no approved budget, the 

Contractor shall obtain specific prior approval in writing. 

c) WAIVER OF REQUIREMENT 
County may conditionally waive the requirement for its approval of direct costs. Such 
conditional waiver shall apply only to the requirement for approval. If, upon audit or 
otherwise, it is determined that the costs do not meet other requirements or tests for allow 
ability specified by the applicable cost principles, such as reasonableness and necessity, 
the costs may be disallowed, and the Contractor shall be fully responsible for any such 
direct costs incurred. 

KC- 298-26 Catholic Community Services 531 Page 



Budget Table 
Catholic Community Services 
July 1, 2026- June 30, 2028 

Program/Funding Source Total 

Caregiver Training (CGTR) $140,000.00 

State Family Caregiver (Respite) $150,000.00 

AWHI $ 22,500.00 

Total Project $312,500.00 

Funding Source CFDA# 

State Funds NA 

07/01/2026 10/01/2026 

thru thru 
09/30/2026 12/31/2026 

$17,500.00 $17,500.00 

$18,750.00 $18,750.00 

$ 2,812.00 $ 2,812.00 

$39,062.00 $ 39,062.00 

AMOUNT 

01/01/2027 04/01/2027 07/01/2027 10/01/2027 01/01/2028 04/01/2028 

thru thru thru thru thru thru 

03/31/2027 06/30/2027 09/30/2027 12/31/2027 03/31/2028 06/30/2028 

$17,500.00 $17,500.00 $17,500.00 $17,500.00 $17,500.00 $17,500.00 

$18,750.00 $18,750.00 $18,750.00 $18,750.00 $18,750.00 $18,750.00 

$ 2,812.00 $ 2,812.00 $ 2,813.00 $ 2,813.00 $ 2,813.00 $ 2,813.00 

$ 39,062.00 $39,062 .00 $ 39,063.00 $39,063.00 $ 39,063.00 $39,063.00 
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ATTACHMENT D: INTERLOCAL AGREEMENT STATE/FEDERAL 

[DSHS Agreement #2569-64909 Effective July 1, 2025- June 30, 2026]. Any subcontract for the 
Kitsap County Area Agency on Aging is subject to the provisions of the applicable lnterlocal 
Agreement between the Department of Social and Health Services and the Area Agency on 
Aging, unless otherwise provided for in the contract between the Kitsap County Area Agency on 
Aging and the Contractor. When referencing the applicable lnterlocal Agreement in relation to 
the subcontract, the Kitsap County Area Agency on Aging replaces DSHS and contractor 
replaces AAA. 

KC- 298-26 Catholic Community Services 55 I P age 



AAA General Terms And Conditions 

1. Amendment. This Agreement. or any term or condition, may be modified only by a written amendment 
signed by both parties. Only personnel authorized to bind each of the parties shall sign an amendment. 

i. Assignment. Except as otherwise provided herein, the AAA shall not assign rights or obligations 
derived from this Agreement to a third party without the prior, written consent of the DSHS Contracts 
Administrator and the written assumption of the AAA's obligations by the third party. 

3. Client Abuse. The AAA shall report all instances of suspected client abuse to DSHS, in accordance 
with RCW 74.34 . 

4. Client Grievance. The AAA shall establish a system through which applicants for and recipients of 
services under the approved area plans may present grievances about the activities of the AAA or any 
subcontractor(s) related to service delivery. Clients receiving Medicaid funded services must be 
informed of their right to a fair hearing regarding service eligibility specified in WAC 388-02 and under 
the provisions of the Administrative Procedures Act, Chapter 34.05 RCW. 

5. Compliance with Applicable Law. At all times during the term of this Agreement, the AAA and DSHS 
shall comply with all applicable federal, state, and local laws, regulations, and rules, including but not 
limited to, nondiscrimination laws and regulations. 

6. Confidentiality. The parties shall use Personal Information and other confidential information gained 
by reason of this Agreement only for the purpose of this Agreement. DSHS and the AAA shall not 
otherwise disclose, transfer, or sell any such information to any other party, except as provided by law 
or, in the case of Personal Information except as provided by law or with the prior written consent of the 
person to whom the Personal Information pertains. The parties shall maintain the confidentiality of all 
Personal Information and other confidential information gained by reason of this Agreement and shall 
return or certify the destruction of such information if requested in writing by the party to the Agreement 
that provided the information. 

7. AAA Certification Regarding Ethics. By signing this Agreement, the AAA certifies that the AAA is in 
compliance with Chapter 42.23 RCW and shall comply with Chapter 42.23 RCW throughout the term of 
this Agreement. 

8. Debarment Certification. The AAA, by signature to this Agreement, certifies that the AAA is not 
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from participating in this Agreement by any Federal department or agency. The AAA also agrees to 
include the above requirement in all subcontracts into which it enters, resulting directly from the AAA's 
duty to provide services under this Agreement. 

9. Disputes. In the event of a dispute between the AAA and DSHS, every effort shall be made to resolve 
the dispute informally and at the lowest level. If a dispute cannot be resolved informally, the AAA shall 
present their grievance in writing to the Assistant Secretary for Aging and Long-Term Support 
Administration. The Assistant Secretary shall review the facts, contract terms and applicable statutes 
and rules and make a determination of the dispute. If the dispute remains unresolved after the 
Assistant Secretary's determination, either party may request intervention by the Secretary of DSHS, in 
which event the Secretary's process shall control. The Secretary will make a determination within 45 
days. Participation in this dispute process shall precede any judicial or quasi-judicial action and shall 
be the final administrative remedy available to the parties. However, if the Secretary's determination is 
not made within 45 days, either party may proceed with judicial or quasi-judicial action without awaiting 
the Secretary's determination. 

10. Drug-Free Workplace. The AAA shall maintain a work place free from alcohol and drug abuse. 
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AAA General Terms And Conditions 

11. Entire Agreement. This Agreement including all documents attached to or incorporated by reference, 
contain all the terms and conditions agreed upon by the parties. No other understandings or 
representations, oral or otherwise, regarding the subject matter of this Agreement, shall be deemed to 
exist or bind the parties. 

12. Governing Law and Venue. The laws of the State of Washington govern this Agreement. In the 
event of a lawsuit by the AAA against DSHS involving this Agreement, venue shall be proper only in 
Thurston County, Washington. In the event of a lawsuit by DSHS against a County AAA involving this 
Agreement, venue shall be proper only as provided in RCW 36.01.050. 

13. Independent Status. Except as otherwise provided in Paragraph 26 herein below, for purposes of this 
Agreement, the AAA acknowledges that the AAA is not an officer, employee, or agent of DSHS or the 
State of Washington. The AAA shall not hold out itself or any of its employees as, nor claim status as, 
an officer, employee, or agent of DSHS or the State of Washington. The AAA shall not claim for itself 
or its employees any rights, privileges, or benefits, which would accrue to an employee of the State of 
Washington. The AAA shall indemnify and hold harmless DSHS from all obligations to pay or withhold 
federal or state taxes or contributions on behalf of the AAA or the AAA's employees. 

14. Inspection. Either party may request reasonable access to the other party's records and place of 
business for the limited purpose of monitoring, auditing, and evaluating the other party's compliance 
with this Agreement, and applicable laws and regulations. During the term of this Agreement and for 
one (1) year following termination or expiration of this Agreement, the parties shall, upon receiving 
reasonable written notice, provide the other party with access to its place of business and to its records 
which are relevant to its compliance with this Agreement and applicable laws and regulations. This 
provision shall not be construed to give either party access to the other party's records and place of 
business for any other purpose. Nothing herein shall be construed to authorize either party to possess 
or copy records of the other party. 

15. AAA Provider Contracting Insurance Requirements 

The AAA shall include the following insurance requirements in all AAA Provider Contracts entered into 
pursuant to this Contract, at AAA Provider Contractor's expense, the following insurance coverages, 
and comply with the following insurance requirements. 

a. General Liability Insurance 

The AAA Provider Contractor shall maintain Commercial General Liability Insurance or Business 
Liability Insurance, no less comprehensive than coverage under- Insurance Service Offices, Inc. 
(ISO) form CG 00-01, including coverage for bodily injury, property damage, and contractual 
liability. The amount of coverage shall be no less than $2,000,000 per occurrence and $4,000,000 
General Aggregate. The policy shall include liability arising out of the parties' performance under 
their Contract. including but not limited to premises, operations, independent contractors, products­
completed operations, personal injury, advertising injury, and liability assumed under an insured 
contract. The AAA, its elected and appointed officials, agents, and employees of the state, shall be 
named as additional insureds. 

b. In lieu of general liability insurance mentioned in Subsection a. above, if the AAA Provider 
Contractor is a sole proprietor with less than three (3) contracts, the AAA Provider Contractor may 
choose one of the following three (3) general liability policies, but only if attached to a professional 
liability policy. If selected the policy shall be maintained for the life of the contract. 

Supplemental Liability Insurance, including coverage for bodily injury and property damage that will 
cover the AAA Provider Contractor wherever the service is performed with minimum limits of 
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AAA General Terms And Conditions 

$2,000,000 per occurrence; and $4,000,000 General Aggregate. The AAA, its elected and 
appointed officials, agents, and employees shall be named as additional insureds; 

Or 

Workplace Liability Insurance, including coverage for bodily injury and property damage that 
provides coverage wherever the service is performed with minimum limits of $2,000,000 per 
occurrence; and $4,000,000 General Aggregate. The AAA, its elected and appointed officials, 
agents, and employees shall be named as additional insured: 

Or 

Premises liability Insurance if services are provided only at their recognized place of business, 
including coverage for bodily injury, property damage with minimum limits of $2,000,000 per 
occurrence; and $4,000,000 General Aggregate. The AAA, its elected and appointed officials, 
agents, and employees shall be named as additional insureds. 

c. Professional Liability-if needed (errors & omissions) 

The AAA Provider Contractor shall maintain insurance of at least $1,000,000 per occurrence, 
$2,000,000 General Aggregate for malpractice or errors and omissions coverage against liability for 
damages because of personal injury, bodily injury, death, or damage to property, including loss of 
use. and damages because of negligent acts, errors, and omissions in any way related to this 
contract. 

d. Workers' Compensation 

The AAA contractor shall comply with all applicable Workers' Compensation, occupational disease, 
and occupational health and safety laws and regulations. The AAA, State of Washington, and 
DSHS shall not be held responsible for claims for Workers' Compensation under Title 51 RCW by 
the AAA Provider Contractor or its employees under such laws and regulations. 

e. Employees and Volunteers 

Insurance required of the AAA Provider Contractor under the Contract shall include coverage for 
the acts and omissions of the AAA Provider Contractor's employees and volunteers. In addition. the 
AAA Provider Contracts shall ensure that all employees and volunteers who use vehicles to 
transport clients or deliver services have personal automobile insurance and current driver's 
licenses. 

f. Separation of Insureds 

All insurance policies shall include coverage for cross liability and contain a "Separation of 
Insureds" provision. 

g. Insurers 

The AAA contractor shall obtain insurance from insurance companies identified as an admitted 
insurer/carrier in the State of Washington, with a current Best's Reports' rating of A-, Class VII, or 
better. 

h. Evidence of Coverage 
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AAA General Terms And Conditions 

The AAA Provider Contractor shall, upon request by AAA, submit a copy of the Certificate of 
Insurance, policy, and additional insured endorsement for each coverage required of the AAA 
Provider Contractor under this Contract. The Certificate of Insurance shall identify the AAA as the 
Certificate Holder. A duly authorized representative of each insurer, showing compliance with the 
insurance requirements specified in this Contract, shall execute each Certificate of Insurance. 

The AAA Provider Contractor shall maintain copies of Certificate of Insurance, policies, and 
additional insured endorsements for each AAA Provider Contractor as evidence that each AAA 
Provider Contractor maintains insurance as required by the Contract. 

i. Material Changes 

The insurer shall give the AAA point of contact listed on page one of this Contract 45 days advance 
written notice of cancellation or non-renewal of any insurance policy required under this Contract. If 
cancellation is due to non-payment of premium, the insurer shall give the AAA ten (10) days 
advance written notice of cancellation, Failure to provide notice as required may result in 
termination of the Contract. 

j. Waiver of Subrogation 

AAA contractor waives all rights of subrogation against the AAA and DSHS for the recovery of 
damages are or would be covered by insurance required under the Contract. AAA contractor 
agrees to obtain any endorsement that may be necessary to affect this waiver of subrogation, but 
this provision applies whether or not the AAA and DSHS receive the waiver of subrogation 
endorsement from the insurer. 

k. Coverage Limits 

By requiring insurance, the AAA does not represent that the coverage and limits required in this 
Contract will be adequate to protect the AAA Provider Contractor. Such coverage and limits shall 
not limit the AAA Provider Contractor's liability in excess of the required coverage and limits, and 
shall not limit the AAA Provider Contractor's liability under the indemnities and reimbursements 
granted to the AAA, the State, and DSHS in this Contract. 

I. Primary Coverage 

All AAA Provider Contractor's insurance provided in compliance with this Contract shall be primary 
and shall not seek contribution from insurance or self-insurance programs afforded to or maintained 
by the AAA. Insurance or self-insurance programs afforded to or maintained by the AAA shall be in 
excess of, and shall not contribute with, insurance required of the AAA Provider Contractor and any 
AAA Provider Contractor's Contractor under this Contract. 

m. Waiver 

The AAA contractor waives all rights, claims, and causes of action against the AAA, the State of 
Washington, and DSHS for the recovery of damages to the extent said damages are covered by 
insurance maintained by AAA Provider Contractor. 

n. Liability Cap 

Any limitation of liability cap set forth in this Contract shall not preclude the AAA from claiming 
under any insurance maintained by the AAA contractor pursuant to this Contract, up to the policy 
limits. 
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AAA General Terms And Conditions 

o. Business Automobile Liability Insurance 

The AAA contractor shall maintain a Business Automobile Policy on all vehicles used to transport 
clients, including vehicles hired by the MA contractor or owned by the AAA Provider Contractor's 
employees, volunteers or others, with the following minimum limits: $1 ,000,000 per accident 
combined single limit. The AAA Provider Contractor's carrier shall provide the AAA with a waiver of 
subrogation or name the MA as an additional insured. 

p. Indemnification and Hold Harmless 

(1) The AAA Provider Contractor shall be responsible for and shall indemnify, defend, and hold the 
AAA and DSHS harmless from any and all claims, costs, charges, penalties, demands, losses, 
liabilities, damages, judgments, or fines, of whatsoever kind of nature, arising out of or relating 
to a) the AM contractor's performance or failure to perform this Contract, or b) the acts or 
omissions of the AM contractor. 

(2) The AM contractor's duty to indemnify, defend, and hold the AM and DSHS harmless from 
any and all claims, costs, charges, penalties, demands, losses, liabilities, damages, judgments, 
or fines shall include the AAA and DSHS' personnel-related costs. reasonable attorney's fees. 
court costs., and all related expenses. 

(3) The Contractor waives its immunity under Title 51 RCW to the extent it is required to indemnify, 
defend, and hold harmless the State and its agencies, officials, agents, or employees. 

(4) Nothing in this term shall be construed as a modification or limitation on the AM contractor's 
obligation to procure insurance in accordance with this Contract or the scope of said insurance. 

16. Insurance Required for AAA. 

DSHS certifies that it is self-insured under the State's self-insurance liability program, as provided by 
RCW 4.92.130, and shall pay for losses for which it is found liable. 

The AAA certifies, by checking the appropriate box below, initialing to the left of the box selected, and 
signing this Agreement, that: 

SASS 1K] The contractor is self-insured or insured through a risk pool and shall pay for losses for 
which it is found liable and shall, prior to the execution of this Agreement by DSHS, provide proof of 
coverage to the effect to the DSHS contact on page one of this Agreement. ; or 

____ ,O The Contractor maintains the types and amounts of insurance identified below and shall, 
prior to the execution of this Agreement by DSHS, provide certificates of insurance to the effect to the 
DSHS contact on page one of this Agreement. 

Commercial General Liability Insurance /CGL.}-to include coverage of bodily injury, property damage, 
and contractual liability, with the following minimum limits: Each occurrence--$2,000,000; General 
Aggregate--$4,000,000. The policy shall include liability arising out of premises, injury, and liability 
assumed under an insured contract. The State of Washington, DSHS, its elected and appointed 
officials, agents, and employees, shall be named as additional insureds. 

17. Maintenance of Records. During the term of this Agreement and for six (6) years following termination 
or expiration of this Agreement. both parties shall maintain records sufficient to: • 

a. Document performance of all acts required by law, regulation, or this Agreement; 
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b. Demonstrate accounting procedures, practices, and records that sufficiently and properly document 
the AAA's invoices to DSHS and all expenditures made by the AAA to perform as required by this 
Agreement. 

For the same period, the AAA shall maintain records sufficient to substantiate the AAA's statement of 
its organization's structure, tax status, capabilities, and performance. 

18. Medicaid Fraud Control Unit (MFCU). As required by federal regulations, the Health Care Authority, 
the Department of Social and Health Services, and any contractors or subcontractors, shall promptly 
comply with all MFCU requests for records or information. Records and information includes, but is not 
limited to, records on micro-fiche, film, scanned or imaged documents, narratives, computer data, hard 
copy files, verbal information, or any other information the MFCU determines may be useful in carrying 
out its responsibilities. 

19. Order of Precedence. In the event of an inconsistency in this Agreement, unless otherwise provided 
herein, the inconsistency shall be resolved by giving precedence, in the following order, to: 

a. Applicable federal CFR. CMS Waivers and Medicaid State Plan; 

b. State of Washington statues and regulations; 

c. AL TSA Management Bulletins and policy manuals; 

d. This Agreement; and 

e. The AAA's Area Plan. 

20. Ownership of Client Assets. The MA shall ensure that any client for whom the MA or 
Subcontractor is providing services under this Agreement shall have unrestricted access to the client's 
personal property. For purposes of this paragraph, client's personal property does not pertain to client 
records. The AAA or Subcontractor shall not interfere with the client's ownership, possession, or use of 
such property. Upon termination of this Agreement, the AAA or Subcontractor shall immediately 
release to the client and/or DSHS all of the client's personal property. 

21. Ownership of Material. Material created by the AM and paid for by DSHS as a part of this 
Agreement shall be owned by DSHS and shall be "work made for hire" as defined by Title 17 USCA, 
Section 101 . This material includes, but is not limited to: books; computer programs; documents; films; 
pamphlets; reports; sound reproductions: studies; surveys; tapes; and/or training materials. Material 
which the MA uses to perform this Agreement but is not created for or paid for by DSHS is owned by 
the AAA and is not "work made for hire''; however, DSHS shall have a license of perpetual duration to 
use, modify, arid distribute this material at no charge to DSHS, provided that such license shall be 
limited to the extent which the MA has a right to grant such a license. 

22. Ownership of Real Property, Equipment and Supplies Purchased by the AAA. Title to all property, 
equipment and supplies purchased by the AM with funds from this Agreement shall vest in the AAA. 
When real property, or equipment with a per unit fair market value over $5000, is no longer needed for 
the purpose of carrying out this Agreement, or this Agreement is terminated or expired and will not be 
renewed, the AAA shall request disposition instructions from DSHS. If the per unit fair market value of 
equipment is under $5000, the AAA may retain, sell, or dispose of it with no further obligation. 
Proceeds from the sale or lease of property that was purchased with revenue accrued under the Case 
Management/Nursing Services unit rate must be expended in Medicaid TXIX or Aging Network 
programs. 
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When supplies with a total aggregate fair market value over $5000 are no longer needed for the 
purpose of carrying out this .Agreement, or this Agreement is terminated or expired and will not be 
renewed, the AAA shall request disposition instructions from DSHS. If the total aggregate fair market 
value of equipment is under $5000, the AAA may retain, sell , or dispose of it with no further obligation. 

Disposition and maintenance of property shall be in accordance with 45 CFR Parts 92 and 74. 

23. Ownership of Real Property, Equipment and Supplies Purchased by OSHS. Title to property, 
equipment and supplies purchased by DSHS and provided to the AAA to carry out the activities of this 
Agreement shall remain with DSHS. When real property, equipment or supplies are no longer needed 
for the purpose of carrying out this Agreement, or this Agreement is terminated or expired and will not 
be renewed, the AAA shall request disposition instructions from DSHS. 

Disposition and maintenance of property shall be in accordance with 45 CFR Parts 92 and 74. 

24. Responsibility. Each party to this Agreement shall be responsible for the negligence of its officers, 
employees, and agents in the performance of this Agreement. No party to this Agreement shall be 
responsible for the acts and/or omissions of entities or individuals not party to this Agreement. DSHS 
and the AAA shall cooperate in the defense of tort lawsuits, when possible. Both parties agree and 
understand that this provision may not be feasible in all circumstances. DSHS and the AAA agree to 
notify the attorneys of record in any tort lawsuit where both are parties if either DSHS or the AAA enters 
into settlement negotiations. It is understood that the notice shall occur prior to any negotiations, or as 
soon as possible, and the notice may be either written or oral. 

25. Restrictions Against Lobbying. The AAA certifies to the best of its knowledge and belief that no 
federal appropriated funds have been paid or will be paid, by or on behalf of the AAA, to any person for 
influencing or attempting to influence an officer or employee of a federal agency, a Member of 
Congress in connection with the awarding of any federal contract, the making of any federal grant, the 
making of any federal loan, the entering into of any cooperative agreement, and the extension, 
continuation, renewal, amendment or modification of any federal contract, grant, loan or cooperative 
agreement. 

If any funds other than federal appropriated funds have or will be paid for the purposes stated above, 
the AAA must file a disclosure form in accordance with 45 CFR Section 93.110. 

The AAA shall include a clause in all subcontracts restricting subcontractors from lobbying in 
accordance with this section and requiring subcontractors to certify and disclose accordingly. 

26. Severablllty. The provisions of this Agreement are severable. If any court holds any provision of this 
Agreement, including any provision of any document incorporated by reference, invalid, that invalidity 
shall not affect the other provisions this Agreement. 

27. Subcontracting. 

a. The AAA may, without further notice to DSHS; subcontract for those services specifically defined in 
the Area Plan submitted to and approved by DSHS, except subcontracts with for-profit entities must 
have prior DSHS approval. 

b. The AAA must obtain prior written approval from DSHS to subcontract for services not specifically 
defined in the approved Area Plan. 

c. Any subcontracts shall be in writing and the AAA shall be responsible to ensure that all terms, 
conditions, assurances and certifications set forth in this Agreement are included in any and all 
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client services Subcontracts unless an exception to including a particular term or terms has been 
approved in advance by DSHS. 

d. Subcontractors are prohibited from subcontracting for direct client services without the prior written 
approval from the AAA. 

e. When the nature of the service the subcontractor is to provide requires a certification, license or 
approval, the AAA may only subcontract with such contractors that have and agree to maintain the 
appropriate license, certification or accrediting requirements/standards. 

f. In any contract or subcontract awarded to or by the AAA in which the authority to determine service 
recipient eligibility is delegated to the AAA or to a subcontractor, such contract or subcontract shall 
include a provision acceptable to DSHS that specifies how client eligibility will be determined and 
how service applicants and recipients will be informed of their right to a fair hearing in case of denial 
or termination of a service, or failure to act upon a request for services with reasonable· promptness. 

g. If DSHS, the AAA, and a subcontractor of the AAA are found by a jury or trier of fact to be jointly 
and severally liable for damages rising from any act or omission from the contract, then DSHS shall 
be responsible for its proportionate share, and the AAA shall be responsible for its proportionate 
share. Should the subcontractor be unable to satisfy its joint and several liability, DSHS and the 
AAA shall share in the subcontractor's unsatisfied proportionate share in direct proportion to the 
respective percentage of their fault as found by the jury or trier of fact. Nothing in this term shall be 
construed as creating a right or remedy of any kind or nature in any person or party other than 
DSHS and the AAA. This term shall not apply in the event of a settlement by either DSHS or the 
AAA. 

h. Any subcontract shall designate subcontractor as AAA's Business Associate, as defined by HIPAA, 
and shall include provisions as required by HIPAA for Business Associate contract. AAA shall 
ensure that all client records and other PHI in possession of subcontractor are returned to AAA at 
the termination or expiration of the subcontract. 

28. Subrecipients. 

a. General. If the AAA is a subrecipient of federal awards as defined by 2 CFR Part 200 and this 
Agreement, the AAA shall: 

(1) Maintain records that identify, in its accounts, all federal awards received and expended and the 
federal programs under which they were received, by Catalog of Federal Domestic Assistance 
(CFDA) title and number, award number and year, name of the federal agency, and name of the 
pass-through entity; 

(2) Maintain internal controls that provide reasonable assurance that the AAA is managing federal 
awards in compliance with laws, regulations, and provisions of contracts or grant agreements 
that could have a material effect on each of its federal programs; 

(3) Prepare appropriate financial statements, including a schedule of expenditures of federal 
awards; 

(4) Incorporate 2 CFR Part 200, Subpart F audit requirements into all agreements between the 
Contractor and its Subcontractors who are subrecipients; 

(5) Comply with the applicable requirements of 2 CFR Part 200, including any future amendments 
to 2 CFR Part 200, and any successor or replacement Office of Management and Budget 
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(0MB) Circular or regulation; and 

(6) Comply wilh the Omnibus Crime Control and Safe streets Act of 1968, Title VI of the Civil Rights 
Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with 
Disabilities Act of 1990, Title IX of the Education Amendments of 1972, The Age Discrimination 
Act of 1975, and The Department of Justice Non-Discrimination Regulations, 28 C.F.R. Part 42, 
Subparts C.D.E. and G, and 28 C.F.R. Part 35 and 39. (Go to 
http .1Ioio.noy/a@u!{offlre .. ccr. m for additional information and access to the aforementioned 
Federal laws and regulations.) 

b. Single Audit Act Compliance. If the AAA is a subrecipient and expends $750,000 or more in 
federal awards from all sources in any fiscal year, the AAA shall procure and pay for a single audit 
or a program-specific audit for that fiscal year. Upon completion of each audit, the AAA shall: 

( 1) Submit to the DSHS contact person the data collection form and reporting pac!<age specified in 
2 CFR Part 200, Subpart F, reports required by the program-specific audit guide (if 11pplicable), 
and a copy of any management letters issued by the auditor; 

(2) Follow-up and develop corrective action for all audit findings; in accordance with 2 CFR Part 
200, Subpart F; prepare a "Summary Schedule of Prior Audit Findings" reporting the status of all 
audit findings included in the prior audit's schedule of findings and questioned costs. 

c. Overpayments. If it is determined by DSHS, or during the course of the required audit, that the AAA 
has been paid unallowable costs under this Agreement. DSHS may require the AAA to reimburse 
DSHS in accordance with 2 CFR Part 200. 

(1) For any identified overpayment involVing a subcontract between the AAA and a tribe, DSHS 
agrees it will not seek reimbursement from the AAA, if the identified overpayment was not due 
to any failure by the AAA. 

29. Survivability. The terms and conditions contained in this Agreement, which by their sense and 
context, are intended to survive the expiration of the particular agreement shall survive. Surviving 
terms include, but are not limited to: Confidentiality, Disputes, Inspection, Maintenance of Records, 
Ownership of Material, Responsibility, Termination for Default, Termination Procedure, and Title to 
Property. 

30. Contract Renegotiation, Suspension, or Tennlnation Due to Change in Funding. If the funds 
DSHS relied upon to establish this Contract or Program Agreement are withdrawn, reduced or limited, 
or if additional or modif1ed conditions are placed on such funding, after the effective date of this contract 
but prior to the normal completion of this Contract or Program Agreement: 

a. The Contract or Program Agreement may be renegotiated under the revised funding conditions. 

b. At DSHS's discretion, DSHS may give notice to the AAA to suspend performance when DSHS 
determines that there is reasonable likelihood that the funding insufficiency may be resolved in a 
tirneframe that would allow Contractor's performance to be resumed prior to the normal completion 
date of this contract. 

( 1) During the period of suspension of performance, each party will inform the other of any 
conditions that may reasonably affect the potential for resumption of performance. 

(2) When DSHS determines that the funding insufficiency is resolved, it will give Contractor written 
notice to resume performance. Upon the receipt of this notice, Contractor will provide written 
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notice to DSHS informing DSHS whether it can resume performance and, if so, the date of 
resumption. For purposes of this subsubsection, "written notice" may include email. 

(3) If the AAA's proposed resumption date is not acceptable to DSHS and an acceptable date 
cannot be negotiated, DSHS may terminate the contract by giving written notice to Contractor. 
The parties agree that the Contract will be terminated retroactive to the date of the notice of 
suspension. DSHS shall be liable only for payment in accordance with the terms of this 
Contract for services rendered prior to the retroactive date of termination. 

c. DSHS may immediately terminate this Contract by providing written notice to the AAA. The 
termination shall be effective on the date specified in the termination notice. DSHS shall be liable 
only for payment in accordance with the terms of this Contract for services rendered prior to the 
effective date of termination. No penalty shall accrue to DSHS in the event the termination option in 
this section is exercised. 

31 . Termination for Convenience. The Contracts Administrator may terminate this Agreement or.any in 
whole or in part for convenience by giving the AAA at least thirty (30) calendar days' written notice. The 
AAA may terminate this Agreement for convenience by giving DSHS at least thirty (30) calendar days' 
written notice addressed to: Central Contract Services, PO Box 45811, Olympia, Washington 98504-
5811. 

32. Termination for Default. 

a. The Contracts Administrator may terminate this Agreement for default, in whole or in part, by written 
notice to the AAA, if DSHS has a reasonable basis to believe that the AAA has: 

(1) Failed to meet or maintain any requirement for contracting with DSHS; 

(2) Failed to perform under any provision of this Agreement; 

(3) Violated any law, regulation, rule, or ordinance applicable to this Agreement; and/or 

(4) Otherwise breached any provision or condition of this Agreement. 

b. Before the Contracts Administrator may terminate this Agreement for default, DSHS shall provide 
the AAA with written notice of the AAA's noncompliance with the agreement and provide the AAA a 
reasonable opportunity to correct the AAA's noncompliance. If the AAA does not correct the AAA's 
noncompliance within the period of time specified in the written notice of noncompliance, the 
Contracts Administrator may then terminate the agreement. The Contracts Administrator may 
terminate the agreement for default without such written notice and without opportunity for 
correction if DSHS has a reasonable basis to believe that a client's health or safety is in jeopardy. 

c. The AAA may terminate this Agreement for default, in whole or in part, by written notice to DSHS, if 
the AAA has a reasonable basis to believe that DSHS has: 

(1) Failed to meet or maintain any requirement for contracting with the AAA; 

(2) Failed to perform under any provision of this Agreement; 

(3) Violated any law, regulation, rule, or ordinance applicable to this Agreement; and/or 

(4) Otherwise breached any provision or condition of this Agreement. 
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d. Before the AM may terminate this Agreement for default, the AM shall provide DSHS with written 
notice of DSHS' noncompliance with the Agreement and provide DSHS a reasonable opportunity to 
correct DSHS' noncompliance. If DSHS does not correct DSHS' noncompliance within the period 
of time specified in the written notice of noncompliance, the AM may then terminate the 
Agreement. 

33. Tennination Procedure. The following provisions apply in the event this Agreement is terminated: 

a. The AM shall cease to perform any services required by this Agreement as of the effective date of 
termination and shall comply with all reasonable instructions contained in the notice of termination 
which are related to the transfer of clients, distribution of property, and termination of services. 

b. The AM shall promptly deliver to the DSHS contact person (or to his or her successor) listed on 
the first page this Agreement, all DSHS assets (property) in the AAA's possession, including any 
material created under this Agreement. Upon failure to return DSHS property within ten (10) 
working days of the Agreement termination, the AAA shall be charged with all reasonable costs of 
recovery, including transportation. The AM shall take reasonable steps to protect and preserve 
any property of DSHS that is in the possession of the AM pending return to DSHS. 

c. DSHS shall be liable for and shall pay for only those services authorized and provided through the 
effective date of termination. DSHS may pay an amount mutually agreed by the parties for partially 
completed work and services, if work products are useful to or usable by DSHS. 

d. If the Contracts Administrator terminates this Agreement for default, DSHS may withhold a sum 
from the final payment to the AAA that DSHS determines is necessary to protect DSHS against loss 
or additional liability. DSHS shall be entitled to all remedies available at law, in equity, or under this 
Agreement. If it is later determined that the AAA was not in default, or if the AAA terminated this 
Agreement for default, the AM shall be entitled to all remedies available at law, in equity, or under 
this Agreement. 

34. Treatment of Client Property. Unless otherwise provided in the applicable Agreement, the AAA shall 
ensure that any adult client receiving services from the AAA under this Agreement has unrestricted 
access to the client's personal property. The AM shall not interfere with any adult client's ownership, 
possession, or use of the client's property. The AM shall provide clients under age eighteen (18) with 
reasonable access to their personal property that is appropriate to the client's age, development, and 
needs. Upon termination or completion of this Agreement, the AAA shall promptly release to the client 
and/or the client's guardian or custodian all of the client's personal property. This section does not 
prohibit the AAA from implementing such lawful and reasonable policies, procedures and practices as 
the AM deems necessary for safe, appropriate, and effective service delivery (for example, 
appropriately restricting clients' access to, or possession or use of, lawful or unlawful weapons and 
drugs). 

35. Waiver. Waiver of any breach or default on any occasion shall not be deemed to be a waiver of any 
subsequent breach or default. Any waiver shall not be construed to be a modification of the terms and 
conditions of this Agreement unless amended as set forth in Section 1, Amendment. Only the 
Contracts Administrator or designee has the authority to waive any term or condition of this Agreement 
on behalf of DSHS. 

Hf PAA Compliance 

Preamble: This section of the Contract is the Business Associate Agreement as required by HIPAA. 

36. Definitions 
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a. "Business Associate," as used in this Contract, means the "Contractor" and generally has the same 
meaning as the term "business associate" at 45 CFR 160.103. Any reference to Business 
Associate in this Contract includes Business Associate's employees, agents, officers, 
Subcontractors, third party contractors, volunteers, or directors. 

b. "Business Associate Agreement" means this HIPAA Compliance section of the Contract and 
includes the Business Associate provisions required by the U.S. Department of Health and Human 
Services, Office for Civil Rights. 

c. "Breach" means the acquisition, access, use, or disclosure of Protected Health Information in a 
manner not permitted under the HIPAA Privacy Rule which compromises the security or privacy of 
the Protected Health Information, with the exclusions and exceptions listed in 45 CFR 164.402. 

d. "Covered Entity" means DSHS, a Covered Entity as defined at 45 CFR 160.103, in its conduct of 
covered functions by its health care components. 

e. "Designated Record Set" means a group of records maintained by or for a Covered Entity, that is: 
the medical and billing records about Individuals maintained by or for a covered health care 
provider; the enrollment, payment, claims adjudication, and case or medical management record 
systems maintained by or for a health plan; or Used in whole or part by or for the Covered Entity to 
make decisions about Individuals. 

f. "Electronic Protected Health Information (EPHI)" means Protected Health Information that is 
transmitted by electronic media or maintained in any medium described in the definition of 
electronic media at 45 CFR 160.103. 

g. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996, Pub. L. 104-191, as 
modified by the American Recovery and Reinvestment Act of 2009 ("ARRA"), Sec. 13400 -13424, 
H.R. 1 (2009) (HITECH Act). 

h. "HIPAA Rules" means the Privacy, Security, Breach Notification, and Enforcement Rules at 45 CFR 
Parts 160 and Part 164. 

i. "lndividual(s)" means the person(s) who is the subject of PHI and includes a person who qualifies 
as a personal representative in accordance with 45 CFR 164.502(9). 

j. "Minimum Necessary" means the least amount of PHI necessary to accomplish the purpose for 
which the PHI is needed. 

k. "Protected Health Information (PHI)" means individually identifiable health information created, 
received, maintained or transmitted by Business Associate on behalf of a health care component of 
the Covered Entity that relates to the provision of health care to an Individual; the past, present, or 
future physical or mental health or condition of an Individual; or the past, present, or future payment 
for provision of health care to an Individual. 45 CFR 160.103. PHI includes demographic 
information that identifies the Individual or about which there is reasonable basis to believe can be 
used to identify the Individual. 45 CFR 160.103. PHI is information transmitted or held in any form 
or medium and includes EPHI. 45 CFR 160.103. PHI does not include education records covered 
by the Family Educational Rights and Privacy Act, as amended, 20 USCA 1232g(a)(4)(B)(iv) or 
employment records held by a Covered Entity in its role as employer. 

I. "Security Incident" means the attempted or successful unauthorized access, use, disclosure, 
modification or destruction of information or interference with system operations in an information 
system. 
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m. "Subcontractor" as used in this HIPM Compliance section of the Contract (in addition to its 
definition in the General Terms and Conditions) means a Business Associate that creates, receives, 
maintains, or transmits Protected Health Information on behalf of another Business Associate. 

n. "Use" includes the sharing, employment, application, utilization, examination, or analysis, of PHI 
within an entity that maintains such information. 

37. Compliance. Business Associate shall perform all Contract duties. activities and tasks in compliance 
with HIPM, the HIPAA Rules, and all attendant regulations as promulgated by the U.S. Department of 
Health and Human Services, Office of Civil Rights. 

38. Use and Disclosure of PHI. Business Associate is limited to the following permitted and required uses 
or disclosures of PHI: 

a. Duty to Protect PHI. Business Associate shall protect PHI from, and shall 1.,1se appropriate 
safeguards, and comply with Subpart C of 45 CFR Part 164 (Security Standards for the Protection 
of Electronic Protected Health Information) with respect to EPHI, to prevent the unauthorized Use or 
disclosure of PHI other than as provided for in this Contract or as required by law, for as long as the 
PHI is within its possession and control, even after the termination or expiration of this Contract. 

b. Minimum Necessary Standard. Business Associate shall apply the HIPM Minimum Necessary 
standard to any Use or disclosure of PHI necessary to achieve the purposes of this Contract. See 
45 CFR 164.514 (d)(2) through (d)(5). 

c. Disclosure as Part of the Provision of Services. Business Associate shall only Use or disclose PHI 
as necessary to perform the services specified in this Contract or as required by law, and shall not 
Use or disclose such PHI in any manner that would violate Subpart E of 45 CFR Part 164 (Privacy 
of Individually Identifiable Health Information) if done by Covered Entity, except for the specific uses 
and disclosures set forth below. 

d. Use for Proper Management and Administration. Business Associate may Use PHI for the proper 
management and administration of the Business Associate or to carry out the legal responsibilities 
of the Business Associate. 

e. Disclosure for Proper Management and Administration. Business Associate may disclose PHI for 
the proper management and administration of Business Associate or to carry out the legal 
responsibilities of the Business Associate, provided the disclosures are required by law, or 
Business Associate obtains reasonable assurances from the person to whom the information is 
disclosed that the information will remain confidential and used or further disclosed only as required 
by law or for the purposes for which it was disclosed to the person, and the person notifies the 
Business Associate of any instances of which it is aware in which the confidentiality of the 
information has been Breached. 

Impermissible Use or Disclosure of PHI. Business Associate shall report to DSHS in writing all 
Uses or disclosures of PHI not provided for by this Contract within one (1) business day of 
becoming aware of the unauthorized Use or disclosure of PHI, including Breaches of unsecured 
PHI as required at 45 CFR 164.410 (Notification by a Business Associate), as well as any Security 
Incident of which it becomes aware. Upon request by DSHS, Business Associate shall mitigate, to 
the extent practicable, any harmful effect resulting from the impermissible Use or disclosure. 

g. Failure to Cure. If DSHS learns of a pattern or practice of the Business Associate that constitutes a 
violation of the Business Associate· s obligations under the terms of this Contract and reasonable 
steps by DSHS do not end the violation, DSHS shall terminate this Contract, if feasible. In addition, 
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If Business Associate learns of a pattern or practice of its Subcontractors that constitutes a violation 
of the Business Associate's obligations under the terms of their contract and reasonable steps by 
the Business Associate do not end the violation, Business Associate shall terminate the 
Subcontract, if feasible. 

h. Termination for Cause. Business Associate authorizes immediate termination of this Contract by 
DSHS, if DSHS determines that Business Associate has violated a material term of this Business 
Associate Agreement. DSHS may, at its sole option. offer Business Associate an opportunity to 
cure a violation of this Business Associate Agreement before exercising a termination for cause. 

i. Consent to Audit. Business Associate shall give reasonable access to PHI, its internal practices, 
records, books, documents, electronic data and/or all other business information received from, or 
created or received by Business Associate on behalf of DSHS, to the Secretary of DHHS and/or to 
DSHS for use in determining compliance with HIPAA privacy requirements. 

j. Obligations of Business Associate Upon Expiration or Termination. Upon expiration or termination 
of this Contract for any reason, with respect to PHI received from DSHS, or created, maintained, or 
received by Business Associate, or any Subcontractors, on behalf of DSHS, Business Associate 
shall: 

(1) Retain only that PHI which is necessary for Business Associate to continue its proper 
management and administration or to carry out its legal responsibilities; 

(2) Return to DSHS or destroy the remaining PHI that the Business Associate or any 
Subcontractors still maintain in any form; • 

(3) Continue to use appropriate safeguards and comply with Subpart C of 45 CFR Part 164 
(Security Standards for the Protection of Electronic Protected Health Information) with respect to 
Electronic Protected Health Information to prevent Use or disclosure of the PHI, other than as 
provided for in this Section, for as long as Business Associate or any Subcontractors retain the 
PHI; 

(4) Not Use or disclose the PHI retained by Business Associate or any Subcontractors other than 
for the purposes for which such PHI was retained and subject to the same conditions set out in 
the "Use and Disclosure of PHI" section of this Contract which applied prior to termination; and 

(5) Return to DSHS or destroy the PHI retained by Business Associate, or any Subcontractors, 
when it is no longer needed by Business Associate for its proper management and 
administration or to carry out its legal responsibilities. 

k. Survival. The obligations of the Business Associate under this section shall survive the termination 
or expiration of this Contract. 

39. Individual Rights. 

a. Accounting of Disclosures. 

(1) Business Associate shall document all disclosures, except those disclosures that are exempt 
under 45 CFR 164.528, of PHI and information related to such disclosures. 

(2) Within ten (10) business days of a request from DSHS, Business Associate shall make available 
to DSHS the information in Business Associate's possession that is necessary for DSHS to 
respond in a timely manner to a request for an accounting of disclosures of PHI by the Business 
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Associate. See 45 CFR 164.504(e)(2)(ii)(G) and 164.528(b)(1). 

(3) At the request of DSHS or in response to a request made directly to the Business Associate by 
an Individual, Business Associate shall respond, in a timely manner and in accordance with 
HIPAA and the HIPAA Rules, to requests by Individuals for an accounting of disclosures of PHI. 

(4) Business Associate record keeping procedures shall be sufficient to respond to a request for an 
accounting under this section for the six (6) years prior to the date on which the accounting was 
requested. 

b. Access 

(1) Business Associate shall make available PHI that it holds that is part of a Designated Record 
Set when requested by DSHS or the Individual as necessary to satisfy DSHS's obligations 
under 45 CFR 164.524 (Access of Individuals to Protected Health Information). 

(2) When the request is made by the Individual to the Business Associate or if DSHS asks the 
Business Associate to respond to a request, the Business Associate shall comply with 
requirements in 45 CFR 164.524 (Access of Individuals to Protected Health Information) on 
form, time and manner of access. When the request is made by DSHS, the Business Associate 
shall provide the records to DSHS within ten (10) business days. 

c. Amendment. 

(1) If DSHS amends, in whole or in part, a record or PHI contained in an Individual's Designated 
Record Set and DSHS has previously provided the PHI or record that is the subject of the 
amendment to Business Associate, then DSHS will inform Business Associate of the 
amendment pursuant to 45 CFR 164.526(c)(3) (Amendment of Protected Health Information). 

(2) Business Associate shall make any amendments to PHI in a Designated Record Set as directed 
by DSHS or as necessary to satisfy DSHS's obligations under 45 CFR 164.526 (Amendment of 
Protected Health Information). 

40. Subcontracts and other Third Party Agreements. In accordance with 45 CFR 164.502(e)(1)(ii), 
164.504(e)(1)(i), and 164.308(b)(2), Business Associate shall ensure that any agents, Subcontractors, 
independent contractors or other third parties that create, receive, maintain, or transmit PHI on 
Business Associate's behalf, enter into a written contract that contains the same terms, restrictions, 
requirements, and conditions as the HIPAA compliance provisions in this Contract with respect to such 
PHI. The same provisions must also be included in any contracts by a Business Associate's 
Subcontractor with its own business associates as required by 45 CFR 164.314(a)(2)(b) and 
164.504(e)(5) . 

41. Obligations. To the extent the Business Associate is to carry out one or more of DSHS's obligation(s) 
under Subpart E of 45 CFR Part 164 (Privacy of Individually Identifiable Health Information), Business 
Associate shall comply with all requirements that would apply to DSHS in the performance of such 
obligalion(s) . 

42. Liability. Within ten (10) business days, Business Associate must notify DSHS of any complaint, 
enforcement or compliance action initiated by the Office for Civil Rights based on an allegation of 
violation of the HIPAA Rules and must inform DSHS of the outcome of that action. Business Associate 
bears all responsibility for any penalties, fines or sanctions imposed against the Business Associate for 
violations of the HIPAA Rules and for any imposed against its Subcontractors or agents for which it is 
found liable. 
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43. Breach Notification. 

a. In the event of a Breach of unsecured PHI or disclosure that compromises the privacy or security of 
PHI obtained from DSHS or involving DSHS clients, Business Associate will take all measures 
required by state or federal law. 

b. Business Associate will notify DSHS within one (1) business day by telephone and in writing of any 
acquisition, access, Use or disclosure of PHI not allowed by the provisions of this Contract or not 
authorized by HIP AA Rules or required by law of which it becomes aware which potentially 
compromises the security or privacy of the Protected Health Information as defined in 45 CFR 
164.402 (Definitions). 

c. Business Associate will notify the DSHS Contact shown on the cover page of this Contract within 
one (1) business day by telephone or e-mail of any potential Breach of security or privacy of PHI by 
the Business Associate or its Subcontractors or agents. Business Associate will follow telephone or 
e-mail notification with a faxed or other written explanation of the Breach, to include the following; 
date and time of the Breach, date Breach was discovered, location and nature of the PHI, type of 
Breach, origination and destination of PHI, Business Associate unit and personnel associated with 
the Breach, detailed description of the Breach. anticipated mitigation steps. and the name. address. 
telephone number, fax number, and e-mail of the individual who is responsible as the primary point 
of contact. Business Associate will address communications to the DSHS Contact. Business 
Associate will coordinate and cooperate with DSHS to provide a copy of its investigation and other 
information requested by DSHS. including advance copies of any notifications required for DSHS 
review before disseminating and verification of the dates notifications were sent. 

d. If DSHS determines that Business Associate or its Subcontractor(s) or agent(s) is responsible for a 
Breach of unsecured PHI; 

(1) requiring notification of Individuals under 45 CFR § 164.404 (Notification to Individuals), 
Business Associate bears the responsibility and costs for notifying the affected Individuals and 
receiving and responding to those Individuals' questions or requests for additional information; 

(2) requiring notification of the media under 45 CFR § 164.406 (Notification to the media), Business 
Associate bears the responsibility and costs for notifying the media and receiving and 
responding to media questions or requests for additional information; 

(3) requiring notification of the U.S. Department of Health and Human Services Secretary under 45 
CFR § 164.408 (Notification to the Secretary), Business Associate bears the responsibility and 
costs for notifying the Secretary and receiving and responding to the Secretary's questions or 
requests for additional information; and 

(4) DSHS will take appropriate remedial measures up to termination of this Contract. 

44. Miscellaneous Provisions. 

a. Regulatory References. A reference in this Contract to a section in the HIPAA Rules means the 
section as in effect or amended. 

b. Interpretation. Any ambiguity in this Contract shall be interpreted to permit compliance with the 
HIPAA Rules. 
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1. Definitions. 

a. "AM" or "Contractor" shall mean the Area Agency on Aging that is a party to this agreement, and 
includes the AM's officers, directors, trustees, employees and/or agents unless otherwise stated in 
this Agreement. For purposes of this Agreement, the AM or agent shall not be considered an 
employee of DSHS. 

b. "Agreement" means this Agreement, including all documents attached or incorporated by reference. 

c. "Allocable costs" are those costs which are chargeable or assignable to a particular cost objective in 
accordance with the relative benefits received by those costs. 

d. "Allowable costs" are those costs necessary and reasonable for proper and efficient performance of 
this Agreement and in conformance with this Agreement. Allowable costs under federal awards to 
local or tribal governments must be in conformance with-Subpart E of 2 CFR part 200, Cost 
Principles for State, Local and Indian Tribal Governments; allowable costs under federal awards to 
non-profit organizations must be in conformance with 2 CFR part 200, Cost Principles for Non-Profit 
Organizations. 

e. "Area Plan" means the document submitted by the AM to DSHS for approval every four years, with 
updates every two years, which sets forth goals, measurable outcomes, and identifies the planning, 
coordination, administration, social services and evaluation of activities to be undertaken by the 
AAA to carry out the purposes of the Older Americans Act, the Social Security Act, the Senior 
Citizens Services Act, or any other statute for which the AM receives funds. 

f. "Assignment" means the act of transferring to another the rights and obligations under this 
Agreement. 

g. "Business Associate" means a Business Associate as defined in 45 CFR 160.103, who performs or 
assists in the performance of an activity for or on behalf of the Covered Entity that involves the use 
or disclosure of protected health information (PHI). Any reference to Business Associate under this 
Agreement includes Business Associate's employees, agents, officers, AAA contracted providers, 
third party contractor's, volunteers, or directors. 

h. "CFR" means Code of Federal Regulations. All references in this Agreement to the CFR shall 
include any successor, amended, or replacement regulation . 

i. "Client" means an individual that is eligible for or receiving services provided by the AM in 
connection with this Agreement. • 

j. "Covered Entity" means DSHS, a Covered Entity as defined in 45 CFR 160.103. 

k. "Contracts Administrator" means the manager, or successor, of Central Contract Services or 
successor section or office. 

I. "Debarment" means an action taken by a federal official to exclude a person or business entity from 
participating in transactions involving certain federal funds. 

m. "Designated Record Set" means a group of records maintained by or for the Covered Entity that is 
the medical and billing records about the individuals or the enrollment, payment, claims 
adjudication, and case or medical management records, used in whole or part by or for the Covered 
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Entity to make decisions about individuals. 

n. "Department of Social and Health Services· or •osHS" means the state of Washington Department 
of Social and Health Services and its employees and authorized agents. 

o. "Equipment" means tangible, nonexpendable, personal property having a useful life of more than 
one year and an acquisition cost of $5000 or more per unit. 

p. "Fixed Price Award contract• means the portion of this contract where DSHS provides a unit rate 
payment for activities that were completed in accordance with the terms and conditions of this 
contract. 

q. "HIPAA" means the Health Information Portability and Accountability Act of 1996, as codified at 42 
USCA 1320d-d8. 

r. "lndividuar means the person who is the subject of PHI and includes a person who qualifies as a 
personal representative in accordance with 45 CFR 164.502(g). 

s. Long Term Services and Supports (LTSS) Presumptive Eligibility (PE) is a paci<age of services 
allowing the state to waive certain Medicaid requirements and provides individuals an opportunity 
for expediated access to specific home and community-based services in their own home and 
Medicaid medical coverage, for a limited time, While full functional and financial eligibility are being 
determined. 

t. "Older Americans Act• refers to 45 CFR Part 1321, and any subsequent amendments or 
replacement statutes thereto. 

u. "Personal Information• means information identifiable to any person, including, but not limited to, 
information that relates to a person's name, health, finances. education, business, use or receipt of 
governmental services or other activities, addresses, telephone numbers, social security numbers, 
driver license numbers, other identifying numbers, and any financial identifiers. 

v. "PHI" means protected health information and is information created or received by Business 
Associate from or on behalf of Covered Entity that relates. to the provision of health care to an 
individual; the past, present, or Mure physical or mental health or condition of an individual; or past, 
present or future payment for provision of health care to an individual. 45 CFR 160 and 14. PHI 
includes demographic information that identifies the individual or about which there is reasonable 
basis to believe, can be used to identify the individual. 45 CFR 160.103. PHI is information 
transmitted, maintained, or stored in any form or medium. 45 CFR 164.501. PHI does not include 
education records covered by the Family Educational Right and Privacy Act, as amended, 20 USCA 
1232g(a)(4}(b){iv). 

w. "RCW' means the Revised Code of Washington. All references in this Agreement to RCW chapters 
or sections shall include any successor, amended, or replacement statute. Pertinent RCW chapters 
can be accessed at http://sk;,leg.wa,gov/. 

x. "Real Property" means land, including land improvements, structures, and appurtenances thereto, 
excluding movable machinery and equipment. 

y. "Regulation" means any federal, state, or local regulation, rule, or ordinance. 

z. "Subcontract• and "AAA Provider Contract" means any separate agreement or contract between the 
AAA and an individual or entity ("Subcontractor") to perform all or a portion of the duties and 
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Each AAA is required to staff on average a maximum of 76.1 :1 clients to each clinical staff, in 
SFY26, beginning July 1, 2025. The CM/NS Unit Rate payment will be adjusted monthly if the 
contractually obligated caseload ratio of clients to clinical {Case ManageinenVNursing staff) exceeds 
76.1:1. 

Title XIX Medicaid, CFDA No. 93.778 and State-Funded Chore, Payment for Medicaid Case 
Management, Nursing Services, New Freedom Eligibility Determination/Consultation Services, and 
Core Services Contract Management is based on the number of cases authorized per month, multiplied 
by the AAAs approved rate per case month. 

These services are delivered and reimbursed as a fixed rate award. Portions of payments may be 
recovered by DSHS if the terms and conditions are not fully met. 

The average monthly projection of case management caseload over the course of this Agreement is 
1,255. The AAA will be paid for the number of actual cases authorized each month according to the 
payment schedule above .. 

If the AAA is referred and serves a WA Roads or GOSH case that is not otherwise counted in the 
caseload above, payment will be based on the same monthly rates as .above. These cases will be 
considered in the clinical caseload ratio. 

(1) Case Management/Nursing Services Deliverables for Payment. 

Case ManagemenVNursing Services deliverables (including New Freedom): 

(a) Maintain a clinical ratio averaged across the AAA of no more than 76.1: 1. 

i. Countable FTE portions will include clinical staff providing CMNS who are in paid status 
by the AAA and have worked at least one day during the service month. FTEs in full 
Paid Family Medical Leave (PFML) would not be eligible to be counted for this purpose. 

ii. Vacant FTEs may be included in the staff ratio count for up to three (3) months during 
recruitment to fill an ongoing or new position. 

iii. Listed FTEs may exceed 1.0 when the CM/RN staff person works overtime. 

iv. New case transfers from HCS may be excluded from the caseload ratio calculation for 
the month of transfer and the next full month while the AAA adjusts to the higher 
caseload. 

(b) Good standing in the annual Quality Assurance (QA) cycle with full remediation (as 
possible) of findings, Performance Improvement Plan (PIP) requirements met and required 
Supervisory Reviews meeting at least 86% proficiency. 

(2) Payment for Core Services Contract Management. 

Payment for Core Services Contract Management for Medicaid State Plan, Waiver, Roads to 
Community Living (RCL)/WA Roads, and state-funded Chore contracted services will be based on 
successful completion of deliverables listed below and on a monthly rate of $14.14 from DSHS 
Allocated Title XIX/Chore funding per month for each in-home agency personal care or in-home 
individual provider case authorized to the AAA each month based on the HCLA generated caseload 
report. 
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Compliance with Chapter 6 and with the fiscal and program deliverables for Core Services Contract 
Management is an expectation. Each AAA will complete the CSCM compliance attestation in 
accordance with the SFY26 State/Fed Management Bulletin. The Core Services Contract Management 
unit rate Will be adjusted or partially recovered if contract deliverables are not met. An adjustment may 
not be assessed if the AAA notifies HCLA and presents good faith reasons for being out of compliance 
and provides a corrective action plan, prior to discovery of non-compliance with core services contract 
management deliverables. The AAA CAP submission for the previous year CSCM non-compliance 
must include dates of compliance with CSCM contract deliverables and must be submitted in the first 
14 days of March. 

HCLA may request any of the documents listed under the deliverables section with expectation of 
receipt from the AAA within a five (5) business day turnaround. HCLA may ask for additional 
documents at any time via requesting the AAA monitoring tracker/calendar showing the date of the risk 
assessment, date the final letter/monitoring report was completed, type of monitor, and date of the 
finalized corrective action plan. In addition, HCLA may ask for the actual risk assessments, final 
letter/monitoring report and finalized corrective action plans for any provider the AAA is required to 
monitor. 

(3) Core Services Contract Management Deliverables for Payment. 

The fiscal and program deliverables for Core Services Contract Management for each calendar 
year are: 

(a) Complete all contracted service providers risk assessments for Medicaid State Plan, Waiver, 
Roads to Community Living (RCL)/WA Roads, and state-funded contracted service 
providers. 

(b) Complete response/processing on all contract applications within required timeframes. 
Contract applications (open procurement) completed/processed outside of the required 
timeframes must have documentation explaining the extended processing time. 

(c) Complete all monitoring annually (final letter/monitoring report) for Medicaid State Plan, 
Waiver, Roads to Community Living (RCL)/WA Roads, and state-funded Chore contracted 
service providers clients within the 90-day time frame noted in Chapter 6. 

(d) Approve corrective action plans for contracted service providers (as needed) and complete 
follow up on correction action plans (as needed) for Medicaid State Plan, Waiver, Roads to 
Community Living (RCL)/WA Roads, and state-funded Chore programs. 

(e) The type of contracted service provider monitoring must match the assigned annual risk 
assessment level and score. AAAs may conduct a more comprehensive type of monitoring 
at their discretion. 

(t) Previous calendar year Home care and Adult Day Services final monitoring reports will be 
submitted to Home and Community Living Administration during the first fourteen (14) 
calendar days in March. 

(4) Timely Payments. 

Payment shall be considered timely if made by DSHS within thirty (30) days after receipt and 
acceptance by DSHS of the properly completed invoices. Payment shall be sent to the address 
designated by the AAA on page one (1) of this Agreement. DSHS may, at its sole discretion, withhold 
payment claimed by the AAA for services rendered if AAA fails to satisfactorily comply with any term or 
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obligations that the Contractor is obligated to perform pursuant to this Agreement. 

aa. "Subcontractor" and "AAA Provider Contractor" means an individual or entity (including its officers, 
directors, trustees, employees, and/or agents) with whom the AAA contracts to provide services 
that are specifically defined in the Area Plan or are otherwise approved by DSHS in accordance 
with this Agreement. 

bb. "Subrecipient" means a non-federal entity that expends federal awards received from a pass­
through entity to carry out a federal program but does not include an individual that is a beneficiary 
of such a program. A subrecipient may also be a recipient of other federal awards directly from a 
federal awarding agency. 

cc. "Supplies" means all tangible personal property other than equipment as defined herein. 

dd. "WAC" means the Washington Administrative Code. All references in this Agreement to WAC 
chapters or sections shall include any successor, amended, or replacement regulation. Pertinent 
WAC chapters or sections can be accessed at hUPJ/slc. leq.wa.gtw/. 

ee. "Unique Entity Identifier (UEI)" means a unique number assigned to all entities (public and private 
companies, individuals, institutions, or organizations) who register to do business with the federal 
government. 

2. Purpose. The purpose of this agreement is to fund long-term services and supports through the AAA 
aging network. Funds may not be repurposed to support non-AAA focused services and supports. 

3. Statement of Work. The AAA shall provide the services and staff, and otherwise do all things 
necessary for or incidental to the performance of work, as set forth in the attached Exhibit A, 
Statement of Work. 

4. Consideration. Total consideration payable to the AAA for satisfactory performance of the work under 
this Agreement is a maximum of$5,931,937. including any and all expenses and shall be based on the 
attached Exhibit B, Budget. 

6. BIiling and Payment. 

a. BIiiing. The AAA shall submit invoices using State Form A-19 Invoice Voucher, or such other form 
as designated by DSHS. Consideration for services rendered shall be payable upon receipt and 
acceptance of properly completed invoices which shall be submitted to DSHS by the AAA not more 
often than monthly. 

Except for costs associated with Case Management, Nursing Services, and Core Services Contract 
Management, DSHS will pay to the AAA all allowable and allocable costs incurred as evidenced by 
proper invoice in accordance with the Home and Community Living Administration (HCLA) approved 
AAA Cost Allocation Plan, Budget (Exhibit B), and Section 3, Consideration, of this Agreement. The 
invoice shall describe and document to DSHS' satisfaction, the work performed, activities 
accomplished, progress of the project, and fees. 

b. Payment. Payment for Medicaid Case Management and Nursing Services, including Medicaid 
State plan, Waiver, Roads to Community Living (RCL). and state-funded Chore clients will be based 
on a monthly rate of $242.40 from DSHS Allocated Title XIX/Chore funding per month for each in­
home agency personal care or in-home individual provider authorized case authorized by the AAA 
each month. 
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condition of this Agreement. 

DSHS shall not make any payments in advance or anticipation of the delivery of services to be provided 
pursuant to this Agreement. Unless otherwise specified in this Agreement, DSHS shall not pay any 
claims for payment for services submitted more than 6 months after completion of the contract 
period. The AAA shall not bill DSHS for services performed under this Agreement, and DSHS shall not 
pay the AAA, if the AAA has charged or will charge the State of Washington or any other party under 
any other contract or agreement for the same services. 

(5) Long Term Services and Support (LTSS) Presumptive Eligibility (PE) (Aging and Long 
Term Care of Eastern Washington (AL TCEW) only). 

Payment for L TSS PE will be based on two rates: 

(a) $300.00 for the month of completion bf the L TSS PE screening/assessment, care plan, 
Recipient Access Codes (RACs) and authorization of services. If the work spans two (2) 
months, the payment is effective for the date of completion in the second month.and, 

(b) $225.00 per month beginning after the month that L TSS PE screening was completed, for 
L TSS PE case management services shared with HCS until full eligibility is determined by 
Home and Community Services (HCS) and the AAA accepts sole responsibility of the 
ongoing case management. 

(c) Monthly invoices will be based on Caseload Reports provided by AL TSA HCLA. If the AAA 
accepts the HCS transfer of a PE case at any point during a calendar month, the higher 
TXIX Unit Rate will be paid for that month instead of the PE rate. 

(d) Staff time spent with PE clients may not be counted toward TXIX CM Caseload Ratio until 
the month of the HCS transfer the client as fully eligible. 

(e) Community Living Connections (CLC) options counseling/prescreening is outside of this 
scope and rate. CLC staff time for prescreening may be eligible for Medicaid Administrative 
Claiming. 

(6) Local Matching Funds: The AAA may spend qualifying local funds on TXIX in-home case 
management and use it to collect additional federal matching funds. The amount of Senior 
Citizens Services Act (SCSA) funding budgeted for TXIX in-home case management in the 
previous state fiscal year may be carried forward into this contract and inflated by the consumer 
price index (CPI) used in the caseload ratio adjustment factor as matching funds to draw down 
additional federal match. The CPI is 2.5% in SFY26. Any additional requests for SCSA or other 
local fund sources to be matched must be approved by HCLA and may require additional FTE 
to be purchased with these funds. A new clinical ratio or case handling ratio will be negotiated 
with HCLA to draw down additional matching funds per the local matching funds schedule. If 
additional SCSA is proposed as a local match source, the AAA will report any impacts of 
reallocating SCSA funding when making the request to HCLA. 

Local Matching Funds schedule: The AAAA may increase the TXIX Requested Match as an add-on for 
the unit rate for each authorized in-home agency personal care case, in-home individual provider, no 
personal care, and New Freedom case accepted by the AAA each month per the schedule below 
HCLA may waive the Ratio buydown requirement if it is not met. 
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If 
Clinical 
Ratio Then Fed 
Is 1: State/Local Match 

The AAA shall complete and submit the attached as Exhibit C, Local Match Certification Form with 
their final billing. Final payment will not be made without the complete form. 

(7) PACE. Payment of $379.62 per client per year for annual assessment services, including 
annual and significant change assessment/s as needed, for in-home client participants of the 
Program of All-Inclusive Care for the Elderly (PACE). Participating AAAs {Pierce County AL TC, 
AL TCEW, and Snohomish County L TCA Division only) can only receive reimbursement for 
assessment services once in a twelve-month period. 

c. Medicaid Alternative Care (MAC) and Tailored Support for Older Adults (TSOA) programs. 

These services are delivered and reimbursed as a fixed rate award. Portions of payments may be 
recovered by DSHS if the terms and conditions are not fully met. Monthly payment of $320 for each 
active MAC and TSOA dyad enrolled and $290 for each active TSOA individual enrolled per the 
ca.seload report provided by HCLA. 

Payment for MAC and TSOA Program Support Activities (base rate) will be based on the AAA's 
cost reimbursement for program support activities as set out in Exhibit B, Budget. Program 
activities include, but are not limited to the following: 

(1) Activities outside of typical case management functions. such as, but not limited to: 

(2) Follow up and assistance with full Medicaid application 

(3) Assisting potential Individual Providers (IPs) gain employment with CDWA 

(4) Address ongoing staffing and training needs for sustaining the program. 

(5) Participation in Barrier Busting Events 

(6) Updating Outreach Plan/Provision of Outreach Events 

(7) Update and submission of Warm Handoff Protocols (WHO) 

(8) Networking activities with community partners and stakeholders 

(9) Development and submission of annual report 

( 10) Gap analysis, recruitment, contracting and monitoring of providers for program service 
provision. 

DSHS Central Contract Services Page 24 
1016LS AAA State/Federal Agreement (6-21-202<1) 

KC- 298-26 Catholic Community Services 781 Page 



Special Terms and Conditions 

(11) Person centered client engagement for pre-enrollment. 

(12) Program options counseling and screening through Community Living Connections 
(CLC) or Family Caregiver Support Program (FCSP) 

(13) CLC work surrounding accessing services for pre and post enrollment client 
engagement. 

In addition to program support activities cost reimbursement payments, Colville Confederated AAoA 
and Yakama Nation AAoA will receive a monthly payment of $320 for each active MAC and TSOA 
dyad enrolled and $290 for each active TSOA Individual enrolled per the caseload report provided 
by HCLA. 

MAC and TSOA Deliverables. 

(1) Updated Warm Handoff Protocols submitted to HCLA in accordance with due date outlined in 
MB. 

(2) Annual Report submitted to HCLA in accordance with the due date outlined in MB. 

(3) Quality Assurance requirements met inclusive of the completion of a Performance Improvement 
Plan (PIP) if needed. 

(4) Proof of Network Adequacy efforts and contract monitoring inclusive of client samples of MAC 
and TSOA clients. 

6. Confidentiality. In addition to General Terms and Conditions Confidentiality language, the AAA or its 
Subcontractors may disclose information to each other, to DSHS, or to appropriate authorities , for 
purposes directly connected with the services provided to the client. This includes, but is not limited to, 
determining eligibility, providing services, and participation in disputes, fair hearings or audits. The AAA 
and its Subcontractors shall disclose information for research, statistical, monitoring and evaluation 
purposes conducted by appropriate federal agencies and DSHS. 

7. Amendment Clause Exception. The only exception to the General Term and Condition Amendment 
clause (clause 1.) is when an amendment must be processed to distribute federal funds to the 
Contractor and the funds must be obligated in a Short Timeframe. Short Timeframe means the 
Contractor is unable to follow their standard contract execution procedures in order to timely obligate 
the federal funds. By execution of this Contract, the Contractor prospectively agrees to the terms of the 
federal fund distribution amendment, which shall be limited to only adding funds to the Contractor's 
Budget. The Contractor's designated point-of-contact shall also email DSHS its acceptance of the 
amendment no later than the amendment start date. 

8. Duty to Disclose Business Transactions. 

a. Pursuant to 42 CFR 455.105(b), within 35 days of the date on a request by the Secretary of the 
U.S. Department of Health and Human Services or DSHS, Contractor must submit full and 
complete information related to Contractor's business transactions that include: 

(1) The ownership of any subcontractor with whom the Contractor has had business transactions 
totaling more than $25,000 during the 12-month period ending on the date of the request; and 

(2) Any significant business transactions between the Contractor and any wholly owned supplier, or 
between the Contractor and any subcontractor, during the 5-year period ending on the date of 
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the request. 

b. Failure to comply with requests made under this term may result in denial of payments until the 
requested information is disclosed. See 42 CFR 455.105(c). 

9. State or Federal Audit Requests. The contractor is required to respond to State or Federal audit 
requests for records or documentation, within the timeframe provided by the requestor. The Contractor 
must provide all records requested to either State or Federal agency staff or their designees. 

10. Grant Award Documents. Exhibit D, Grant Award Documents, will be sent separately once 
received from the Administration of Community Living and incorporated herein with no contract 
amendment needed. 
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Exhibit A, Statement of Work 

The AAA shall provide the following services, as specified in the AAA's current area plan, either directly or 
through administrative oversight or AAA provider contractors. The AAA shall comply with all applicable state 
and federal statute and rules, including but not limited to the United States Code, the Code of Federal 
Regulations, the Revised Code of Washington, the Washington Administrative Code, Federal HCBS Waivers 
and Medicaid State Plan, and any and all DSHS/HCLA Home and Community Living Administration (HCLA) 
standards, guidelines, policy manuals, and management bulletins. 
If a proposed change or combination of changes in any DSHS/HCLA standard, guideline, policy manual and/or 
management bulletin after the commencement of this agreement creates a new and material impact, to the 
extent possible and as quickly as possible DSHS will consult with the AAA or its professional association to 
identify potential impacts and when possible, identify how to mitigate impacts within available funding. 

a. Core Services Contract Management. The AAA will manage AAA provider contractors with qualified 
providers of agency personal care and PERS services for Medicaid/Chore clients and Developmental 
Disabilities Community Services (DDCS) Medicaid clients. For HCLA clients only, contracts managed 
by the AAA also include State Plan and Waiver contracts under 1915(c), 1915(k) Community First 
Choice, and RCL/WA Roads used to support individuals moving to or maintaining community 
settings. These service types are listed in the Long-Term Care Manual by program. All contract 
management shall comply with the contract management requirements set forth in Chapter 6 of the 
Policies and Procedures for Area Agency on Aging Operations and Management Bulletins. 

b. Adult Day Services Program Compliance. The AAA shall contract with qualified providers and conduct 
initial and ongoing program compliance reviews for Title XIX contracted Adult Day Care and Adult Day 
Health programs in accordance with all applicable regulations in chapter 388-71 WAC and chapter 388-
106 WAC. The AAA shall conduct a comprehensive or focused review, based on risk assessment 
results, of each contracted center at least once every twelve months to ensure adequate performance 
and regulatory compliance with Adult Day Services WAC. These activities are included in the Core 
Service Contract Management unit rate. 

c. Nursing Services. The AAA will provide directly or through contracts, access to licensed medical 
expertise for AAA Medicaid clients in accordance with Chapter 24 of Long-Term Care Manual, including 
the capacity to make home visits, conduct case manager, client and caregiver consultation, file reviews 
and to respond to emergency needs. Nursing Services will be in compliance with chapter 74.34 RCW, 
chapter 74.39 RCW, Chapter 74.39A RCW, and all applicable regulations in chapter 388-71 WAC and 
chapter 388-106 WAC. 

Olympic, Southwest. Eastern, LMT and Central AAAs only: The AAA may provide contracted nursing 
services for HCLA clients and/or Developmental Disabilities Community Services (DOCS) clients in 
accordancewith Chapter 24 of the Long-Term Care Manual. Contracted Nursing for ODA will also 
adhere to DOA Policy 9.13 Skin Observation Protocol. 

The AAA will provide administrative oversight and program development for Nursing Services for 
Medicaid clients in its Planning and Service Area (PSA). Such activities include monitoring 
performance and activities to implement DSHS policies, and preparation of reports as required by 
DSHS/HCLA or local requirements, AAA provider contractor development and monitoring, service 
planning and system development. 

d. Case Management. The AAA shall provide Case Management for Community First Choice, Medicaid 
Personal Care, CFC/COPES Waiver, RCL, and Chore clients receiving services in their own homes as 
described in the Long-Term Care Manual, and in compliance with chapter 74.34 RCW, chapter 74.39 
RCW, chapter 74.39A RCW, and all applicable regulations in chapter 388-71 WAC, chapter 388-106 
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WAC, and chapter 246-335 WAC. 

The AAA will plan to maintain no more than a maximum average ratio of Medicaid/Chore/WA Roads 
clients to Clinical (Case Manager/Nursing) FTE, as defined by DSHS/HCLA in the Special Terms & 
Conditions Billing and Payment Section (4.b), in its service area as a whole. The clinical caseload ratio 
may vary at sublevels within its service area based on the AAAs management decisions on caseload 
distribution or other factors. The amount of Senior Citizen Services Act and other local funds used as 
match for federal Medicaid funding may be negotiated. 

The AAA will provide administrative oversight and program development for Case Management for 
Medicaid, WA Roads and Chore clients in its area. Such activities include monitoring performance, 
activities to implement DSHS policies, preparation of reports as required by DSHS/ HCLA or local 
requirements, AAA provider contract development and monitoring, service planning arid system 
development. 

e. Front Door (ADS/Seattle Kina County AAA only). Asian Counseling and Referral Service (ACRS) and 
Chinese Information and Service Center (CISC) are authorized to complete initial in-home assessments 
for identified ethnic populations with reimbursements not to exceed $1 ,015 each client. Per Budget 
(Exhibit B) line .49, funding is provided for these "front door" assessments completed by ACRS and 
CISC. The full appropriation for these front door activities must be passed on to ACRS and CISC via 
AAA provider contracts between the AAA and those Agencies. 

ADS/Seattle King County AAA is authorized to complete initial in-home assessments for individuals 
who identify as Muckleshoot tribal members. Funding is provided for up to 20 initial assessments with 
reimbursements not to exceed $1,015 each client. 

f. Laptop Replacement Schedule. The AAA shall establish a laptop replacement schedule to assure each 
assessor has an operational laptop that meets minimum specifications needed for the Comprehensive 
Assessment Reporting Evaluation (CARE) tool. The laptop replacement schedule must ensure that 
equipment is sufficient to operate the state's mandated 

g. Community Living Connections/Information and Assistance Medicaid Administrative Claiming. The 
AAA may choose to claim Federal Financial Participation (FFP) for information and assistance activities 
related to assisting individuals to access Medicaid, as described in the Community Living Connections 
Program Standards or any successor program standards, including the required administrative 
oversight. Prior to claiming FFP, approval must be received from the Community Living Connections 
program manager per the requirements of MB H23-072. 

h. Medicaid New Freedom (NF) (Pierce . ADS of Seattle/King County and AL TCEW AAAs only) . The 
AAA will provide Eligibility Determination and Care Consultation Services (CCS) for AAA Medicaid 
participants who choose NF in accordance with Chapter 27 of the Long-Term Care Manual and all 
applicable regulations in chapter 388-71 WAC and chapter 388-106 WAC. 

New Freedom staff and participants will be part of the required clinical ratio calculation. as defined by 
DSHS/HCLA in the Special Terms & Considerations Billing and Payment Section (4.b). New Freedom 
budget authorizations to the FMS will validate active client case management status for any month that 
client is active, and personal care is not authorized. 

The AAA will provide administrative oversight and program development for CCS for NF in its service 
area. Such activities include monitoring performance, activities to implement DSHS policies, and 
preparation of reports as required by DSHS/HCLA or local requirements. 
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including Information and Assistance, Case Coordination, Support Groups, Training/Consultation, 
Counseling, Respite Care and Supplemental Services to respond to the needs of family and other 
unpaid caregivers who provide care to adults (18 years and over) who have a functional disability. The 
exception to this rule would be Colville and Yakama Nation AAA who may be limited in funding to 
provide all the core FCSP services. The evidence-based, Tailored Caregiver Assessment and Referral 
system (TCARE®) is utilized and required to screen, assess, and consult with family caregivers to 
develop an individualized care plan to help provide the right services to meet the unmet needs at the 
right time. All TCARE® users must be licensed. 

For Respite Services, both in-home and out-of-home respite care provider agencies shall be available 
(except where certain types of providers are unavailable) and provided on an hourfy basis. Respite care 
workers shall be trained according to the DSHS/HCLA training requirements for the level of care provided 
(e.g., home care; adult day services, etc.}. Respite care staff can be authorized to provide the supervision, 
companionship, personal care, and/or nursing care services usually provided by the primary caregiver of 
the adult care recipient. Services appropriate to the needs of individuals with dementia iffnesses shall also 
be provided. 

The AAA is responsible for staff inputting FCSP units of services, caregiver demographic data and 
TCARE® screens, assessments, and care plans into the GetCare reporting system. 

a. Memory Care & Wellness Services (MCWSl (ADS of Seattle/King County AAAs only): MCWS is a 
supervised daytime program for individuals with dementia and their family caregivers. MCWS offers 
a blend of health, social and family caregiver supports - it is defined, and requirements are 
specified in the MCWS Standards of Care, (updated 2019). 

AAAs that offer MCWS will work collaboratively with DSHS/HCLA and providers in implementing 
strategies that ensure fidelity to MCWS requirements and promote sustainability of the program. 
Participating AAAs will ensure program requirements are incorporated into contracts with adult day 
services providers choosing to provide the MCWS. 

b. MCWS Program Requirements: Program requirements include (1) MCWS Standards of Care 
(2019) and (2) the integral Exercise for Mobility, previously known as EnhanceMobility, exercise 
intervention land any subsequent updates of both (1) and (2)]. Participating AAAs will also work 
with DSHS/HCLA to develop and implement strategies that promote fidelity to the MCWS 
Standards of Care to measure compliance with standards, including incorporation of the MCWS 
Monitoring Tool (updated 2019) into adult day services monitoring visits with MCWS providers. The 
AAA will also use the MCWS Readiness Tool for with any sites that are new contractors for the 
MCWS program to assess capacity and needed improvements prior to contracting The MCWS 
Standards of Care and MCWS Monitoring Tool arid materials, and MCWS Readiness Tool are 
available on the DSHSIHCLA Intranet site. in the TCARE Online Resources 
page. tLl!!/2:lfinl a.altsa.qshs.wa.gov/tcaretmemo,x,htm 

c. MCWS Program Funds: Funds were targeted specifically for MCWS within the Family Caregiver 
Support Program to support an ongoing program for eligible family caregivers a minimum of two 
days per week. As this funding was intended to supplement existing FCSP allotments to MCWS, the 
target numbers to be served and the budget is built with the assumption that each month MCWS­
specific funding will pay half and FCSP will pay half of the cost of MCWS each month. 

d. MCWS Proposed Targets and Funding: Each AAA will submit to DSHS/HCLA proposed target 
numbers for the remainder of FY 2025 (caregiver/care receiver dyads) for MCWS by January 31, 
2025, along with the semi-annual report detailed in the final paragraph of this MCWS section. This 
proposal will reflect the total number of dyads to be served with the combined MCWS-specific and 
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FCSP funding and take into account what has been learned over the last year about average days 
of utilization per month/year per caregiver, and anticipated program income/participation. 

4. Kinship Caregivers Support Program (KCSP), The AAA shall operate a Kinship Caregivers Support 
Program (KCSP), as authorized by the 2004 State Legislature, to provide financial support to 
grandparents and relatives who are the primary caregivers to children ages 18 and under who do not 
have an open case through the Department of Children, Youth and Families. The KCSP funds are 
available up to two times per year (the intervention cannot last more than three months, exception to 
policy for a fourth month is permitted) . Funding is provided for items and services (see MB H2Z~ 
067 and LTC Chapter 17b) Policies for the Kinship Caregivers Support Program) to benefit of the 
children living with eligible relatives. The AAA is responsible for handling and approving the KCSP 
Exception to Policy (ETP) situations. 

AA.As are responsible to ensure that when purchasing goods/services or one-time set-up fees/deposits 
on behalf of an eligible kinship caregiver, documentation within the client file must include: client's 
name, conftrmation that the purchase is consistent with needs identified by caregiver, item/service is 
consistent with program requirements, a description of the goods and services including purchase 
price, and proof that the goods were purchased, goods or services received and the costs 
verified. Caregivers must sign an agreement acknowledging that funding may only be used for 
authorized Items/services and their related responsibilities. Those kinship caregivers experiencing the 
most urgent/emergency needs have the highest priority. Program administration is limited to ten 
percent (10%) of the KCSP aUocation. Another fifteen percent (15%) of the AA.A's KCSP allocation 
may be spent on service delivery costs associated with activities such as outreach, screening, 
authorizing services, etc. The AAA is responsible for having staff utilize the CLC Geteare data reporting 
system to input clients, their demographics and service utilization. Annually, each October. the AAA is 
responsible for submitting a minimum of two case examples along with a list of unmet needs to the 
DSHS/HCLA Kinship Program Manager. 

5. Kinship Navigator Program (KNP), Kinship Navigator services were initially authorized by the 2005 
State Legislature and as of 2023 is available in all AA.As. Kinship Navigators provide information and 
assistance functions, along with supportive listening to grandparents and other relatives of all ages who 
are raising relatives' children or planning to do so. They educate and connect grandparents and 
relatives (kinship caregivers over the age of 18) to community resources, such as health, financial, legal 
assistance, support groups, training, and urgently needed goods and services and explain how to apply 
for federal and state benefits. The Navigators provide foUow-up with kinship caregivers as needed and 
develop collaborative working relationships with agencies and groups working with kinship caregivers. 
Navigators help educate the community, including services providers and organizations about the 
needs of kinship care families and available resources and services to them. Hard to reach kinship care 
families (geographically isolated and ethnic communities) should receive special outreach 
attention. Kinship navigators pro-actively mediate with state agency staff and/or service providers to 
make sure individual caregivers receive services they are eligible to receive. Support will be given to 
kinship caregivers to establish or maintain greater resiliency and long-term stability needed to keep 
children out of the foster care system and to better care for themselves. (Support may also be provided 
to kinship families involved with the formal child welfare system to help sustain child placement with 
relative caregivers.) Ten percent of the AAA KNP allocation is limited to general administration. Modest 
food costs are permitted only in conjunction with the provision of information and resource meetings, 
trainings, or conferences. The AAA is responsible for having staff utilize the CLC/Get Care reporting 
system to input their client data, and service utilization. Policy for KNP is in the l TC Manual Chapter 
17c. 

Tribal Kinship Navigator Program (TKN) was funded through state legislature in 2017. Eight tribes 
originally applied and were selected to participate. Currently, seven tribes are running TKN program. 
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They include Yakama, Colville, Port Gamble S'Klallam, Quileute, Lummi, Samish, and Makah. Policy 
for TKN is in the L TC Manual Chapter 17c. 

Kinship Navigator EBP Pilot (LMT, Pierce, SE AL TC). 

In 2018, HCLA partnered with DCYF and UW to conduct a federally funded research project evaluating 
a case management model of service delivery by Kinship' Navigators to kinship families .. As part of the 
research project, HCLA partnered with three AAA's PSA 5, 6 & 9 to test a kinship navigator case 
management service delivery option for kinship caregivers. Washington State is approaching its eighth 
year of researching this case management model of the KNP funded by a grant from the Family First 
Prevention Services Act (FFPSA). 

It takes more time for the Navigators to deliver this case management model, thus requiring additional 
funds to provide these services. HCLA will amend additional pass-through funds into the pilot AAAs' 
OM CY25 contracts while we work out reimbursement. • 

The case management model includes an intake with a needs assessment, goal setting, referrals, and 
support. Follow~ups are conducted three and six months after the .intake with additional goal support as 
needed. These case management services must be provided to clients before future reimbursement 
occurs. Reimbursement is only possible during an open case management cycle including non-federal 
dollars spent on families and time spent on support. The Title IV-E Prevention Clearinghouse prioritizes 
programs or services that are in active use. 

The pilot sites will provide the AAA monthly reports on open case management client participation, time 
spent with clients, and nonfederal dollars used for goods and services on their behalf. This information 
will also be submitted into the GetCare database system and planned to be used to draw down new 
federal funds. 

6. Senior Drug Education Program. In accordance with RCW 74.09.660, the AAAs shall provide 
services to inform and train persons sixty-five (65) years of age and older in the safe and appropriate 
use of prescription and non-prescription medications. 

The AAA will be responsible for compiling and submitting data on a monthly or quarterly basis. Options 
for submitting program data include: 

a. E-mailing the ALTSA HCLA Senior Drug Education Program Template to the Community Living 
Connections Program Manager; or 

b. Direct entry of data (service recording) into the CLC Get-Care reporting systems. (Senior Drug 
Education events can be entered into the Event Manager Tool in CLC GetCare at the discretion of 
the AAA.) 

Funds appropriated for the Senior Drug Education Program must adhere to the amounts set forth in the 
Budget, Exhibit B, and in the AAA's approved Senior Drug Education Program. 

7. Senior Farmers Market Nutrition Program (SFMNP), The AAA shall operate a Senior Farmers 
Market Nutrition Program as authorized by the Legislature and USDA in accordance with 7 CFR 249, 
chapter 246-780 WAC Farmers Market Nutrition Program and DSHS/HCLA program instructions. 

8. Agency Worker Health Insurance (AWHI) for Non-Medicaid Services, For services provided by 
contracted home care agencies (HCAs) for Family Caregiver Support Program (FCSP) Respite and 
Non-core personal care/chore programs, Area Agencies on Aging (AAAs) will pay HCAs for each 
service hour provided under these programs for AWHI at the calculated parity equivalent amount 
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determined by the Rate Setting Board for individual providers. AAAs will bill DSHS/HCLA for the same 
per instructions received through Management Bulletin(s). This pass-through funding will not be 
reflected in the contract budget or impact the maximum consideration. 

9. Caregiver Training Tuition for Non-Medicaid Services, For services provided by contracted home 
care agencies (HCAs) for Family Caregiver Support Program (FCSP) Respite and non-Core personal 
care/chore programs, Area Agencies on Aging (AAAs) will pay HCAs for each hour provided under 
these programs for training tuition at the calculated parity equivalent amount determined by DSHS as 
documented for the Rate Setting Board for individual providers. AAAs will bill DSHS/HCLA for the 
training tuition per instructions received through Management Bulletin(s) . This pass-through funding 
will not be reflected in the contract budget or impact the maximum consideration 

10. Volunteer Services (Northwest Regional Council AAA only), Services shall be provided in 
accordance with all applicable regulations in WAC 388-106-0660 through 0675. 

11. Home Delivered Meal (HOM) Expansion, The AAA will continue to serve expanding HDM services to 
new or underserved populations or areas within their Planning Service Area (PSA) for SB5736 (Session 
Law 2017). The AAA will enter all HOM service data in CLC GetCare for reporting purposes. This 
funding should be considered pass through to providers. 

12. Senior Nutrition Services, Senior Nutrition Services is ongoing State General Funds that may be used 
in any Senior Nutrition program area (Congregate Nutrition, Home Delivered Meals, Nutrition 
Education, or Senior Farmers Market Nutrition Program). Funds may be used for outreach for senior 
nutrition services or innovative grocery or emergency meal programs. These funds may also be used 
to match federal sources such as OAA. 

13. Program of All-Inclusive Care for the Elderly (PACE) (Pierce County Aging & Disability Services, 
Aging and Long-Term Care of Eastern Washington, and Snohomish County Aging and Disability 
Services Area Agencies on Aging (AAAs) only), The AAA will provide assessment services for 
PACE to determine either eligibility or ongoing eligibility for participants choosing PACE in accordance 
with Chapter 22 of the Long-Term Care Manual. 

PACE staff will not be part of the TXIX clinical ratio and will track time completing assessment services 
for PACE separately from other work duties. The PACE is an innovative program providing frail 
individuals aged 55 and older comprehensive medical and social services coordinated and provided by 
an interdisciplinary team of professionals in a community-based center and in their homes, helping 
program participants delay or avoid long-term nursing home care. Case management services for 
PACE are provided by the PACE provider. 

14. Care Transitions, The Area Agency on Aging (AAA) shall provide staffing to support transitions of care 
from acute care hospitals and community-based setting, and report data in biannual reports to the 
HCLA Program Manager and in the GetCare reporting system. 

15. Medicaid Alternative Care and Tailored Supports for Older Adults 

a. The AAAs shall provide MAC and TSOA services in accordance with Chapter 30 of the Long-Term 
Care Manual, CMS Special Terms .and Conditions for the Project in accordance with all applicable 
regulations in WAC including 388-106-1900 to 1990 and chapter 182-513 WAC. 

b. Required Systems. The AAA will utilize the following systems in the administration and delivery of 
MAC and TSOA: 

(1) GetCare is the system of record and must be used to authorize services. GetCare will generate 
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care plans for Step 1 and Step 2 caregiver services. The GetCare system must be used to 
screen, assess and care plan for care receivers who have not identified a caregiver to support. 

(2) Tailored Caregiver Assessment and Referral system (TCARE®), is utilized and required to 
screen, assess and consult with family caregivers to develop an individualized care plan to help 
provide the right services to meet the unmet needs at the right time. 

(3) ProviderOne is the payment system for services. 

(4) Agency Contracts Database (ACD) must be used to create or register service provider 
contracts. 

(5) Barcode will store documents and financial eligibility status and will be accessed to 
communicate With HCS financial workers and generate some client notices. 

c. Contract Management. The AAA will manage AAA contracted providers with qualified provid.ers of 
MAC and TSOA services based on the service types listed in WAC 388-106-1915 and CMS Special 
Terms and Conditions. AAAs must have an open application process to accept new applications 
from potential Medicaid providers. Some provider types may not be available or feasible in all 
service areas and the AAA will periodically analyze network adequacy and target additional provider 
recruitment efforts based on client need. 

The AAA will manage contracts in compliance with chapter 74.39 RCW, chapter 74.39A RCW, and 
all applicable regulations in chapter 388-71 WAC, chapter 388-106 WAC, and chapter 246-335 
WAC. All contract management shall comply with Chapter 6 of the Policies and Procedures for Area 
Agency on Aging Operations. All contracts used in these programs must be registered in ACD and 
include applicable demonstration language. 

d. Presumptive Eligibility. The AAA will use preliminary information provided through screening to 
determine if a care receiver meets the functional eligibility criteria as defined in WAC 388-106-0355 
and financial eligibility requirements defined in WAC 182-513-1615 or 182-513-1620 in order to 
receive services while the formal eligibility determination by HCS is being completed. 

(1) Qualified Entity. AAAs are an entity designated in the Demonstration as qualified to determine 
Presumptive Eligibility (PE) for MAC and TSOA. The AAA must agree through this Agreement to 
participate as a qualified entity and assures that PE determinations will be made only with 
qualified staff and in accordance with DSHS policies and procedures. AAAs may delegate this 
function through AAA contract provider provided the AAA contracted provider entity assures the 
use of qualified staff and adherence to DSHS policies and procedures. 

(2) Qualified Staff. Presumptive eligibility shall be determined by staff of qualified entities who 
have met at least the following qualifications: 

(a) A college degree and at least two years of social service experience or an equivalent level 
of education plus relevant experience. 

(b) Completion of DSHS PE training curriculum prior to determining PE; and 

(c) The state will provide the initial training curriculum and the PE determination form in Get 
Care. Any subsequent content changes will be provided to the AAA. 

(3) Quality Assurance and Monitoring. The state will monitor AAAs for adherence to policies 
applicable to presumptive eligibility determinations through contract monitoring and quality 
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assurance reviews. 

As part of the state's Quality Improvement Strategy, a sample of PE determinations will be 
reviewed yearly to determine that PE was established appropriately. The state must report to 
CMS all participants who were found presumptively eligible initially, then later determined not 
eligible. 

e. Waitlist. The AAA agrees to implement the statewide waitlist policy if the state determines it is 
needed per WAC 388-106-1975. In the event the state implements a waitlist, the authority for 
presumptive eligibil ity terminates and the state may reduce the benefit caps for new enrollees. 

f. Reporting. 

The AAA will update and submit their Warm Handoff Protocol (WHO) to AL TSA HCLA by February 
1, 2026. Associated costs can be billed to Program Support Activities. 

The AAA will submit an annual report to AL TSA HCLA by October 31, 2026, including: 

(1) Accomplishments, one or more case studies for each program, and any policy or administrative 
difficulties in the operation of the Demonstration. 

(2) Consumer Issues. The AAA must track and summarize by types of complaints or problems 
consumers identified about the program or grievances. Tracking report will include trends 
discovered, resolution, and any actions taken to prevent other occurrences. 

(3) CMS or Evaluation may require additional reporting elements if they cannot be derived through 
administrative data. 

16. Long Term Services and Supports (LTSS) Presumptive Eligibility (PE). 

Long Term Services and Supports (L TSS) Presumptive Eligibility (PE). AAA staff will be required to 
provide clients with the option to apply to L TSS PE, and to support eligible clients through L TSS PE 
process pursuant to Chapter 30e of the HCLA Long-Term Care Manual. Duties include, but are not 
limited to: 

a. Conduct L TSS PE screening/assessment. 

b. Determine eligibil ity. 

c. Complete L TSS PE Care Plan. 

d. Complete L TSS PE Recipient Access Codes (RACs) and authorizations for services. 

e. Provide L TSS PE case management services until full eligibility determination is completed by 
Horne and Community Services (HCS). 
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Exhibit C 
Funds Match Certification 

(This form must be submitted with final contract billing.) 

I,---------------------- certify that local funds and/or in-kind items 
PRINT NAME 

I YPE AND SOURCE OF PRlvA IE 7 LOCAL FONDS 111 EMS 
were provided in the arnount of _$ ______ _ 

were provided in the amount of $ 
IYPE AND SO□RCE OF NON-PROFll FONDS 7 IIEMS 

were provided in the amount of $ 
IYPEAND SO□RCE OF FEDERAL FONDS 7I IEMS 

and were used to match funds paid during the time period of ________ through ________ for 

TYPE OF SERVICE/CONTRACT ·-- ------------- -------,7 
. NAME OF ENTITY 

""'··- :=-="7"CC=-c===-c-=cc=----- - ----- -----------------,-=-==-=-==..,.,..,=,,===-:-:=-:=~--i 
1 NAME OF AUTHORIZED AGENT I CONTRACT I VENDOR NUMBER 

i 

' - AUTHORIZE--=D~R=E=P"'R"'E-=s=EN--cT=--A--=T"'1ve=cc·sc-s=1-=G-N-AT=u~R=Ec-----=T--=1Tc-l,cE--=o--=R--=P=o=s--=n=10=N- --··-.l-----------

DATE 

! PRINTED NAME OF AUTHORIZED REPRESENTATIVE ___ _ TELEPHONE NUMBER 

---------- -- • ' . _. .. -----------'---,------
Instructions 

Name: 

Type and source of funds: 

Dollar amount: 

Time frame: 

Type of service/contract: 

Name of entity: 

Name of authorized agent: 

Contract/vendor number: 

Authorized representative's signature: 

Date: 
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Printed name of the entity's agent authorized to complete certification form. 

The type and source of funds used. Please break out different types of 
funding sources. Not all funding sources will be necessary to complete each 
certification. In-kind sources need specific identification showing who 
donated the item(s) (e.g., volunteers, building use, etc.). 

Dollars that were used to match funds paid during the time period. Dollars 
reported must agree with amount on the final billing. 

Period of time the services were provided. 

Services eligible for matching. 

Name of entity that is providing the funding match. 

Name of agent, if different than "name of entity' above, that is authorized to 
act on behalf of entity. 

The contract or vendor number of the entity. 

The signature of the entity authorized representative. 

Date when form was completed. 
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Title or position: 

Printed name: 

Telephone number: 

FUND MATCH CERTIFICATION DSHS 
~155 (REV. 02/2015) 

DSHS Central Contract Services 
1016LS AAA State/Federal Agreement (6-21-2024) 

KC- 298-26 Catholic Community Services 

Special Terms and Conditions 

Title or position of entity authorized representative 

Printed name of authorized representative. 

Telephone nurnber of authorized representative. Include the area code. 
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ATTACHMENT E: DATA SHARE AND SECURITY REQUIREMENTS 

[DSHS Agreement #2669-67196] Effective January 1, 2026- December 31, 2027. Any 
subcontract for the Kitsap County Area and Long-Term Care is subject to the provisions of 
the applicable lnterlocal Data Share Agreement between the Department of Social and Health 
Services and the Area Agency on Aging, unless otherwise provided for in the contract 
between the Kitsap County Area Agency on Aging and the Contractor. When referencing the 
applicable lnterlocal Data Share Agreement in relation to the subcontract, the Kitsap County 
Area Aqencv on Aqinq replaces DSHS and contractor replaces AAA. 

AAA. Gener;11,I Termi Pilld Cond.rtion5, 

1, Amen~ment. lh!s Ag re,ement Q.' an)' term or cood :ion rl1a~• be- mod If ed on'.y by a written an1endment 
&fg ned by both parties. On~ parronnel aulhorize::! 'io bind eacl:l of tha partiEl'S shaft :sign en amendment. 

2. A.uignment. ~x¢e~ ~!Hlt!-ierw~c: flrnvr.J:eQ hc:seii-1, me A.AA :>J:-..11 r1o'l~1s.sign rlghu; m 0~1g..Uc.tiS 
deri'w'ild from !his .Agreeme-m io a 1hird party without the prior, \li'!l1ten com,ent of the DSHS Contrac:ts 
Admiriis-1ralor and tkc written a:ss:-'lipfon cf Cho AM 'i. obfgauons by ~c third p.irty. 

$. Campllance with .Appllcable lriw and Waahl.lllgron State Requirements. 

a. A_pplkable Law. At illl mies d1.1ri1'9 tme term of this Agreement, the AAA a-x1 DSHS 'Sh.all comply 
wilh ~II applicatl!e federal., :state, anQ h;i~al ~'Wi!I, r.egulalllln$, ancl wle$., 11:1i;l~ing but no1 11m11.~ to, 
·nondiscrimination laws ilnd regulations. • • 

1,. CvrtiflCidion Ricg;nding Rl.lli&iari Govqrnrn(mt Corth•ae.b .rndlot lnvC$!rncnts. C0111ra<;h,r shall 
abide by tl:te requiements ofGo\tel"OO!' Jay ln-slee'~ Uire<:fo•e 22-03 and all -subsequent 
aroondrncrrt:s. Tho Contractor. b}• ~ignatur,c: 10 this Comratt wrtifiei; lhal !ho ContraCliot i~ not 
present!~ an age-;~--y of 1he Rugsian 9c-11emment, an enMy wh1ct1 is kusS1an.-stat't!: o~w.e:::t !o sn',I 
eiden,. or an entity saflidioned by the United States govemment in responsa to Rus-si-a's invasi® of 
Ukr1.tirle, ThE!, Ccm1ractor ~o-ogrees tu i!'lclude tne at:-cwr. r.(ITTffllC(llii:m in any !lnd -1 suoeontrnc:t~ 
into which it enters. The Contract.or-shalt immediately notify DS:HS if, during 1he term of '1h19 
Con1r.lct, ContraC'lor doo:s not w.-nply with this u..>nif1Ca!ion OSHS may rnmediatcly lorrnina!o this 
Cornract by providing, eontr.ei:cor wrinen notice if Con1racto.r does not comip.ty with !hli;; oertfficat,on 
during too letm haroof. 

4, Confldentta11ty, lhe part~ :l!h8U use 1}e,.'$r;in~1 lnforrrn,t~10 200 othet (:(;.Ofiden11ai lfl1ormatti;in ga,ned 
by reason of th'is ,11,graement an.~ far the purpo&e of 1hi:s Agreement. DSHS and the AAA shall not 
di!K':IMe,. tmn::;!tt, or ~ti ~11y Mh s1)kl<rn<il<0n to {my otJ-iet P<i•1Y'. ei,;c:ept as t,10\rdoo b:,1 l~w 01, in 1h,;l' 
c:.a-se of Per;sonal 1lntormatioo except as pro11ned by :taw or with the prior iwilltan consent of the per.son 
to whom the Portiona' Jrifomia1ion porla ir.s. Th-e parties. shall maintain 1he tonfdcrrtia!ity of a!l: Personal 
loformat,on aoo OU\er c-0nfldemlal lnforn1at,on gained by rea!loOn of ihts Agreement 1:1nd shall return or 
cerfify 1ne destruction of wr .. h informa:ion if allm.ved by law end requesieo in writing by 1he pa!fy to lhe 
Agreemen! t!,~t provldel.l the infotmal«<W, 

5. AAA Certlflc:at.ion Regarding ;Ethic&. S-}' signing; this Agreement, me AAA certifies that 1ha AAA. is L.'l 
tornplianee Wl'ih Chapler 42 23 RCV',' mid :sh.i':. t:Ompl•r with Ctmptor 4:t23 RCW throu~hw:l the lorrn ct,· 
tht!i Agreement. 

'6, De-b;nmant. C1,1rtifJc:ari-0n, Tho AA/\, b~· sig:r.alurtt to thi:; Agrre-nom, oortJfic:; that Lnc .MA ii; no: 
pres-ently debarred, suspended, proposed for debarmef'lt declared inehgtile, or voluntarily ~eluded 
t10.m p~rth::rJ'31!ng In !hi~ Agr~e~tYI b:,1 ~my Federal ClepartmeJX! or a9P.nc1t lbe AM a!SQ agree.II\ to 
inci11de 1/ic abo'o'B requirement in all tUbcontrad:~ into which it enter&, resutting1 dirac:lly fr-om the AAA's 
duty to provide servi~s. .under tilts Agreement. 

7, E-Signature and Record,i., An electronic si'Jneture or eleclror,i<: rerord of1his Contrac.t or any o1he,­
itlneill~ry ~9r~met1t $hall be deeinfod 1(1 b~e, l'1oe $~1'i'.e tegtl el'!eci 3$ del1¥et)' of i)!'I Qi'lQ'dt3! e~ei::ut.oo 
copy of this Contract or su::h other a.m:illary ag;eemen: for ell !pu.rposes. 

8. Plsputc;'$, 1n Ille e;.,(ll.!1.1 oQf a dis;nl!.e J:u:.~I.W(inl! 1ne A.A.A :md IJ<S'HS, eve,y etfort ~11 be m,1de to !!('!Sul•1t. 
too dspute i!l<farmally a~ a'. the lowe:st level. If a rlis::,;ile cannot be ~asoh.roo informal!J', too AA.A shall 
present their grie·~·ance in wn~lng ta 1M! AE.sista.l!J Secrelary for Aging .and Long~Terrn Suppo..1 
Adminis1m1ion. The.' l\s:1-$ranl Socrcl~I)' ~hafi rovi:.,·,.,., 1/- .: focis, ,wJ'1~r~d tct111s ;(Jtl:J a~':.eublu S'latutos 
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AAA Gener.,rl Te,ms and Conditions 

and rulo$ arid rm1kc .a (relerrnh,alii¢n of lhc di:sp!Jle If the disvl.ll'le ret111ains unre!i!olved ~1te1 ihe 
Astiis1ant Secretary\s dmminaiion, either party ma)• request ffl'lervantion by ihe Secretairy of DSHS, :m . 
....tll{:h e'~iet'\1 the Sei::!etary's process sh.all control. The Se:;re'!sry will mat,:e a determiru1bon v.rlthln 45 
da)l'5 Partitipalion in lhi:;. di:sputo process shall ~r::1da any judicial or quasi-jootial acii(l(I ~f!d :shall 
be the final adminii;trative remedy available to the parliei;, HowevE!f', if ttie Secrata-ry's deiermina.tion is 
riot made Yillhin 4S d~ys., erlher party msv pr(X:;?Sd wttn j1,1d,e!,;il or q~i-1uaicial ~,;:11on wllhot;II 1;i-~~1ng 
1ht; Secr.cL;:tr{s de(Grminaoon. 

;. Pn,g.fre,e Workplace. T.r.e A,V.. shall ma1rritsin .a work place free fr,om aloohol Slid drug abuse. 

10. Entim Agn:r8mtmt 11•ili Agrccmar,t i11ch.iding .1II o,():;urnchl:& attached to of incorpora1cd b1 t{.-'letcrit:c, 
oornain all 1he terms and conditiorts asreed upo'l by the pa.rties. Na olhe• unde--standings or 
rf!presP.nt,a1ions, oral or «herwls.e. ~arding the subjei;.1 rnatter ofthl!> Agreemen!, s.ha!I be ~me<! to 
,axist or bind 1he- parties. 

11. •Govemlrig L.aw and Venue. The laWEi of the State of Wash~ •govern 1his Agreement. In lhe 
-evenl of -3 t;w.rsult b';' me AAA 39ir n.~t PSHS if'llfo/\'lng this A.greem.ertt. ~•et1L!e s.tl.,<l.'Q be r,roper oot~ ifl 
Thur&~on Coun!y, Washington. In tho -0vont of a lawsuit by DSHS ~ainst a County AAA involving this 
Agreement, \lenue shell be proper only es prOYided in RCW 36.0UIBO. 

12. I nde-pe.mllent Status., Exoopt as otherwise providDd in Paragraph 24 he--eip oo'ow, for pu~as of ,hii. 
Agreement, me- AAA acktlOwlBdges tha, !he AAA ,s ,DQt an officer, emi:ooyee. CK agent of D$H$ or 1tle 
State oflt.'ashingtan_ The AA.A shall not hoxi ou1 rtself or all)' of its empk>yaes as, nor claim staius Bli-, 

rm offli;.et, ernplo,,cc. 0c' ,l!ltll'lt of DS►iS ,or ,h~ Sl:i!e of Washington. The MA st1at1 n°' ,~;i1m for it:~mlf 
or rts e'Ylplay,ees sn~ rqins, pri11i1e>;i,es, orbeneMs, which would accrue to an employee of the Ststeof 
v~•a5hingmn 1'1:!e .AAA shall mdlcmnify .ioo hold harmh:::~ OS~i!S from .)11 ot;!,g.:i1ions lo Pi:'ly O!' witlitiold 
fu.:;ieral 1y s1ate ta)(e!! or comributt::,ns on behatl of 1he AAA or the MA's. emplo!(ee!I, 

13. lnspeeli<,n, Ei1hsr part~• may rc~vL~ar. r-cc1sonablc .,~cs.s lo 1tm olncr party'~ 1ccotds and pliicc of 
bui;.mess far 'the limite<i. purpose of mcnitan.o,g, auditin;, and evalua1ing tne cgher party's compliance 
wrth l tils Agreef'l}i;!rrt. ~rid spp:.cat'lle raws ana regula:lons. During 1he- t~m1 or chis. Agreemern ,and 1or 
one ( 1) yoar ful5owing l:orrnination ot c.~p"ra1ion of this Agreement, the parties shall, upoo rt:ceiving 
ressorisble \mtten no'lice, provide the otrier party with aooess. to it~ place o-f basiness end to 11s recordi; 
\'io"hict, ,ire i eleva~t to Its cornpUanoowlth !his A9reemen1300 a,ppllr.a~ laws. and regulation$. ·tt1ls 
proYision &hall oot be CJJnsiroed to giYe either party acooss to Iha oiher party"s record& .end place of 
b1,1slness fo.r BO)' other purpose. No'lh:ng herein shall be construed to authorize ei111e1 pal1y to poe.seas 
tir ropy !'~<ls or lhe Othel party. 

14. l.naurancec DSHS eer1if1es tna1 It is self-.irns.u•ed under tr..e State's sett-insurance t.iability program, es 
provided by RCW ◄ .92.130, and sha!I pay for losSl3:s for which it is foooo liable. The AAA cer:liflBs. thatit 
!$ self 111$1,)fed, is 3 member ,:-1 ~ ,,~k. po(ll!, ,Qr ma!nt21ins. l'l\oe types and a.-tt)oums or lns1,1r1,mce Identified 
below and shell. prior to the e.xeculion of 1fos A;reament by DSHS. pr,ovrde oerti"icates of ini;urenoe- to 
thal sffec:t to too DSHS eonl<li:;t on page one or this Agreement. 

cw merdal G,eneral .L,abiht·>' Insurance H:;G q-to lnclooe coverage for bodily mJury .. p!Operty dam.age, 
and contractual hab '/, wi•h 1he to owi['9 minimum limits: Eac'l Ocwn-enre • S1,0DD,Ol'.lD; General 
1\gg··egal!;:l'., $1,0(t(),O□o loo r-,c.,·ot~!f shall Include a.bll~y arising ci1,1t or p<emlses, operation!1., 
independent contraGtore... p~oducts-compte1ed operations, persona, injurJ, edv-erll'sing injury, end liability 
a:ss.urrmd under an i"l$ur~'d c::ml.r'ad Th~ StiJ1.c 01 Wi1Shingcun DSI rs, ils ele~ed and .-..1)f10if1lr.::d 
c'fficials, agents, aoo emplo~-ees s.r.all be n.amea; es ada ... :ionel insureds. 

HL Mainlanan<:-e of REicord&, During lhll term of.thii. Agreement and for six (6) ytiars following berrn.'7\.afion 
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or expira1iori of this A0rccrnent. b-O'lh parties shall mo'linlain teet'lrd:S ®Ufficicnl to; 

a. IJocurnent ~rlomu:ince of all acts requ_'t'f;!d b)• L!IW, regulatioo, or this Agreement; 

b. Demonstrate ac001J11~in9 pt:"oc.edures. praci:iDai!i, and record:; that w.Miciantly and pro~ty doc1Jmeril 
1he AM,:s i1WO'.ce~dl.l D$HS ;)nd all e~ilur~ m.a<Se b)' 1heAM ,a per1orm ;3$ re<}lllf,fld by !hi$ 
Agr-eement. 

For tho sii!Ti1J period, tf')l'j AAA. ,$1'1-rJ ! l'fiiilintuin ret:ord~ su1fl(;i(:ri11o ::l{!bSl.lr;liale !he AM','~ ~1.n1erm~nl of 
rts o,Tganiza110."l s structure, tax stSWJs, cap;abdities, end iperfom,ance. 

16. l'!rledii;aid Fraud Control 'Unit(MFCU)., As raquirocl byfooer~I w$ul;mons, lhc 'llcalth Caru Authority , 
tn-e: Pe1)srtmer.1 of ~cu::iat and lie31fh $ervi~, and. any contrac1ors or :$Ut<,ontradlora, ahall promp«ly 
romply with all MFC request; for n~c,:)rds. or information. Records and information include~. but is not 
lim"lcd l-o, :t'(1oorus. on liflicfo-fiche, f ilm , scanned or imaged dcx.urriems, ,~arratrvP.S, CQf'!lP.U1~ aa~;l, 11,m:1 
row· ftle-:s. 11erbal information, or any ctner information the MFCU cteterminas may be u&efuf in tal"T)'ing 
out its tosplll'isibililies. 

17. Orde, of Pre:eedence. In 1he- e11errt of an inoonsi5tency ll"l this Agreement, unless othel\\'.Se prov.de□ 
herein , ~he im:::onsisten~:; shall be rasolved by givirl:g pre.;:ede-1'1CJ3, in the foJ!o'!Nin9 order, l:o. 

b. Sta1e of 1,\ 1aS:hmg1on statues and regulations; 

c:. ALTS,,!';, Ma"113 iJOf00:1:1,\ F;i"'.c'lins ..Jnd p:;ilicy mar11.1<1'$; 

d, t r1.:s Agree-ment: and 

a. The AAks Area Plan. 

1 e, Ol'mCi't hip M Clh,,m J\U(!t.$, n,e AAA ~hi.,!! ensur~ 1M1 any c:Uenl t¢r wl'!On, thf! AAA or 
Subc:ontracilor 1~ pro\iidmg serv:::es under 1his Agreement shatl ha.\1e U.l!.restricted access to the <1lient's 
personal proparfy. Too AAA or Subool'rlractot shall 11ot inlt:rfere with the dier~·s ownc~hip. 
Pl:"ISSl:!$~ion, or U!U:! o! eui'.11 property, Upon temiinstion of tfljg A.9reemen1, the AAA or S.Jbco;'l.1rac:1or 
sh-a11 immediat,ely release to the clicni andior DSHS all of the ciicn~·.s parw!'itil property. 

19, OM1en;hii1 ()r Material. t,,,;)f~f,i [tl c:reatP.£1 hy 1t,e AAA ani;t p;;iid flY 010...~HS as. a part of 1h18 
Agreement shalt be O'w11ed b!f DSHS and. e.tiall be "'WOrlc made far hire· as defi.-.ed tty Title H USCA, 
Soci.io'.'J. 1 O".i. Th is mc1~crial iri,;;lllde!S, bo: ~ ntJl limi1ed lo: bMkS (;l'.)r'f~ulct µr,ogr.ims; QOl~[J/l'Jef;1!5; 1ilr'n$i 
pamphlets: reports . sound l'\\!'PJOduc1iom1; E.1udies.: 1,,urveys; tapes; aw.if or 1ra1ning ma,.erials. Material 
whkh the AM uses to i:;,e-iorm this Ag:-eement but is net. craah:id for or paid for tr~• DSHS is owned by 
the AAA .!f!d is rl01 "Wt:1rK rt!Me 1uf lli!I;'!· , h~'i/er, bS!-ts. sh~!l •Mi,re, ~ J)e!ii*-1~1,31 h(:ent.e ~() \j~ Iii~ 
1ns1er~.1 tor lJSHS in1emai purposes at no ,:;herge 10 DStlS , provided tbl!.1:!luch liD?nse !iliell te limiled 
to the e~ent which t.hc At.A has a, right to grant socii a lioot-sc 

20. O~C!r'$l'llp ar fief!I Pt~perty·,, EqJJlpm~nt a11d SupplLes Pureh.esecl by the AAA. ·1 nle ti'.> all property, 
equipment and :5Upp;.es p1,m::ha:sed try· too AAA with fonds from this Agraament shall vest in 1he, AAA 
'Nl:it::n 1e~l 1nol')erty ~ ·eciulp11~1,1wrth a per umt 1alr rnari.:e, value Oiler $5000, Is- no.longer needed ro.r 
the purpose al carrying oll1 1his Agreement or this Agreemen! is terminated1 or expir-ad end viii! not be 
renewed. 1he AAA ma request dist11;i$i'lion im,1ruelio.1'5- from DSl1S I! tho 1-,e, 1;rnil f.i'i.r market v.ituc. t.if 
eqi.J,pmen! I!! under $5000, tf)e MA may retain, EIE'II, or dis.pose of it wrth no further obligation. 
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A.AA Ge~ral T&rms and CQnditions 

VI/hen :SllPi::~iet with ,11(1(ai aggreg~lle 1i,'!ir· !'il~rl<et \i'i'JIUe ~- S5□00 ,)1e 11t1 loriger needed tor ttte 
purpose of c.arcying out ttris Agreement, or this .Agreement is 1erminated or ei:pired. and vJill not be 
•~iicwst:1; tho M4; sh~II rcqoo&t disp~tioh insl,llittions from DSHS. If t:!10 lot .. ,I a~t't':Qiil.e· f.;v market 
value 0,1· equipment is. under $500(), 1he AAA may re'ialn" aetL or dispose of ,t 'WiEh no farther obliga1ion. 

DispositiOf'l and maintanan-ce of property shall be in a~ 1,-.i1h 45 CFR. Parts 92 and 74. 

Z1 , own-cl"$'hip<it ~:t-.'il Propel1;11, Equfpmient :md' SuppUC$ Purc:hHedl b)I :1J$H$. l ,J1i~ 10 property, 
equipment a'1d supplies purchased by DS:HS and pTovii:!edto the AAA 10 canyoutthe activities ofthis 
i\-grootn(ml sh,111 rem<-1i.·l wnh DSI IS. ~\•hen real tlr(IS,l,etl)', cql.lip(!'Ji.mt ~ :su1mlies ,11e r10 10,~er nood't.'<.1 
for the purpose oi cany[ng au~ 1his Agreement or thia A.greerneni: is terminated or B!(pired and wiil not 
be rcm:::~u;J, I.he A.AA shall rCqLJClt. 1:fa;~iltm in$ltvdion& froo; DS-1 IS 

Oisposrtto111 and main1ernmc,e, or p:roperty shall !be in: scc:croariee wrth 4!:i GFR Pa'!1s 92 snd '74. 

22. Re:spon:slbility. Each party io :ihis Agreemem shall ba respon51~efor ;he negligem..ce of its offic.er:s, 
em;~byee$ . .'l'l~ ~ge,*,. In the perlorrnanC'f.: Qt tn!sAgr~em. No par1y 1othis-Agreen,en1~11 tie 
responSible for ilhe acts .andior om•,ssions of {:jntili~ or ind ·;,1iduals oot party to this Agreement. DSHS 
-t1nd the: A.>\A shc1II coopcra1c i~ the ocre·i:,,;o oHort J..,wsuil.$. whon po:..t,iblc: . Oo1h Dmti~. 3g·oo .i,oo 
1underatart:i that this pro11jgioo may not be feasible in all circ:umstan,~es. DSHS and 1he AA.A agree to 
nolff,J the altorm,~•s of r,acortl m any 1.ort tawsu1 v,,tiere, t:clh are pat.lies 1f ehr OSHS or 1ha- AAA enter::. 
1010 $t!l.tlernent t1(!9otlal~f't1" - 11 ·ls imderstor.xi r~a1 t~ 11otlee !SiMli occ:ur prior 10 any negom~t»:>ns., or as 
saor. as ;possible. and the nouoo may be eilner written or oral. 

23, Rc$trii;;ti'o.-o, Against Ll)bbying. The lVV\ certmes 10-ltie best or ilt ~.rv.:~,~~ ~r,i:1 .be" er ma~ rl<l 
federal appropria~ed funds hatt.1e been paid o: will be pa.a, py· or on be:t.alf of the ;.,J..J,.,, to any pe,;san for 
1rlflr;,ie-nr:;i·19 or attempting to !T:\fluen,;;c an offict!r or e:.mp!oyac of i:11 fcdural agency, a Mt."l'Tlbct of 
Ccmgres'!'I tn connect oo wtm the ;awarc1419 of an)' federal comract, 1he making o1 any federal gram, the 
making of an)' federal loan, the antorinQ il'Jlo o'f any cooperative agra8fTl8f1t, and tha extorn.ion, 
<:.CN"ltir1u;.i110(l. o}r,ew..il 3mend11t1eci ,or rru:idlr'ic~tiOn ◊1 arw l'ederal cor,~rac:t. grant. l().~ri i;)!' (Xl()Jlen3tire 
agreement. 

If a11,y funds othor lhaii fcdetral awropri.ited funds have or will be P<.1id for CM :PUrpo;:,c:s $1!~1.00 above, 
1he AAA ,nuS!l fill!! a d,s~re form in at(:ordanoe with 45 CFR Se-atu;m 9l.1 rn. 
The AAA shall inc."..rde a dause in all suboDntracts re&riciing 51;,rbi;on!ractors from lobby"r.';J in 
.ar.(:1;11ct:rnr.e w.rlh tht. sec1io~ ~ml requ. ( r,; 9iWJli»ni1~c:l<;,rs ·1"Q Cle!rlit-!!' and Q1$Close accordingly . 

. 24. Severabllity. The provis'ions o!this Agreeiment a"e s~verable. If any co1Jr:t holds any pro-.•ision of this 
l~gtccrnt:r1t, incllidinp :., "Y provi:;i;:m Of -~iiy dt11:,,r:nr;n, ~ttirw~..atucr by r;;,."lcrur,t;u bv,ilid thM in'li!!lidicy 
stia. • no1 afteal the otner pr.:Yvisions. this Agreernent. 

25, Subcontrading. 

•U, T,.c i',A/1, rfl.J',', -.,..;~11out flJrthbr IK'.!tiCC 1iJ [15I-m,, ~Cofltr,rt:1 ror Lbti:..C !SUP-•i,XS ~~~..ecili:;,'llly de1hit:,-d' in 
tr.e A~ea P,a~ subm;'!ted no and appro\il!!O by DSliS, ex,cept subcontracts wir'.1 for-pro-frt enmies must 
hall'E! prior OSHS ap;:;iroval. 

b. The AAA rl')U~l ,()f)l~ _ _:1 pl'l()f wr!11en Appro,,.-31 rrom DSH$ ta SL!bO.'!!ntr~i::t: for Sel'\IIC)e!'; not spet:11!C~llt 
defined in 1he approved Area Plan. 

i;; An►• :subcontr.a~S-lihall 00 in ~'riling and 1ha AA.A :i;ha,!l br::- 1espi,m;,ib[o lo 4.:ii$il;IJV th.it i!II terriis; 
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condition&, ass1.1ranoos .and cartification& 513t fortt; in this Agroomani a•o included in any aod all 
1:1tent service~ Subcomraels unle,ss an exception to lrn:!~ct,ng a partlD\ilar term or terms has been 
sppra!led in adl'snce by DSHS. 

d Subco111rne1or:s .ire r,rorlibi1ed 'ftW! $i.l::i.;':(1ntrnt,;1rr1g lc::r elite~ diM1 ~ic;e~ w!!hOllt the p001 wr!Llen 
apprO">ta' from DS.HS. 

e. Whan 1ho nature of the w;vioo the oobctiritrnclor is to provije 1t,-qUircs t1 oorli'ic.ition .. fi{;.(...-~r:i or 
appr,1;1vaf, !he AAA may o:il')' sutx:onlract v.,1h such contra.:tors that hav-e a.,'!d agree to ma.nlain t11,e 

spp.ropriete license, GE!f'iift::ation or acoredit~ requ'remant-sl&landams. 

r. hi 3!'1~ ~met or $Ubeonfr3ct awl:lrdf!(I to Of b,; the r-AA. in 11,,n.;.::11 tne 3Uthonty ta determine servli:..e 
recipient eig-il>My is delegated to lhe AAA or fo .a suboomractor, st1ch ~iract or subcontract i;hall 
inchJde ill :P•ovi$ion ~1;e1~pt;,:1,1e IQ □Sri$ 1.fl~ s~lf!eti h:m l:ll•Mt e!!git,iih(~• w!il b(; cietenn1ned !'Ind 
hov, -seNioe ap~1cants and r,ec.ipients will be informed of ihe;r right to .a fair hearing in ca-se of denial 
or terrni11a1ion of a torvice, or failure to a.ct uw,·, ii ro~oolit tor st.'f\!ioos wilt, H.iawnable ptompt1'cS!;, 

g Lf PSl-tS, lhe AAA, and a suocontraaor of the A.t.A are found by a. Jury or teer G.'I fact to be jointly 
a"ld seweraUy liable for damage& arising frorn any act or omi&sioo from the contrai:.t; then DSHS 
!$hiill be ,esp(lrlSitJIP. fo:· l~; proporticm,1te $IW"E!, l.l lXI the AM $ht1II ~ l'(;SjlOnsU:ile for Its 
propomooa1e share. Should the '!iUbcon!ractor be 1.meble 10 satisfy its joint and several labilily, 
DSHS a;d tho AAA shall share in trn: s1,1boot1lrt1<;Lor"s u~Ur.1ied ptop,;;<~iot1a10 share in direct 
pmpofbOin to the re!lpe<:tnie peroemage of !heir tau II as found b~• !he jury or 1ner of tact llt-:,11,lng in 
this rorm &hall be cons1ruod .as croatinJ a tight or mmooy of Ein',' kind •or r:.at.u.re in any Pctstlri or 
Pllf1.'>' otl'!er 1hati DSH$ anci 1111e AAA. 1 his. term sna11 not aw\y In the e~"ent of a set11ement by either 
DShlS or the .AAA. 

h Any 'Suo;;ont,att sh.ill de!;gr,~lc svboonlri!dor ,t:l' N</~t Bil$..·~~ ,l\ssoc;i~e. ;t:/; <Jefille(l by HIPAA 
arii shall 11\::lude pro\•ii;iorns. as required~ HtPAA for Bus1'!es.s As:s.oclii'le oon'lract. AAA sha.J 
Ensure thill all client rt>-rords .ind olhor PHI in t,Dsscssion of suooori:rc1r,lo, mo rolurnc:;l 1u .AAA al 
the' 1~minf)tion o• expiration c11he s.ut),;qntr,;ict. 

26. S111breclplents; 

m G<':tictillL ,If the ,-M Q; ,J S1,11-lreciplent Offe<ler~I ('fWatciS ilS deiitll'.'d by 2 Cf"!~ Por1 WO .:mci 'I.his 
Agreemen1; the AAA shall: 

<"2:) 'Mamtain recoros thal ~ntify, 111 i'ii;, aci:.ount&, all federal .award& r:oooivod arJd exponood a!'ld tho 
federal prQ9rams uncl~ Whlctl they ~re re~wed b1 A$s~tan~ Lratin~ Nurooer (ALN} an.d 
title. award number and year, r,ame of lhe fe\iera I agency, and Mme of the pass-throogh antily; 

f3) M.i ·ti.:iin ,,,1.ern,.11 t:onltol~ 'L' t.;)1 iiroi/iO(~ fel.k!)-Ort.,')l)Je @$Sur.ar,,~e 1n.11 the A/V, ifi mi)nag .. '19 !eciet:ril 
aw-a.ras li!i compliance with laws, regulationi;, aoo pro\•isicms of contracts or grant agreemems 
thal could have a rn.aterial •effect on each of i'ls federal pr-cg.rams; 

r.4) Prep,<11e -il11prc1pri3:ti 1in.ir,cial W:1~1t1~rit:1:, lncJLY,Ju,;;i a r..::hf:<!.ile Cl! expend~u,es oheoeral 
aw'1f/J'!I; 

1.5) lneorporato 2 CFR Part 200, S11~rt F aud~. ,,cqLJirorn(1<1b; ,·,to illl .t,1rL~um(•nls l>t~[w(."CJ! tho 
c;omrad!or 1md fu! Subi:ooiractors v.tlo are subreciplents.; 

{6) Comply with toe applii;a~e· requirem.errts of :2 CFR Pan.200. including an,• future ia'Tlendinenti; 

KC- 298-26 Catholic Community Services 95 I P age 



AAA General T-enns and Condltrom; 

10 .2 Cf~ 131:irt 20Q, :1100 any succe!!S(U 0< replacement Office of Management aw.I Bu;ige:t 
(OM BJ Cirrular or r•egulation: and 

(7) comply wilh the omnibU5 crime~ con,r,,1 a r., s~•e streets Ae1 011961;1, r dhi~ VI o, the Ci._iil Right~ 
• Ac{ of 1964. Sed:.:m 5(M ,of the Rehebilitat+:)li .Act •of 1973, Title Ii ofthe Amec-ican:s v.rith 

Disabilitios .Acl of 1990, Title IX of Iha Edu~ion Amohdmcnl1i of 1972, T!le A.51c Di~rirniMtiOri 
Act of 18?5, a~ Tne Departmen1 of Justce Non-Disi;:riminatlan Regu1atloos, 28 C.F .R. Part il12, 
Subparts C.D.E aDif G, and' 28 C.F.R. Part 35 and J!l (Go to ~~~,SlffOt 
Mdlhonal in1om1att0n and ac.ce-ss. to th!! a1brerrientiQfled f-eoeral ~ws and rl;!gulations.) 

b. Single Audit A.ct Cornptiance. lf the AM ra a s11bJ'ecipent and expends S750;000 or more in 
fe<Jer()I ;iw,irds ft()n, ali S(llJrces ,11 ,m)' 11SK:;-il ·~eJ!l, lheAAA s.nau procure ariel ,p~yfor a ~le a,:t.i!I 
or ,a program-specific audit for 1ha1 fiscal year. Upon c.ompfelion of eeo1r. eudi!, the AAA shell; 

(1) Submit lo tlli:l DSliS C◊ri1,1cl pi~$0ri 1he (l~l:. t,,t)lleciiOCl rorm ~nd l~f:)OrlJ!!"lg Pi)¢k~~e $r..e~lieci ir'1 
2: CF R ~•art 200, Subpart F, reports required by 1ne progr.am-speclfm. audit guide (if applieatile}, 
and a cop)' 0: al1)' rnanagernani 'letters i1>$Uad by the auditor: 

(2) Fo[,;Yi'NiP i'lnu clev-el;:,p conectivf! a.~ion tor ,)II au,a1t f11"'ldtng$; if'! a.coonianoe wi111 ~ Cf'R PM 
200, Subpart F; prepare a. 'Summery Sc!Jedule of Prior Audit FindinQE" reporting ttle status o1 all 
audit findings included in lhc ri,ior audit's ::;l:"l(;,;j1J1le orf·vJings ~nd ~ues.1i()(led c:0$15; 

c. 01te1pa!!!ment1>. tf ii' 1s. de~Jmined by OSHS, or dJXing lhe course of the reqoire,i:1 aooit lhat the AAA 
hes bee-r. p,ad unallowable c,:isls undm 1h~ ,¾/rOOITlr.:fr~ DSHS rnay rcqi frc the AAr.. to reimburse 
PSHS tn ar:cord,11nce wltn 2 en~ P"s"! 200. 

(1) For any i:ientmed overpa·;ment in·.•ol,i i'lJ a i;,Jbcontract bei:w-ee'!"I tf:'ie AAA and a trib~. DSHS 
il!)tct.-s 1 will not ~~ek idWbLJft~1rj(,'1"1~ ft(lr[1 th(~ l'•N\; if th,~ ~•lbfi~d OVE!l'P,'l'yment W~!i not d~•fi, 
to en)• failure by fue AAA. 

27, S11Ni\l',11bHi1y. The; cermi1 ancl c:cm~u,on$ contai"ed in this. Agreemesll whl~ by their seri:se .ani;I 
oontext. are in1end'ed to survi:\Je 1he· expiration of the particular agreement :shall &Ul'Yil/8. SurviYing 
'(~rm$ i.:1ch,.1de, bµt 1;1re.- not lim:)ed 10. Can'lidentialily, Di3pu1es, Inspection, Main1enaooe of RettXds. 
Ownership o1 Matcrii:11. Respon~ibility, Te<min~th)r; f1)r ne•ault, and Terminatior, Proee<ture. 

2B. Contr.ect RerM!'gotlm:lon. Suspens Ion. or Termjnatlon Due to Change In :Fun.dmg. If the funds 
DSHS ralied upon to ~blish !his Contractor Prograrn Agreerrmntare wilhdr~. reduc.oo or lir'Pitad , 
m if adciit1:11m1 ,or rnc1d1Md c:ondition~ are pl~ced oo ~u~ r1mt:1ing atter thP. effe-:;th1'e dale ~11h1:;1 contract 
but pc~ to the normal comp'.€1io.n of this Contract or Program Agreement 

a. The Contract or P1~ram Agrm:munt may bo 11.mcgoti,lloo lrr,;.W, lhc rc'vi~J fund -,~ t:miditiom,. 

!1 At □$H !:; ii di~{:t~h:in, b5HS ma~• glv~ nc~lce to 11)e AAA to s.uspe,rij performance, wnen DSHS 
determines. trnrt triere ii. rea:sonable- likelihoo.d tha~ the fonding insufft::iency may be resot:ved in a 
limcfJ,illriitl that would ~11~- G;;,1'i1r~l•;,foi'!S, J')crf()ilti;:tr)(;C 1o tie 11;!!!,i)IJJerj PrlC1r10 1,~ j"l()('(r);;'ll Cc-«'i'!f,.-ltt<ion 
da!e of ttlts ,eo;n:raat 

(1) During 1he- petic<l of i;.1,,spon:sior1 of porforrnu'l;;c:, c,,a;;h p;;i?1y will irtfoirn tile o1hcr of fOi:,o 
r;,:;:,m;lll :ons. that nui:1 rea!loi'ia.bly affec1 tne P<i!ent.a1 tar r.es.\imption of perfcmiance. 

(2) When DSHS data--mines thetthe fund '.rig im;uffic'sm:.y is resolved, il.'l'lill give Conhacl.or.,,.,,Titten 
not ire to ,ci;urrii:. pe,forrn;,n~. ur1,in the ft!C::eipl (i, 1111!1; l'IO'lite, C(llill!aC'lor Will provide Wl"i1te1, 
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notice 10 DS:H8 informing DSHS mtelher it can resume pemJITTtance and, if so, 1he: date of 
r~urnriteort f".o, ,m, rio~ '°' lhi:l sv!)St1b~~lor1. ·wi il1eri ,1oh,ee' ,~,av lnc11,de email. 

{';,.) ff the w-.As proposed cerump(ion date i!l not acceptable to DSHS and an sooep".able date 
cannot be n.ego1iatcd. DSHS may l:crmim1te Iha- ,i;oo1ract by SiviRg mitten i101iee tf.l Contfacior­
The partle5, r,gree 1na,11he CQntl~t w be term1n~1ed .retr.Qai:tlve to the date of the no1ice of 
:suspension. DShlS shell be liable on~ fur paymen1. in accordance with Iha 1£fm& of this 
cnr,tr;;ie1 for $i!of\!ic:ea reru:f&M Jli»Or to tl'le reiroacrive date of term,nstlon. 

c. DSHS ma)• .'.nmedistety terminate this Contra~ by pr0Vld1n:g wril:ian notice to the AAA. The 
1.trrninatian $hall be e'ftectit1e oo lt'!e d.i1e specified in 1heterm,~1i0n notice, OSliS $Ml! :Ile ,11,1e 
<M1t1 ror paymem In accordance v#ith the 1erms of tnis Coo.iract for servi::es .rendered prior 10 1he 
effoci!i!IC dafo of temiihation. No FJt.'fl<!~'f E1!.a . t!C:t:""Ji~ fl) OStiS h l!r;c cveNI me lwtt)ir'J~t!Qli Opt ◊11 it1 
•hls sealiotl la exere,$ed 

29. Termination for Con,..cnilll'nce, The ContraCJ:s./-'idtliinislrntor may lcirt 1ate thi$ Ag,~l"1ent or· ~•ri)i rr 
whole or ir:i paJ'I for CO"!'rlenience by giving the AM. at leas, 1hirty (30) c.a'ender days' ·,1,rittcm notice. The 
~w\ may term,nat~ triis A;:ireement /or convenlene>e. by g,vlng DSHS at !eilst thirty (30) calenda·r day:=." 
vmrte. no:ioo add~sed to: Contra! Contract. Ser.loo&, P.8' Be?: 4,5B 11, rn}•r'npia, 'Ni:1:;hin;.,ltt;,1 OOSt:.!4-
:5811. 

~- 'fhe Contra(:~ Al'Jntf!,rStra1(l~ may term·n.a.fe !his Agreement for default, in whole or in part b-y wnttell. 
notice ta ftle .AAA, iif OSHS -hes a reasonable basis fo believe that ltie AAA tk1s: 

{l) failed to perform under arYy provision •oflhis Agreement; 

(3) Violated a,;y law. regulation, rule or ordinance applita.blc to 1his Ag,et:mcnt: anclfOC" 

(4) Qln,e,-iwise ~fe!:l~hed ;'ilny ,pr,o~J1;;ion or <:ond1tion of this A9reerr.en1. 

:b. Sefo..-e the Con1raati;. Adminiatratar may terminate this Agreement for default, DSHS shall provide 
Che AAA. ""iilh vmttc.1; notice of1h~ M/\'r; noncoml)!i~noo wn.n, the :l:(Jfeement arid rirc,•;kSP. me AM\ .a 
r~a~nable oppprtt.nrt;• !o correct ihe AAAs nom::iomp.anre. l.f 1he AAA does not oorre,ct the AP.A's 
oonoornp,ani;e wijhin 1he. pe-rio:::I of 1imc specified in Iha mitten nO(ioo of 1iunc:oropt1c1,1i,~C: the 
Contracis At,im,n!!;ltrator ma!{ then !ermm1B1e 1he agreement. The Contracts Adminis1rator may 
~ermina.!e 1he agreement for defa·Jtt \mhout s,;;,~h 'IM'ittEin no'!ioe aoo wibhout opc:,orrunity for 
corru-.::tion rlf DS!iS hlli; rt tell~-Oililhlt! lia!.>iS ti) ~liell\e: lM1 3 clierrt'f~ he.'J,tJI') Pf :!lS1el~ I!> In ~l)p3H.li,'. 

-r. Tl'!!!' AAA mat terminate 1his ~reell'l!!m far default, tn whole or r. part, b~• writ1en noti:e to DSHS., .if 
ihe AAA has a reasonable basis to balieve that DSHS has: 

{2) Fa eo to perform under .any pr0',1ist0n of this Agreement; 

{3) Violated any law. rtgula'.ion, rv~. or ordin,,r;CJ.:. applitabh, 'led.hi:; A(clr~Tieiit; and,'or 

{4) Oltll(~t\~');_;e breacii,e~ My Pl ovl$1oo Qr ti:ina lion of l1'\i!I Agreement. 
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d. Bef.or~ iho AAA may for~ tfti5 A-Qreement for default, th~ AAA shall ~ido DS•-ts w:ilh written 
no1.ee of C$HS' nonoompll-an<:e v.i.th 1he Agreernenl anc;t pro11ide OSHS a reasonable- opportunity to 
CJJrrect DSHS' noncompliance. tf DSHS does not com?Ct [JS.HS' noncompliance within the period 
or unie ~irled r,1 lM wrintf) notiee or noneonlplianoe, 1M AM ·rn.,y 111~ 1~unln~~e 1he 
Agreement. 

:31., T~mHn.atl(,n f>roeedure, r he- t~ing proli'iSiQns apply 1n t~ ev,ent thlSc Agreement is 1errnlnahl!d 

a. TI'le AAA shall cease to perform any servioes raq•Jired by this .Agreement a$ of the e~ive da1e of 
1<,-...mir1~1ion .and shall CQl'rlPI:.' wi11ri all r-eaoor1.~ble ii1MfUcii(in:i; ccmttlined if'I me noliee ()1' 1efftlc(r..~i<M'l 
v.ti r.:h ere related to the ~rams.fer cf clients, dlstrabulion of property, and termination of -iiel'\lioas. 

b. The AAA shall prornptlvtlcli'ffir to 1ho· DSHS c,.;,nla .. ct person (or tt> h'is or he, :sw::c:os.sor) listed on 
the t1rs1 :pa;>e ot this Agreement, all DSHS aE.-set-s (property) in lhe AAA's p,:i,ss-ession, inducting a"ly 
materfa~ ae.ated underthts Agreamsnt. Upon fa 1Jre to ralurn DSHS ,ptI;iperty within ten (10} 
work1r19 d~ys 01' ~ Ag1-eemen1 1em)ln&1JOr\ tllle MA shall be charged Vat1h ail ra$onable eostg of 
if'SCDWr)', including 1ransportation. The A.AA shall take reasonable sbeps. protect :arid pres.enie any 
1propM}'· or DSI IS IN.)! i$. in 1hc p(1$$r.$$-i(}n o11Me AM peMlng re.!iJH'! to :P$HS. 

c DSHS s'la:l be liable fa. end shall pay for only those 1:.er,,r.cei; authorized arid p.l'O'llided: through the 
offoc~vo diJ.1.u of te-imin<,11ion. DSHS 111<1\l pay M mnoLJrit n1vM1lly ~roed b'!,• 1be pMiei. ror pt11iia11y 
<:t'.1t1ple1ed vii;irn i:n.:i serv,t::es, It '!.\"Ork prod1,1<:ts .are uSe!i.11 to or usable brf' DSHS 

d. If 1he Co-;1racts Ad min;"lik.ator tE,r.mina.~es. this A.g.reemel'll for defauH; DSHS may wnhho:lcl a sum 
from lfi.e fi\lll ~'i!ymenl l◊ the Alv\ thr4l DSltS deMmines. j!} FleCt'!:'.$~t:,' tg ~eel OOHS .igoi,;st IQ<s$ 
or additi::inal liati.: ·.y. DSHS shall ba er,titlad to .all rermedie:s ava"atlla a~. la'«. in equity, or 1 .. mder 1h"s 
fi.gri;:(!rriui'lt. 1r ij i:. !,:ifor ~ltirrni!i1~d 'lt1ii11he AM~~ not in t:1ew,,11, or ii t'.hie A/V, te,minale<.! this 
Agreement t:;,r default, 1ti.e AAA shell be eo!ltled lo all remedies a\•ailat::le et law, in equity. or uoo:er 
:lh.·:s Agroomeni 

:J2. Wj ivt!r. w.;u~er 01' ~ny t1rea(':h <,r default on an)' Q('!cas.,:m ~,iall n01 1:ie oo~mea to be f1 wa,vef ot imy 
sut:rsequent breach ,:w default. Any waiver mall oot be c.onstnied to be e modrfic.alion of the terms and 
conditiQ!ll; .of this Agroemcnl unlos:;. 3niendcd a:s; ~t ·fot1h in Scel•◊n f, Arnerdrnt'flt Only the 
Comra,;:ts Admltlisl1!81Qr or des9nee has 1he authoriry- to war;.re any- term or rondrlion of this Agreement 
on behalf of OSHS. 

HIPAA C01tlp1i'a !'1¢e 

Preamble: This ~ction of 1i'.'?e Conka::t is. the Bus.;r.es.s As,soc."a1e Ajlreernent as. req.u'•,e::J ->}' H'.!PAA. 

n. Definition~ 

.~. "f1usine!lo'!) /•.$j~1JC1;'11e ';rn U$~ in 1111$ Con!r-1ci , rru1ian!; !hr. "Con~ract1(11"· ana 9ene1:Jlly .r.F,ts. the :same 
meaning as 1he wm 'bus.ines-s associate' at ol'IS GFR 100.103. Any re-ference 10 Bus.' r.ess 
Al.>soci;)te ir'! this G(mlrnt;t inc:1~~ m,siness As.scit: iale:s !':rr,pkl~•ees, agc~ri=~. <iffit.(~!; 
Sub::ontrac:ors, 1h1rd party con1rar.:tor-s , ~•olun1eerE., or d1r-ectors. 

b. 'Businm;.'S Associato Agrec-rncnt" moans this HIPAA Compfamc.e soc.~ion of1h.c Cont.-a~ and 
Includes tl)e B.isu'le-sS; Associate provis,ons. required b~ 111e U.S. Departmen! o1 He-ai1h .and Hum.a'! 
Se,..,ioes, G'!f::::e for Civii Rig"11s.. 

KC- 298-26 Catholic Community Services 981 Page 



AAA General Terms and Cbndl:tions 

IThl!nneroot pern-irtte-d urder the HIPAA P.fi!l,!M:¥ Rule which compromises the :secunty· or prl1tacy of 
ihe Pr~ec1ed Health loforma1ion. wi!h the e;«;h.Jsions and circeptions listed in 45 CFR 164 402. 

d ·c-ovet~ tnt"y· tl'lf!firlS OSHS. ~ CO'~eted t':l'ltlt)' fl$ de1il'led a, .lie$ Cl"~ 160.111), mus oondu~ of 
revered functiom; by iis health care components. 

•o. ~!Jc:sigttafod Rc,wtd Sor mc:iJr.S ~ group of rec:~rdl; 111.liri'l~in,oo bY or for ~. C',OVerOO Rnuty,. th~l i::.: 
the medical and billing reoords ebaui lndividuali; maintained by or for e covered health cars 
provi::ltr; tho crrirollrricm, payrnan'I, c:laims ad.iUdicali<ln, anel .aJ$i:.! or mMi~I mi11n~gcmenl teCOfd 
!})'~term:. m~ln~ ined fYi or tor ;ll 'hea11h pl;:m: or U1;1ed it1 whole or part b~ or for 1he C1;1flefed En1ity to 
make dec:.isiaris about Individuals. 

L ui:: li::ci .. (lr11¢ Pf·(.]l1;¢tecl He~llt1 ! nfQrt'l'!,:i~lon {!:PHI)' m~n~ Protec.te(.:! He{lith lnfarM!l;lon 1na1· i~ 
tran51Tlitled by electronic media or main1airle-j in any medium described in the defi1.i1iori of 
elcelror •t::: m~:.i ~I 45 Crn 160 103, 

!l "H1!1AA" means tbe Health lnsu'"ane:e Portability end Aecoumebility Ac:I of 1906, Pub. L ·1 °' .. ; 91, as 
111ooificd by the American iR,e.oovGi)' and R~vas'lmcml Ael or 2009 (' ARRt,;."), See. 13400 - 13424, 
Ii R, 1 {2009) {:HlifCH AC1) 

h. ·•HJPAA Rules' means tlrie Pri•,e~y. Security, Breech Notmca-tior,, ,and Enforoamant Rule& at 45 CFR 
Parts 1·60 arid Part 164 

i. "li'ld1vidusl(s)' means t.'W:? person(s) who is tbe subjeci of PHI and .inci!ll.1as a J:l€',1'!10n ,1;,mo qu.slrfie:s 
.as a pcr&-:mal representative in ,c1 i;c;ordanca with 45 CFR 164,502(g). 

'M r,unu '!l Ne<:e!:)!J;!!i"f me~n=:- th£;! &e~!i-1 ,'lllf!◊!;ln1: of Pl-!J oe~sary t{l ;13cCQmph~h the pul'J:l(}se for 
't.'171 di the PHI is nE!Ede:::1. • 

k. ~Protc~cd H<Uil'lh lnforrN11ion (P~il)" rooam:. ind1vkh.WII';' idetiti1i;)b!e het1ltl1 in!1)frnul.:;;u11 ere.::ited, 
reoelYe-:1, m.ai1\ta1ned or transm :tted t<y Business Ass.oc:8te on behalf of a health care· rompo!!lent of 
too Covered EmitylMl rel~ to tf!t~ pr<rvision of~llh e,:,r.e kl.l.f'l 1nctiYldu~1; me p.-.$-t, pre$~nl, or 
foture phyS1-i:;a1 ,or mental h~lth or i::ond ion of an Individual or the pest, present. or fuhite p,a'.J•ment 
for provision of health care to a") lndi't'idual. 45 CFR 160.103. PHI include$ demogr.4phie 
infmtitJ!iM th.ii ider1tifi~ ;r,e lrld1vld~1~1 or ii.11:loul whi~h 1.tiere ~ r.ea$;)1,al:i!e ~is 10 believe can be 
u~d to iaent,fy !he lndr•.-i::luel. 45 CFR 160,.103. PH~ is information tran~miltad or he'» in any form 
or m<.'d'ium imd inr:::l1X1l!1> EPHI. 45 CFR.160,103 Pl ll ttoe~ r1(1t ir~li.!de eciiJtrsln:}l'i re<::(1rds covered 
by the Fa1'l11iy Ed.tcatlonal Rights and Priv.a~• Act, as emended 20 USCA 1232g{a}(4>(B)(IY) IX 
•employment rero"OS hcl;j t:;~ a C-0u-crcd Entity in ifa, rofu as i::if1pfoyur 

·sr:<:Ufily lnciderre• means lhe .ittemp'lei:t m t.\.J<":cess.i1,11 1Jna(1thonzed ;r,r:cess, use, drsciosure, 
modification or destruc.iion of nforma~ion or in1erfer,ence wit':! &ysi:em oparatio,;,s in an informat90n 
S)1slem. 

m ·$~i!)(:ontrar::;or' f:I!> used iK1 this HIPM Com:Phance- section ottBe Contrw.:.t (tn add1:ion 10 its 
de:'iniliivn i'1 the General Terms and Con:::lilions) mea~'5 a Busine.ss A.ss,xiate that creates, ll'OOeives, 
mt11ihkli1iS , O! b i;Jm:;miCS Prole~ lie.i~tl lt11urmaMn (Jrl bell;)lf of aooftte.r f3U$il'IP.$$ Assodilt~ 

n. ·use' includes the sharing. enplayment, application utiliz.a1io:m, e:<amina1ion, or analysis. af PHI 
with"'.1 an ontily ,hat maintaim; 1iuch informafo:'.ln 

:)4. Cl'.lm plia('Cfls RU$ai)e5S /\sSQl,ii!ltP. :;1ha perlr)rm all Coo1ract duties, ~c!lh;,ities and ta!lk!!. in cornpl1ance 
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AAA Gel')effll Terms. and Col'Klltl,ons 

with KIPAA 'lhc HIP.AA Rur~. and alf al:tandan( rsguta1i1Jfls as promulgabad by •he U.S. Department of 
Health and Humal't Ser.oicea, Ol'fic-e of Ch.tll Rights 

3:5,, Use a.nd Disclor.ura of PHI. Busf.1i865 A-ss:ociate is _mited ~o 1he-m,krwing permit!Ed and required uses 
Q< d!~l!'.JSUre!S O'! Pr!! : • 

a.. Dui.'J 'tu Protect PHI. Business As.sociate shat, protect PHi lfrom, end shail use ~proprlete 
$.'Ueg,.,,m:i!lo. ~r>:f c:~mp1y with Subp~r-l C o1" 45 crH Pa r'l 164 (&cvrity Standar'dis for lftc Protoction 
ofBe,::tronic Prat£iaed Health lnfonneliQn.1 wilh respect to EPHi, to pre'i.1ent the uneutoonzed U:seor 
di~um of PHI olhcr than ~ provided for M this Contract or .as. rnquirad by law", J.or as bl)j1 as ihe 
PHI is wittun its possession .and oontrolJ, even after the 1etmln~tion o: e:;:plratton ,of tllil$ Contri::11:.1. 

b Minimum Nccossary S'landard Bvsin0$s. .A:s.sociate shall app~ the HIPAA Minimum Necessary 
s.1andarci to any Use ,:x- dl!i,Cloeure of PHI neae,gs.ary to achle11e the ptjr po!l.eS nt mis. Coa1rnet see 
45 CFR 1M.514(d).(2) lhrmJgh (d}{5); 

C, Di!IC.JQ!l,111',f: ;fl$ P,M or l)!l,e F'((ilio'i$IOn (If $erv,i(;es. ffiltlt'le$$ ,/\$SMiare $hall only lhc- Or d~c:IDSC Ptll 
as neces&.al')' to ,perform lhe servi:Cas :specified irn this Contract or as. req :red by le-i.v .. aoo shall not 
lJ$e or diSCIO&e !s!Jd~ P~il !I'll ~ny manner th.it Would 'iiiCllat-c Subpart E of 45 CFR Pait 164 (Privacy 
of Individually- Identifiable He-a.Ith lnfurmatc:i} if done- by Covered Elll1it?,1. e,lo!oept f,or the spei;:il,c \IS~ 
and di&ci~uras sot forth oolow. 

d. Use faf' Propel' Management and Adminiitlrat.t!ln. Bt,1!l.:~$ A.!l$~~~e may u~e PHI for the r,r,or,tir 
management and admirnstration of the Bus:ness Ar.sociat-e O"" to carry out Iha legal responsibilities. 
ofthe su~E!'$i A$!!0Clate. 

e. ~sclos.ure for Rroper ·Manage,rnen1. am:I A.Gminisira~.ion. Business .Associate may di.sc.lose PHJ for 
Pi.e Pl'◊P!:H r'rliJri.;1gerni::rll .lnd i.'ldrflini!l;l.r,mon of Eu:'iinci;s o'\s&or.ia1c or to carry out the la.gal 
res.pons.ibilities offue Bus:11ess Associate, J)l'(Y••ided ~ d1sda,sures are required b~ hi1l't', or 
BW:W1efS1l AS$Ot:iatc obi.a~ re.isr,m.ib4c- as::iur.inoos ff:om the per:$on lo vmom the M1forma1ion is 
di!l.f;laeed ths.11he info~sUon v.i remain confden1iat and u~ 0< f1%!1her r;il!tdQSed only ~s r'f:Qv:u>ed 
by law or for ,ha purpo&E!S for whictl it was disr.:lo&ed fo thet parson, and the pe,son noti:fies the 
Bustne!/i:$ /t.!.lo$OC~te or .any 1nsl',;:!inoe$. otvmK:h ti is .i)Wi)te in v/lii ::;h tt'ie eon~nltality of1hr:: 
information has been Braached. • 

,. lr.rlpert'rli$Sttile LJse· Qf 1Di!X:IO$!~te or PHI BW:si•r¢:;~ i\5$Dci~fo sh..iff report l.o IJ'SHS in writ~ all 
Uses or discfOsures of PHI not pro'l,ided for :t:lj this Contrsc~ withm ofl.e (1) business da!f or 
bccomi,~ aws'.lte ,or U~ lirwu1hor.,itetl IJ~c o, disciosurc of PHL including Brea-::hes of unsecured 
P'l-u es- requ ·ea at .IIS CFH 16•L4t0 (NoMlc81ion ti~ a '3u!'llrle$S. A~Y.)ti3le) . .'1:S wen a$ an, Sa:wit!!' 
lillciden1 of 'li'i'hi;;h it becc,-nes .rnare. Upon req,uest by OSHS, Business Associate shell mitga1e, ta 
1,~ exten1 prac1h:;:able, any harmiul ettec, ,~u!I ~ troro the i.'l')permlg;ible Use or di~lr:,s1.:11e, 

g. Fa.Hure 10 Ctire. If DSHS k?erns of a paitefl~ or practioe of the Bus,'less. Associ.a1e 1tla1 con~lhjl~ ~ 
vi<.-~1ior1 or the 1Bll1Si(1(:$i,, t ... :;SQo;,:ia:e'$ ~g-o1~ion& under tho b.:1rm11- of thii. Conl.Tact aid reasonable 
s.,ep-s by US.HS do no, end the 'llio1a1um. USH.s shall ~errnlriate thl~ r.-0n1ra.et, If re~$()~ Ir·, ,1dd:1ior, 
If BuSOBss A,.;so:;.ia~e ~s of a patl.em or ,practice of its Subcontra::tor,s tllat oonstitu:ei; a \lialaiion 
or tile B1:is11'le$(!. A!/i!Ki-el~re'$ Qbligatlons tr\o:~r lhe temllt ol lh~if cunlfi"ttr;I; :, :lo;J r'("....S-Ori.;}l;lc steps b}• 
fue Business As1;ac:iate do not end the violation, Busness Associate shall t-erminete, the 
subeontr~c:t, !r re!l~ 

h, Temun.a1ion fo.• Cause. Business Assoaate au'!horiz,es imme:il1ete termina1lon or thl!I. t:oo1r;a01 J:iy 
DSH5 if DS1 iS dctcmiinos th.it Miri~~ Asisociam has ,..iolated a material term of this Busines'S 
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Asi;ociate Agreement DS:HS may. a1 its. s.ole oplioo, offer Bu:sine$s Associate an opp:lflurnii:y lo 
cure a viol~1tion of lhi$ &,~int.'$8 A$'~:<:i;)lt! Agr-eernei'!l bef<Xl"e exer~ing -11errriln;llt1on for ~U$ie 

Consent to A.ud1~. Busmes5. A.$soc.ta1e shal give reasonable ac~ to PHI, its-Jrntemal practice!!, 
records. 00<:lks, documents, ralectroni,:;: data a11d/o!' all ~ busirn::~ inrormation r-ei::eNoo from, m 
r.re;:.1ed ,or f(!(:e!,;~ P'f' tkiSine=,.s As!!,.OClare on ~ff ot bSHS, to 1he- $1;:!me!Jlfy m Dl-lHS and/or to 
DSHS fur use in de1ermining complia11ca with HIP.AA privacy requi"eme111ts. 

j , Obligatim1s- or aus11,P-ss A:s~0Ci.a1e Upom f::i,:plra,lcm or lerm·!loa'lloo. Ur-,¢n explr.!:!tion or terrninatu)n 
of ttiirs Cantrae'! for any reei.on, w:ilh rei.pect 10 PH I mceiYed from OSHS, or -cracriBd, maintained, or 
ro~cd by Busine:;s N;s,:)tfa1ta. r.•r .snt Subr,(lofii!rocl.Ct'$, orl l>eh;)lf ti! OSHS, nusine$!1 A~(i<:i.:ste 
shall: 

(1) Re1ain Oflit,i 1Mt :PHI whic.tri is rtc:~li-ir,. fo.r Bvsincsi;, As.soc1ale- to contmt,ie ~15 ~' 
management aoo adrnlnl!i.tration or 10 carry out It!! ilegel re-spansibllities; 

(2) Return fo OSHS or de51:my 11:Je remaining PHI tha'l 1he Bus.mess Associ:rle or any 
Sl~bec>ik'!r;)ci()f$ ~I !l!f~inl;,'id\ lrl ill!'))' 1orri,; 

{3) Con1inue to use approprtate safegua'rds and oomply with Subpart C of '4§. CFR Part 164 
{Sec:LJrny Stam::lmds tor ~M P,r:iteci:ioh of Elecirori-:: Pr-olcx:LW Ht.1<1lth tnf:>rm<-1~itth) Wi~h tct,Pl~r.:11(1, 
[ lectronl(; Prntecled H~nh lriiarr11~1tM u, pre ... efll'I Lis-e Of dis.closure of the Pttr, other Jhan ;;is 
provdEd for in th'is Sei:~ion, for as long aE-Business A&Soc:iate or any Sutmontractor:fre1ain tho 
PHI 

(4) No1 Use ardi$CID6e the PHI retained by Bui;iness Associate or any Subc~n!.ractors otheI then 
f(.I( tbi.! purpose~. rm which s1Ji;f'l Plil w~,. r~;)ined ~hd ~Ubjeel to the :f:<1(111:i C(1ndiitlon$ s~ 01,11, 11, 
1he •use aoo Disclos.ur,e o1 PHI' ·sectoo of1h1s Contracli which applied prior to termination: art::! 

{5) Re1um to D&YS or d~troy lbc P:1-11 retained by Busine$:5 Associate, or <1'11)' Suboorr4raciors, 
~ It i~ nQ long~ needed by 8LcSine$s. Assc,~a~e for .n:s proper rnanage-a1ent slld 
admiri.istration or to c:amy .out it-s legal ,res,::>onsibiliiies. 

k. Survw.i' TM o!,l~;,,li,;,.'l""~ •oI 111-e m.1sir1~1;;s /\!!;$◊.:::int~ 1,1n:::ler '-l°li~ :r,eciil1h ~ (>II ::;(JtYl\/e the- tem· i11;).ti:m 
or eicp ·a1ion of 1hIs Contra1:e1 

3'6. •ndividual Rights. 

{ 1) l:3usir.iess Ass,o::ia:e shall document all disdasur-es., except those dii;.dosures that are exempt 
undar45 CFR 1,M.5'2B, of PHI ,Ind infon•,~11iort n..:late:d lo such di$t:IO$J.J·c,s 

{2) \Mthin te:, ( 10) lu.J/,i ·ce~~.; rM.ys. ,11 tt ,etl';,.e~~ 1rnrn i.DSl-iS, 13Us.illle$$ A!'.$Oc;~e $.ri'.ftll rr1a1<;e :\v;1' ,.tbl~ 
to DSHS ttle inf-orma.iion in Business Associa'le's posi.ession 1hat is neoe-sseiy for DSHS 10 
respond rm c1 1in,ely mm,nui 1c1 ,:t i'eQWj!M f,;y M ;lli;eoont1ri9 t-1 i;:1!$Clti~ure$ cir RH! l::iY the £Jusino~. 
AsS®iate-, See 45 CFR 16.C,50~(e)(2l{ii)(G) and 164J518{ib}{1}. 

{3) .At the request of DSHS or in rcs.PDJWJ" to ;,i ruquG!Sl m~ dirucily Lo tlie 6'.1$ir'leti. Assotia1u by 
;;in ll'l(jr.i!dUf.i!. E!uginl:!$!1- A:>.."lociate $hail res.pond, in ~ timely m~~f)er a oo In sccorcr.an::e i.\1I11\ 
HIPAA. and iha HlPAA R. leE.1il requests by I, dividuals for an aooountin[:1 cf disclosures of PHI. 
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AAA General. f&rms and Cor1cllticm;. 

(A) IJ1,J$1!1>!':!$$ AS$Oc:if!t~ re<;ord keeplflg pn,:n;;edures shall be sul'fu:::lent to respond to a request for ;p:o 
aocounting under tt,is seclion for the :six (G) vears prior to the d.ate on whioh the a~oun'ting was 
rei:ivesled, 

( 1) Bu:sir;os.5 ;\~oci.ito shi>1ll nit1kc t•'w'ailablo PH I 1ha.t •~ i;olds lht<il is per.I of ,i.t Dc:;igniiled Reeord 
Set when ,:equested by DSHS or 1tle loolilidu.e1 aB ne<!:~ss.ary to satisfy OSH:S'e. obligations 
under45 CFR 164.52"1 (Acco::;s of l~ividv.al6 to Protecio.d Health lnforrnatio:i). 

(::1) ,\'Mn Cl'!e re,~uest i$ rrmcie ~ the l:)lji\il(lu$1 ·t<:i the B;,:sine-is A.$iQ~1e or 1r OSHS asks thf:! 
Business As:sociate to re.spond to e request the Bu:i;iness A.swcia1:B shall «mip..y with 
teq~1:rern,.mt$, in 45 ·crR 164,~4 (A-::Qe$$ 011nti1¥ii;l1J~ls: ~o Protecied Hea1~11 m1eirm..'lf,oo> (lf1 
form. time and mann~ of access. When the request is made by DSHS, the Bui;:iAe1;,s A.ssociate 
:sbilll ~(.c"j\•idc the r,eco;d$ Co OSHS Within ,en {1·0) b...islness d..tys. 

e. Amendment 

(1) If DSHS amends, in whole o· in part, a record or PHI contained in an lmfaridJJal':e. Dc:signatad 
R•~e©fo 5~ ,,i1(.1 OStiS ti..~. 1pre\l'tP,i1!:il~ p(Owide:4 the Pf1! i;-ir reoortl 1!'1at 1$ the :f.~•~t 01 ine 
amendment ta BusinessAssociate, ftlen DSHS wlt inform Business Associate of1he­
amcndrnent W'SU;:tn~ 1o 45 CFR 164.526[t;l(J} (Amendment o! Ptolet:le,;11 11callh I !lfl-'l'rma~ion) 

(2) Business Associate shall imake any amendme111s to PHL in a Designated Record Set as d.£ed;ed 
by DSHS or as ne,i;essart ;o satisfy DSHS s obligati:ms under 45 CFR 164.526 (A1T1Gndment ot 
Pr(l.!ecied Heal11';i h)f◊~i'!,1lt<>I\} . 

37. Subeontracm and other Third Party Agreements. In aceo:danoe with -Q5 CfR ·tM.502te}(1)(ii). 
164.5041,e}{1 l{i}; and 1 ~- 308(b)(2), 81,Jsini:.-ss Associate !Shall <.~n~urc Chat any *ril:s. Sl1beontrm:;fors, 
independent contractors or other third pertiea ~hat create, receive, ma.irrtain. or transmit PHI cm 
Bu:sines~ Associalc',s. m::hal'f; enter into a wrilu-m (;.ontraci.1ha~ c(ln!ain:s Che $arnc h::rm:i.. iiestric'lions, 
r~1uit<';lJ'liei)J!l;, ;~rid <.,"(ion,:llhQ(IS ~s 1M H IPAA oompbanee pro,..,gians in this Contr.e::t with respect to suon 
PHI. The same provisioos. must also be included irn anyc.an1racts by a Businl.?'is .Associate's 
5uocunr.rncior wi:h its <mrr hl.H:.int~ss ~Mz)r.:i31e$ ~$ reqtJir.ed ll!f 45 CFR 164 :314(;))(2)rl,:z ;and 
164.50,il{e:►(5}. 

38. Obligations.. Tc tho e.1ttcnt tho 8'Jsincs:; .l\:;.soc:i~Lc- is to crJrr)' 0'l11 one or n,Qte of IJS I lS's obli:gali0n(s.} 
un~r Sut,part r; c)I' 45 Cr I'~ Part 164 (Pn· .. say ot Ind 'o'idusr;y lden111fiabie 1-ie£1th ln•ormat:!)n}, Bus,nes.s 
Ass•ocia~c '!ihall oompfy v,.i':h all requirr;:,:-mm1s fl;at 'WO-O"ld ap;:;,\• to DSH S in the? pcrforrnalit-e: or suc:h 
Oh'lg~fo:1(~) 

:39. LlablUty. Wrthin ten {'I 0) business days. SliSiness Associat.a must notify DSH S of any ,complaint 
e-marcsmonl or ,;;ompliancc ar::~iori i ·: '•iatod by the Offir:.c for Ci...,il Rights ba.sud on an ,JllU9<•1ioo o' 
Yicilatirm ~11he t-CIP;V, F~uie~ 3nd 1,-i .:~t ,nforrm DSH:$. or the outcome 01· 1tl,1t1 .actir,n. BU!Me!':S A:ss:oe:.i1e 
bears all r-aspoositf"'ty for any penalties, fines or sanct:ions impos'Bd against the Business Associate for 
,1iolation:.; of tho H'PAP. R.\illcs atid 101 any impus.ed i'lg.iillst it:. Sutx:onttticiCr$ (t-r r1ger11t~ ro1 which rt is. 
found liable-. 

ilO. e~ach Notffic.ation. 

~. ~n 1tl~ e,;errl (Jr .i llr~ch <)11m$~l!r~ PHI or dz£Ol0:Sure tt,~t ooinpr.-)m.l!les. the privac;:,· or ,ecunty or 
PHi obisined from DSHS ar iwolving DSHS ciiams, BusineS:S Associate w:if take ell rnea51Jres 

KC- 298-26 Catholic Community Services 102 I P age 



AAA Guru,rai lem1s a.ni:I C:anailfolfls 

required by &!eta or federal law. 

b Utisine$i$ fi.~,s.ootitc will ,){'Aify DSHS within .oho (1} oosinass day by telephone ana in writing of any 
a,::quisiton, ao::ees, !Use or dig,closu~ Qt PHJ n« ~ by 11-le• prQv.iSlons; o1 this Contr:aci o, not 
..i l.l'!horizod by HIPAA Ru1e:s or mquirnd by lillN of whiui it become& aware which potentially 
comprom1i1e$ the se<.urll)' ,i;,r pnv;:icy- or the Pf~eted tie.allh loform.-L,<:,ti ~s ctefim:,'d in 45 CFR 
164 .402 (De1in~1ions). 

c. !i!!slnl:½"I!> Asso:~iatf! ;,,,U! il01ity t~ □s11s QQ11l~cl :sfi,(1wn or, the euvcr pagt.l or thi:s Gortlrnct v,i~hin 
one ( 1) busina&-s day try telephone or e-mail of any potential Br,eac,i of &ecuri'ty Of prl•;ac-J of PHI tr~ 
tlie !)tj$'ii~$ /\$$-.")Ci,l1e (:;,:' its Subtontr<.ici:l>n,. tir agc:11'l$. Bus.~s Associate will fulow ielep~ne o.r 
e-mail notificau.:~1, with e faxed or oiher •,1iritten ,exp'.aoation of ~he Breach, 10 lric:lu~e 1he• tolk'.Ytfillng • 
r;.1~1e .;)t'lci time of -.he BrMt:h, dare si:-~th 'm.ls discovered, lt11;.11ion and nature of. the PHI, type of 
Breach, onginBl:bn and destination of PHI E!uslnes.-s.f4;s.sociate uni~ ;!l.'l<f personnei as.so-::l(":11.e<f wiltl 
tho 'Brom;,~. dol:ailed de:scril)'lioo oftha Breach, aoticipated mitigation step&, end 1he name, address, 
telephone number. fa[li~ number. and e-fl1~11 o,; lhe lflidi¥iO'Jal Wh(J 1$ res.J~O!'l~bte i!S ltle i11iii'\i'ff)' p:;iint 
of contact. Business. Associate will address c;0mmunic.atlons lo the DS!HS Cootact. Bll!!lness. 
As~isle wm ,r.rr;-;,:.:1,nate .-ma. •COOtler~te wiUl 11-.5HS 1.o prcwith:: ;a copy or its inl/cstigation and other 
informa1io,'.l requeste::I b'; OSHS, including a::l;.;anqe copes of any no,ift.eatlons required for DSJi.$ 
ri:wir.w~• ~l(."'ftirc tlis.scmii'1.1lir1~ andi verification of tM dat~ notifll::.a1ions warn &E!"!.'l 

d_ If DSHS determi.nes 'that Business Associate ar its Suboontractol{s.) or age;n1t,,s) il!l rea,pons,~ fof (":I 

Elma.;;h of unisco.ircd PHI : 

(,1) reqr:.: •.irv,;i no11tication of indNidua:Js under 45 (;ff~§ 16.11404 (f',!()11r ►t.(":ltii:m 10 lr"ldn1idy.i~) 
Busines,s .Associate bears the responslbdr:y end costs fu:r notifying 1he, effected I ndil(fjuals anr.l 
rec~ilf':.'"19 ~ria resp,;inr.11ng to mot.e li,Ji11idi..1.:its' Ques1itms or req1.1estt ftir ~dditional hforrnaoon; 

(2, requ:ir,i no1ifteation of 1he, media under 4b CFR § 16.il .406 ,(Notification 10 1tie- media), auslne&S 
A$~i<1t1.i ~r.s tt,c- rc:51:)!'JhS:ibilit'!!· illr>d cos1& for noUfying too media and re:;aiving and 
responding to media qi,estlons or requests for addlbonel mformeto;Q.n; 

P) tsqu"-•rQ noii[~ation o'f1he U.S. Dep-artm~o'f:Hea:tth and Human Sef'IJir...es Se::retery under4f:i 
cm § 1 Ei4 .408 ,O'..il.'!i!tt11C.,it10ri 10, the Se<:r.eWr)'), ~U$lnes$ /1.$$.0ei.llt~ bi:,1f$ 1he 11..!SMnSiibif~y and 
OO!its fOl'" nctif'iing 1he Secretary and receiving a:nd respond 'lg to the Secretary's questo'l:!I or 
req~1,est!'i tor acJd1Uon,,1 ioformfi•lorc ~ri~ 

{.C) DSHS \\'; I take· appro:oriate, remedial measures up to t~rm't,i,mion of t~is. Contr.ar.:t. 

41, Miste:lfane:o~JS f .rovlsions. 

a Regulator~ References. ;.. refere-1'\ce in 1ht~ Contrsct t{.I a ~cti::,ri ..,1; the HIPM, ~UIP.~; rt111ar1t, U11.:: 
seaion as in effoc.t o~ amended. 

t) 1111en:ll',:1;:~ei1)1, ,\n~• ~:rlbigt~it.y in 1tfq; con:, cici $rmll be inl<.'!ipt(.'1.cd Lo permit c:,orn.pli;im;.e-wtth the 
HIPAA Rules. 
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Special Terms and Conditions 

1. Definitions. 

a. "AAA' or 'Ccn!raclor'· :s:hall mean the Area. Agency oo Aging that is a party to !his Agraeme:nt and 
incl.Jties the AAA's officers, directors, trustees, employe-es an::J.for agents unless otherwise stated in this 
Ag r:eement For purposes of ·this .Agreemmt. the AAA or agent shall not be ,considered er, employee of 
DSHS 

b. "/1,CD' mear.s A,genc'J Contracts Database. ACO is used to acce5s, produce and manage contracts and 
contract information. 

c. • Agency Fimmcial Reporting System (AFRS)" means fue VIA State system that is the officia.l source. for 
high level financial ds,ts . Intended to be replaced by Onell/A by 2027. 

d. "Agreemenf' means this Agreem ent inicl1.1ding all dccu ents attached or incorporated by reference. 

e. ' AL TSA Reporting' Interfaces with reporting services t-o provide ·a subset of DDCSlHCS information to 
case management cir supetvisor l.e11el data for individual AAA o.ffices, county users, and others o•.Jtside 
the DSHS :Intranet 

f. "Ar,ee Plan" means fue document submitted 'by the .AAA to DSHS for approval every four years, ,,,dth 
updates e11ery two yeer.s, which sets !forth gos.ls, measurab[e objecif.ves., ou:too ,es, 11mits -of service, 
a.nd idenlifres the plannh1g, co-ordination, administration, sociiel services a.nd evaluation of ewvifies t,o 

1:-e umlerlaken by the AAIJ.. to earl)' out lhe purposes of the Older Americans Act, the Social Secuii!'_,• 
Act, 1he Senior Citizens Servioes Ad, or eny other statute fo, whic the At,,.t.. recei'rfes funds. 

gi. "A•.rth,orizer' A representative appoinied b~• ·the AAA to assure users AAA lev-el and HCLA Iev.e.l acoess 
requesis are pm r>essed using '!he S1siems .. Access Requ,est (SAR) Form 17-22.8. Authorizers assure 
users meet attests ion, training and-o'lher sysfem eccess requirements. They assure. paperwork is 
proce,.ssed i acccrtiel!'lce with Mo's, hsfruciions, and. date share egreemer.t re.quiremen4s. Authorizers 
mar,a:;ie AAA level access requrrement iocally esrat::l ishing proli es and 1..ser le'iel permissions. 
P.,ufuorizers are !he first point of c:ontacl when issues occur for u;;ers and route issues to local IT or 
esca.late to H CLA as needed. AAA Ai..'1:horiZeJ:s are responsible for lkeepir.g iraclc of their pool of 
employee iO.s., fer a pplicebte systems. 

h. "A•.Jtomated c r ent Eligibility S)'stem (ACES.)' Online is a tool for p'Ublic assi.stance eligi t::ili~ 
d.eterrni aiion, issrJing benefiis, me agement :support, and sharing -of data t:ettv.-een agencies lo include 
cr ent demographics. 

i. "Background Check Syste , (SGS}" means. a sysiem thet provides background check infol'.ma:tion on 
cr e11ts, vendors and staff tc meet DSHS requirements where appropriate. 

j. "Barcode," is a client server system that manages workflo'I,· and dccumeni images. Twer.ty major 
component :subsystems. include chi ldcare eligibility and social serJice case management. Pro•,ides 
prog.rammed and ad hoc access tc ACES, eJAS, and nati've oarcode. 

k. 'CITRIX" i.s a me!hod tc access DSHS re:souroes for .sta.ff on 1he CSHS neiwor',.;: worki::ig, fr-om e remote 
locs.tion. C'ITRIX is al lcwe,d on personal devices to remote into a DSHS compute:r in networ9c an.d other 
~·irtual desktop en\!ircnm ent a.ppleca1ions. 

I. "CLC' means Communrl.y liv,ng Connecfion.s. \1Vashingfon State's name for its No-WroniJ Door access 
new,·o k -of Area ,11.genoies o Agfng end their staie, r,egionel and !acer partners. 

m. "CLC-GetCare· means a vers.icn ofColllabnos Geteere. product modffied to ::upport Washington State's 
Community Liviflil Connec'lfums. It is used for rnanagina programs funded by the Older Americans Act. 
Ot/.S, :s.tafe general fund, local resources, and. fecfe.ra! grants. inclu:ding l\•1edicaid Altemeuve Care 
(MAC} and TeiJorad Supports for Older AdU!lts (TSOA). It also, supports t."ie CLC publLc website with a 
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consumer portal and a resource diree'lory. CLCJGetCare Sysfem ts used ilJ.cvliw.18 mBJ1age, record. 
and report service provision and utifization, demographics. resource directory, consumer website 
information and to access TCARE screening. assessment, and care planning tools. 

n. ·cnent" means an individual w'ho is eligible for or rreceiving services provided by the AAA in connection 
with this Agreement. 

o. "Client Registry (CReg)'" is a secura web-based application centralizing client information and providing 
a single location to suppo-rt client service research. Client Registry ijs used to provide high-level 
d.emogrsphic information and service history for AAA case management staff from multiple DSHS 
administrations. Gliem Registry (CReg) is manaljed lby DSHS Technology Security Divisiorn (TSO). 

p. •cooe of Federal Regulations {CFR}" means alt. references in fhis Agreement to the CFR shall include 
any sucoessor, amended, or replacement regulstion. 

q. ·community Living Connections (CLC)" means Washjngton state"s name for its No-Wrong Door access 
network of Area Agencies on Aging and 1heir state, regional and local partners. 

r. ·comprehensive Assessment and Reporting Evaluation {CARE)" is the tool used by ease managers to 
document a client's functional ability, detennil'le eligibility for long-tenn csre services, evaluate what and 
tKiw much assistance a client will receive, and develop a plan of c::are. CARE interfaces to the 
Consumer Direct Caregiver Network of WA (CDWA). and 1he legacy TailJored Caregiver Assessment 
and Referral (TCARE) system end 1heir reporting systems for demographic, assessment, and service 
plan information. 

s. "Contracts Administrator"' means the manager, or successor, of Central Contract Services or successor 
section or office. 

t . 'DDCSIHCS Reporting· - Paginated reports, charts, graphs. end interactive dashboards for 
Yisualiz:alion of DOCS snd HCS date. intended to provide access to case management or supervisor 
level data for individual AAA offices. 

u. ·oisdosurer means the release, transfer, provision of. access to, orclivullging in any other manna- of 
infonnalion outside the entity holdmg 1he information. 

v. ·ooeumeni Management Service (OMS)" me:ans an automated st.ibsystem of Barcode ihat uses 
imegi:ng technoklgy and document assignm1mts to manage client documents and workftow. 

w. ·osHs· or ·ttie Oe:par1menf' means the state of Washington Oepartment of SooiaJ end HeaW! Services 
and its employees and authorized agents. 

x. •employment Security Department {ESD)" is a Washingtoo State agency. For WA Cares, ESD 
manages exemptions and elective coverage {inchJding portsNe coverage), oolleas premiums, and 
makes con1ribution defermin11tions. The ESD systems re<:eive WCF date from DSHS systems on 
Contribution Determination (CO) requests from program participants and proYide responses back 1D 
DSHS regarding their program eligibility. "Equipment· means tangible, nonexpendable, personal 
property having a 1..1:&E!ful life of more than one year and an acquisition cost of $5000 or more per unit. 

z. ·equipment" means tangible, nonexpendable, personal ,property having a useful Ufe of more than one 
year and an acquisition cost of $5000 or more per unit. 

aa. ·HcLA Oats Mart" - Self-service reporting system fo.r CARE, P1, Finance, and other busines.s-related 
systems 

bb. ·Health Care Authority (HCA)" is a Washington State agency. For WA Cares, HCA COOfdinstes 
berlefits, tracks bel'lefit usage. and mal\Sges provider bali:ng. 
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cc. ·HIPAA" means the Health Information Portability alld Acoounlability Act. of 1006, as codified al 42 
USCA 1320d-dS. 

dd. 1ncfJYiduer means the person who as the subject of PHI and includes a person who qualifies as a 
per.;onal representative in accordance with 45 CFR 164.502(g). 

ee. "Medicaid Management Information SystiIDI (MMISf meens an integrated group of procedures alld 
computer processrng operations {subsystems) developed at the genera'! design level to meet principal 
o~clives, and it is associated with ProviderOne. 

ff. "Okler Americans AC'!: {OAAf refers to P.L. 100-501, 106th Congress, and any subsequent 
amendments or replacement statutes theret.o. 

gg. ·oneWA~ means the WA State system ihat wil be the official source for high level line11cisl date for 
DSHS. Intended to replace AFRS by 2027. 

hh. "Personally Identifiable •Information {PII)" means informatiD111 identifiable tn any person, including, but 
not limited to, infonnation that relates to a person's name, hea'llh. finB11ces, education. business, use or 
receipt of g.ovemmenlal services or other activities, addresses, telephone numbers, social security 
numbers, driver license numbers, other identifying numbers. and any financial identifiers. 

ii. "Personal Heefth Information (PHI)* means protected heeltll information and is information crested or 
received by Business Associate from or on behalf of Covered Entity that reistes tn the provision of 
heaHh care to an mdividual; the past, present. or future physical or mental health or concfition of an 
individum; or past, present or future payment for provision of health care to an indi\liclual. 45 CFR 160 
and 14. PHI includes demograp?iic information that identifies the individueJ or sboot whidi there is 
reasonable basis to believe, can be used to identify the individual 45 CFR 160. 103. PHI is infonnation 
transmitted, maintained, or stored in any fonn « medium. 45 CFR 164.501 . PHI does not include 
education records covered by the Family Educational Right artd Privacy AC'!:, as emended, 20 USCA 
1232g{a)(4}(b)(rv). 

j. "Predictive Risk lnteUigence System {PRISM)" is a secure web-based aP,Plicatioo accessed through 
Secure Access Washington for care coordination. A separate Data Share AgTEE!menl wtlh the AAA 
IJDvems. use and requireme:nts. 

kk. ·ProviderOne (P·f)" is a Medicaid Management lnfonnation System {Mt.US) fDa" service providers end 
staff to vle.w authorization, payment, scheduling and client service dsla. It. interlaces between ACES, 
WCF. and the HCA. Uses the info to authorize payment from medics] providers, gen:erete reports, and 
obtain federal fundiRg. For WA Cares, P1 will be used to support pre-euthcrizsfion of services. provider 
payment. and to track benefit utilizstion. 

I. •aualify Assurance Mcmitor {QA Monitor)' is used to assess the assessor or do supervisory reviews. 
Quality Assurance monitoring ensures that 811 services promote health, safety, and self-determination 
for ell participants. Identifies efficient and effective practices in ser\l\ice delhrery end ernsures federal and 
state assurances are mel 

mm. -Reel Property· means land, incl\lding lend improvements, structures, and appurtenances 
thereto, excluding movable machinery and equipmenl 

nn. "Regulation· means any federeJ, state, or local regulation. rule, or ordinance. 

oo. "Revised Code of Washington (RCW)" means all references. in this Agreement to RCW chapters or 
sections shall include any .successor, amended, or replacement statute. Pertinent RCW chapters can 
be accessed at hftp:11slc.leg.wa.gov/.5 Secure Access Washington (SAW)" rs a .single sign-on application 
gateway created by Washington State's Department of Information Services to access government 
services accessible via the Internet. 
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pp. 'Social Service Payment System (SSPsr is used for payment data history. 

qq. 'Subcontracf means eny separate egreemenf or conlracl between the AAA and an individLIBI or entity 
rsubcon1ractor"'} ID perform sU « e. portion of the duttes end obligations that 1he ContraC'lor is obligated 
to perform pursuant to ttlis Agreement 

rr. 'Suboontraclor" means an individual « entity {inciuding its officers, directors, lrustees, employees, 
end/or agents) with whom the AAA contracts to provide services thsl ere speci1ics'1y defined in the Area 
Plan or are otherwjse approved by DSHS in sccon:lsnce with this Agreement. 

ss. 'Sub recipient" means a non-federal entity that expe:nds federal awards received from a pass-1hrough 
e:ntfly to carry out a federal program but does not include an irn:lividual that is a bene:ficiary of such a 
prog rs m. A siibrecipient rnsy also be s recipient of oiher federal awards directly from a federal 
awarding agency. 

U. 'SuppUes· means al.I tangjbJe persona! property o1her than equipment as defined herein. 

uu. Tailored Caregiver Assessment and Referral (TCAREr is a caregiver assessment and referral protocol 
designed to assist care managera who work. wi1h family caregivers who care for their older adutt 
relatives. 

vv. 'Use· means, with respect to individually iden.tifisble health information, the sharing, empfoymern. 
application, utilization, examination. or analysis of such information wiltiin an entity that maintains such 
information. 

ww. ·user" means 1he AAA employee who has registered or approved access to e system listed in 
this Agreement. 

xx. 'Virtual Private Networking (VPN)' is a method for AAAs not on the OSHS networtc to access DSHS 
applications and internal resources_ 

yy. 'WaCareRpt Database· is a Database containing all data from the Comprehensive Assessment 
Reporting & EvsJuation (CARE) spp 

zz. 'WA Cares Fund f!NCF)" means the Long-Term Services and Supports Trust Act enacted in 20·1 D and 
further modified in 2022:, cresting a long-term care insurance benefit, for all eligible Washington 
.employees that will cover some of the oosts of long-term services and supports. 

aaa. "Washington Administrative Code ~AC)' is alJ references in this Agreement to WAC chapters 
or sections which shall mc:lude any successor, amended. or replacement regulation. Pertinent WAC 
chapters or sections csn be accessed at http://slc.leg.wa.gov{. 

bbb. "Washington State Leaming Center (WSLcr is an e-lesming platform for accessing OSHS and 
HCLA level trainings. lC iis 8 Leaming Management System {LMS) for limited designated AAA stalf 
members to access OSHS training. AAAs may purchase additional licenses if des.ired. 

coo. -WCF - Salesforce Console" means the DSHS Salesforce solution where specialists will see 
s~ific information sboot WCF benefits for bene1iciaries s:nd authorized representatives. 

ddd.. "WCF - WA Ceres/Getesre· means the WCF tool, administered by e DSHS VBJdor, that wifl be 
used to complete fhe functional assessment to determine whether an indivicfua:I requires assistance 
with et least three activities of daity living. WCF-GetCare is distinct from ClC-Getcare. 

2. Additional Insurance.: Cyber risk liability insurance. This. coverage must include information theft, 
computer and data loss. replacement or restoration, Jelease of private information, site.ration of 
electronic information, no1ificati:on costs. credit monitoring, forensic investigation. cyber extortion. 
regulatory defense (im:l•Jding fines and penaltles). network security, and fiabi!ily to• third parties from 
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failure(s) of conirectcir to handle, manage, stare, anti oontrol personally identifiable information 
belonging to others. The. poJicy must include full prior acls coverage. Limits should ·bE $1 million per 
covered claim without sublimit. $2 million annual aggregate. 

3. Statement of Work. The AAA shell perform the services as set forth below and in accorda:nce with 
Exhibit A, Data Security Requirements: 

a. Authority to Access Data. RCW 74.3QA.090 mandates !hat DSHS contract with A:rea Agencies 
en Aging (AAAs} to provide case management services to ind:ividuel.s race.iving Title X1X er -01her 
Home and Commu:nlty services end to reassess end reauthorize these individuals for servJces es 
defined by this statute .. To effectively administer these DSHS services, 1he AAAs must have access 
to client data, and to certain DSHS information systems. 

b. Systems Access and Method of Access. The AAA may access or may request permission to 
access the fol"owing: 

( 1) System Access 

(a) By submitting AAA System Access Request (SAR} for DSHS.IHCAIESD Systems Form 17-
226 available at htfps://www.dshs.wa.gov/ot&ce-offlle-seaetrv/forms or 
https:/Jfanns.dshs.w:aJclf 

i. HCLA Level 
(A)VPN 
(B} ACES Onlme 
(C) IPOne - Remove Only 
(Dj Data Mart - CARE ((Requires OSHS Active Diractmy (exceptions can be made~ 

coor;dination )) 
(E) Data Mart- P1.IFillSnce ((Requires DSHS Active. Directory (exceptions can be made 

wifh coordination)) 
(F) CARE Database (wacarerpl} 
(G)PRISM 
(H) Client Registry 
(I) WA C.Sres Fund - Salesforce Conso:le Production + Training 

ii AAA Level 
(A) CARE Produclion + Practice 
(B) BarCode (DMS) 
(C) ACD -Agency Contracts Database 
(D) QA Monitor 
(E) CLC/GetCare 
(F) BCS - Background Check System 
(6) ALTSA Reporting {DDAIHSC Reporting} 
(H) WA C.Sres Fund - WA Cares/Geteare Production + Training 

(b) Home and Commtmity Living Administration (HCLA) and Developmental Disabilities 
Community Services (DOCS) SharePojnt sttes. 

(c) DSHS lnf!!me~ Forms. Picker Site 

(d) "LC" Washington State Leaming Center (\t"ISLC} Trainings with monetary oost are prohibited 
unless AAA has crested fheir own eooount. The num:ber of AAA staff with access will be 
negotiated with DSHS and may r-equire a separate account for billing irtdividusl Jicenses. 
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(2) Mie:fhocf of Access 

fa) The MA shell access these system s through t'ie St.ate Government t-..eiwork (SGN), ifhe 
llrwte,r-Govemmental Ne:tv,'Ork (!GNI), Secure A-ccess \!'.fashington {SA'l/11), or through a DSHS 
app oved method of secure aooess. 

{b) The A.1;,A. agrees~ fol~ow the DSHS IT Security Policy Manual {Section 4.2 .. 3 .. S1} Shat 
covers •.in iq ue user IDs .a:ndl se,curity e~eme:n1s of ocns~uciing; safe passwords .end pro!lecting 
~hem from U1nar.Jthorized disc!:.as.ure. 

4. Access .and Discfosure information. The .AAA shalt not disclose fue corltents of any Cl1ent records, 
files, papers and communfce~ol'!tS exoepf es necessary for the administration of pm1:1rarns to provide 
serv1ces ki clier.,ts ss required by aw. 

a.. The AAA shall limit access :G ,client data ta, the AAA and ani,• subconfracfor staff vi hose duties 
.sp:eciifically require a,ccess to .such date in the µ.erfb mance of their ass·gned du.ties. AM or 
subcontrscto1r staffshell not access a y individual client da1a for personal purpo.ses. Clients shall 
only be ;permi&i:e..::I to access fuei r mvn. date .. 

b. The MA shall ensure each emp1oyee signs the Gon1r.ac-tor Ag.reeme:nt on ,t-..o:ndisi;;;;os'l.lre of 
Confidentia lnfurma1ion form, prc,vided by fhe Department. to ackrocnvled.ge the dam: access 
req-uiremenis. pri';o.r to DSHS granting access. Access will roe gwen cnty to data necessa,ry fo the 
perfonmanoe ofihis .Ag•reeme:nt. The .AAA shaH reraf:n the origi::isl Non:fisclosure form .c:n fife. The 
AAA. shall hB'\l'e the form available for. DSHS review 1.:1 p,::11n req1Jest. 

The .AAA m!!,st provide an anm,al written reminder of ilhe NcrndiscJc:sure requirements to all 
emi:;-loyees ·with access to nh.e data tc:• re:mi Ii fhem of the: limitat'::11ns, use or publishing cf date. T ile: 
Mr,, shall retain documentation of the remjnder on :file• fur moniaorinQi purpo.ses. 

c. The.AAA shall not use er disclose any ioformafion oonceming arny DSHS clie!!"lf for any p·urpose nol 
•directly connected wlfh the administr.a1ion offh.e AAA'.s respcns~brlifies under this Agreement exoept 
by ~rJor writter1 consent of the DSHS cli ent hus;'her attome~•. pa~esnt er guardian . 

ti.. Th.e .AAA or n:s se;vice irrovid e may disclose information fo each; ,o~her oi- to DSH S for purposes 
dire:ctl1• connected with fh:e admi istrefi:on offhe[r prc.g ams .. This includes, but isn ot limited to., 
def.e-rmining eligibinty, provr.::ling servi<ces , and participatlon in an audit The.AA.A :end its service 
p:rcvide s .sh:i!! disclose finfom-,at'on fa research , s~tisfical, monitoring anci eval aticm puqwses 
ccnducled l::y appropriate fu.deral agencies and OSHS. OSHS must authorize in v,riting :the 
disclosure: of this information do arn1• ether party no~: idenfrli.ecf in fuis seciion. 

e,. The AAA sta~ shsrJ not link the de'!a wi1M pei;sonal oeia •Dir indiv.idu.aliy ider:itifiab]e dara fi"om an:y 
otheor .scu~ce nor re~di\sclose the: data unless speciificaU,• authorized in this. Agreement or by the prior 
wr:-tten ccmsent o DSHS. 

f. The ,l.,AA :shall notif>/ each system Admi is.tr.ad:or viiith:n ~ve bus1ness days when a User leaves 
emplcyment or othen.vise no lornger ri:,quires. s.ystem acoess. Upc,n nctrnca.tion. the system 
ArlministraforwiJI d·eactivate fue, User ID and te.m1nate access fo t!he applicable: app'licstion{s}. The 
AA!J, shall confirm fue. ne:ed for contirn.1ed access for eact User of the, ACD cm a .quarterly basis . 

g. The AAA shall ensure that only registereci :;;yster., Users. access and use it-.e systems in this 
Ag~eement, 'Use 011[y their ow.n User ID and password to access the systems snd do not allow 
employees who .a[e ;nc,t ~e;aistereci! to borrow a User ID or pa.sS11rord to access any s.ystems. 

h. Access to systems may !be ccnfi!rlu-aus!y t-a:eked a.nd monitc.red. DSHS reserves :he ight at ariy 
time to conduct audit; of systems access amci. \Jse, end to in•,•estigate pos:sibfe V.:-0la~ions -0fthis 
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Agreement and/or via1B1ians offedera! and state laws e:nd .regufafions goveming access to 
protected health information. 

i. AAAs u:sing the \l'JCF Salesmrce Cons.ore v.ill have access ta ESD and HCA date for WA Cares that 
is shere-d vmh OSHS. See the DSHS-HCA and DSHS-ESD data sharing agreements for WA Ca.res 
for more informatio.n about the requrrEment:s. for those d.ata. 

5. Dissemination to Staff. Prior ta making information evaile'.bre to new staff and annuell;• -theieafter, the 
MA shall ensure that s!aff accessing the Personal lnfo~mation or PHI under !his Agreement .era trained 
in H!PAA. use and disclosure: of PHIi requirements alld unders.tarnd : 

a. Confidentielit•, -of Client Oeta 

( i ) Client date is confidential and is protected l::y various state and federal. laws. The basis for this. 
protection 1.s ihe indfvldual's right to privacy as or.rtlined m the E-IIPPA Privacy Rule- 45 CFR 160 
to 45 CFR 184. 

(2) Pers!lnel lnforme:tfon means, demograp'hic and fif'lsne]el information slrnut a pe,rticular individue'l 
lhat is obtained thraiig,h one, or more sources (such e:s name, a-.:ldress. SSN, .and phone 
m.imbers). R.CW 42.56.2'10 lists the information that is exempted from public inspection end 
copying. 

b. Use of Client Oal·a 

(i) Cliellt date r.iey be used only for purposes of fue:se contracted services, directly trela.ted to 
pro•mfing .servioes !o the cli.end or ,for lh.e oper.etion -of l'!tcme and oommunity living programs. 

(2) AA'/ personal Li'.Se of client information is s1rfotlj• prohibited" 

(3) Aooes:s to data must be limited to tt'io:se staff whose duilfes. specifically require access ta s1.Jch 
data in fhe performance ottheir sss,igned du.ties. 

c.. Dis,:o;losure of lnfonnstior. 

(t ) Cliend information may be provided'. to the cteent olienfs a':Jthorized gu.erdi en. or ,a client­
authorlzed 3rd party per VVAC 38S-0·1 , snd !he Long Term Care Msn uaL 

(2) Cli.ent information ma>• be diselosed to other individuals or agencies only for purposes. of 
admin istering OSHS programs. 

(3) Questions related to disclos•Jre ere to be directed !:o the Home s:nd Community Programs Public 
Dis~ osure Coordinator. 

f. 4) Any d isdos1..ire ofinformefron cc nfrary to th.is :seclion is r .. mauth orized an::I is subject to penalties 
identified in la11,·. 

6. Security of Data 

a. The AAA shall ts.ke reesorjabie precauticons to seciJre against unauihc,rized physical ancf elecironic. 
ec:>ess to data, which shal! be [Protected i'1 e manner that p revenls unaL.thorized persons, inctudin g 
the general public, from retfie,,ing date by means of computer, remote terminal, or of.tier means. 
The AAA :shall take due car,e. to ensure ;.At,,, and ils subcantracfors protecl said dela teem 
unauthorized physical and elecfronic access. The AAA as authorized !o :store de.ta on po rte ble 
devioes and media. The data will be s!ored on ccrnpu1ers with seoom:y systems that require 
individual user IDs and hardened passwords Only persons who have signed tt;ie C'ontraaJor 
AgA=ementon Nondisctosure ofO:mfidentl'at ln.form;;fio-n form covermg th~ date share agreement 
w1 I be e.ble io .ecoess lhe-data that \IVeshingtan Stak! .shares 'h'ith fue. AAA under thi:s Agreement. 
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b. The AAA shall ensure dis.ks end/or documents generated in printed form from lhe electronic file ere 
properly returned, destroyed or shredded when oo longer needed so unauthorized individuals 
cannot access client information. Date. destroyed shall iflctude all copies of any data sets in 
possession sffer the data hes been used for the purpose specified her·ein or v.rithin 30 days of thee 
t:late of termination, and certify such t:leslruction to DSHS. DSHS shall be responsible for 
destroying the returned documents to ensure confidentiality is maintained. The Date provided by 
DSHS will remain the property of OSHS and will be promptly deslroyed as allowed by iew when the 
AAA and its subcontractors have completed the work for which 1tie information was required, as 
fully described hse-in. 

c.. The AAA s.halS protect information according to state end federal laws iricluding the following 
incorporated by reference: 

( t} Privacy Act 197 4 5 USC subseetioo 552a; 

(2) Chapter 40.14 RCW Preservation end Desfruction of Public Records; 

(3) Chapter 74.04 RCW General Provisions - Administration; 

{ 4) Chapter ~2.56.210 RCW Certain Personal & Other Records Exempt; 

(5) 45 CFR 205.60 rvnvides foe Safeguarding information for the financie1 assistance Programs and 
identifies limitations fo disclosure of said information; s~d. 

k6) Public Lsw 99-608 (18 USC section 2510et. Seq. Elecb'onic Communications Privacy Act of 
1986) Part A of Trtle IV of She Social Security Act authorizes disclosure of client information and 
;provides fur safeguards, which restrict the use or disclosure of information concerning 
applicants or recipients to purposes direcl!y connected wi1h administration of the program. 
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Exhibit A - Data Security Requirements 

1. Definitions_ The \1/0rds and phrases listed below, as used in this Exhibit, shall each have the following 
definitions: 

a. "AES" means the Advanced Encryption Standard, a specification of Federal lnfonnation Processing 
Standards Publications for the encryption of electronic data issued by the National Institute of 
Standards and Technol~y (ht1;p:J/nvlpubs_nislgov/nistpubs/FIPS/NIST _ff PS.197.pdf). 

b. uAuthotized Users(s}" means an individual or individuals with a business need to access DSHS 
Confidential Information, and who has or have been authorized to do so. 

e. •Business Associate Agreement' means an agreement between OSHS .and a contractor who is 
recerving Data covered under the Privacy and Security Rules of the Heatlh Insurance Portability 
and Accountability Act of 1996. The agreement establishes permitted and required uses and 
disclost.-es of protected heaJth information (PHI} in acccrdance with HIPAA requirements and 
provides obligations for business associates to safeguard the information. • 

d. •category 4 Data" is data that is confidential and requires special handling due to statutes or 
regulations that require especially strict protection of the data and from which especially serious 
consequences may arise in the event of any comprorruse of such data_ Data classified as Category 
4 includes but is not limi1ed to data protected by: the Health Insurance Portability and Accountallifity 
Act {HIPAA), Pub_ L 104-191 as amended by the Heaith Information Technology for Economic and 
crmical Health Act of 2009 (HITECH)r 45 CFR Parts 160 and 164; the Family EducationaJ Rights 
and Pnvacy Act (FERPA), 20 u.s.c_ §12329; 34 CFR Part 99; Internal Revenue Service 
Publcation 1075 {https:/lwww.irs.gov/pubfn-pdf/p1075.pdf); SIJ.>stance Abuse and Mental Health 
Services Adminislnltion regulations on Confidentiality of Alcohol and Drug Abuse Patient Records, 
42 CFR Pait 2; andJor Criminal Justice lnfonnation Services. 28 CFR Part .20. 

e. •cloud" means data storage on seiver:s hosted by an entity other than the Contractor and on a 
network outside the control of the Contractor_ Physical storage of data in the cloud typically spans 
multiple servers and often mul.tiple locafions. Cloud storage can be divided between consumer 
grade storage for personal files and enterprise grade for companies and governmental entities. 
Examples of consumer grade storage would include iTunes, Dropbox, Box.com, and many other 
entities_ Enterprise cloud vendors include Microsoft Azure, Amazon Web Services, and Rackspace. 

f. •Encrypt" means to encode Confidential Information into a format that can only be read by Chose 
possessing a "key"; a password, digital certificate or ottler mechanism avai:lable only to authorized 
users_ Encryptioo must use a key length of at least 256 bits for symmebic keys, or 2048 bits for 
asynvne'tric keys. When a symmetric key is used, the Advanced Encryption Slandard (AES) must 
be used if avai!able. 

g. "FedRAMP" means lhe FederaJ Risk and Authorization Management Program (see 
www.fedramp_gov), which is an assessment and authorization process that federal government 
agencies have been directed to use to ensure security is in place when accessing Cloud computing 
products and services. 

h. •Hardened Passwords means a siring of at least eight characters containing at least three of the 
following four character classes: Uppercase alphabetic, lowercase alphabetic, numeral, and special 
characters such as an asterisk, ampemand, or exclamation point 

i. "Mobile Devices means a computing device, tyJjcalty smaller than a notebook, which runs a mobile 
operatilg system, such as iOS, Android, or Windows Phone. Mobile Devices include smart phones, 
most tablets, and other form factors. 
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j. "Multi-factor Authentication" means conlroDing access lo computers and olher IT resources by 
requiring two or more pieces of evidence lhat the user is who they claim to be. These pieces of 
evidence consist of something the user knows, such as a password or PIN; something the user has 
such as a key card, smart card, or physical token; and something the user is, a biometric identifier 
such as a fingerprint, facial scan, or retinal scan. "PIN• means a personal identification number, a 
series of numbers which act as a password for a device. Since PINs are typically only four to six 
characters, PINs are usually used in conjunction with another factor of authentication, such as a 
fingerprint. 

k. "Portable Device• means any computing device with a small form fact«, designed to be lranspated 
from place to place. Portable devices are primarily battery powered devices with base computing 
resources in the form of a processor, memory, storage, and netwon,; access. Examples include, but 
are not limited to, mobile phones, tablets, and laptops. Mobile Device is a s.Ubset of Portable 
Device. 

I. •Portable Media• means any machine readabJe media that may routinely be stored or moved 
independently of computing devices. Examples include magnetic tapes, optical discs (CDs or 
DVDs}, flash memory (thumb drive} devices, external hard drives, and internal hard drives that have 
been removed from a computing device. 

m. "Secure Area• means an area to which ordy authorized representatives of the entity possessing the 
Confidential Information have access, and access is controJled through use of a key, card key, 
combination lock, or comparable mechanism. Secure Areas may include buildings, rooms or 
locked storage containers (such as a filing cabinet or desk drawer) within a room, as long as access 
to the Confidential lnfoJmation is not available to unauthorized personnel. In otherwise Secure 
A.reas, such as an office with restricted access, the Data must be secured in such a way as to 
prevent access by non-authorized staff such as janitorial or facility security staff, when authorized 
Contractor staff are not present to ensure that non-authorized staff cannot access it. 

n. "Trusted Network• means a network operated and maintained by the Contractor, which indudes 
security controls sufficient to protect DSHS Data on that network. Controls would include a firewaJI 
between any olher netwon:s, access control lists on netwooong devices such as routers and 
switches, and other such mechanisms which protect the confidentiality, integrity, and availability of 
the Data. 

o. •uruque User ID2 means a siring of characters that identifies a specific user and which, in 
conjunction with a password, passphrase or other mechanism, authenticates a user to an 
information system. 

Authority. The security requirements desai>ed in this document reflect the applicabte requirements of 
standard 141.10 (https:ffocio.wa.qovlpolicies) of the Office of the Chief lnfonnation Officer for lhe state 
of Washington, and of the DSHS Information Security Poley and Standards ManuaJ. Reference 
material related to these requirements can be found here: https://www_dshs.wa.govfflalkeepinq-dshs­
cfient-infonnation-priva, ~ d--secue, which is a site developed by the DSHS lnfonnation Security 
Office and hosted by DSHS Central Contracts and Legal Services. 

Administrative Controts. The Contractor must have the following controls in place: 

a. A documented security policy governing the secure use of its computer network and sy.stems, and 
which defines sanctions that may be applied to Contractor staff for violating lhat policy. 

b. If the Data shared under lhis agreement is classified as Category 4, the Contractor must be aware 
of and compliant wilh the applicable legal or regulatory requirements for that Category 4 Data. 

c. If Confidential lnfonnation shared under lhis agreement is classified as Category 4, the Contractor 
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must have a documented risk assessment for the system(s) housing Ute Category 4 Data. 

4. Authorization, Authentication, and Access. In order to ensure that access to the Data is limited to 
authorized staff, the Contractor must 

a. Have documented policies and procedures goveming access to systems with the shared Data. 

b. Restrict acceS1S through administrative, physical, and technical controls to authorized staff. 

c. Ensure that user accounts are unique and that any given user account logon ID and password 
combination is known only to the one employee to whom that account is assigned. For purposes of 
noo-repudiation, it must always be possible to detennine which employee perfom1ed a given action 
on a system housing the Data based solely on th.e k>gon ID used to perfonn the a coon. 

d. Ensure that only authorized users are capable of accessing the Data. 

e. Ensure that an employee's access to the Data is removed immediately: 

(1) Upon suspected compromise of the user credentials. 

(2) When thew employment. or lhe contract under which lhe Data is made available to them, is 
tenninated. 

(3) When they no longer need access to the Data to fulfill the requirements of the contract. 

f. Have a process to periodically review and verify that onty authorized users have access to systems 
containing DSHS Confiden1ial lnfoonation. • 

g. When accessing the Data from within the Con1raclor"s netwm (the Data stays withm the 
Contractor's network at au times), enforce pasSWQrd and logon requirements for users within the 
Contractor's network, including: 

(1) A minimum length of 8 characters, and containing at least three of the following character 
dasses: uppercase letters, lowercase letters, numerals, and special characters such as an 
asterisk, ampersand, or exclamation point 

(2) That a passwosd does not cootain a user's name, logon ID. or any fonn of their fuff name. 

(3) That a password does not consist of a single dictionary word. A password may be formed as a 
passphrase which consists of muftiple dictionary wof"ds. 

(4) That passwords are significantly different from lhe previous four passwards. Passwords that 
increment by simply adding a number are not considered significantly different. 

h. When accessing Confidential lnfamation from an external location (the Data wi!I traverse the 
Internet or otherwise tra\lel outsicfe the Contractor's nelwOl'k), mitigate risk and enforce password 
and liogon requirements for users by employing meaStKes including: 

(1) Ensuring mrtigatioos applied to the system don't anow end-user modification. 

{2) Not allowing the use of dial-up connections. 

(3) Using industry standard protocols and solutions for remote acceS1S. Examples would include 
RADIUS and Citrix. 
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(4) Encrypting all remote access traffic from the external workstation to Trusted Nelwofll or lo a 
component within the Trusted Network. The traffic must be encrypted at all times while 
traversing any network, including the Internet, which is not a Trusted Nelwoft. 

(5) Ensuring that the remote access system prompts for re-authentication or performs automated 
session termination after no more than 30 minutes of inactivity. 

(6) Ensuring use of Multi-factor Authentication to connect from the external end point to the internal 
end point. 

i. Passwords or PIN codes may meet a lesser standard if used in conjunctioo with another 
authentication mechanism, such as a biometric (fingerprint, face recognition, iris scan) or tcken 
(software. hardware, smart card, etc.) in that case: 

(1} The PIN or password must be at least 5 letters or numbers when used in conjunction with at 
least one other authentication factor 

(2) Must not be comprised of all the same letter oc number (111.11. 22222, aaaaa, would not be 
acceptable) 

(3} Must not contain a •run" of three or more consecutive numbers (12398, 987 43 would not be 
acceptable) 

j. If the contract specifically alk>ws for the storage of Confidential lnfonnation on a Mobile Device, 
passcodes used on the device must 

(1) Be a minimum of six alphanumeric character.s. 

(2) Contain at least three unique character classes (upper case, lower case, letter, number). 

(3) Not contain more than a three consecutive character run. Passcodes consisting of 12345, or 
abcd12 would not be acceptable. 

k. Render the device unusable after a maximum of 10 failed logon attempts. 

5. Protection of Data. The Contractor agrees to store Data on one or more of the following media and 
protect the Data as described: 

a. Hard disk drives. For Data stored on local wortstation hard disks., access to the Data will be 
restricted to Authorized User(s) by requiring logon to the local workstation using a Unique User ID 
and Hardened Password or other authentication mechanisms which provide equal or greater 
security, such as biometrics or smart cards. 

b.. Network server disks. For Data stored on hard disks mounted on network. servers and made 
available ttlrough shared folders, access to lhe Data will be restricted to Authorized Users through 
the use of access control lists which will grant access only after the Authorized User has 
authenticated to the netwwt using a Unique User ID and Hardened Pas.sword or other 
authentication mechanisms which provide equal or greater security, such as biometrics or smart 
cards. Data on cisks mounted to such servers must be located in an area Vt'hich is accesmbJe only 
to aulhorized personnel, with access controlled through use of a key, card key, combination lock, or 
comparable mechanism. 

For DSHS Confidential Information stored on these disks, deleting unneeded Data is sufficient as 
long as the dis.ks remain in a Secure Area and otherwise meet the requirements listed in the above 
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paragraph. Destruction of the Data, as outlined below in Section 8 Data Disposition, may be 
deferred until the disks are retired, replaced, or othefWise taken out of lhe Secure Area. 

c. Optical dis.cs (CDs or DVDs) in local workstation optical disc drives. Data provided by OSHS 
on optical discs which will be used in local workstation optical disc drives and which will not be 
transported out of a Secure Area. When not in use for the contracted purpose, such discs must be 
Stored in a Secure Area. Workstations which access DSHS Data on optical discs must be located 
in an area which is acceasible only to aufflortzed personnel, with access controlled through use of a 
key, card key, combination lock, or comparable mechanism. 

d. Optical djscs (CDs or DVDs) in dr ives or jukeboxes attached to servers. Data provided by 
OSHS on optical discs which will be attached to networ1c servers and which wiD not be transported 
out of a Secure Area. Access to Data on these discs will be restricted to Authortzed Users through 
the use of access control lists which wiD grant access only after the Authorized User has 
authenticated to the networlt using a Unique User ID and Hardened Password or other 
authentication mechanisms which provide equal or greater security, such as biometrics or smart 
cards. Data on discs attached to such servers must be located in an area which is accessible only 
to authorized personnel, with access controlled through use of a key, card key, combination lock, or 
comparable mechanism. 

e. Paper docmnents. Any paper records must be protected by storing the records in a Secure Area 
which is only accessible to authorized persomel. When not in use. such recads must be stored in 
a Secure Area. 

f. Remote Access. Access to and use of the Data over the State Governmental Network (SGN) or 
Secure Access Washington (SAW) wil be controlled by DSHS staff who w'iD issue authentication 
credentia.ls (e.g. a Unjque User ID and Hardened Password) to Au1horized Users on Contractor's 
staff. Contractor 'Nill notify DSHS staff immediately whenever an Authorized User in possession of 
such credentials is terminated or othel'Wise leaves the employ of the Contractor, and whenever an 
Authoozed User's duties change such that Ile Authorized User no longer requires access to 
perform work for this Contract. 

g. Data storage on portable devices or media. 

(1) Except where othet"Wise specified herein, DSHS Data shall not be stored by the Conlractar on 
portable devices or media unless specificaly authorized within the terms and conditions of the 
Conlract. If so authcnzed, the Data shall be given the following protections: 

{a) Enc,ypt the Data. 

(b) Controi access to devices with a Unique User ID and Hardened Password or stronger 
authentication method such as a physical token or biometrics. 

(c) Manuany lock devices whenever they are left unattended and set devices to lock 
automatically after a period of inactivity, if this feature is available. Maximum period of 
inactivity is 20 minutes. 

{d) Apply administrative and physical security controls to Portable Devices and Portable Media 
by: 

L Keeping them in a Secure Area when not in u11e, 

ii. Using check-in/check-out procedures when they are shared, and 

iii. Taking frequent inventories. 
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(2) When being transported outside of a Secure Area, Portable Devices and Portable Media with 
DSHS Confidential lnfonnation must be under the physical control of Contractor staff with 
authorization to acces-s the Data, even if the Data is enaypted. 

h. Data stored for badmp purposes. 

( 1) DSHS Confidential Information may be stored on Portable Media as part of a Contractor's 
existing, documented backup process for business continuity or di~st.er recovery purposes. 
SUch storage is authorized until such time as th.at medla would be reused during the course of 
normal backup operations. If backup media is retired while DSHS Coofidential lnfonnation still 
exists upon it, such media wil be destroyed at that time in accordance wilh the disposition 
requirements below in Section 8 Data Dispc$ition . 

. (2) Data may be stored on non.portable media (e.g. Storage Area Networt drives, virtual media, 
etc.) as part of a Contractor's existing, documented backup jlrOCeSS for business continuity or 
disaster recovery purposes. If so, such media will be protected as otherwise described in this 
exhibil lf this media is retired while DSHS Confidential Information still exists upon it, the data 
wil be destroyed at that time in accordance with the disl)OSition requirements below in Section 8 
Data Dispcsmon. 

i. Cloud storage. DSHS Confidential Information requires protections equal to or greater than those 
specified efsewhere within this exhibit. Cloud storage of Data is prolJlematic as neithef" DSHS nor 
the Contractor has control of the environment in which the Data is stored. For this reason: 

(1) DSHS Data will not be stored in any consunergrade Cloud solution, unlessaD of the following 
conditions are met: 

(a) Contractor has written procedures in place governing use of the Cloud storage and 
Contractor attests in writing that all such procedures wil be unifonnly followed. 

(b) The Data wiU be Encrypted while 'lllilhin the Contracta- netwoJ1l. 

{c} The Data will remain Encrypted during transmission to the Cloud. 

(d) The Data wiU remafn Encrypted at all times while residing within the Cloud storage solution. 

{e) The Contractor will possess a decryption key for the Data, and the deayption key wlf be 
possessed only by the Contractor and/or OSHS. 

(f) The Data will not be downloaded to ncn-auChaized systems, meaning systems that are not 
on either the DSHS or Contractor netwoixs. 

(g) The Data win not be decrypted until downloaded cnto a computer within the control of an 
Authorized User and within eflherthe DSHS or Contractor's netwol1t. 

(2) Data \ril not be stored on an Enterprise Cloud storage solution unless either: 

{a) The Cloud storage provider is treated as any other Sub-Contractor, and agrees in writing to 
al of the requirements within this exhi>it; or, 

{b) The Cloud storage solution used is FedRAMP certified. 

(3} If the Data includes protected health information covered by the Heallh Insurance Portability and 
Accountability Act (HIPAA), the Cloud provider must sign a Business Associate Agreement prior 
to Data being stored in their Cloud solution. 
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6. System Protection. To prevent compromise of systems which contain OSHS Data or lhrough which 
that Dala passes: 

a. Systems containing OSHS Data must have all security patches or hotfixes applied within 3 months 
of being made available. 

b. The Contractor wll have a method of ensuring 1hat the requisite patches and hotfixes have been 
applied Within the required timeframes. 

c_ Systems containing DSHS Data shaU have an Anti-Malware applicatioo, if available, installed. 

d. Anti-Malware software shall be kept up to date. The product, ffs anti-virus engine, and any malware 
database 1he system uses, will be no more than one update behind current 

7. Data Segregation. 

a_ DSHS Data must be segregated or otherwise distinguishable from non-DSHS data_ This is to 
ensure that when no longer needed by the Contractor, aD DSHS Data can be identified for relum or 
destruction. It also aids in determining whe1her DSHS Data has or may have been compromised in 
the event of a security breach_ As such, one or more of the following me1hods wil be used for data 
segregation_ 

(1) DSHS Data wil be kept on media (e_g_ hard disk, optical disc, tape, etc.) which will contain no 
non-OSHS Data_ And/or, • 

(2) DSHS Data wil be stored in a logical container on elecironic media, such as a partition or fokler 
dedicated to DSHS Data. And/or, 

(3} DSHS Data wil be stored in a database which will cootain no non-OSHS data. And/or, 

(4) DSHS Data wil be .stored within a database and wil be distinguishable from noo-DSHS data by 
the value of a specific field or fields within database records_ 

(5) When stored as physical paper documents. DSHS Data wiD be physically segregated from non­
DSHS data in a drawer, fader, or other container_ 

b. When it is not feasible or p..-actical to segregate DSHS Data from ncn-OSHS dala, then both lhe 
OSHS Data and the non-OSHS data with which it is commingled must be protected as described in 
U.sexhibit 

8. Data Disposition. When the contracted wod( has been completed or when the Data is no longer 
needed, except as noted above in Section S_b, Data shal be returned to OSHS or destroyed. Media on 
which Data may be stored and SS$"0ci&ted accepmtxe melhods of destruction are as folows: 

Data stored on: Will be destroyed by : 
Server or wod(station hard disks, or Usmg a "wipe" ublity which will overwrite lhe Data at 

least three (3) limes using either random or single 
Removable media (e_g_ floppies, USB flash drives, character data, or 
portable hard disks) excludirlg optical discs 

Degaussing sufficiently to ensure 1hat the Data 
cannot be reconstructed, or 

Physicallv destroying the disk 
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Paper documents with sensmve or Confidential Recycling through a contracted tinn, provided the 
Information cootract with the recycler assures that ff1e 

coofid'enlialitv of Data will be protected. 

Paper documents containing Confidential Information On-site shredding, pulping, or incineration 
requiring special handling (e.g. protected health 
information l 

Optical discs {e.g. CDs or DVDs) Incineration, shredding, or completely defacing the 
readable SYrface with a coarse abrasive 

M:ianetic tape Dea:iussioo incineratim, or crosscut shreddino 

9. Notification of Compromise or Potential Compromise. The compromise or potential compromise of 
DSHS shared Data must be reported to the DSHS Contact designated in the Conlract within one {1) 
business day of discovery. If no DSHS Contact is designated in the Contract, then the notification must 
be reported to the DSHS Privacy Officer at dshsprivacyofficer@dshs.wa.gov. Contractor must also 
take actions to miligate the risk of loss and comply wifn any notification or other requirements imposed 
by law or DSHS. 

10. Data shared with Subcontractors. If DSHS Data provided under this Contract is to be shared with a 
subcontractor, the Comract with lhe swcontractor must include an of the data security provisions within 
this Contract and wi1ml any amendments, attffl:hments, or exhibits within this Contract. If the 
Contractor cannot protect the Data as articulated within this Contract, then the contract with the sub­
Contractor must be submitted to the DSHS Contact specified for this contract tor review and approval. 
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"66, . ... . ' .. 
ffll\ ~ .. :. - - - ·-· ~ ~ 

AAA DSHS I HCA Systems Access Request 
---,-!t-~ -

.MA Adding Users 
An Area Agency on Aging {AAA) may request aa:es:s 1D various sys1ems b-ils employees or conlractars (MA Users) under its Data 
Share Agleemen1s (CSA} with DSHS and HCA. This S)'Slems.Access Request {SAR) ftJnn must be signed by 1he AAA Aullorizer and 
AAA UserlhensentlD thl! ALTSA SUA Cooniinalcr wia seanemail at: ~est@dstswa.gov. 

MARemqmq Users 
The AAA Aulhor:zermist also nolifylhe DSHS AI..TSA SUA Coordinator\!Sing lht! SAR form wllhin live [5) business days~ ao 
employee (AAA User) with aooe.ss 191ls leai,es employment« has a change ol duties such 1hat tie employee no longer re,qu'res 
i!CCI!$, If the iemaual al access is emergent, pease nclude !hat infonna1ion with tile request. 

MA Suboonlnict«s Ating Uwrs 
If access is being raqueslect by an AAA suboonlracta'. iht! 5Ubconlraclor fflUSI send lhe SAR form to Mie MA via secure email, who wil 
f>en send it to lhe At.lSA SVA Coordma!Drllia seaiR email at hcsaaaregut!stO.wappv. The ALTSA SUA Coordinator wit 
accept !he ccmpleled SAR fonn ool!I' from lbe AAA, not lhe suboonlr.lclor. 
AAA S-ubconlnictars Removing Users 
The MA subconlraclormust also use the SAR form ID pmlride n:itk:e 1D lhe AAA wilhn ive (5) business days whenel/er a 
subccnlract« employee {MA Uset') with access rights leaves emp1oyment « has a change of duties 5UCh 1hat lhe ~ no longer 
,eqwes acces.s. lf!he removal of access isEffle,gent. ~ include lhat irmmalioowJ!h the reqyest 
DSHS and HCA will gr.ant I rl!l:l!OIII! the .appropriale access pemlissioDs ID the AAA User. 

REQUEST TYP.E .REQUESTING ORG.\NtlA110N AND MAILING ADDRESS DATE Rf:CEIVED 
D Mew user access 
D llpdaite us« access 
D Remove user access USEft'S CARE I) (IF APRJCABLE) 

0Clwlllgeusername 

SYSTEMS ACCESS REQUESTED TlflOUGH AI.TSA 
0 VPN• 0 ALTSADataMaR-CARE 0 PRISM' 
0 .ACESO!l:ne 0 At.TSA. Dala Ma:t-PII AFRS 0 Client Regisby • 
0 l?OM - Remove Oliy 0 WaCareRplData.baSI! 
SYSTEUS ACCESS REQUEST SET UP AT MA LEYB. 
0 CARE Web Producfon + f'raclice 0 ADSA Repe!'lirlg 0 OAMonitar 
□ Baroode Select .u. 0 CLC i GetCale 0 SCS -Barqouncl a.ect 
CJ Pl'OlriderOle View Only'' 0 ACC-Stitrtne. 

MA I Sulicona'aclllr IJsff lnfonnation 
I.ASTI\\WE fl~IIAME Ul~ lltll1lAL 

I] NI.IIIBEK- l'HONEfillUB:R (Af'.EACOllE) USER'S EMAIL ADDRESS--

iTT11.E PfOOR NAM! {CHAffGe MME REQUEST 

.MA I SUBCONTRACTOR Ol'FICE ACCESS JUSTIFICATION 

. Pleaseindudf! reqind fmms (see inslnaclions) in addimn 1D Ille 17-22.0 . 
n for ProviderOne, please, ff out the se,arale Noo-HCAEmpoyee Access Request fomJ and send ii as a separate reqvest ... Requin!d: The ID Number is assigned byilec AM Aulllorizer . 

nn No generic emaa addll!Slies (e.o. Holmai. Gmail. Yahoo, elx:.) 

Protected Data Access Amhariz:atillft 
The HP.AA Seeun:y rule Stms. ttiatevery employee 1hiltneeds access fD ~ic f'meded Heallh ~ (ePHI) receiwes 
aulharizaticn tom an appropria1e all1ilmty and llat lhe. need fDT tiis access based on jab runction tr ,esponsibility is documel!U!d. I. 
!he~ AAA Aulhorizer, verify fial lhe indilridual fllr Mlllffl tlis access is being iequesied (AAA User) hll5 a b.lsiness need to 
access this data, has coqileted the~ HlPAA training and the annu.il IT Serurily !raining and h.is signed lhe raq11nd AAA User 
Agreement on S)'54etn ~ and Non- Disclosure of Confidentsal lnfaQlation incllded wilh ll)is Access Request This AM U5e"s 
a!:lM'S5 ID this infumlalioo is app«lpriale uriclerflle HIPM lnfumation Access M.anagem,!nl s.1andard. In addilian, 1his ~ has 
been inslruded oo 42 Code d Federal Regulalions (CFR) Part 2 tlal governs the use of alcohol and~ abuse infonni3lion and is 
aware that lhis type rif data miast be used only~ acccnlance w.'lh 1flese regulations. I have also ensuR!d !lat lhe nec:essa11Y steps 
hawe lleffl t.ilan 1D !l3lidale lheAAA User's idenliy'.bd:n ~ acce55 ID conlidenlial ;ind pral2md infa!ma.lion. 

Aulborizinil ~' 

MA AUTHORIZER'S SIGNAT'JllE DATE I PllfffJED NAME I IEM,\ILADD.RESS 
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Exhibit B 

AAA User Agreemeni on System Usage and Non-disclosure of Conlidential lnformalion 

Your AAA has enllered into Dala Share Agreernent{s) with the s1ate of WilShinglcn Department of Social and Health Services {DSHS) and 
Healih Care Au1hority (HCA) that alkM )'OU access to data and rec:ords that are deemed Confidential lnfDITnalicn as defined below. 
Prior to accessi'lg !his Ccnfideftlial Information )'OIi must !Mflll llis MA User Agreement System u~ and Ncn-Disclosun! of Confidential 
1ni>rmalXlft {Agn!ement). 

Conficlenti31 lnfonnation 

"C41Rfidential Information" means infonnatian llat is exeffllll from disclosure ID the public or other unaulhorized persons under Chapter 
42.56 RCW or c4her fHeral or stale laws. Confideniial ldormaliln includes, but is not limill!d 10. PmleCb!d Health lnfurmation and Personal 
lnformamn. 
"Proleded H~ Information" means information !halt relall!s to: the provision d health care 1D an iocividual; lhe past,, present. orfuhft 
physical or mental heallh or condition of an individual DI'" the past present or Mure p;ayment fer pnwisicln of he.alth care io an individual and 
includes demographic imoonaticn flat i:lentifies the indiYidual or can be used to identify the indiYiduill. 
"Personal Information" means infDrmalion idenliliala ID any person, includitg. but not lil1'ib!d to, information lhat relates ID a per:son's 
name, health, mances, educaticn, business. use or receipt of govemmenlal senrices or omer actiV!1ies, addresses. lll!!lephone numbe!i5. 
social security numbers. ner tioense numbers, credit cant numbers, any CJllher identifying numbers, and any filanciall idenliliers. 

Reaulato,y Requirements and PenalliH 

Stall! lawsfmudng, but nat &nited ID. RCW 74.D-4.060. RCW 74..34.Q05, and RCW 70.Q2.020) and fi!deral ~ (including, but not 
r • lo, HIPAA Privacfand Security Rules, 45 a=R Part 160 and Part 104; Canlidenlialityof Aloohol and Drug Abuse Patient Reocrds,. 
42 CFR.. Part 2; and Safeguarding lmonnalron on Applicants and Beneficiaries, 42 CFR Part 43t, Subpart F}pimibit unaulhcHized access, 
1,se, ord:isdosure of ~-...mnatian. V.alilfioo afh!se laws may result in crinmal «civi penalties or fines. 

AAA User Assunnc:e of Confidentiillity 
1n consideratioo for DSHS and HCAganfing me ac:cess to 1M PRISM, f'mvideiOn.e, or olhef syslemS andtti.e Confdential ttbma'tim in 
those~. la,;ireeliatl: 
1) Will access. use, and disdose Confidential lnfocmation mly in accortlance wilh lhe terms d this Agreement and c:onsisienl with 

applcable S1aiutes. regublions. and policies. 
2) Have an authoriZ!!d business n!qUin!ml!nl to access and use OSHS er HCA syst:ems and viell' DSKS or I-CA Confidential lnbmaiion. 
3) Wil not.use or disclose a:ryConfidential lnformal:ian gained by ll!!aSOl'I of lhis Agreement far any Cllll'll1len:ial or perscnal JUPl)5e. 

researeh or any Dlhl!rpwpose-llat is not direclly cannected will client care coonmation and quality ~L 
4) Will IIClt use my aocess ID look up or view infannation about famiy members, friends, 1he relaMs or friends of clher employees. or 

any persons who are aotdireclly n!lall!d ID my assigaed job du ·es. 
5) Vflll nct discuss CO!i!identiaf lnfmmb in public spaces in a rnannerin whidl unHltorized indivii!uas CXlUld cvemear and 1'lil not 

disalss ConMenl:Jal lmmmatm ¥lilh unauthorized indiY..duals. n.tuding spouses. dlln!esti.c pat11:S's, famly members. or fliends. 
6) Wlll pllll!ct all Confidential lnbmaiion against unau1horized use. access, disclosure. 01" ms by~ reasonable secuity 

me-. • ng physcmfty seairing .ilfff computel's, documents. « Gffief mecra ~ Conidential lrrffflnatioo and view~ 
Confmntial lnfcrmamn dy oo secure workstations in non-public areas. 

7) Will nctmaie copies of Canfide:ml lnforma6an « print 5ys11m screens ss necess.ary in perform my as~ jab duties and will 
not nnsfec any Confidential lnfonnation to a pcr1atJCe eleclRric device or medium. or l1!IIIOVe Confidential lmormaoon on a partable 
device or mediun lom facility premises. unless lie illformaticn is encryph!d and I ha.ii! alleained prior permission from my supen<iscr. 

8) Will access, use« disclose mly the "mininl.ffl necessary· Confidential lnfermation required in perbm my assigned job duties. 
9) ffl pW<:t my OOHS and HCA systems u_. ID and passwonl and oot sue them with anyool! cr ahlll o4h5S to use- anyOSHS or 

HCA system logged in as meo. 
HI) Wtll net distribute, transfer, or othelwise sham any DSHS software wit! anyone. 
11) Wlll forward any requests tiat I may receive in disclose Confil!enlial lnromlatian 10 my supervisar b l1!SCllldlon and will immediab!ly 

in:oon my ~of aRY actual or pctffltial security brnches irr11Dlvlng Con"idenl:ial tnform.tlion. er of illl'I)' access iD DI'" use of 
Coofir.k!ti lr.formaf.oo by1lni1Uthorized users. 

12) IJooerstand al any time, osa-is or HCA may auatt irlvestiga. monilillr, -. anc d~ il'locna'lion about my use o!ftlesystems 
and lmlmynentional orminleooonal viclaticn of the ll!ml5 of ihis Agreement may result in rewocation d privieges to access the 
systems, disciplinary adions agaillst me. or pass,ble civil or criminal penallies orflnes. 

13) Understand 1hat l11J as51r.111Ce 11-f conflderdi.dity and these re<pn!ffll!nts will continue and do net i»ase ill lhe lime I~ my 
relalionsbip wilh my emplaya-. 

Signature 
MA I SUE!CONTM.CTOR USER'S SIGNATURE DATE I MA USER'S PRIHTED NAME 
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Exhibit B 

AAA Systems Access Request lnslnlctions 
~-SIDM requests indiwidually. 

The MA DSHS / HCA Sys.rems ~ss Request form is for use by AAA entities from outside and within the DSHS domm 
fDSHS firewal). A.AA entilles have diffe~nt procedlll't!s to ll!qUest lhe maj(riy of ,their needed system .access but wt-. use the 
fonnfcrt ose systemsrequimg a setuporappnwalbyHCS, DDA,orMSD. AAA - ·eswill afsousech.isform when stiff 
transfer between agencies c, to terminate access en employees keave employment 
Request Type 
• Chedt one of the oplions (New, Upda'I!:!, Remof'e., ar Nane cha~~ Removal rnust be submitted within five (5) days of 

.exit. 
► New user - The user has been appt"aved for aeeess to one of the pR9WIIS listed and has no previous requests 

submitted. 
► Update user - User has access to one or more of the systems lale<I bul an addilional access is needed. Only mark 

the box next to the additional ilem. 
► Remove user- Mart each of the boxes for vmich access is to be removed. 
► Change ser name - Use to update the user name due to a change. Fer ProviderOne • w result in the 

tenniriafion of the prior acco nt and a new account created. 

Requestin1 Orgiltlization and llililing AcldrKs 

• Emerthe user's office name and address {S'l bcon1r'a:c1D!!i e."lter1heirorganiza1ioo name and address). 
System Aecess Requested SRlions . 
• 
• 

Chedt the box ext tD each system raquested and attach any ac:ki'liaAid docwn~tation requftd for the program. lf)'W 
Med a copy of l.e VPN form. please contact A.'LTSA. 
At TSI\. Datl Mart. Acoess is. spe,cffic to each data soun:e. I lx:'11 data s::iun:es i£11t l!Hded. bofh b<lxes must be selected . 
Applications in the A.AA section {Ban:ode. DOA.I HCS Repomng. CARE. QA Monitllr) are created at the AAA office. A 
signed copy of the 17-226 fonn l1Rl5t be sullrmilRd to hc!iaaareguestQdshswa.gov via secured email before ihe 
account(s) can becreated. 
► Note: The PRISM and Client R~ boxes should be checked if lhe new staff memberw be eligible for access. 

An extra s.1ep of user and e'lh ics !raining ri be requted for al PRISM and Client Registry users and must be 
completed prior to system accen. 

► Ban:ode field can be one of the following options: Al Case Managers. CM SupelYisor. Clerical. Clerical 
Supervisor, Intern, Admn Heamg Coordinalor. Barcode Specialist. C.M JRP or AAA IT. 

► ACD - Contracts Database can be one al the following o;>tions: 4 - Si(JR Contracts; 5 - Create Contrads; or 
g - Approve Cantrac15. 

► Providef'One - Fill out the HCA. Ncn-El!".,picye-e Access Reques4 fCfm and su lt t separatefy to the Al TSA SUA 
Coonfinamr. HCS Moo-Employee forms submitted by Cdvile, King, K~. Pieroe,, Snohomish. and Yakama should 
tie sul:lm • ed U:Sing secure email or MFT (managed file nnsfer). 

AAA User lnfonnation 

• Enlerthe user nfarmiDOl'I as indicated. 
• The AAA Authorizer wi1 assign an ID number from the list prouided llry ihe AL TSA SUA Coooinatar. 

► Fann w be repcted if this field is leftblri. 
• Under AAA Office enter the-AAA Authorizer's~ otrice. 

Access Justific.ilion 
• Enlerreason access is needed such as c-~ .;md Ooonfmation. Nursing Coordination, Ovemghl and 

Supervision. Detenninalim of Eliljbility. 
Authorizing Signatura 

• AAA Authorizer- the authorizer wit be verified by the Al TSA SUA Coonlm!Dr. 
Note: AAA Authorizer s.igna1ure guaran1Hs that the staff member who is ming far acces.s is e'ligilble for the systems 
acc:e55 requested. 

Non-Disclosure of Confidential lnl'onnation 
• Ensure that tile AAA staff member has read lhe AAA User Agreement on System Usage and Non-cflsdosure 

of Confidential lnforma6on on 1he second page of the AAA Systems Access Request form. 
• Enlerthe requesting user's nill'lll! ill1d have them sign and date the agreemed.. 

~completed.scan both sims of lhe form and l!lllilil to ~-fiAO'! using secunt email Do not 
elrlilil fomls directJ to AL TSA Hel desk or AL TSA He:I staff. 
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Why was mr form rajec:ted? 

• Missing inbmation: 

► The ~ID field is lei blank 

• "IXlffl!cl informalion: 

ExhibitB 
AAA Sysmms Access Request 

Frequenffy Asked Questions (FAQ) 

► Email address is invalid (e.g. emang credentiiils results in a bounce-back or is ;an Outlook.com, Gmail. u;,. addrass) 

► Employee IO is already in use - check your speadsbeet and ensure lhe EID hasn't been used befme 

• Form is not signed. 

► Ensure bod'! the-AAA Authcriz.er and AAA User have signed n the appropriate fields 

• VPN request tonn is mis.sing tam 1he request . 
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ATTACHMENT F: CONTRACTOR AGREEMENT ON NONDISCLOSURE OF 
CONFIDENTIAL INFORMATION 

This form shall be signed by each agency paid and unpaid staff that interact with this service 
contract. 

Agreement on Nondisclosure of 
Confidential Information - Non Employee 

This rorm is for cootractors and other non-DSHS emplOyees. 

Confidential lnfonnaUon 

·eonfidential Information· means informat10n that is exempt from disclosure to the public or other 
unauthoriZed persons under Chapter 42.56 RCW or other federal or state laws. Confidential 
Information mctudes. but is not limited lo. protected health infomtation as defined by the federal rules 
adopted to implement the Health Insurance Portability and Accountabilrty Act of 1996. 42 USC 
§1320d (HIPM). and Personal Information. 

·Personal tnformatkm· means informauon identifiable to any person. intluding. but not limited to. 
Information that relates to a person's name. health, finances. education, business. use or receipt of 
governmental se1V1ces or other actMUes. addresses, telephone numbers, social security numbers, 
driver license nu_mbers, other identifying numbers. and any financial identifiers or as otherwise 
identified in RCW 42.56.230. 

Regulatory Requirements and Penalties 

State laws applicable to Department programs (including RCW 74.04.060, Chapter 13.50 RCW; and 
Chapter 70.02 RCW) and federal regulations (mcluchno Federal Tax laws - 26 USC ss.7213, 7213A, 
7431 . Federal laws for protection of National Directory of New Hires (NDNH) information received 
from the Office of Child SUpport Enforcement (OCSE) 42 USC § 653 (I); Administrative procedures 
for individual records-- 5 USC § 552a (i); HIPAA Privacy and Security Rules, the Social Security Act. 
and chemical dependency rules at 42 CFR. Part 2) prohibit unauthorized access, use. or disclosure 
of coofidentlal information. Civil penalties for viotations of HIP AA Pnvacy and Security Rules may be 
imposed up to $50,000 per violabon for a total of up to $1,500.000 for violations of each requirement 
during a calendar year. Criminal penalties may total up to $250,000 and ten years imprisonment. 

Regulatory Requirements and Penalties 

In consideration for the Department of Social and Health Services (DSHS) granting me access to 
OSHS property, systems. and Confidential Information, I aoree that I: 

1. Will not access. use. publish. transfer, sen or otherwise disclose any Confidential Information 
oained by reason of this agreement for any purpose that Is not directly connected with the 
performance of the contracted services except as allowed by taw. 

2. Will protect and maintain all Confidential Information gained by reason of this agreement agalllst 
unauthortzed use, access. diselosure, modification or toss. 

3. WIii emplOy reasonable security measures. including restricting access to Confidential 
Information by physically securino any computers. documents. or other media contarung 
Confidential Information 

4. Have an authonzed business requirement to access and use DSHS systems or property. and 
view its data and Confidential lnformaoon if necessary. 

5_ Will access, use and/or disciose only the •minimum necessary· Confidential Information required 
to perform my assigned job duties. 

Agt'ffm-111 on Nond•sclosu1'1i> d Confid~11a1 Information - Non Employee 
OSHS03-3748 (Rev. 1012024) 

KC- 298-26 Catholic Community Services 
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Regulatory Requirements and Penalties (continued) 
8. Will not share DSHS system passwords with anyone or allow others to use the DSHS systems 

logged in as me. 

7. Will not distribute. transfer, or otherwise share any DSHS software with anyone. 

8. Understand the penalties and sanctions associated with unauthorized access or disclosure of 
Confidential Information. 

9. Understand that it is my responsibility to report any and all suspected unauthorized access. loss, 
disclosure. or theft of confidential information, and that I am to forward any requests for access to 
such information to my supervisor or DSHS contact 

10. Understand that my assurance of confidentiality and these requirements do not cease at the time 
I terminate my relationship with my employer_or DSHS . 

.. . 

Reautatory Requireme-nts and Penalties 

This form will be read and signed by each non-DSHS employee who has access to Confidential 
information, and updated at least annually. Provide the non-DSHS employee signor with a copy of 
this Agreement and retain the original of each signed form on file for a minimum of six years. 

Signature 
Print I Tvoe Name ...tw)-DSHS Emolovee Sionature 

fe.,t~ fVPr-'~~ 
Ill!!!" ' r \ -n ,, i,~(\ A 

y \ 

Agreement on Nondisclosure ot Confidential Information - ~ Employee 
DSHS 03-374B (Rev. 10/2024) 

KC- 298-26 Catholic Community Services 

Date 

{,),1 /i,0 
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ATTACHMENT G: CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND 
OTHER RESPONSIBILITY MATTERS 

Primary Covered Transactions 45 CFR 76 

1 . The prospective primary participant certifies to the best of its knowledge and belief, 
that it and its principles: 

a. Are not presently debarred, suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded by any Federal department or agency; 

b. Have not within a three-year period preceding this proposal been convicted 
of or had a civil judgment rendered against them for commission of fraud or 
a criminal offense in connections with obtaining, attempting to obtain, or 
performing a public (Federal, State or local) transaction or contract under a 
public transaction; violation of Federal or State antitrust statutes or 
commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statement, or receiving stolen property; 

c. Are not presently indicted for or otherwise criminally or civilly charges by a 
governmental entity (Federal, State or local) with commission of any of the 
offenses enumerated in paragraph 1.b. of this certification; and 

d. Have not within a three-year period preceding this application/proposal had 
one or more public transactions (Federal, State or local) terminated for 
cause or default. 

2. Where the prospective primary participants are unable to certify to any of the 
statements in this certification, such prospective participant shall attach an 
explanation to this proposal. 

This Certification is executed by the person(s) signing below who warrant they have 
authority to execute this Certification. 

CONTRACTOR 

~~u~~~~ Signature: 

Print Name: 

Title: __ \J.__f::,._. __ _ 
Date: 6) 10/ 2,6 

--~-t--, -----
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ATTACHMENT H: CERTIFICATION REGARDING LOBBYING 

The undersigned certifies, to the best of his or her knowledge and believe, that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee of an 
agency, a Member of Congress, an officer or employee of Congress or an employee of a Member 
of Congress in connection with the awarding of any Federal contract, the making of any Federal 
grant, the making of any Federal loan, the entering into of any cooperative agreement, and the 
extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any 
person for influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned 
shall complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in 
accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be included in the 
award documents for all subawards at all tiers (including subcontracts, subgrants and contracts 
under grants, loans, and cooperative agreements) and that all subrecipients shall certify and 
disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making 
or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who 
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and 
not more than $100,000 for each such failure. 

Signature of Certi Date 

Print Name 
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ATTACHMENT I: ASSURANCE OF COMPLIANCE REHABILITATION ACT 

HOME AND COMMUNITY LIVING ADMINISTRATION 
ASSURANCE OF COMPLIANCE WITH SECTION 504 OF THE 

REHABILITATION ACT OF 1973, ASAMENDED 

The undersigned (hereinafter called the "recipient') HEREBY AGREES THAT it Will 
comply with section 5·04 of the Rehabilitation Act of 1973, PL 93-112, as amended (29 
U.S.C. 794}, all requirements imposed by the applicable Department of Health and 
Human Services (HHS) regulation (45 CFR Part 84), including (PL 101-336) Americans 
With Disabilities Act, (28 CFR Part 35) Nondiscrimination on the Basis of Disability in 
state and Local Government Services, and all guidelines and interpretations issued 
pursuant thereto. 

Pursuant to § 84.5(a) of the regulation 45 CFR 84.5{a), the recipient gives this 
Assurance in consideration of and for the purpose of obtaining any and all Federar 
grants, loans. contracts (except procurement contracts and contracts of insurance or 
guaranty), property, discounts, or other Federal financial assistance extended by the 
Department of Health, Education, and Welfare after the date of this Assurance, 
including payments or other assistance made after such date on applications for 
Federal financial assistance that were approved before such date. The recipient 
recognizes and agrees that such Federal financial assistance will be extended in 
reliance on the representations and agreements made in this Assurance and that the 
United States will have the right to enforce this Assurance through lawfUI means. This 
Assurance is binding on the recipient, its successors, transferees, and assignees, and 
the person or persons whose signatures appear below are authorized to sign this 
Assurance on behalf of the recipient 

This Assurance obligates the recipient for the period during which Federal financial 
assistance is extended to it by the Department of Health and Human Services or, where 
the assistance is in the form of real or personal property, for the period provided for in § 
84.5(b) Of the regulation 45 CFR 84.5(b). 

The recipient: (Check "a" or "o') 
a. _ymploys fewer than fifteen gers__gps.: 
b. ~ employs fifteen or more persons and, pursuant to§ 84. 7(a) of the regulation 45 
CFR 84.7(a), has designated the following person(s) to coordinate Its efforts to comply 
with the HHS regulation: 

\ 
Name of Des~ee(s) - Type or Print 

\' ~t« r,J ~2-;1-:-ch: 
Name of 8.,e.cipient - Type or Print__...,., 

' \--'L> \> or-- \ 1...-3 l::> --( ~C.Vl-v -~ w \f\:--' 
Street Address or P.O. Box, City, State, Zip 

I certg; t aJ the above inf~mation is complete and correct to the best of my knowledge. 
_.,ti • . 
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ATTACHMENT J: ASSURANCE OF COMPLIANCE CIVIL RIGHTS ACTS 

ASSURANCE OF COMPLIANCE WITH THE DEPARTMENT OF 
HEALTH, EDUCATION, AND WELFARE REGULATION UNDER 

TITLE VI OF THE CIVIL RIGHTS ACT OF 1964 

C-~~.J..i. L lv{'-.,"'-'v .... ~ ~r,;;7 hereinafter called the "Applicant" 
(Name of Applicant) • 
HEREBY AGREES THAT it Will comply with Title VI of the Civil Rights Act of 1964 (PL 
8-8-352) and all requirements imposed by or pursuant to the Regulation of the 
Department of Health and Human Services (45 CFR Part 80) issued pursuant to that 
titlle, to the end that, in accordance with Title VI of that Act and the Regulation, no 
person in the United States shaH, on the ground of race, color, or national origin, be 
excluded from participation in, be denied the benefrts of, or be otherwise subjected to 
discrimination under any program or activity for which the Appl icant receives Federal 
financial assistance from the Department; and HEREBY GIVES ASSURANCE THAT it 
will immediately take any measures necessary to effectuate this CONTRACT. 
If any real property or structure thereon is provided or improved with the aid of Federal 
financial assistance extended to the Applicant by the Department, this assurance shall 
obligate the Applicant, or in the case of any transfer of such property, any transferee, for 
the period during which the real property or structure is used for a purpose for which the 
Federal financial assistance is extended or for another purpose involving the provision 
of similar services or benefits. If any personal property is so provided, this assurance 
shafl obligate the Applicant for the period during whnch it retains ownership or 
possession of the property. In aH other cases, this assurance shall obligate the 
Applicant for the period during which the Federal financial assistance is extended to it 
by the Department. 

THIS ASSURANCE is grven in consideration of and for the purpose of obtaining ~rJ.)!. 

and.all Federal grants. loans, contracts, property, discounts or other Federal financial 
assistance extended after the date hereof to the Applicant by the Department including 
installment payments after such date on account of applications for Federal financial 
assistance which were approved before such date. The Applicant recognizes and 
agrees that such Federal financial assistance wm be extended in reliance on the 
representations and agreements made in this assurance, and that the United States 
shall have the right to seek judicial enforcement of this assurance. This assurance is 
binding on the Applicant, its successors, transferees, and assignees, and the person or 
persons whose signatures appear below are authorized to sign this assurance on behalf 
of the Applicant. 

Signature t h Ll ,vv1 
By __ \J_ .?.~--r __ L_. 1~-c_- ~_(J~'""--';{~--'"-c;t-i'Y""'-· ­

0/1ul~6 Date ____ _ 

(President, Chairman of Board, or comparable authorized official) 

~ o "Q o )l. l l--1 ~ , A-tv v'N>.- L-.J A- '1 ~ Y, o 1 - t l-:J < 
(Applicants mailing address) 
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ATTACHMENT K: ASSURANCE OF COMPLIANCE OMNIBUS BUDGET 
RECONCILIATION 

HOME AND COMMUNITY LIVING ADMINISTRATION 
ASSURANCE OF COMPLIANCE WITH OMNIBUS BUDGET RECONCILIATION (OBRA) ACT 

OF 1990 -ADVANCE DIRECTIVES. AS AMENDED 

The undersigned (hereafter called the "Applicant') hereby agrees that it will comply with the 
OBRA of 1990 (Public Law 101-508) as amended and all requirements imposed by the applicable 
Department of Heath and Human Services (HHS) regulation (42 USC Section 1396a), and all 
guidelines and interpretations issued pursuant thereto. This act requires all service providers, 
participating in Medicaid, maintain written policies and procedures concerning "Advance 
Directives." (WAC 388-501-0125 gives further details.) 

If any real property or structure thereon is provided or improved with the aid of Federal financial 
assistance extended to the Applicant by the Department, this assurance shall obligate the 
Applicant, or in the case of any transfer of such property, any transferee, for the period during 
which the real property or structure is used for a purpose for which the Federal financial 
assistance is extended or for another purpose involving the provision of similar services or 
benefits. If any personal property is so provided, this assurance shall obligate the Applicant for 
the period during which it retains ownership or possession of the property. In all other cases, this 
assurance shall obligate the Applicant for the period during which the Federal financial assistance 
is extended to it by the Department. 

THIS ASSURANCE is given in consideration of and for the purpose of obtaining any and all 
Federal grants, loans, contracts, property, discounts or other Federal financial assistance 
extended after the date hereof to the Applicant by the Department including installment payments 
after such date on account of applications for Federal financial assistance which were approved 
before such date. The Applicant recognizes and agrees that such Federal financial assistance will 
be extended in reliance on the representations and agreements made in this assurance, and that 
the United States shall have the right to seek judicial enforcement of this assurance. This 
assurance is binding on the Applicant, its successors, transferees, and assignees, and the person 
or persons whose signatures appear below are authorized to sign this assurance on behalf of the 
Applicant. 

Dated __ ~_/_( u--"l -~ _ _L __ 

CeoA r) L< c·-J """I---V\1\/ ~ )l/v' .. ~ c..F· LJejT.e(l-1 U (1---. 
(Agency Name) 

By-4-"':::..1>.4-------1--+--~v---'-,~ -- ___.__L_:1<_C_ 0_: _'.;-(_eoiw/' __ 
(Pre irman of Board, or comparable authorized official) 

? L) G) lJ )L l 2-,"J < t A-4.> -{V'4-/ L/ A- q £, ~ D { --l 'LJ~ 
(Applicant's mailing address) 
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ATTACHMENT L: CONTRACTOR SIGNATURE PAGE 

a Division of Aging & Long Tenn Care 

SIGNATURE AUTHORIZATION FORM 

This signature Authorization Form shall be retained on file by Kitsap Cmmty Division of Aging & Long Term 
Care and shall remain in effect until a new one is submitted by the Subcontractor. 
SUBCONTRACTOR NAME Al~D ADDRESS CONTRACT NUMBER 

PROJECT NAME 

L CONTRACTS & AMEND,MENTS 
This is to certify that the following named persons are authorized to enter into contract and/or contract 
amendments on behalf of the Subcontractor and their specimen signatures are genuine. 

TYPED NAME & TITLE 

1. t'e:.-\e.{ I\) frp:eAL I V-v> 
2. _ ____________ _ 

L . ,-~-+'-f-"-+---

2. _ _ _ ________ __ _ 

3. _____________ _ 3, _ _______ _ _ ___ _ 

II VOUCHERS 
This is to certify that the following named persons are authmized to sign and submit reimbursement 
vouchers on behalf of the Subcontractor and their specimen signatures are genuine. 

3. 3 --------------

EFFECTIVE DATE OF AUTHORIZATION 

__ G, ... _ 1_ l_\_1_L~C~· _ 
month day year 

AUTHORIZED a;v: ~ 

~;!.' 
Typed name and title 
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qft.t,I'~ 

Cl(JJ~~ 
WtW:O .__ 
'-"-_..,,_ 

--·-----_ __ _,».,_ 

D. .,, ......... -------------~---w-

ATTACHMENT M: KITSAP COUNTY AUDIT FORM 

Department of Human Services 

Verification of Federal Funds 

Doug W.ashbum 
Oirt!d« 

This form must accompany the aiencv independent audit when submitted to Kitsap 
County. 

Acency: ___________ Director: ________ _ 

Address: ______________________ _ 

~-=:.OJl<jlt Phone Number: _________ Email: ________ _ 
---Coor-
- .. _,MIO .,,.._.....,. --­__,_ ···----~ ...... ---------........ ~--­I-M'II,__,_ ------------------__ _,_.:.. __ ,._ 
-c--.­_____ .,._ 
eM_....,IIM --------4:111 
, ___ ----..... ...._ ....... 
~o........ -------.... __ _ ~-­-----T-.---------¢111 ............. _ __ .,.,_, 

.__,_ 
~-----------.....,,._Moll_ ~---­,-a,-.,-­___ _,, ---...... ---_.,._.. --------.... ~---------~ ..._.w , 

::1 I did not perform a • 2 CFR 200.331. single or program specific audit because 
Acencv received less than Sl.000,000 in f~ral funds for the fiscal vew tndine 

---· 
c I performed a •2 CfR 200.331. sin&le or program specific audit beca~ 

Agency received S1,000,000 or more m Federal funds fM the fiscal year ending 

---· 

ApWJ~ Audi -
•Sut,p¥t F of 2 CFR part 200, Uniform Administrative R~nu. Co$t Principles, and 
Audit Requirements for Fede,al Awards, as per 2 CFR 200.S01. A ~I entity that 
e,q,endi $1,000,000 or more in Fedenil 1w.rds durinc the entity's fGal yelf must hive 1 

sinpe or procnim-specific audit conducted for that ve1r in l«Ol'QI\Ot with tile provisions of 
Subpart F, Audit Reqvlnlments. 2 Cf'R 200.514. Aucfrt form, upd~ed 7/23/202.S 

__ ,. __ ... ~.,.._.,.n.--0r-.-.........­
-l.---'ff.&'.Jlt•FA/l-A'-"2'1 

c-.m.n•w•-...----• 
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Ao· · ii CERTIFICATE OF LIABILITY INSURANCE I ~-~. C?_R ! /1'2026 6!?7,'1025 
lllll CERllFllATE 11 11:I\IED Al A MATIER OF -ORIIATION OIILY A11D CIIIIFEllll 110 lllDHn - 1lE CERTFICATE HOUJER. 11111 
CERTIFICATE ooea IIOT --y OIi NEGATIVELY A■EID. EXTEIID Oil M.lER THE l:OVERMlE - av TIE l'OUCIEI 
8EUJIII. THII cemACATE OF ■INIUJICE IDOEI NOT c:aNITITVTE A cc.ntACT BETWEEII TIE 1111.1- •UIU!IIISL AUT1IORIZED 
REl'REISITATIVE OR PMlOUCER. MID lHECERTIFIICATE IIOI.MR. 

l■PQIITAIIT: l'h - -• an ADOfflONAL MIVRED,.U. ~ a,,allln!o ADIX1JOWM. •1UAED ...,._ « ... -
If &IIBRDOATIOM ff WWED, ---··--- - oolllllllana ctllM, ....... --~-.............. nt. A ..... -.. ..---mot-rllll!llstoa.--....-i,, .... ,,,_ .. ~ 

- Locbm.Cc■ap■aiaa, u.c I~~ 
DJIA.Locba..,__,..lllol,on, U.C ill CA ~ l ~f! _ _,__ .. 
CAl!t:am.t0n.sm ·~ !:: . ... 
IIHEU....,.k...,S•. 100 

..... _..AITOIIXliiDCOVl!IIMII: IIWCI DoawCO&ra1 
··- · k ........... ~l _ , . .. _ ·- ,--·,Old!ltl!m1olic -,---··Com-•v 31143 

l...,_541Sll CCSWW·LTC IN.-u11C11a ,ZmichAmsicm ~ Commcv 11ms 
JIO!lootll35 -..ate: 

~WAH4C-I l --..1J11C110: 

asuRa r ~ 
l lli!l'..-JIJt : 

COVERAGES CEmflCATE l!IIJIE6I: 20!47lll !RfflSilONl!UIBBt: -
"DIii Iii TO CElmfYllW niE !POUCB OF--«:E U!ITB)IIEID#H&'E IEBI IIIMED 'l'On£ llll!IIAa)-.eDN!DIE RR 1tE POI.CY PElWlO 
-· NOr>\llMS! IINJINB N><"f ~ lVU <IR GONllTICN Of Nl'f comw::T CR Ot!fEFi. OiOCUIEIIT WITH FE!IPflCT TO MtCH THl8 
~ Mi'.l' lie IISlll.E> Q'I M11Y A:m"J\111, THE~ AFftlRDa) fff 11E FOUCIQ tlESCREIE) Hl!R!ilN IS IIB.ECT 70 Jill. TIE 1ERlola, 
EllCWll0llili ~CON31ll01&0Faic:Hl'a.llCEJ!. IJMT'lliHaHNIKi'M14,ll&NFll!DUCEOlff MDa.<118. 

Ii.flt ,_..,_ = --= .fCIUCY NUliaD 1 ..... ~ ..... 
A ~ --~ y N 122!1111111L'4ll 7/IJ'll1:S 7;1~ 

--~ 
, ~,000000 

:J-[i]ooa.■t ~!id':-~=--,..- •XXXXXXX: 
coe..:-.-...... .J • XXXXXXX 

X Sl&-SIY ~•.uwaLURY • ~ "XXX 

~°""":::-a-;;□: 
__ ,. 

• Not .1-,;o'ble 
~·OCIUN:ltAICIII- • XXXXXXX 

OT>E.~ J 

A ... ._......,,., N N IU!GOllllst:ZI 7.11.~ 1JJf20M 'l:.. - 11) ,,wu , ,vu -
X. -- _,...,_...,_ 

' "'Jo: 'II: y _,, 
~

~tl) _,_,.._, . ---· K - ~ - ,:xxxxxxx ---· X SIII.-UM ,xxxx:xxx: _...., 
~ =..x 

NOTAPf'UCAl!llJE t:ACN ~.wet I - _.,. 
AOaR[QAff I 

om l ,_ , 
I • 

I 
WOIIKCRl~llD!a N F.V,U14141l.fl4 7.'11111%5 711llD26 ,i:1~•-- I l~l"" 
IICI_,...... 
MWPJIOJ~Mn'MffilXmtma lilY.I N !illl - ~llOO U..UCtfACaDIH!' I I 1 IWHVIII 
~IIIID~! N .,. 

I 1 MIi Mn _ .. alll 
.t.L. ~ .. ti, CWLOVCI: 

~~~rCJ'CP.AflCJ!fS,-_. U .. Dal!A~t.fQ.JCYLM'.1" I} 000 000 

DCX111'11.18atcn:unDlllt'tse:A:Rlllf lCMICI.D-~1iH,......,.._........_..,. ... ....._..w ... .-11 ....... 

~ iiooio,-io:t.wal/-.,_s......r..-.-..i-•-t!'!t.t'-""'-•""-•"',i,.RRC=-T--_O:lt~lim:--• 
..... Ol.lL'..W-C...-d lio~"'-DQlll~- · ~..t:!9-·"--oclalolrd,'-....l-~'t---...,. :.':;.7.':e~~-;::,.";:..c;;::,',:.._'"';1,= . . E-,~...-..,--.c..i.C!Q.1:kmia(:,-;,~~-"' 

CEltlJFICAlE ttClllllfll 

20U1153 
Kitsap~ Divisialof,A.giltg i1DdLaeg1l!nnCm 
!lr.flf.Vhsfiinztm-DSHS 
614 Dimiaa. !G-S 
}Qt~ \B !1136(1 

CANCfllA110N See Aflad:ll:aml5 

ellG\llD Nl't<://F DIE,._ DElllOlllllm ~ &E CIJilCEUED lll!'.RlltE 
1ll£ P-- QUI! T~, IIICtlCI! -.t. lie ~ Iii 
-~-l'Hl!'1:li.lC't_,,.__ 

,._ _ _ _._ _________ ______ ~~----,o,-,1==,aa.~ 2!).i==•~i7icoii'.i>OC5iii~ffi:irtAliiiilliii,.iii·ij-iiiiinlllCliicl 

AC<lRD 25 C2Dl""'J llWACORD-nt!QgDnrtgllbrld_..f/lACOIID 
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